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1. O0mas xapakTepucTHKA NPOrpamMmmabl

1.1 Ileab peanu3anuu NnporpamMmabi

HononnutenbHas npodeccuoHanbHas nporpaMma MnpoQecCHoHaIbHOM NEePenoaroToBKu
(nanee - Ilporpamma): «CrneuuanucT 10 yNpaBlieHHIO NepcoHanom» paspaboTaHa Ha OCHOBE
DenepanbHOr0 rocylapCTBEHHOrO0 00pa3oBaTEeNBHONO CTaHjAapTa Bbicinero oOpazoBaHus M0
cnenuanpHocTH  38.03.03  «Ynpasaenuwe nepconanom». IlpodeccuonansHoro cramgapra
«CneuHnaquCT Mo ynpasJIeHHIO TIEPCOHAIOMY,

Ceazb 0onoanumebHOl RPOpeccuonai1bHoil RPOPAMMBL ¢ APOPEcCUONATbHBIM CIIAHOAPIMOM

HPOMeCcCcUOHAIbLHON Kapbepe, obyyenuro, adanmayuu
U CMAdICUPOBKe NePcoHand

Haumenosauue HauvenoBanye BBIOPaHHOTO MPO(ecCHOHaIBHOTO YpogeHb
~ TIPOTPaMMEI crangapta, OT®, T® KBaTH QUKL
TO

CneumnajucT 1o ynpasJeHus NepcoHaiom
JIOKyMEeHTallHOHHOE “obecreyeHue paboThl
MIEPCOHATIOM:
Beoenue opeanuzayuonnot u pacnopsoumensHol S
OOKYMEHMAYUU NO NePConaty
Beoenue oOoxkymenmayuu no yiemy u OBUNCCHUIO 5
Kaopos
Aomunucmpupoeanue npoyeccos u 5
QOKYMEHMO0Bopoma no y4emy u OGUICEHUIO KAOPOS,
npeocmagIeHulo  OOKYMEHmMo8 no  nepcondaly 8
20CY0apCmeeHible opdanbl
JesitenbHOCT 10 00ecredeH IO EPCOHAIOM:
Coop ungpopmayuu o nompebHocmsax opeanu3ayuu 6 6
nepconaie
Ilouck, npusiedenue, hodbop u ombop nepconana 6
Aomunucmpuposarue npoyeccos u 6
Q0KyMenmoobopoma obecneyenus RepeonaIoM
JlesiTeIbHOCTh 110 OLICHKE U aTTecTalliy MepcoHaa;

. Opeanuzayus u npoeeodeHue OYeHKU RePConald 6

yIpaBIeHHI0 Opeanuzayus u npoeeoerue ammecmayuu 6
epcoHa oM ool — —

Aomunucmpuposanue npoyeccos U 6
OOKyMeHmoobopoma npu  NAPOGEOCHUU OYEHKU U
ammecmayuy nepcond.id
JlesiTeTbHOCTh M0 Pa3BUTHIO MEpcOHaa:
Opeanusayust  u  npogeoenue  Meponpusamuil no 6
paseumuio U ROCMPOEHUI0  NPOGHECCUOHUATbHOU
Kapbepsl nepeond.id ol -
Opeanusayus o6y4enus nepconaia 6
Opeanuzayus adoanmayuu u CmaxiCupoeru nepconand 6
Aomunucmpuposarue npoyeccos u 6
QOKYMeNmoobopoma no pazeumuio u

Iean xypea:
npogeccuoHanbHOM

MOJlyYeHUE KOMIETEHIMH, HeOOXOAUMOM IS BBINOJHEHUS HOBOTO BHJA
JEATENIbHOCTH, NpuodpereHne HOBOW kBanudukauuu, (OpMHUPOBaHHE Y
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caymareneid npodeccHOHalbHBIX KOMICTEHIMIA. HEoOXOAMMBIX Ul  NpoeccHoHaNbHOM!
JeSTeNbHOCTH B Chepe ynpaBlieHUs NepCOHAIOM OpraHu3almuy.
3anauu Kypea:

o JaTh CJylIaTeNnsiM 3HaHUs B 00aCcTH TPY/I0BOT0 3aKOHOAATENLCTBRA;

. chopmupoBath yMmMeHHS B Cdepe JOKYMEHTALMOHHOro obecrnieyenus paboThl ¢
MEePCOHAIOM;

o dopMupoBanue 3HaHWi WHPOPMAIMOHHOW CHCTEMbI JUIS BHCUIHHX W BHYTPEHHHX
0Jb30BaTelei;

J copMHpOBaTh yMEHHMs B Cepe yIpaBJIeHUs 1EPCOHAIIOM.

1.2 XapakTepucTHKA HOBOI'O BH/A 1eSITe/IbHOCTH, HOBOH KBaJHPHKAUHH

a) O6aacTe npodeccHoHANBLHOI 1eATEILHOCTH CIYINATENs. NPOIIEAIIEro 00yUeHHE Mo
nporpamMMe npo(eccHOHANBHOM NepenoAroTOBKY /118 BBINOJIHEHUS HOBOTO BU/A JIEATENBHOCTH
«CrietuanucT 1o ynpaplieHUIO MEPCOHANIOM» BKIKOYACT: KaJApPOBOE MIaHMPOBAHME U MAPKETHHI
MepcoHana; HaiM, OLeHKa, ayJuT. KOHTPOJJIMHT M Y4eT nepcoHana: npodopueHTalus,
ajanTanMs M aTTecTallds MEepcoHana; yYNpaBieHWe OpraHu3alldOHHOW  KYJIbTYpO#l  u
KOH(IMKTAMH; yMpaBjieHUE 3aHATOCTbIO;, OpraHu3alus, HOPMHMPOBAHHWE, perjaMeHTalus,
Oe3omacHOCTb, YCJOBUS M JAWCIMIUIMHA Tpy/aa: oOyueHMe. MOBbIIIEHUE KBaTW(pUKALMK W
npodeccuoHanbHas MepernoAroToBKa, CTKMUPOBKA, YIpaBieHUE JICJOBOH  Kapbepoil u
cnyxeGHo-npodeccHoHanbHbIM MPOABMKEHHEM, YIPABICHHE KAJPOBbIM PE3epPBOM: MOTHBAIWS
¥ CTHMYJIMpPOBAaHME  [MEpcoHana;  COLUMAIbHOE  pa3sBUTHE  MepcoHana; pabora ¢
BBICBOOOIKIAIOMIUMCS TIEPCOHAIOM: OpPraHM3alMOHHOE NPOCKTHPOBAHUE, (OPMUPOBAHUE U
pa3BUTHE CHCTEMBI YIPABICHHUS MEPCOHATOM, €€ OpraHW3allMOHHON CTPYKTYpbl: KaJapoBoe.
HOPMATHBHO-METOJAMYECKOE,  JICNONPOU3BO/ICTBEHHOE,  [PaBOBOE W MH(OPMALMOHHOE
obecrieyeHHe CHCTEMbI YyNpaBleHHs HEPCOHAIOM; OllEHKa KajJpoBOro MOTEHLMana W
MHTEJUIEKTYaJIbHOTO KaluTaia NepcoHana; oleHka M Ol/UKeTMpOBaHME 3aTpaT Ha MepcoHal, a
TaKXKe OLEHKA SKOHOMHYECKO M COLMANBHOM IPPEKTUBHOCTH MPOEKTOB COBEPLICHCTBOBAHMS
CHCTEMbI M TEXHONOTMM YNPABJICHHUS NEPCOHAIIOM.

6) Ob6bexTamu npodeccHOHATHLHOIN AeATEALHOCTH ARISIOTCSA:

e cnyxObl ympaBjieHUs TNepCcoHATIOM opraHu3almii mobol OpraHu3alMOHHO-PABOROH
(opMBl B MPOMBILLIEHHOCTH, TOProBjie, Ha TpaHcnopre, B OaHKOBCKOH. CTPaxoBOi.
TYPUCTHYECKOH W IPYyTHX cepax AesTebHOCTH, B TOM YHC/Ie HayYHO-HCCIEI0BATETbCKHUX
OpraHM3arliii;

e ciayxObl ynpapieHuss MEPCOHATOM TOCYAAPCTBEHHbIX W MYHMIMNAIbHBIX OPraHoB
yIIpaBJICHUS;

e CayxObl 3aHATOCTH M COIMANBLHOM 3aIMTHI HACE/ICHUSI PErHOHOB W TOPOJIOB, KaJIpOBbIC
areHTCTBA;

e OpraHU3alUM, CHCHMATHIUPYIONIMECS HA YIIPABJICHUYCCKOM M KAJPOBOM KOHCAITHHIC M
ayuTe. ,

B) Ciywiatesib, yCNEIHO 3aREPLIMBIIAH 00yUeHHE MO JAAHHOH Mporpamme, A0KEH ObITh

TOTOB K CJCIYIOIMM BHAAM JAeATEILHOCTH:

® OpraHusaluoHHas,
e HHpOPMALMOHHO-AHATIUTUYECKAS:

r) YpoBenn KpaauduKaiuu ciymareiei. yerneuHo 3aBepuinpiinx obyueHue no 1aHHoi
nporpamme, B cootBetcTBHH ¢ [IpodeccronanbubiM ctanaaprom «CrnennanucT no ynpasieHHio
nepconanom» - 5 1o OTO «JlokymenTaumnonsoe obecrieyeHue padboThl ¢ nepcoHaniom», 6 1o
OT® «/learenpHoCcTb MO 0OECNEUEHUIO IepcoHanoM», «JlesTenbHoCTh Mo OlleHKe U aTTecTallnk
nepcoHanay, «J{eaTebHOCTh M0 Pa3sBUTHIO NEPCOHAIAN.




1.3 TpeGosanus k pe3yjbTaTaM 0OCBOEHHUS MPOrpaMMbl

a) Cnymarens B pe3y/ibTaTe OCBOEHHMS MPOTpamMMbl JIOJDKEH OBJIAJETh CHEAYIOLIMMHU
npogeccHOHANLHBIMH KOMIETEeHIHAMH:
- Bupg pestenbHOCTH: OpraHW3allMOHHAS AeATE/IbHOCTD.
[IK 1.1. 3HaHHs OCHOB KaJpOBOTO MJAHUPOBAHUS W KOHTPOJUIMHIA, MAapKETHHIa [epcoHalla,
peanu3anyuy CTpaTeruy MPUBJICYEHHS IEPCOHAIA U YMEHUE PUMEHSATE HX HA NMPAKTHKE,
ITK-1.2. Bnanenue MeToaamMu JEJ0BOH OLIGHKH MEPCOHAa MPU HaiiMe H yMEHHE MPUMEHSTh HX
Ha NMPaKTHKE;
[1K-1.3. Bnajenue HaBbIKaMH pa3paboTKH M BHEAPEHHs IPOrpamMm TPYJIOBOW ajanTtaluvu W
YMEHHUEM MPUMEHSATH UX HaA NIPAKTHKE;
[IK-1.4. BnageHue HaBbIKAMH aHanM3a paboT M TMPOBEACHHUA aHanusa pabouux MecT,
ONTHMHM3ALMH HOPM 00CITY>KMBAHUS U YHUCIEHHOCTH H YMCHHEM MTPUMEHSAThL UX HA NPAKTHKE;
[1K-1.5. Bnanenue HaBbIKaMK OpraHu3aluK 00yHeHUs NMEPCOHANA W YMEHUEM MPUMEHSTH UX Ha
TIPaKTHKE;
[1K-1.6. ymenue npuMeHAThL TEXHOJOTMM TEKyUEH A€I0BOH OLUEHKH lepcoHana M BlaldeHHe
HaBBIKAMHM TIPOBEJICHMS aTTeCTallMh, a TakkKe JIPYTMX BHAOB TEKylUleH [e/l0BOH OlLEHKH
pasnU4HBIX KaTeropui nepcoxana;
[1K-1.7. Bnagenuwe HaBblkaMu OGOPMICHHS pPE3YJIbTATOB KOHTPOJS 34 TPYJIOBOH W
UCIIOJIHATENILCKONH JIMCLMIUIMHON (JIOKYMEHTOB O TMOOUIPEHUSIX M B3LICKAHUAX) W YMCHHUEM
MIPUMEHSTh UX Ha MPAKTHKE;
[TIK-1.8. 3nanue HopmaTHBHO-TIpaBoBOH ©a3pl 0e30MACHOCTH M OXpaHbl Tpyaa, OCHOB
ONTUMM3ALIMK PEKUMOR TPYAA U OT/AbIXA C YUETOM TpeOOBAHUI MCUXO(PU3UOTIOTHNA, IPrOHOMHKH
M OCTETHKH TPyJa U1 pa3fiM4HbIX KaTeropmi nepcoHasa U BJA/ICHHEM HaBbIKAMH pacyeToB
NPOJO/KUTENLHOCTH W MHTEHCUBHOCTH pabouero BpPEMEHM W BPEMEHHM OT/bIXa NEpcoHana, a
TaKKe€ HAaBBIKAMU yIpaBieHus 0e30MacHOCTRIO TPy 1a NEPCOHANA;
[1IK-1.9. BnajeHue HaBbIKaMM pPa3pabOTKH OpraHM3allMOHHOH M (DYHKIMOHAIBLHO-IITATHOH
CTPYKTYphI, pa3paboTKH JTOKalbHBIX HOPMATHBHBIX aKTOB, KacalroOlMXCs OpraHu3alliu Tpyia
(mpaBWjia BHYTPEHHEr0 TPY/0BOTO pacrnopsaaka. MojoxkeHue o0 OTHycKax. MNONOKeHHE o
KOMaHIMPOBKAX M I1P.) ¥ YMCHHMCM TPUMEHSATH UX Ha MPAKTHKE:
IIK-1.10. Bnanenue ocHoBamMu pa3pabOTKH M BHEAPEHHMS POLEYP PEryJTUpPOBaHUs TPYIOBbIX
OTHOLICHHH U CONPOBOKAAIOLIECH TOKYMECHTAIHH;
[TK-1.11. yMeHHe BeCTH KaJpoBOE ACIONPOM3BOACTBO H OPraHU30BBLIBATL APXHBHOE XpPAHECHHE
KaJpOBBLIX JOKYMEHTOB B COOTBETCTBHM C JIEHCTBYIOIIHMHM HOPMATHBHO-NIPABOBLIMU aKTamH.,
3HaHHEM OCHOB KaJpOBOHW CTaTHCTHKM, BJAJCHHEM HaBbIKaMH 110 ODECIIEHCHHIO 3allHThI
MEPCOHAITBHBIX JaHHBIX COTPYIHUKOB,
- Bun fesarenbHoCcTH: HHPOPMAIIMOHHO-AHAIUTHYECKAS 1eATEIbHOCTh:
[IK-2.1. Bnagenue HaBbikamu cOopa HH(pOpPMAMKM Ul aHajdW3a BHYTPEHHUX M BHEIIHMX
(akropos, BiustomMX Ha IPPEKTHBHOCTH JACATEIBHOCTH NMEPCOHATA OPraHM3aliMi U YMCHHUC
TIPUMEHATE UX HA MMPaKTHKE;
[TK-2.2. BiajieHue HaBBIKAMU aHanNW3a MU MOHUTOPUHIA KOHKYPEHTOCHOCOOHOCTH CTpaTeruy
opraHm3anyy B o6macTu noadopa M NpPHBJIEUEHHMS MEpcoHala W YMeHHEe MPUMEHSTh UX Ha
MPaKTHKE;
[IK-2.3. ymeHHe cocTaBisTh ONUCAHWS M pacnpeiensth (GYHKUHH W (QYHKIMOHAILHbBIC
0043aHHOCTH COTPYAHHKOB, a Takke (YHKIMM NOApa3je/icHnii pa3HOro YpPOBHS (KapThl
KOMIETEHLIUH, IOJIKHOCTHBIE HHCTPYKLIMH, NOJOKEHUS O N0,1pa3Ie/CHUAX):
[IK-2.4. Bnanenue MeTO/AMH  OLEHKH M MPOTHO3MPOBaHUS MPOPECCHOHATBHBIX PHUCKOB.
METOJIaMM aHajiM3a TpaBmaTuima u rpodeccHoHanbHbIX 3a00/1eBaHNil, 3HAHHEM OCHOB OLICHKH
COLUATBHO-3KOHOMUYECKON 2(PPEeKTHBHOCTH pa3paboTaHHBIX MEPOIPUATHH 10 OXpaHe Tpyaa
3710pPOBbsl MIEPCOHAIIA H YMCHHUEM MPUMEHSTh MX Ha MpakTHKe:
[IK-2.5. Bnanenue HaBblkaMu U MeToAaMu cBopa uHpopMalmu s BbISBICHUS NOTPeGHOCTH W
(hopMUpOBanUs 3aKa3a opraHu3aliy B 00y4eHHH W Pa3BUTHH NEPCOHANA, HABBIKAMH NOIYUSHHS




obpatHOl cBsi3u U 0OpabOTKM pe3ynbTaTOB O0y4YeHHMs W MHBIX (OpPM TNpopeccHoHaTLHOro
pa3BHTHs MEPCOHANA U YMEHUEM IIPUMEHSATH UX Ha MPAKTHKE,

[1K-2.6. ymenue oueHuTb 3(PPEKTHMBHOCTL aTTECTAllMU W JIPYTMX BHUJOB TEKyIIEH Jen0oBOH
OLIEHKH MepcoHala, BjlaJeHue HaBbIKaMK MOJy4deHusi 00paTHON CBSA3M 110 pe3y/ibTaTaM TeKyIleH
JENOBOM OLIEHKH MepcoHaTa M YMEHHEM MPUMEHSATL UX HA MPaKTHKE:

[1K-2.7. 3HaHKe OCHOB MPOBEJACHMA MCCIIEI0BAaHUH YIORIETBOPEHHOCTH nepcoHana paboToii B
OpraHMu3allii, COCTOSAHHWS Op['&HP‘B&l[HOHHOﬁ KYJIBTYPBEI U YMEHHUCM NMPHMCHATL UX HA NPaKTHKE!
[1K-2.8. BnageHue HABBIKAMM JIMArHOCTHKH KOH(IUKTOB M CTPECCOB B OPraHu3aliMu U yMCHUEM
MPUMEHSTH UX HA MPAKTUKE;

[1K-2.9. BnaneHue METOJaMHU U MPOrpaMMHBIMU cpencTBamMu 00paboTku 1ea0Boi HHpOpMalLny,
HaBLIKAMH PabOTHI CO CIIEIMATH3UPOBAHHBIMH Ka/IPOBBIMH KOMITLIOTEPHBIMH IPOrPaMMaMH.

0) BhInycKHUK J10KEH UMETh RPAKMUHECKUIT ORbIM:
v OpraHu3alMOHHON ACATEBHOCTH YIPaBICHHS MMEPCOHATIOM;
v HH(POPMAIIMOHHO-aHATTHTHYECKOM ICATEIBHOCTH YTIPABICHUS IEPCOHATIONM.

B) BbInyCKHUK J0/KEH ymems:

® BECTH YYET JIMYHOINO COCTaBa MPEANpHATHA. €ro Mojpa3zJIC/IcCHUH B COOTBETCTBUM C
YHUDULMpPOBaHHEIMK (hopMaMy NMEPBUHHON YUETHONH JOKYMEHTALMH;

® oopmiaTe mpueM, NepeBoi M YBOJIbHEHUE PabOTHMKOB B COOTBETCTBUU C TPY/A0BBIM
3aKOHOJATE/IbCTBOM, MOJOKECHUAMHM W TIPUKA3aMHU PYKOBOIAMTES NPEANPUSTHS. a TaKKe
JPYTYIO YCTAaHOBJICHHYIO AOKYMEHTALIMIO MO Ka/1paMm:

. bopMUpOBaTh ¥ BECTH JIHUHBIC Je/ia pAOOTHUKOB, BHOCHT B HUX M3MEHEHUS, CBA3AHHBIE C
TPYZIOBOH JESTENLHOCTHIO.

L MOATrOTaRIHBATH HGOG_XO,[[HMHC Marepuanbl a4 KB&‘]HQ}HKE[LIHOI-{HBIX. dTTeCTAllHOHHBIX,
KOHKYPCHBIX KOMUCCHI 1 NpecTaBleHus pabOTHUKORB K MOOLLPEHUSIM U HArpaKICHHUAM;

° 3aMoJHATh, YUUTLIBATE U XPaHUTH TPY/0BbIE KHMIKKH, ITPOU3BOIMTE MO/ICYET TPY/I0BOr0
CTaka, BbI1aBaTh CIIPAaBKKU O HACTOALICH U NPOLIIOH TPY10BOH A€ATENbHOCTH PabOTHUKOB!

® POU3BOJMTL 3alMCH B  TPYAOBBIX KHMIKKAX O T[OOLUIPEHUSIX W  HaArpakIeHUsX
paboTaioiux;

@ BHOCHTb MH(OpPMALIMIO O KOJMYECTBEHHOM, KaYeCTBEHHOM COCTaBe pabOTHUKOB M HUX
JABHIKEHHH B baHk JAaHHBIX O NEPCOHANC MPECANPHATHA, CIACAHTL 3d €r0 CBOCBPCMCHHBIM
0OHOBNIEHUEM M MOTMOJIHEHUEM:

o BECTH Y4YET MpPEJOCTaBJICHHA OTNYCKOB pabOTHUKAM, OCYLIECTBASTh KOHTPO/Ib 3a
COCTaBJICHMEM U COOJIIOIEHUEM IPpapMKOB OYEPE/IHBIX OTIYCKOB;

® 0opMIIATE KAPTOUKH MEHCHOHHOTO CTPAXxOBaHUS. JIPYrUe JOKYMEHThI, HE0OX0AuMbIe 1S
Ha3HAueHHs neHcuil paboTHUKAM MPEANpUITHS M UX CEMbSM. YCTAHOBICHUS JIbIOT W
KOMIIEHCAIUH;

° M3y4aTh IPUYUHBI TEKYYECTH KaJpOB, Y4acTBYeT B pa3paboTKe MepolpusiThii 1o ee
CHUIKEHUIO,

® HNOJIrOTAB/IMBATL JOKYMEHTBI 10 UCTEUEHHM YCTAHOBJIEHHBIX CPOKOB TEKYLIErO XpaHEHHS
K cllaue Ha XpaHCHUE B apXHB;

. OCYILECTBIISATh KOHTPOJIb 3@ COCTOSIHHEM TPY/A0BOW JIMCUMILIMHBI B MOAPA3ACICHUSIX
opraHuzaluMu ¥ cobmojeHuem pabOTHUKAMM  TMpaBU/l  BHYTPEHHEr0 TPYAOBOIO
pacrnopska;

. BBINOJIHATL pabOTy M0 KOMIJIGKTOBAHUIO NMPEANPUSTUS KaapaMu Tpebyembix npodeccuii,
CreqUalbHOCTEN M KBATH(DHUKAIIMH:

. IPUHMMATh ydacTue B paboTe no noadopy, otdopy. pacCTaHOBKE KapOB:

. NPOBOANTH M3yYEHHE W AHAIN3 JIOJUKHOCTHOW M MpOpeccHOHaIbHO-KBAIMDUKALMOHHOI
CTPYKTYpbl ~MEpCcOHana MpEeanpusiTHs W €ro  I0Apa3/ie/ieHuid.  YCTAHOBIICHHOM
JOKYMEHTALlUK [0 Y4YeTy KaJApOB. CBS3AHHOW C NPUHEMOM. T[IEPeBOJOM, TPY/I0BO#H
JESTENIbHOCTBIO M YBOJIbHEHMEM pabOTHMKOB. pe3y/bTaTOB aTTeCTallid pabOTHMKOB M




OLIEHKM HMX JEJIOBBIX Ka4YeCTB C LEIBI) ONPEJIC/ICHUsS TEKYHIEH W MEPCreKTUBHOM
HOTPGGHOCTK B Kajpax., I10AroTOBKH HPE,E[,‘IOH(EHHFI M0 3aMCIICHUKD BaKaHTHBIX
JOJDKHOCTEH M CO3/1aHMIO Pe3epBa Ha BbIJIBHIKEHHUE;

y4acTBOBATh B M3YYEHWHM PbIHKA Tpy/a JUIsl ONPE/C/ICHUS UCTOYHMKOB Y/IOBICTBOPEHHS
noTpebHOCTH B Kajapax, YCTAHOBJIEHUS M MOUICPKAHUS NPSAMbIX CBs3eid ¢ yueOHbIMU
3aBEJICHUAMH, KOHTAKTOB C MPEANPUATHAMHU aHAIOIMHHOTO PO HIIs:

NPUHAMATD YHacTHe B pa3paboTKe MEePCreKTUBHBIX M TEKYLIMX IUJIAHOB 110 TPYJLY:
OCYUIECTBIISATE KOHTPOJIb 3@ pasMeElleHUEM W PacCTaHOBKOH MOJIOJIBIX CHELMAIMCTOB M
MOJIOABIX pabo4MX B COOTBETCTBHM C MOJIyuCHHON B yueOHOM 3aBeieHMH npodeccueit u
CMELMaNbHOCTHIO, MPOBEACHUEM MX CT@KHPOBOK. NMPUHUMATL ywacTue B pabore 1o
ananTtalli BHOBb MPUHATHIX paﬁoTHHKOB K HpOHZSBOLlCTBCi[HOﬁ JCATCIIBHOCTHL
YHacTBOBAaTb B MOJArOTOBKE [PENIOKEHUH 110 Pa3sBHTUIO 11E€PCOHANA. [JIAHUPOBAHHIO
NEN0BOH Kapbepbl, 00YYCHHIO H TOBBILICHUIO KBAIM(HUKAIIMK KaAPOB, a TAKKC B OLIEHKE
3 PEKTHBHOCTH O0yUEHHS;

InpUHUMAaTL Y4YacTHE B OpraHusalun pﬂﬁOTbl. MCTOJAHYCCKOM M H]IE]JOpM&L[MGI]i[OM
obecnieyeHHMH  KBIM(UKAIMOHHBIX,  aTTECTAllMOHHBIX,  KOHKYPCHBIX  KOMHCCHIA,
0QOpMICHHM WX pelleHHH:

AHAJIM3UPOBATL COCTOSHME TPYJOBOH JIMCLMIIMHBI M BbINOJHEHHE pabOTHHKAMU
NPEANPUATHS  TpaBUJl  BHYTPEHHETO TPYJAOBOrO  pacrnopsjaka, JABMIKECHHE KaJpos,
y4acTBOBaTh B paspaloTKe MEpONpHATHH [0 CHHKEHUIO TEKYYeCTH MW YJYYIICHHIO
TPYIOBOH AMCLHMIIIUHBDIL;

KOHTPOJIMPOBATh CBOEBPEMEHHOC O(OpPMJIEHME TIpHEMa, MEPEBOAAa M YBOJbLHCHMSA
pabOTHHKOB, BbLIAYy CIPaBOK 00 WX HACTOALICH M NPOUIIOH TPYAOBOW AEATENLHOCTH.
cobimoeHre NpaBUi  XPaHEHHs M 3alOJHEHMs TPYIOBBIX KHMIKEK, MOArOTOBKY
JOKYMEHTOB JIJISl YCTAHOBJICHUS JILIOT U KOMITEHCALWii, oopMIleHHS TIeHCHIt paboTHUKaM
M JpYyrod yCTaHOBJCHHOH JIOKYMEHTallMH MO KaapaMm. a TakKe BHECCHHE
COOTBETCTBYIOLIEH MH(pOPMalMK B OaHK AaHHbIX O NEPCOHANIE NPEANPHATUS;

COCTaBJISITh YCTAHOBJIEHHYIO OTUETHOCTD.

r) BeinycKHUK 1OJKEH 3HAMb ¥ TPUMEHATD B ICATEIILHOCTH!

3aKOHOJATE/IBHBIE W HOPMATHUBHBIE MNPABOBLIC AKThI, MCTO/IMHUCCKHC MaTcpHallbl [10
BEICHHUIO JIOKYMEHTALMM [0 y4YeTy M JIBMIKCHMIO [I€pcoHaia, [0  YIpaBjieHHIo
[IEPCOHAIIOM;

TPYIOBOE 3aKOHOAATENbLCTBO:

CTPYKTYpY M IUTaThl NPEANPHUATHA, €ro Npo(uiib, CHEHHAIW3ALUK W NEPCHEKTHBE
pasBUTHS;

NOpAA0K OQOPMIIEHHS, BEIACHUS W XpaHEHUs TPYAOBLIX KHMIKEK M JIMYHBIX eI
pabOTHUKOB NPEANPUATHSA; NOPAJIOK YCTAHOBICHUSA HaMMEHOBaHUi npodeccuii paboumnx
M JIOJDKHOCTEH Ccyxauux, OOLIEro M HENpephIBHOrO cTaxka palboThl, JBbIOT,
KOMIIEHCAIIHiT, oOpMICHUS MeHCHil pabOTHHKAM;

MOPALOK y4eTa ABMIKEHHWS KAJPOB W COCTABICHUS YCTAHOBICHHQH OTYETHOCTH,

NopANOK BeeHUs GaHKa J1aHHBIX O NepcoHase NPEANpPUATHS,

OCHOBBI JIEJIONPOU3BOJICTBA:

CPElCTBA BBIMUCIUTEILHOH TEXHUKH, KOMMYHHKAIIMH W CBSI3H;

npaBHJia U HOPMbI OXPaHbl Tpy/a;

NOPSAZIOK OINpeJesieHust NEePCNeKTHBHOM U Tekylued noTpedHOCTH B Kaapax: HCTOUHMKH
obecnieyeHus NpeAIPUATHS KalpaMu;

METO/Ibl aHAIK3a MPOPECCHOHATBEHO-KBATHPUKALMOHHOH CTPYKTYPbI KalpoB;
TMOJIOKEHUS O MPOBEACHHH aTTECTALMU U KBATH(HKAIIHOHHBIX HCIBITAHUI,

Nops oK u3bpanus (Ha3HAUCHUS ) HA IOJKHOCTh,

NOpAAOK O(GopMACHUS, BEACHUA U XPAaHEHUS JIOKYMCHTAIIMH, CBA3AHHON ¢ KaJpaMu WU MX
JBUKECHUEM




. MopsiioK Cl)OpMHpOBaHHH U Be/ICHMA DaHKa JaHHbLIX O nepcoHane NnpeianpuAaTH,
. NOPAAOK COCTaBJ/IEHUA OTHETHOCTH 110 Kaapam:
L4 OCHOBBI TICHXOJIONMH U COLIMOJIOTHH Tpyaa.

Conocmasnenue onucanua Keaupurayuu 6 npodheccuoHaIbioM CHandapme ¢ mpedoeanuami K
pesyavmaman nodzomosku no @10C BO

IIpoeccHoHanBHEIT CTaHAAPT
«Cneunanuct o yrnpasieHHIo
IEPCOHATIOM)

@I'OC BO «YnpapneHue nepcoHamom»

OT®: JoxkyMeHTaLHOHHOE
obecnieyenue paboTh
MEPCOHAIOM

BHabl 1e9TEIBHOCTH:
- opranu3aunonHas pabora;
- HH(pOpMaIIHOHHO-aHATTUTHYECKas padoTa

OT®: lestensHOCTh M0
o0ecreyeHUIO NepCcoHaIoM

Buapbl 1esATeNIbHOCTH:
- opraHu3aunoHHas pabota:
- tHpOpMaIHOHHO-aHATHTHYeCKas padoTa

OT®: JlesTensHOCTh 10
OLIEHKE U aTTeCcTallliH
nepcoHasia

Buabl aesTenbHOCTH:
- opraHu3auvonHas pabora:
- MH(pOPMALMOHHO-aHATMTHYECKas padora

OTd: JleatensHOCTR MO
Pa3BUTHIO TIEpCOHANIA

BH bl 1€ATEIRHOCTH:
- opraHM3annonHas padora:
- HHpOpMALIHOHHO-aHA/IMTUYecKas paboTa

TpynoBeie pyHKITHH [Tpodeccuonanpubie KoMeTeHIuH 1o BJ1
Benenne opranuzaunontoit u | [IK  1.1. 3HaHus OCHOB KajpoOBOrO MIAHWPOBAHHS H
pacropsiuTeTIbHON KOHTPOJUIMHIA, MapKETHHIa NMEpCoHANd, Pealu3alii CTpaTeruu

JOKYMEHTalHH Mo nepcoHany

MPUBJICUCHHUS EPCOHATA U YMEHUC NMPUMEHSThL UX HA NPAKTHKE:
[1K-1.8. 3nanue nopmartuBHO-npaBoBOi 0a3bl OE30MaCHOCTH H
OXpaHbl TpyJa, OCHOB ONTUMHU3AIIMK PEKUMOB TPY/la U OT/IbIXA €
yuyetoM TpeboBaHHil  NCUXO(PHU3UOIOTHHM, SPrOHOMHKH H
OCTETHKM TpyJa JUIS pa3lIMdyHbIX KATEropuii MepcoHasa u
BIAJICHMEM  HaBbIKAMM  PACUCTOB  MPOJOIIKHTEILHOCTH W
MHTCHCHBHOCTH paboyero BpeMEHM W  BPEMCHH OT/bIXa

nepcoHand, a TakKiKe HaBbIKaMW YIHPpaBlICeHHA 0e30MacHOCThIO |

TpyJAa nepcoHaa:

[1K-1.9. BnajeHne HaBbIKAMU pa3zpaboOTKH OpraHu3allHOHHOW M
(DYHKIHOHAIBLHO-IITATHON CTPYKTYpPbl. pa3paboTKH JIOKaIbHbIX
HOPMATHBHBIX dKTOB. Kacaroluxcs Opramu3aimy TpyJa
(npaBu/ia BHYTPEHHErO TPYAOBOrO pacrnopsjka. rnojaoxexue ob
OTIIYCKaX, MOJIOKEHHWE O KOMAHIMPOBKAX M Ip.) U YMEHHEM
MPUMEHATL UX HA MPAKTHKE,

[TK-2.3. yMmeHHe COCTaBASTL OIWCAHWA M pacnpeieisaTh
(DYHKIIMH W QYHKIIHOHAJLHBIE 00S3aHHOCTH COTPYJIHUKOB, a
TaKke (QYHKUMW N0Jpa3jiefieHnii  pasHOro YpoBHS  (KapThl
KOMMETEHIMIH, JI0JKHOCTHBIE HWHCTPYKIIMM, TMOJOXKEHHS O
noapasieneHusx);

Benenue mokymMeHTaluu no
YUYETY U JBHKEHHUIO KaJIpoB

[IK-1.7. Bnajgenue uaBbikaMu  OQOpPMIIEHHS  Pe3yJILTATOB
KOHTPOJNA 3a TPYJAOBOH H HMCHOIHHUTENLCKON JIMCHHIUIMHOM
(IOKYMEHTOB O [10OUIPEHUSAX M B3BICKAHUAX) U YMEHHEM
NPUMEHATH UX HA NPAKTHKE!

[IK-1.10. Bnagenue ocHOBaMM paspaOOTKW W BHEJPEHHS
npoueayp peEryianpoBanus TPYJ10BBIX OTHOLIEHH H
COITPOBOXKAAIONIEH A0KYMEHTAIIHH,

[TIK-1.11. ymeHue BecTH KajJpoBOE JEJONPOU3BOACTBO U

OPraHM30BLIBATEL APXHUBHOC XpAaHCHKWC KaApOBLIX JOKYMCHTOB B |




COOTBETCTBMM C JCHCTBYIOIIMMH  HOPMATUBHO-TIPABOBLIMH
aKTaMH, 3HAaHWEM OCHOB KaJpOBOW CTaTHCTHKH: BiaJCHHEM
HaBbIKAMH MO 00ECNeyeHHIO 3allMThl MEPCOHATbHBIX AaHHBIX
COTPYAHHKOB.

AJIMUHHCTPUPOBaHHE
IIPOLIECCOB U
JIOKYyMEHTO000pOTA 10 yUYeTy
U IBUKEHUIO KaJIpOB,
NPEICTABIEHUIO JOKYMEHTOR
110 [IEPCOHAITy B
rocyJapCTBEHHbBIE OpPraHbl

[1IK-1.4. BnaneHue HaBhIKamMu aHajiuza paboT M [POBE/ICHHS
aHajM3a pabovMX MECT. ONTUMM3ALMU HOPM OOCIyKMBaHUS M
YUCICHHOCTH M YMEHHEM NMPUMCHSTH UX Ha MPaKTHKE;

[K-1.7. Bnazenue HaBbikaMu O(OpPMIICHHS  pe3yJIbTaToB
KOHTPOJA 3a TPVAOBOH M MCHOJHHUTEILCKOW [AMCIHIUIHHOH
(IOKYMEHTOB 0O TMOOLUPEHHUAX M B3BICKAHMIX) W YMCHHEM
NPUMEHSATh UX Ha MPAaKTUKE,

[TK-2.1. BnaneHue HaBbikaMu cOopa uHpoOpmalMK Ul aHaiusa
BHYTPEHHMX W BHCWHUX  (aAKTOpPOB,  BIMAIOUIMX  Ha
YpPEKTUBHOCTh JACATEIBHOCTH IepcoHasa OpraHusaluu o
YMEHHUEC NPUMEHATH UX Ha IPAKTHKE!

[1K-2.9. Bnanenue MeroiamMu W TMPOrpaMMHBIMM CPEACTBAMHU

obpaborky  nenoroi  updopmauunu, HaBblkamu padoTsl  co
CICLHATIM3UPOBAHHBIMH KaJPOBLIMH KOMITBIOTEPHbLIMH
TpOrpaMMamy. 'Y

Co6op undopmanyu o [1K-2.2. BnajeHMe HaBbIKAMH aHalIu3a W MOHWTOPHHIA

MOTPeOHOCTSIX OPraHu3aliy B
nepcoHane

KOHKYPEHTOCIOCOOHOCTH CTpaTEruy OpraHuzailuu B 001acTu
noadopa u MpUBICYCHUS NEPCoHaAla U YMEHUE MPUMEHATh UX Ha
NpaKkTHKE;

[Mouck, npusneyenue, noadop
U oTOop nepconana

[1K-1.2. Bnagenue MeTojiaMH JI€JI0BOH OLEHKHM TNEpcoHana rnpu
HaliMe U YMEHHE NPUMEHSITH UX HA TIPAKTHKE;

[IK-2.2. BinajgeHude HaBblKaMW  aHalM3a W MOHUTOpHHTA
KOHKYPEHTOCIIOCOOHOCTU CTpaTeruy opraHuzanuu B 0071acTH
noadopa v NpPUBICYCHUs MEPCOHAIA U YMEHUE NIPUMEHATH UX Ha
MpaKkTHKE,

AIIMUHUCTPUPOBaHHE
POILIECCOB H
NOKyMeHToobopoTa
obecrieyeHus IEPCOHAIOM

[IK-2.9. Bnanenue MeToAaMM M
00pabOTKK  J1eJ10BOJ
CNEHUUATM3UPOBAHHBIMH
MnporpaMMamu.

MPOrpaMMHBLIMH  CPEACTBAMM
uHdopMalMi, Hapbikamu paboThl €O
KaJApOBbIMH KOMIBIOTCPHBIMH

Opranmaum H NMPOBCIACHHUEC
OLEHKH NEpcoHana

[1K-1.2, Bragenue meroaamu A€JIOBOH OLIGHKM IepcoHana rnpH
HalMe U yMEHUE MPUMEHATh UX HA MPaKTHKE,

[TK-1.6. yMmeHHMe NpPUMEHSTL TEXHOJOrMM TeKylled 1e10BoH
OLIEHKH [EepcoHala W  BJAJEHHE HABBIKAMHU  TPOBEJICHHS
aTTeCTallMK, a TaKXkKe JAPYTUX BHJIOB TEKYHICH JENOBOH OLEHKU
pa3/IM4HbIX KaTErOpHit nepcoHana;

[IK-2.4. Bnagenue MeTO/JaMM OLEHKM W NPOrHO3UPOBAHUS
npoeccHOHaAIbHBIX PUCKOB, METOaMH aHau3a TpaBMaTHiMa u
npo)eccHoHanbHBIX 3a00/ICBAHMI, * 3HAHMEM OCHOB OLICHKH
COLHANIBHO-9KOHOMUYECKOH s dexkTHRHOCTH  pa3paboTaHHbIX
MEpOINpPHUATHH 1O OXpaHe Tpyla W 3/IOpOBbS lepcoHala H
YMEHHWEM MPUMEHATL UX HA NPAKTHUKE;

[1K-2.8. BnajeHue HaBbIKAMU MArHOCTHKM KOH(IUKTOB U
CTPECCOB B OpraHu3alM¥ M YMCHHEM [PUMEHAThL HX Ha
NpaKTHKE: LA

OpFaHH3aJ_I,HH H MpOBEACHHKC
aTTeCTalll| MepcoHana

[IK-1.6. ymenue npuMeHSTb TEXHOJOTHH TeKyuleHd Ie/10BOH
OLIEHKHM [epcoHasla M  BIQICHUE HABBIKAMM  [IPOBE/CHUS
aTTeCTallMK, a TAKXKE JAPYrHX BHIOB TEKYyILUEH 1eJOBOH OUEHKH
pasIMYHBIX KATEropui nepcoHasna;

AIMHHUCTPUPOBAHUE

[TK-2.6. ymeHue otieHuTh YPPEKTUBHOCTH aTTECTAlMU U IPYTUX




IPOLIECCOB U
JOKYMEHTO0O0poTa npH
MPOBEACHUH OLICHKHU M
aTTecTaluu nepcoHana

BMIOB TEKYIICH JIeNOBOM OLICHKH MEpCoHAla, BlaJCHHUE |
HaBblKaMH  MosiyuyeHust 0OpaTHOW CBA3M 10 pe3yibTaTaMm
TeKylleH /IeNIOBOH OIIEHKH MEPCOHAIA U YMEHHEM NIPUMEHATD HX
Ha MPaKkTHKE;

Opranuszanus u npoBeeHue
MEPOTIPHUSTHIA 10 Pa3BUTHIO U
MOCTPOEHHIO

[IK-2.5. BrageHue HaBbikamMu M meTonamu cbopa uHpopmaluu
JUIS  BbISIBJIEHMsT noTpeOunoctn M (popmupoBaHus  3akasa
opranuzaiuu B oOyyeHMH M pa3BUTHU NEPCOHANA, HABbIKAMM

npogeccHOHATLHON Kapbepbl | nojyuyeHus oOparHod cBg3u W oOpaboTkH  pe3yibTaToB

repcoHana oOyueHuss u  MHBIX (GopM npodeccHoHaILHOr0  pa3BUTHS
[epcoHala H YMEHUEM IIPUMEHSATh UX Ha MPaKTHKE:

Opranuszanus obyveHus [TK-1.5. BinaaeHue  HaBbIKAMH  OpraHuzauuu  00yueHHs

nepcoHaia

MepcoHaTa U YMEHUEM MPUMEHSAThL MX HA [PAKTHKC:

[IK-2.5. Braaenue HaBbikamMu W MeToAamMu cbopa uHpopmannu
s BbIBACHUS noTpedHoetH W opMUpoBaHHs  3akasa
opraHuzalMy B OOYYEHWM M Pa3BUTHM MEPCOHAIA. HABLIKAMU |
nojydeHuss oOpaTHOW cBa3M W 00paboTK¥  pe3yJIbTaToB |
ofyueHus M MHBIX (OpM NPOPECCHOHANBHOIO  Pa3sBUTHSA |

OpI‘aHHBallHH ajganrtaiuy u
CTaXXHPOBKH IMEPCOHAIa

nepcoHalla U YMEHUEM IPUMEHSITh UX Ha NPAKTHKE; Bl melt
I1IK-1.3. Bnamenue HaBbikamMu pa3paboTKu M B}ie,‘lpCH}F
MporpaMM TPYAOBOH aianTtalid ¥ YMEHUEM NPHUMEHATL MX Ha
[paKTHKE: A

AJIMHHHCTPUPOBAHHE
NPOLIECCOB H
JIOKYMEHT0000poTa 110
Pa3BHTHIO U
npodeccuoHaNbHOM Kapbepe,
00y4eHut0, alanTallku U
CTaKMPOBKE MepcoHana

[1K-1.3. Bnagenue HaBbikamMM pa3palOTKM W BHEAPEHMS
nporpaMM TPyAOBOH ajantaludyd W YMEHUEM HNPHUMEHATHL WX Ha
MPAKTUKE;

[1K-2.9. BaazeHue METOAAMMU M MPOrpaMMHBIMU CPEICTBAMHU
obpaboTku naenoBoit MH(pOpPMaIMK, HaBhIKaMH paboThl €O
crielMaIn3upOBaHHBIMH KaJlpOBLIMH KOMITBIOTEPHBIMH
1pOrpaMMam.

Tpynossre pyHKIHM

[IpakTHyeckuii onelT mo BJ]

Benenwne opranuzalinoHHON H
paclopsaNTENbHON
JIOKYMEHTAIMH 110 NepCoHaly

OpraHu3alMoOHHON AEATEILHOCTH YIPABICHHUS MEPCOHATIOM:
MH(POPMALHOHHO-QHAIMTHYECKONH IS TEILHOCTH  YIIpaBICHHS
NEPCOHATIOM.

Benenue noxymeHTaluu no
YHETY W ABMIKEHUIO KaJpoB

opranu';almomioii JCATCIILHOCTH YIPABJICHHA 1TCPCOHATOM !

AIMUHUCTPHPOBAHHE
[POLIECCOB H
JOKyMeHT000OpOTA M0 YUETY
¥ JIBMOKEHUIO KaJIpOB,
NPECTAaBIEHUIO JJOKYMECHTOB
I10 TIepcoHally B
rOCYIapCTBEHHEIEC OPraHbl

OPraHu3alOHHOMN JICATEILHOCTH YIIPABICHHS MTEPCOHATIOM;
MHOPMAIIMOHHO-AHATTUTHYECKON JCATEIBHOCTH YIIPABICHHUSI
MEPCOHAIOM.

C6op unpopmanuu o
noTpeOHOCTAX OpraHu3aluu B
nepcoHaie

OPFaHHBaU.IflOHHOﬁ JICATENBLHOCTH YIIPaBJCHHA NEPCOHATIOM:

[Touck, npusneuenue, noadop

Opl"aHH3aLlHOHHO}?I JACATCIHBHOCTH YIPABIICHHA ICPCOHATOM .

u otbop nepcoHana UH(GOPMALIMOHHO-AHAIMTHYECKON  JIEATENIBHOCTH  YIIpaBJICHUA

MEPCOHANIOM. - - - ______‘
AJIMUHHCTpHPOBaHHE OpraHu3allMOHHON JACATENLHOCTH YIIPABIACHHS [ICPCOHATIOM!
['IpOLlCCCOB H HH[lJOpM&L[l/]Ol[HO-aHaJ]H'I'HHeCKOﬁ JACHTEIIBHOCTH }"IIPHBI]&HHH
JIOKyMeHToob0poTa NepcoHaIOM.

o0ecreueHus [epcoHaiIoM

Opranusanus 1 nposejieHue
OLIEHKHU NepcoHaa

opranmaunounoﬁ JACATC/ILHOCTH YIIpaBJieHHs 1EPCOHAIOM:
HHCl)OpMElI.lHOH1[0-alia.i"lHTIv1'—lCCK()ﬁ ACATEILHOCTH  VIIPABJICHU A




[IEPCOHAIIOM.

AJIMHHHUCTPHPOBAHHE
MPOIIECCOB U
JoKyMeHTooOopoTa npu
MPOBEJIEHUH OIIEHKH H
aTTecTalliyu nepcoHana

opr‘aumaunoﬂﬂoﬁ JCATCIBEHOCTH YIIpaBjeHUus 1epCcoOHaloM!
HH(;’JOpMaL[I-‘IOHHO-HH&J]HTHHECKOﬁ

MNEePCoOHATOM,

JACATE/IBHOCTH

yTIpaBICHHS

Opranuszanus U npoBeeHue
MEPOTIPUATHH 1O PA3BUTHIO U
IOCTPOEHHIO
npodeccHoHaIbHON Kapbepbl
nepcoxala

opraumaunmmoﬁ ACATCIBLHOCTH YIPABICHUSA NMEPCOHAIIOM

Opranusanus o0yueHus
nepcoHana

OpraHu3aluoOHHON A TeILHOCTH YIPARICHUS MEPCOHATOM;

OpFaHHBaHPIFI ajanTaliy H
CTXXMPOBKH NEpCcoHAA

OpraHH'iEil.IHOHHOﬁ JICATCIIEHOCTH YHPABIICHHASA [IEPCOHAIOM

AIMUHUCTPUPOBAHUE

OpraHMu3aluoOHHON 1EATE/ILHOCTH YIIPABJIEHHS NEPCOHAIOM;
p

IIPOLIECCOB U MH(POPMALIMOHHO-AHAJIMTHYECKOH  JICATE/ILHOCTH  YIIpaBJICHHUS

JNOKyMeHTOo0O0poTa Mo MePCOHAIOM.

PasBUTHIO H

‘TpoeccHOHaNBbHON Kapbepe,

o0y4eHH10, aflanTaliH 1

CTAXXHPOBKE IIepcoHana
Pesynvmamest oceoernun npozpanmsl npoheccuonaIbHoi nepenoozomosKi

«Cneyuaaucm no ynpagaenuio nepcoHaiom»
Brz ¢ K o e yMeHus 3HAHWS

AEATENLHOCTH OIbIT

opranusany | [1K 1.1. 3HaHus OCHOB | OpraHu3aiyMo| BECTH  YUYET JIMUHOrO | 3aKOHOAATE/bHbIE

OHHAas KaapoBOro MIaHWPOBaHHA | HHOI cocTaBa MPeANpHATHA, | U HOPMAaTHUBHbIE
“ KOHTPOJTUHIA, | negrenpHocT | €TO  NOAPA3ieNeHHUA B | NPaBOBbIC  AKTHI,
MapkeTHHra  nepcoHana. | ., COOTBETCTBUH ¢ | METOAHYECKHE
peanusaluu cTpaTeruu yIpaBIcHHs }'HH(]JHI[H[’)DB&IIIIIhIMH _ | MaTepuail no
MPHUBJIEHEHNS MEepcoHana u HEpCOHATIOM {bopmanﬂn IEPBUYHON | BEICHHIO
YMEHHME TNPUMEHATH MX Ha YHETHOH JOKYMEHTALIMH 110
npaKTHKE; JAOKYMEHTALHK! yuery H
[MK-1.2. BJlA/IEHHE ohopmaATh MpHEM, | JBHUKEHHIO
METO/laMH 1e/10BOH OLIeHKH MepeBO] M YBOJIbHEHWE | nepcoHana, 10
nepcoHana npu Halime M paboTHUKOB B | YNpaBJIEHHIO
YMEHHE MPHUMEHATbH WX Ha COOTBETCTBHH C | nepcoHanom: ',
NPaKTHKE; TPYOBbIM TPyA0BOE
MK-1.3. BIAEHHE 3aKOHO1aTENbCTBOM, 3aKOHOAATE/LCTB
HaBblkaMu  pa3paboTku U MOJOKEHHAMH n|o:
BHEAPEHUA nporpamm npuKazamu CTPYKTYPY "
TPYAOBOW  ajantauuu W PYKOBOAMTEA 1ITaTh
YMEHHEM [PUMEHATL MX Ha MPEeANPUATHS. A TaKiKe | NPeaAnpusTH, ero
NpaKkTHUKe: JIPYIVIO npogHIb,
[TK-1.4. Bl1a/leHHe YCTAHORICHHYHO Crieumranu3aLni
HaBbIKaMH aHanusa pabot U JAOKYMEHTALHIO Mo | M NEPCNeKTHBDI
[poBe/1eHHS aHanusa Kaapam: pasBHTHA:
paboumx MECT, (OpMHPOBATL M BECTH | MOPAAOK
OTITUMU3ALIAK HOpM JIUUHBIE aena | opopmIIeHHs.
ofcny:kuBanus H pabOTHHKOB, BHOCUT B | BE/IEHHS H
YMCIIEHHOCTH M YMEHHEM HHX M3MEHEHUS., | XpaHEeHHs
NPUMEHSTH MX Ha CBA3AHHBIC C TPY/I0BOH | TPYNOBbIX
NpaKkTHKE: ACATENbHOCTBIO. KHUIKEK “
[1K-1.5. BJIaJCHHE 110/IrOTAB/IMBATE JHHHBIX aen




HaBbIKAMH  OpraHu3aLuu
ofyueHus nepcoHana u
YMEHHEM MPUMEHATh MX Ha
NpaKTUKE;

[TK-1.6. yMeHHe
NPUMEHATbL  TEXHOJIOIMK
TeKyulel AenoBOi OLEHKH
nepcoHana M BiajeHue
HaBbIKaMK rpoBeaeHHs
aTTecTauMM, a  TaKke
ApYruX BHMIOB TeKyllei

NEeNoBOM OLIEHKH
pasnu4HbIX KaTeropui
nepcoHana;

[MK-1.7. BlaJICHHE

HaBbIKAMH opopmIietus
pe3y/bTaToOB KOHTPOJA 3a

TPYAOBOH ]
MCIMOTHUTENBCKOH
JUCLHMIITMHOH
(1oKyMEHTOB )
NOOLUPEHHAX H
B3bICKAHHUAX) M YMEHHEM
NPUMEHATH UX Ha
MpaKkTHKe,

MNK-1.8. 3HaHUe

HOPMATHBHO-NPABOBOMH
Ha3bl  GesonacHocTH M
OXpaHbl  Tpyjaa,  OCHOB
ONTUMH3ALIMK PEKUMOB
TpyJda M OTIbIXa C y4ETOM
TpeGoBaHui
NCUXO(PU3HONOrHH,
IPrOHOMMKM M 3CTETUKH
Tpyaa  An8  pasid4HbIX
KaTeropui nepcoHana u

BJAJACHHEM HABbIKAMH
pacyeToB
NPOAOIKHTENbHOCTH "

MHTEHCUBHOCTH  pabouero
BPEMEHH H BPEMEHH

OTAbIXa  MepcoHana, a
TaKKe HaBbIKaMM
yIpaBaeHHs

6e30MacHOCTLIO Tpyla
nepcoHana;

[MK-1.9. BJla/lcHHE
HaBbIKAMH pazpaboTku
OpraH13alUOHHOM 2

(hyHKLIHOHANBHO-1ITATHOM
CTPYKTYPbI, pa3paboTku
JAOK&IbHbIX  HOPMAaTHUBHbIX

aKTOB. KacatoLnxCs
opraHu3aum1u Tpyaa
(npaBuaa BHYTPEHHETO

TPYAOBOrO  pacropsjka,
MoJIOYKEHHWE 00 OTnycKax,
MooKeHHe 0

HeoOX0AUMbIE
mMarepuasibl ans
KBATM(PUKALMOHHBIX,
aATTeCTALMOHHBIX,
KOHKYPCHbIX KOMMCCHIt

i’ npejicTarieHus
paboTHUKOR K
NOOLPEHHAM H
HarpasKaeHuam:

3anonHATb,  YUWTBIBATH
M XpaHUTb TPYJOBbIE
KHUKKH, TPOU3BOAWTS

MmoJicHeT TPYAOROIO
cTaska, Bbl/laBaTh
CTNPARKM O HACTOALLEH H
MpoLnoi TPY/IOBOH

JIeATeNBHOCTH
paboTHUKOB;
pOM3BOANTL 3anucH B
TPYAOBBIX  KHWKKAX O
NOOLLIPEHUAX 7
HarpamKaeHHUAX
paboTatoLmx;

BHOCHUTb  MHMOPMAaLIMLO
0 KOJMUYECTBEHHOM,
KauyecTBEHHOM COCTane
paGoTHUKOR H UX
ABMKEHWM B DaHK
JaHHbIX O [epcoHane
[IPEANPUATHS, CICAHTD
38 €ro CBOCBPEMEHHBIM
o0HOBAEHHEM H
HONONHEHUEM:

BECTH yyer
npejocTapieHmus
OTNYCKOB  paboTHUKaM,
OCYLECTBIIATh
KOHTPOJb 3a
cocTamrieHHeM n
coboaeHuem
rpadMKkoB  OUepeaHbIX
OTINYCKOB;

oopMIATE  KAPTOUKH
NEHCUOHHOTO
cTpaxoBaHus,  Apyruve

JIOKYMEHTHI, |
HeoOX0/1MMble s
HazHa4YeHUs MeHCH
paboTHUKaM

NpeanpusaTus U UX
CeMbAIM, YCTaHOBJICHMA
AbIOT M KOMINEHCaLMH;
BLINONHATL  paboTy o
KOMIIEKTOBaHHIO

NpeAnpUaTHs  Kaapamu
TpebyembIx npodheccuit.
creumrailbHOCTEH 2

KB UUKALLMN,

pabOTHUKOB
NPEANPUSTHS;
NopsAAoK
YCTaHOBJIEHUS
HaMMEHOBAHHH
npodeccui
paboumux U
JONKHOCTEN
CAYKaLUMX,
obluero H
HENpPepbIBHOTO
cTama  paboThl,
JbIoT,
KOMITEHCALLWH,
othopmnenns
NEeHCHA
paboTHUKAM:
NopANoK yuera
JABMIKEHUS KaapoB
H COCTABIEHMS
YCTaHOBJIEHHOM
OTHETHOCTH;
MOpAJAOK BEACHHS
OaHka aaHHBLIX O
nepcoHane
NPEANPUATHS:
OCHOBBI
JIEJIONPOU3BO/ICTB
a.

cpencTea
BLIYMCIUTEILHOK
TEXHHUKH.
KOMMYHMKalMIA M
CBA3U; .
NpaBuiia ¥ HOPMbI |
OXpaHbl Tpyaa:

MOJTOMEHHA 0
NPOBEJAEHHUH
arrccraumu H

KBaJTM(PHKALIMOHH
bIX WCIbITAHUH:
Mopaa0K
n3bpaxus
(Ha3Ha4eHHus) Ha
JONIKHOCTh:
nopsaoK
oopmiieHus,
BCACHHWA H
XpaHeHus
JHOKYMEHTALIWH,
CBA3AHHOMH ¢
KaapamMu W HMX
JBHIKCHHUEM:




KOMaHAMPOBKAX W Mp.) W

MNPpHHKMATBL  Y4aCTHE B

YMEHHEM MPUMEHATHL WX Ha pabore no noadopy,
NnpaKTHKE; otopy.  paccTaHoBke
[MK-1.10. BllajleHue KaJpoB:
OCHOBamMM pa3paboTKW M
BHEApPEHUs npouesyp
peryaupoBaHus TPYA0BbIX
OTHOLLEHHKH H
COMpOoBOXMKAAIOLIEH
JIOKYMEHTALIHK;
[MK-1.11. ymeHue BecTH
KaapoBoe
J1E/10MPOU3BOACTBO H
OpraHM30BbIBATL APXHBHOE
XpaHeHue KaapOBbIX
JOKYMEHTOB B
COOTBETCTBMH c
NEHCTBYIOLIMMHM
HOPMAaTHBHO-MPABOBLIMH
aKTamH, 3HAHWEM OCHOB
KaJpoBo# CTATUCTHKH,
BJIAIGHMEM HABbIKAMM 10
obecneyeHHIo 3aLUMTD
NepcoHanbHbIX JlaHHBIX
COTPYAHHMKOB.
uadopmanm | [MK-2.1. BiajaeHue | uHQopmaLM | usyvathb MPUYKHBL | MOPAA0OK
OHHO- HaBbIKAMH cbopa | ounHO- TeKy4ecTH Ka/poB, | orpeaencHus
aHAIHTHYec | MHpOpMaLKMk AnA aHanu3a | guanutuuec | YHAaCTBYET B pa3paboTKe | NEpCneKTUBHOH U
Kas BHYTPEHHHUX W BHELIHMX | Lou MEPONMpUATHIA 1O ee | Tekyluei
(hakTOpoB, BAUSIOIIKX HA nesTenbHoc | CHHKEHHIO! noTpedbHoOCTH B
3 heKTUBHOCTh N OCYILIECTBIATH Ka/jpax:
JIeATe/IbHOCTH  NepcoHana KOHTPOIb 33 | MCTOMHHMKH
opraHuzauMM M yMeHue YHPABICHHUA | o crosnmem  Tpyaosoii | oBecneuenus
NPHMEHSATh HX wa | TEPCOHATIO | nyeymnanne B | MpeanpuaTUs
NPaKTHKE; M noapa3zie/leHuax Ka/ipaMu:
[K-2.2. BlajeHHe opraHu3aLuu W | METOALI aHaiuza
HaBblkKAMM  aHanu3a M cobnoaeHuem npogdeccuonanbH
MOHHTOpPHHIA paboOTHUKAMM  MpaBuil | O-
KOHKYPEHTOCMOCOOHOCTH BHYTPEHHETO TPYAOBOTO | KBANTU(HUKALMOHH
CTpaTeruyd OpraHu3auluu B pacnops/ika; OW  CTPYKTYpbI
obnactu noabopa H NPOBOIWTL H3YHEHHE W | KaJpoB:
MpHBJIEYEHUS MEPCOHaNa M aHanui J0JIZKHOCTHOW M | MOopaaok
YMEHHE MpPUMEHATh WX Ha npoeccuoHanbHO- (hopmupoBaHus W
MpaKTHKe; KBAU(PUKALIHOHHOW BeAeHus  OaHka
IK-2.3. yMeHHe CTPYKTYphl  NepcoHana | AaHHbIX 0
COCTaBIATL OMUCAHHS W HPEANPUATUS M €ro | nepeomane
pacnpenenath (GyHKUMM M nopazieneHui. NpeanpUATHA;
GyHKLMOHANbHbIE YCTAHOBACHHOH nopsi10K
00A3aHHOCTH COTPYAHMKOR, JNOKYMEHTALMK fl0 | cOCTaBneHUs
a TakxKe DYHKLAH yUeTy KagpoB, | OTUYETHOCTH MO
noapasjeineHuit  pasHoro CBA3aHHOW € npuemMoM, | Kajpawm;
YPOBHS (kapThb NEPEBOAOM,  TPYAOBOH | OCHOBbI
KOMIETEH LM, NEHTENBHOCTBIO M | NCUXONOTHM U
JIONI’KHOCTHbBIE YBOJibHEHUEM COLLMOIOMMH
MHCTPYKLWH, MONOKEHHS O pPabOTHUKOB, TpyAa.
noapasfaeNeH1ax): pe3yabLTaToB
ITK-2 4. BJIA/IEHHE aTrecTallMu paboTHUKOR
METOOaMH OLEHKH H _H ULI,(‘.‘HK_H UX JCITOBLIX




NPOrHO3KMPOBAHHSA
l'IpO(.]JECC HOHAaNbHBIX
PUCKOB, METOAaAMK aHalu3a

TpaBMaTU3Ma H
npogeccHoHanbHbIX
3aboneBaHuid, 3HAHHEM
OCHOB QUEHKH COLMaNbHO-
IKOHOMHHECKOH

3 PeKkTUBHOCTH

pa3paboTaHHbIX
MEpPONpPUATHH Mo  OXpaHe

Tpyaa H 3/10pOBbS
nepcoHana M YMEHHUEM
ApUMEHATH ux Ha
NPaKTHKE;

ITK-2.5, BJIan1eHue

HaBbIKAMW M METONaMH
cbopa wugopMauuu ans
BbISABAEHUSA MOTPEOHOCTH M
(dopmupoBaHua 3aKasza
opraHusauuu B 00y4YeHUHU U
pa3sBUTHH nepcoHana,
HaBbIKAMH NoAYyHEHHUA
obpaTHoit CBA3M n
obpaboTkn  pesyibTaToB
obyuenua u MHBIX (HOpm
npodeccuoHanbHOro
pa3zBuTHS  [fepcoHana W
VYMEHHUEM ﬂpMMeHS{Tb HX Ha
MpaKkTUKe;

[1K-2.6. ymeHHe OUEHMUTH
3(phexTHBHOCTD
aTTecTaluMu M JIPYrux
BUAOB TEKYLUEH NeNoBO#H

OUEHKH nepconana.
BJlaaeHMe HaBbIKaAMH
nonyy4eHus oOpatHo#

CBA3M N0  pesyjbraTam
TeKyleH aen0Bod OUEHKH
nepcoHana M YMEHHEM
NMPUMEHATL UX Ha
NpPaKkTHKE,

IK-2.7.  3Hanue  ocHOB
NpoBeeHKs HUCCeN0BAHUH
YAOBIETBOPEHHOCTH
nepcoHasa  paboToi B
OpraHM3aluu,  COCTOAHMS

OpraHu3alMoOHHOM
KYJbTYPbl M YMEHHEM
NMPUMEHATHL MX Ha
NpaKkTuKe;

[K-2.8. BJ1a/ICHHE

HABLIKAMM  JIMarHOCTHKH
KOH(IHKTOB W CTPEccoB B
opraHu3aundd 1 yYMEeHHEM

NPUMEHATH 15N Ha
MpaKTHKe;
[1K-2.9. BJIAJICHHE

Ka4yecTn g LIENbIO
ONpeaeiennsa  TeKylle
H NEPCNeKTUBHOH
noTpebHOCTH B Kaapax,
MOJArOTOBKH

NPEIOKEHU no
3aMELUEHUIO BAKAHTHbIX
JOMKHOCTEH u

CO31aHMIO pe3epBa  Ha
BbIIBHIKEHHE]
YHAcTBORATH B
H3YYEHUU pbiHKA Tpy.a
Ui ofpeaeneHus
HCTOHHUKOB
YAOBJIETBOPEHHS
norpeGHOCTH B kaapax,
YCTAHOBJICHHA H

| noajcpiaHua  nNpaMbix

cBAzel ¢ yuyeOHbIMK

3aBeIEHUAMMU.
KOHTAKTOB c
NPeANPHATUAMH
aHalorMYHOIO
npoguas:

NMPUHAMATE  YHacTUE B
pa3paboTke
NePCreKTUBHBIX H
TEKVLIMN NnaaHdoB no |
TPYYy:

OCYLIECTB/IATh
KOHTPO/1b 3a
pazMelieHuem 7
paccTaHOBKON MOJOABIX
CHEIHAIUCTOB H
MOMOABIX  pabodMx B
COOTBETCTBHH c

NnoJly4eHHoi B yuebHom
3aBefieHUH Tpodheccuei

H CNEUHATILHOCTDIO,
MPOBEACHHEM MX
CTAKUPOBOK,

NPUHUMATL  Y4acTHe B
paGoTe no aaanTauuu
BHOBb NPUHATHIX
pabOTHHKOB K
[MPOU3 BO,-"I,L",TBEHI-IOI::I
JCATENbHOCTH,

Y4YacTBOBATb B
MOJIrOTOBKE
NPeNNOKEHH I 1o

Pa3zBUTHIO  NepcoHana.
I1TAHUPOBAHHIO
JIENOBOK Kapbephl,
oByueHHto "
NOBBLILLIEHUIO
KBanudUKalMK  Kaapos,
a TaKkwke B OLEHKE
ypderTuBHOCTH

. i —




MeTonaMK "
MporpaMMHbIMH
cpeicTBaMu 00padoTku
NENOBOH UH(popMaLKK,
HaBblkaMd  paboThl €O
CreUManM3upoBaHHbIMK
KapOBbIMM
KOMIbIOTEPHbIMU
MmporpaMmamu.

obyueHua:

NPUHUMATbL yHacTve B
opraHuzauuu  paboTel,
METOANYECKOM W
HHpOpMALIHOHHOM
obecrnevyeHum
KBATM(DHKALIMOHHbIX,
aTTeCTallMOHHBIX,
KOHKYPCHBIX KOMHCCHH,

opopmMaeHHH MX
peleHui;
aHaNM3UPOBATh
COCTOSIHME  TPY/OBOH
AUCLIMTTHHb "

BbINOJIHEHWE
paboTHHUKamu
NPEANPUATUS  NpaBu
BHYTPEHHErO TPYA0BOIO
pacriops/ika, /BHIKEHHE
KaJpoB. Y4acTBOBaTh B
pazpadoTke
MEPONPUATHHIA 1o
CHHIKEHHUIO TEKYHECTH U
YAYUIIEHUIO  TPYIL0BOH
JAMCHUIIMHbIL
KOHTPOIWpOBRATh
CBOEBPEMEHHOE
oopmienne  npuema.

| epeBoaa M YBOJIbHEHUS

paboTHUKOB, Bblaqy
CnparoK ab MX
HacTOALLEH M NpOLLIOH
TPYA0ROI
JEATENLHOCTH,
cobuoaeHue npaBua
XPaHCHHA K 3anoJIHCHHA
TPYI0BbIX KHUZKEK,
NOArOTOBKY

JOKYMEHTOB A

VCTAHOBACHUA JILIOT W
KOMIEHCAallui,
oopmaeHHs  NEHCHH
paboTHUKAM M JIpYro#
VCTaHOBACHHOM

AOKYMEHTAlLKWH no
Ka/pam, a, TaKHe
BHECCHHE

COOTBETCTRYIOLIEH
uudopmanmu B BaHk
JlaHHBIX O riepcoHae
MPEANPUATHS.
COCTARIATE
YCTAHOBIEHHYHO
OTUETHOCTh.

1.4 TpeGoBanusi K ypoBHIO NOArOTOBKH NOCTYNAIOIIEr0 HA 00y4YeHHe
Jluna, xenawooumme OCBOWTH JONMOJIHHUTEJIbHYHO ﬂpOd}C‘CCHOHaﬂ LHYIO IpOTrpaMmy. JOJZKHbBI
HMETh cpelHee npodeccuoHalbHOe UK Bhiciee HenpoduisHoe obpasoBaHue.




Hamuune  ykasanmnoro  ofpa3oBaHus — JOMKHO — TOATBEPKIATHCS  JIOKYMEHTOM
roCyapCTBEHHOTO WJIM YCTAHOBJIGHHOTO 00pa3iia.

1.5 TpyaoemkocTh 00y4eHus
HopmartusHas TpynoeMKocTh 00y4eHus 110 jJaHHoii nporpamme - 290 yacos, Bko4as Bee
BUIBI 2y TUTOPHOMN M BHEAYTUTOPHON (CaMOCTOATENBbHOI) yueOHOH padoTh! caymartesns.

1.6 ®opma obyueHus:
®opma 00yyeHus — BEUEPHSs.

1.7 Pemxum 3ausTHii
Yyebnas Harpyska — He Gosee 12 4acoB B HeJleJ0.




2. Coaepskanune nporpamMmmal

2.1  YueOunli njau

AyauT, 3aHaTus,

No O61uas Bceero, vac [Tpomen
n/n HaumenoBanue Aucuuniauu TPYAOEMKOCTh. | avi. [Mpakr. | CPC | yrounas
yac uacel | Jlekuuu | 3aHsaTus, aTTecta
) CEM HHEIPI::I LIk S
L Moay.ib 1. 3akon0AaTEIBCTBO
1.1 | IlpaBoBoe perynuposaHue 58 36 20 16 22 | JKk3ameH
npodeccHoHaNbHOH
AesTeILHOCTH
HTOI'O 58 36 20 16 22
: Monyas 2. KaagpoBoe ae/10n1pou3BoACTBO
2.1 | OcHOBBI 1€NONPOM3BOACTRA 12 12 6 6 - jauer |
2.2 | KagpoBoe nenonpou3BoacTBo 70 60 30 30 10 | ak3ameH
2.3 | udopMauMOHHBIE TEXHOIOTHH 32 32 - 32 - IK3aMEH

B NMpoheccHOHaNbHOI
pestenbHoctd 1C: 3apnnarta u
YTIPaB/iCHHE NEPCOHAIOM

HTOI 114 104 36 68 10
' Moay.ib 3. Yupaslienie nepcoHaiom
3.1 | CoumanbHas ncuxonorus 20 10 6 | 4 10 3auer
3.2 | YnpaBaeHue nepcoHaioMm 48 36 24 | 12 12 | 9Kk3ameH
HTOIO 68 46 30 16 2()
4. | IIpoussodcmeennan npaxmura 40 - 40
(cmacicuposra) '
5. | Koncymemayus 4 4 4 -
6. | Hmozosas keanuguxayuonnasn 6 6 6 - IKIAMEH
ammecmayus i
BCEIo 290 196 86 110 94

2.2 Kanennapusiii yueOHblii rpapur

VYuyebHbie Heaenu
[ 2 3 4 5 6 7 8 9 1 11l 12 13 14

CneunansHoCTh

Creumanuct no
YIPABICHHIO TOE Y A TOT | T | TO (TS | TG | TQ:| TO | TO: | TO | TG | TO | TO
NepcoHanom :

D Teopetuueckoe o6yuenue (TO)

- [IpousBoactrennas npaxktuka ([111)
- [Toaroroska k urorosoii arrecraunu (ITHU)

- Wrorosas arrecranus (MA)
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3. Y¢ioBus peajiuzanuu nporpaMmmbl

3.1 MaTepua/ibHO-TeXHHYECKHE YC/IOBHS peau3allii NporpaMmmsl

IMTomereHus Ul MPOBEAEHHS JICKLMOHHBIX M NPAKTHHECKMX (CEMWUHAPCKUX) 3aHsSTHIA.
YKOMIIJIEKTOBAHbl CHEIUATM3HPOBAHHON yueOHOH Mebenbio U TeXHUUYECKMMH Cpe/lcTBAMH
obydeHus, CayxallMMW s NpeiacTapieHus yueOuoit undopmannn GoabILIOH ayIHTOPHM:
HAaCTEHHBIM JKpPaHOM C JIMCTAHIMOHHBLIM YINPAaB/ICHUEM, IOJABUAKHON MapKEPHOH H0CKOM.
CUMTBIBAIOIIMM YCTPOHCTBOM JUIsl mepenaqud HHQOPMAUMH B KOMILIOTEP, MYJIbTUMEAMHHBIM
NIPOEKTOPOM M APYFHMH HH(OPMALMOHHO-1EMOHCTPAIMOHHBIMH CPEACTRAMH.

[Tomemenust ans  npakTuueckoil pabothl caymiareieil  OCHAUIEHbl  KOMIBIOTEPHOM
TEXHUKOM C BO3MOMKHOCTBIO MOJIKIIOUCHUS K JIOKAIbHBLIM CCTAM M MHTEpHETY. ToukH nocTyna K
MH(OpPMALMOHHBIM 0a3aM JaHHBIX, MYJIbTHMEIUITHBIM CPE/ICTBaM O0YHEHUSI OpraHu3oBaHa Ha
Oaze 6Gubnuorekn Mapuiickoro rocy1apCTBEHHOIO YHUBEPCHTETA.

[Tpu ucnonb30BaHMM ANEKTPOHHBIX M3AaHHH Kauablid obyqatommiics obecrieven pabounm
MECTOM B KOMIBLIOTEPHOM KJjacce ¢ BbIXOJOM B «MHTEpHET» B COOTBETCTBHH € 00bLEMOM
M3y4aeMbIX AMCLMUIIUH.

[Tpp noaroroBke ciyuiareneid 1o npoecCHOHATBLHON MEpenoAroTOBKH HCIOIbL3YeTCs
MOJHBIA  KOMIUJIEKT COBPEMEHHOr0 JIMIIEH3HOHHOro nporpammuoro obecneuenus (110)
Onepaunonnas cucrema Windows7, MS Office standard 2007.

HaumeHoBaHHe crneLHanu3upoBaHHbIX B 3aHATHi HaumeroBatne 060py10BaHHs. POrPaMMHOTo
ayanTopuii obecneveHus
| 2 3
Aynutopus AeKUUU HOYTOYK, MYJIbTUMEIMHHBIH TPOEKTOP,
IKpaH., 10CKa
KOMHI:K)Teprm KJlacc MpaKTHYCCKHC KOMITBHOTEPbI. HO}’T'E')}/K. J0CKd.
saHsTMS | nporpammioe ofecrieuetne

4. Ouenka KavyecTBa 0CBOEHUS MPOTrPaMMbl

Onenka KadecTra OCBOEHMS cllyluaTessIMu 00pa3oBaTeIbHBIX nporpamm
podecCHOHANBHOM MepernoAroTOBKH BKIKOYALT MPOMEKYTOUHYIO U UTOTOBYIO aTTECTAlMIO
chymaTesen.

Texkymii  KOHTPO/IbL NPOBOAMTCS  mpenojaBate/isMd B (GopMe  TecTUpOBaHHS,
KOHTPOJIBHBIX padoT, peleHus CHTYallHOHHbLIX 3a/1ay.

Wrorosas arrecraums ciywatesieid sBiaseTcs 00s3aTC/IbHOW M OCYLIECTBASETCA [10C/1€
0CBOeHUs 00pa3oBaTeNnbHON NPOrpaMmel B nonHoM obnbeme. Mrororas arrecrauus BKIIOUALT B
cebs ax3amen no aucuunauHaMm «Kajaporoe aesnonpoussoiacTBoy, «llpaBoBoe peryiupoBaHue
npodeccuoHaILHON AesTenpHOCTHY, «MH(pOpMaLMOHHbIE TEXHOIOIHMM B MpodecCHoHalbHOM
nestenbHocTH (1C:3apniara 1 ynpasjieHUe NepcoHaloM )».

Mrorosas arrecraiMs COCTOMT W3 3ajaHuil, NMPOBEPSIOLIUX OCBOCHHE TEOPETHUECKHX
3HAHUH U NPAKTHYECKUX HAaBbIKOB pabOoThl C NPOTPAMMHBIM 00CCIEUEHHEM.

S. Kagposoe o0ecneyeHue nporpammbl

Peanusanus  o6pazosatesibHOH  nporpammbl  npodeccroHanbHoOi  NepenoaroToBku
obecnieyeHa  Hay4yHO-NEArorMYeCKUMM  Kajpamu. umetommmu  6asoBoe  obOpazoBaHue
COOTBETCTBYIOIIEE MPOGUIIO MPENo/IaBaeMOi AUCIMIJIMHBL, W CHCTEMATHYECKH 3aHMMaloTCs
HAYYHO-METOAUYECKOH e TeIbHOCTHIO, NOBBILIAIOT CBOK KBAIH(UKAIIHIO.

K obpazoBatensHOMy mpolleccy MpHBICUCHBI TPENo/aBaTe/Id U3 4HCca JICHCTBYIOMMX
PYKOBOAMTENCH M BEAYLIMX CIEUMATNCTOB B cepe VIpasieHus MEpCOHATOM. KaJpoBOIo
JeNONPOU3BO/ICTBA, IOPUCITPYACHIIHH. :
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1. IACIIOPT PABOYEM IMTPOT'PAMMBbI YYEBHOM JMCIMTLIUHbBI
«IlpaBoBoe peryanpoBanue npodheccHoHAILHOI A1eATEIbHOCTH»

1.1. O6aacTe NpUMEHEHHS IPOTrPaMMbl

Pabouasi nporpamma y4eOHOM AUCHMILIMHBI SBASETCS YaCThIO MPOrpaMMbl NPpodeccHOHaTbHOIM
nepenoAroToBky no creunansHocTh IO «CnenuanucT no ynpasieHUIO MEPCOHATIOM”.

1.2. MecTo AMCHHIUVIHHBI B CTPYKTYpe OCHOBHOII mpodeccHoHaabHoH o0pa3oBaTenbHol
MporpaMMbl: JIUCLMIUTMHA OTHOCHTCS K CHEUMabHBIM [MCHMILUIMHAM W BXOaUT B Monyas 1.
«3aKOHOAATENbCTBOY. -

1.3. Lleau u 3aa0a4M AMCHHIJIMHBI — TPeOOBAHUS K Pe3y/IbTATAM O0CBOCHHSA
AUCIATIIHHBI:

LJenvio npenofaBaHus JaHHOTO Kypca SIBISIETCS M3YYEHME CIIIATE/ISIMU OCHOB TPY/0BOTO
3aKOHOJZaTe/IbCTBA, OCHOBHBIX KATEropHmii, OpraHu3alliio U pUMEHEHHE HaeMHOTO TpY/ia.

3adayvu xypca:

- M310%uTh cucteMy AeHCTBYIOLIErO TPY/I0BOTO 3aKOHOIATEILCTRA ¥ KOMITIIEKCHO PACCMOTPETh
OT/JENbHBIC HHCTUTYThHI B Cpepe NMpaBOBOro peryiupoBaHus Tpyaa;

- O3HaKOMHUTE clyliaresieil ¢ OCHOBHBIMM KaTerOpUAMHU, MOHATUSIMHU W MPUHIMIIAMEU TPYJOBOrO
npasa;

- OxapakTepu3oBaTh COLMATBHO-NAPTHEPCKUE OTHOMICHUS, hopMUupyemble B chepe
B3aUMOZIeHCTBHSA paboTHHKA M paboToaarens.

B pesynerate OCBOCHMS AUCLMIUTMHBI CIyHIaTeNlb 0/HKEH 00/1a/1aTh NpodeccHoHaIbHbIMH

KOMIETEeHIUAMM:

I1K-1.8. 3HaHMe HOpMATUBHO-MPaBOBOH Oa3bl H€30MACHOCTH ¥ OXpaHbl TPYAd. OCHOB ONTUMHU3AIIHH
PeXKUMOB TpyJda ¥ OTAbIXa C y4eTOM TpeGoBaHHH NMCHUXO(U3MOMOrHH, IPrOHOMHKH U ICTETHKH
Tpyla A0 pasiuYHBIX  KaTeropuif mepcoHasa M BIaJCHMEM  HABbIKAMU  pacuyeToB
MTPOJOIKUTENIBHOCTH U MHTEHCUBHOCTH pabovyero BpeMEHU 1 BPEMEHH OT/IbIXa MepcoHalia, a Takxke
HaBBIKAMU yNpaBiieHHs 0e30MacHOCTRIO TPy/Aa NepcoHana;

IIK-1.9. BnageHue HaBpiKaMu pa3paboTky OpraHU3alMOHHOW U (YHKIIHOHAIBLHO-IITATHON
CTPYKTYpbl, pa3paboTKH JOKaJIbHBIX HOPMATHBHBIX AKTOB. KacalOUIMXCS OpraHu3aluu Tpy/a
(mpaBuMia BHYTPEHHEINO TPYAOBOIO pacropsaka, MojoxeHHe o0 OTHyckax, TOJ0XKeHHe o
KOMaHJMPOBKAX W 11p.) U1 YMEHUEM MPUMEHSAThL UX HA NPAKTUKE;

B pesynbraTe 0cBOCHMSA ANCUMIUTMHEI CIIYHIATCTL Q0.1HCEH YMEmb:
- TONIKOBATh ¥ MPUMEHSATH HOPMBI TPYAOBOIO Mpasa;
- IPUMEHSTH HOPMaTHBHO-ITPABOBbBIE JOKYMEHThI B NPO(eCcCHOHATLHOMN 1A TETLHOCTH!
- aHAM3UPOBATH M PEllaTh IOpUaANYecKie npodieMsbl B cepe TPYAOBLIX OTHOLICHHH.

B pe3ynbTaTe 0CBOGHUS AUCLIMILIMHBI CAYIIATENb Q0INCEH 3HAMb!
- COJEPKAHHE POCCUICKOrO TPYAOBOIO Mpana;
- TPYZIOBBIE NpaBa ¥ 00A3aHHOCTH rpak/iaH:
- IpaBa u o0g3aHHoCcTH paboTonareneii;
- BUBI TPYAOBBIX JI0rOBOPOB (KOHTPAKTOB);
- TPYOBYIO AMCIHUIITIUHY;
- MOPSZIOK pa3speleHus TPYAOBbIX CIIOPOB;
- TIPaBHJIa U HOPMbI OXpaHbl TPYIa.

1.4. KosinuecTBO 4acoB HA 0CBOEHHE NPOTPAMMBI AHCHHILTHHbI:

MaxkcumanbHas yueOHas Harpyska 58 yacos, B TOM 4HCIIE:
obs3arenbHas ayaAMTOpHas yueOHas Harpy3ka 36 yacoB, B TOM HHCIIE:
TPaKTHYECKUE 3aHATUS 16 yacos,

caMmocTosATeIbHas padoTa ciyaTens 22 yaca,

Tad




2. CTPYKTYPA U COJEPKAHUE YYEBHOM JUCHUIJIUHBI

2.1. O0bemM yueOHOMH AUCHHILIHHBLI U BH/IbI Y4eOHO0i#i paGoThl

., Kosmuecrso
Bun yueOHoii paborhbi
4acoB

MakcumasibHasi yaeOHas Harpy3ka (scero) 58
Ob6s3are/ibHasi ayIMTOPHAsS yyeOHAasi HAarpy3Ka (Bcero) 36
B TOM YHCJIE:
nabopaTOpHBIE 3aHATUS -

NPAKTHYECKUE 3aHATHS 16

KOHTPOJIbHEIE pabOThI

KypcoBas paboTa (I1poeKT)
CamocrosiTesibHas pafora oby4arwmerocs (Bcero) 22

IIpomesicymounas ammecmayus 6 popme IK3ameHa

R —
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2.3 Tlepeyenb MpaKTHHECKHX (CEMHHAPCKUX) 3aHITHI

[TpakTuyeckoe 3ansiTue Ne 1 (mo teme Ne 2).
«Pabouee Bpems. Onaara Tpyaa»
Leav: nosnakomuthesi ¢ Hopmamu TK P@ no Bonpocam pabouero BpeMeHH U €ro BUJIOB.
Xo0 3ansamus: padota ¢ TK P®
[IpaBoBBIC HOpMaTHBbI pabouero BpemeHu. Buabt paboueii Hexenn.
Ceepxypoutbie padoTsl.
[TonsaTHe ¥ BUIbI BpEMEHH OT/bIXA.
Esxeroansie oTnycka paboTHUKOB.
. Otmyck Oe3 coxpanenus 3apaboTHOI niaThl

e

[TpakTyeckoe 3ansTHe Ne 2 (o Teme Ne 3)
«Tpyaosoii norosop»
Llenw: u3yunts Hopmbl TK PO, kacatomuecs Tpy10BOro 10rosopa
X00 3anamus; pabota ¢ TK PD
1. Tlopsinok 3akiOUYeHUs TPYJAOBOTO A0I0BOpA.
2. Odopmnenue npuema Ha padoTy.
3. Tpynosas kHuxKa paboTHHKA.
4, OcobeHHOCTH peryiupoBanus Tpyaa paboTHukos Kpaitnero Cesepa, Ce30HHbBIX, BPEMEHHbBIX
paGOTHUKOB, COBMECTUTENEH 1 Ap.

[MpakTuyeckoe 3anstue Ne 3 (o teme Ne 4)

«IlepeBoabl Ha APYTry10 padoTy»
Llenwv: n3yuuts HOpMB! TK PO, kacatowuecs rnepesoa Ha JApyryro padory
Xoo sanamus: pabora ¢ TK PO

I[NpaxTuueckoe 3ansaTue Ne 4 (mo teme Ne 5)

«O0mmit nopsok opopMmIeHHs NpeKpalleHus TPy/10Boro aorosopa (ct. 84)» _.
Llenv: u3yunts HopMbl TK P®, kacarouiuecs nopsjika ohopmIeHHs NPEKPALIEHUS TPYI0BOIo f
Jorosopa (ct. 84)
Xoo 3anamus: pabota c TK PO !

[TpaxTuueckoe 3austue No 5 (no teme Ne 6)
«IIpenmymiecTBeHHOE NPaBo HA ocTaBJeHHe HA padoTe NPH COKPAIIEHHU YHCJIEHHOCTH HIIH
mrara padloTHHKOBY»
Leny: nzyunts HopMmel TK PO, kacaroiuecs npap Ha octapieHHe Ha paboTe MpH COKPALLEHUH LITaTa
Xo0 sanamus: pabora c TK P®

[TpakTHyeckoe 3ansaTHe Ne 6 (o Teme No 7)
«JloroBop o MaTepHa/ILHON OTBETCTBEHHOCTH»
Lenw: u3yunts HopMbl TK P®, kacaroumecs MaTepuanbHOH OTBETCTBEHHOCTH pabOTHHKA
X00 3anamus: paboTa ¢ JOKyMEHTaMu
Bonpocwr:
1. 3amonHeHME THIOBOrO JIOrOBOpa O MaTe€pUATbHONW OTBETCTBEHHOCTH.
2. Pa3mep OTBETCTBEHHOCTH.
3. Ilepeuens nomxHocTelH M paboT, 3aMelaeMbIX MK BBITIOIHACMBIX pabOTHUKAMH, C
KOTOPBIMH paboToaaTe b MOMKET 3aK/I04YATh TUCbMEHHbBIE I0TOBOPHI O MOJTHOH
WHIAMBUIYATLHON MaTepHalbHOH OTBETCTBEHHOCTH 3a HEOCTaYy BBEPEHHOIO UMYIIIECTRA

[IpakTrueckoe 3anatue Ne 7 (1o Teme Ne §)

«PacemoTpenne HHAHBHAYAJIBHBIX TPY/A0BbIX CIOPOB B CY/1aX»
Lenv: u3yauts HOpMbl TK P, Kacaiommecs nopsika paccCMOTPEHHUS TPYJLOBBIX CIIOPOR B Cyax
Xoo 3anamus: Pabota ¢ TK PD




[TpakTrueckoe 3ansaTue Ne 8 (o teme Ne 9)

«IIpeaBapuTeIbHBII MEAHIIHHCKHIT 0CMOTP»
Ienw: u3yunth Hopmel TK P®D, kacarommecs npeaBapuTeIbHOr0 MEAMIMHCKOrQ 0CMOTpa
Xoo zanamus: Pabora c TK PD

2.4 Buasl camocroaTe/1bHOIl pabdoThl corymareiei

CamocrosrensHas pabota o reme Ne 1:

«McTOYHMKH TPYI0BOTO NpaBa»
Llenv: U3yuuTh CTPYKTYPY 3aKOHOAATENIBHBIX aKTOB, COAEPIKAILMX HOPMBI TPYI0BOIO MpaBa
Buo pabomul: cocmagnenue cxembi 05t cucmeMamusayuu y4ebno2o mamepuaia

CamocrosrensHas padora o teme Ne 2,

«OnnaTta Tpyaa npy OTKIOHEHHSIX 0T HOPMAJIbLHBIX YCI0BUI paboThl H NIPH 0¢0ObLIX YCIOBHAX
Tpyaa»

Lleaw: u3ydeHue onaaThl TPYAa MPU OTKIOHEHUSX OT HOPMAJIBHBIX YCI0BHI paboThl U MPU 0COOBIX

YCIIOBHSX TpyJa.

Buo pabomwi: xoncnexktuposanue crateit TK PO

Bonpocwi:

- Omnnata Tpyna rmpu OTKIOHEHHUSX OT HOPMATbHBIX YCIIOBHIA paboThl;

- Onnara Tpya npu 0coObIX YC/IOBHAX TpYAa.

CamocrositenbHas padota o treme Ne 3.

«Kanaccenduranusa Tpy1oBbIX 10roBOPOB»
I]env: W3y4IUTH BUABI TPYIOBBIX JOTOBOPOB
Buo pabomei: cocTaBiaCHUE CXEMBI 15l CUCTEMaTH3aluK yuebHOro Matepuaia

CamocrostenbHas pabota rno teme Ne 3.

«UcnpiTaHusa npu npueMe Ha padoTy»
[Jens: m3yunth HOpMBI TK P® npu npueme Ha padoty.
Buo pabomel. pellieHne CUTYAMOHHBIX ([TPOU3BOACTBEHHBIX) 3a1a4
X00 pabomu:
3AJAYA 1. Ilpu npueme Ha paboTy Ha JOKHOCTH ri1aBHoro Oyxranrepa paboronaresih norpedosar
oT XBopocToBa A.A. Clie/lylolHe JOKYMEHTbI: MaclopT, TPYIOBYIO KHHKKY. JHIIOM 00 OKOHYaHWH
BY3a, XapaKTePUCTHKY C MPEIKHEro MecTa padoThl, MEJIMIIHHCKYIO CIIPABKY O COCTOAHHH 3/10POBbA.
CBUETENBCTBO O MOCTaHOBKE Ha Harmoroseli yuet (MHH).cBuAeTEILCTBO TEHCHOHHOIO
CTPaXOBaHUs, CIIPABKY O COCTOSHUM 3/10POBLS HIEHOB CEMbH.
[Tocne npencrasaeHus BCeX JOKYMEHTOR XBOPOCTOB A.A. ObUT NPUHAT Ha padoTy ¢ MECAYHBIM
HCIIBITATENIbHBIM CPOKOM, 3a HEJENIO 10 €ro UeTeHeHUs padoToaTe b MPeionKul XBOpoCTORY
A.A. IPOJUIMTE CPOK UCTIBITAHUA €11e HA OJIMH MECSLL, [IOCKOJIbKY MepBOHAYAIbHO YCTAHOBICHHbIN
CPOK 0Ka3ajcs He[JOCTATOYHBIM ISl ONpPEe/ICTIeHUS ero AeJIOBbIX KayecTB. XBOpPOCTOB A A, a1 Ha
3TO coryiacue. Yepes TpH HEJe 1ociie 3TOro OH Obll YBOJIEH Kak HE BbLIECPIKABIIHH HCIBbITAHHKE.
XBOpoCcTOB A.A. C YBOJILHEHHEM HE COrTACUIICsS U oOpaTuics B Cy/l.
[Tpoapanu3upyiiTe JaHHYIO CUTYALMIO ¥ AaiiHe 3akmoyueHue Ha ocHore HopM K30Ta o
IIPaBOMEPHOCTH TpeOOBaHMWH.

3ATAYA 2. Ilpu npueme Ha paboTy AUPEKTOPY rOCYAapCTBEHHOTO YHUTAPHOTO MPEANpPUATHS
3y0oBy ObL1 YCTAHOBJIEH IHECTUMECAYHBIN HCTILITATENbHBINA CPOK. [0 HCTEUEHUM NIATH MECSLIEB OH
OBIT YBOJIEH KaK He BbUICPKABIIMH UCIILITAHHKE.

[Ipoananusupyiite naHHYIO CUTYaLHIO U AaiiHe 3aktodeHne Ha ocHose Hopm K30Ta o
NIPAaBOMEPHOCTH JCHCTBU.

CamocrosTenbHas pabota o teme Ne 5.

e ... o




«YBakMTe/IbHbIE NPHYHHBI MPH YBOJILHEHHH 110 coDcTBEHHOMY Ketanmio (e1. 51)»
Lenv: uzydenue Hopm TK PD 1o yBa)cHTeIBHBIM MPUYKHHAM [1PH YBOJIBHEHUH
Buo pabomwr: xoucnexktupoanue crareit TK P®

CamocrosTensHas pabora no reme Ne 6.
«IMTopsiiok yBOILHEHUS NPH COKPANICHHH ITATA»
Lleny: u3yveHue nopsaka yBoJIbHEHUs MPU coKpallleHHH mrara no Hopmam TK P®
Buo pabomui: xoncnexktupopanue crateit TK P®, ananutuueckas obpadorka rexcra TK PD

CamocrosrensHas pabota no teme Ne 7,

«BHAbI AMCHHITHHAPHBIX B3LICKAHUI»
Leny: uzy4eHue nopsaka NpuMeHEeHUs AUCLIMITITMHAPHBIX B3bICKaHHH
Buo pabome:i: Pemenne cuTyallmoHHBLIX NPOU3BOACTBEHHBIX (MTpodeccuonanbibiX) 3anay
Xoo pabompw:
3AJTAYA 1. 3a ycnienHoe BhIMOJHEHUE CI0XKHOTO 3a/1aHUA, 3aMECTUTE/Ib IUPEKTOPA 110 (pHHAHCAM
000 «Jlynusrit cBeT» 3aHO30B OBUT HArPAK/IEH LIEHHBIM [0APKOM, U eMy Oblia 00bsBIICHA
OnarogapHOCTB.
Mosxer mu paboroaarens NpUMEHHTL Cpasy JiBa Bu/a nootpennii? Kakue BUbI MooupeHmi
[IPEAYCMOTPEHbB! TPYIOBBIM 3aKOHO1ATENLCTBOM?

3AJTAYA 2. [Tpukazom oT 9 mapra Ha cTapiuero y4edHoro macrepa kadeapst pUan4eckoro
BOCTIMTaHuUs M criopTa JKernosa ObL1 HaJIOKEH BBIFOBOP 3a yX0 ¢ paboTel 63 pasperueHus 15
despans Ha Tpu yaca u 16 deBpass Ha OJIMH Yac, a TAKIKE 3a 0TKA3 BBINOJHUTh YCTHOE
pacrnopskeHHe 3aBeyrolero kadeapoi o noe3aAKe B BOCKPECHbIH JeHb BO BHYKOBO JUIsl 10ArOTOBKH
JIBIKHOM Tpacchl Ha Bpemst copeBHoBaHMid. [Ipukas 10 cenenus XKernosa Obl1 10BeeH 24 anpels.
[Ipu 3TOM HUKAKUX 0OBACHEHNMIT OT Hero 3atpebosano He Obuto. [pu pacemoTpeHnu criopa B
KOMMCCHH 10 TPYJZOBBIM CITOpaM BBISICHHIIOCH, yTO 15 1 16 ¢eBpans XKernos Haxoau/ics Ha
OOIEHUYHOM JTHCTE.

IIpaBomepHoO 11 ObLT HaJIOXKEH BLIrOBOp Ha XKernora?

3AJAYA 3. ITomourHuk BoauTens ape3utsl OKTa0pbCKOH Kene3Hoi joporyu 3ailuuKoB BhIlIE Ha
paboty 21.03.2011 r. B COCTOSSHHH AJIKOT0JILHOIO ONbSHEHUS, 0 YeM Obl1 COCTaBIIECH
COOTBETCTBYIOIIMH aKT. OT MPOX0KACHUS MEAULIMHCKOTO OCBH/IETE/ILCTBOBAHMS OH oTKaszascs. Ha
CIenyIOUMi IeHb OT Hero noTpeboBaiu nayu nucbMeHHbIX 00bscHeHnid. 24.03.2011 r. nuCbMeHHbIE
00OBbsICHEHHS OH Jall, YKa3aB, YTo repes paboToi BbINKI TONBKO NMUBO, a €ro ACHCTBHS HE MPUBEIIH
HH K aBapuH, HU K MHBIM CEpPbEe3HbIM noceacTBuaM. [locunTtar ero 10R0AbLI HEYOEAUTEIBHBIMMU,
HadanbHUK OKTAOpbCKON Ke/1e3HOH J0pOri U3/iai npuKas o JHIIeHHH 3aiuMKOBa y10CTOBEPEHHS
MOMOIIHMKA BOJUTEIIS HA CPOK BA MECSIIA,

3aifuiKOB OCIOPUJ JJAHHOE AUCIUIITMHAPHOE B3bICKAHHE B CYJIE.

Onpenenurte NoABEAOMCTBEHHOCTh U MOJCYAHOCTE JaHHOro crnopa. [IpaBomepHbl 1 eHicTBUS
HavalbHUKa JenesHol noporu? Kakue Brab! B3piCKanuil peyCMOTPEHbI 3a HApYILEHHE TPYLOBOH
JMCHMILTAHBI paOOTHUKOB KEIE3HOI0POIKHOr0 TpaHcnopra? YKaKuTe B/ I0PHIMUECKOH
OTBETCTBEHHOCTH,

3ATAYA 4. B OO0 «Poratsiit 6u30H» Npe1ycMOTPEHbI CICAYIOUIME BUJIbI MCIHITIIMHAPHBIX
B3bICKAHWM:

a) 3aMeuaHue

6) [ltpad

B) OOBSIBICHHE HEMOIHOTO Ci1yKeOHOTO COOTBETCTBHS

r) YBoNBHEHKE

A1) JInmenne no4eTHOro KPacHOro 3HaMEHHU NepeloBUKa

e) YBonpHeHHe

Taxoxe cnenyronye BH/IBI MOOUIPEHHIA:

a) IIpesocraBnenue AOMONHUTENBLHOTO OTIYCKA B pa3Mepe 3 JiHei

T il




©) Harpaxcienue kpacHbIMU [1apoBapamMu

B) JlocpouHoe CHATHE AUCUMILTMHAPHOTO BIBICKAHUA

r) Harpaxaenue OecrniatHoii nyteBkoil B npoduiaktopuii «Jlacrouka»

Jaiite MpaBoOBYIO OLEHKY Ha MPEAMET COOTBETCTBHA JICHCTBYIOIEMY 3aKOHOIATECTBY.

3AJIAYA 5. I'nasusrit 6yxrantep OAO «Tpyansiii nyTh» TyHILOBA HECKOIBKO pa3 ono3jana Ha
paboTy, 0 ueM ObUIH COCTaBJIEHbI COOTBETCTBYIOIINE aKThI. JIMPEeKTOp U3all MPHKa3 0 HAIOKEHUH
JUCUHUITHHAPHOIO B3BICKAHHS - BBIrOBOpa. [lociie HaloroBoil npoBepKH BLIACHUIIOCH, YTO B
OpraHM3alMy He OpraHu30BaH OyxranTepckuil yuer: HeT HeOOX0AMMON OyXranTepcKkoi
NOKYMEHTAIlMH, & T0/I0BOit OanaHc He COCTaBIEH B CPOK. He 107K 1aBIIMChL OKOHYAHHUS [TPOBEPKH,
mupexktop OAO «Tpyauslit myTe» W3aan npukas o jgdiueHuH TyHIIOBOH KBapTalbHOW NPEMUH, KpOME
TOrO, €if OBl MepeHeceH OTIYCK ¢ MIOJIST Mecsiila Ha CeHTSOpb Mecsll, HE NPEI0CTABIICH
JONOJHUTENbHBIA OTIYCK 3a paboTy B PeKUME HEHOPMUPOBAHHOTO paboyero /IHs, He BbINJIa4eHb!
muBuaeHsl. Yepes neaento Tyniosa 6sina ysosena no .3 ¢r. 81 TK PO®.

[TpaBomepnsb! 1k AelicTBus nupextopa OAO?

3AJTAYA 6.2nexTpomoHTep OpJIOB, NPOKUBAOLIMIA B ODIICIKHUTHH, CAMOBOJILHO 3aHs
0CcBOOOMBLIYIOCS KOMHATY. 3a 3TO JAMPEKTOP 3aBoja 00bABUII eMy BbIroBop. Hepes /ipa mecdua
OpJOB MpHILENT HA ACIKYPCTBO B HETPE3BOM COCTOSHUM M B CBSA3M ¢ 9THM Obl1 YBOJIEH ¢ paboThI 110 1.
S54.1ct. 81 TK PD (33 HeolHOKpaTHOE HEUCTTOTHeHHE paboTHHKOM 0e3 YBAKHTEIIbHLIX TPUYHH
TPYIOBBIX 003aHHOCTEH, €M OH UMEET JUCLHTUIMHAPHOE B3biCKaHWe). B nojjaHHoM 3as8BIEHUH B
cya Opnos, npu3HaBas GakT nosABJICHUs HA paboTe B HETPE3BOM BHJIE, TPeOOBAII BOCCTAHORBJICHUA HA
pabote, ocriapuBas MpaBOMEPHOCTE €ro yBojibHeHUda no 1. S 4, 1 ¢t. 81 TK P®.

Kakum nomxno ObITh petenue cyaa? Bripage jin eyt M3MEHUThL OCHOBaHMe yBOJIbHEHMS (¢ m. 5 u. |
cT. 81 TK PO Ha a63. "6" n. 6 4. 1 c1. 81 TK PD)?

3AJIAYA 7. Hakanyne npasanosanus Hoeoro roza, 31 nexabps. pykosoactso OO0 «®opcaidTy
OpraHM30BaJIO BbIe3/ pabOTHHKOB BO BpeMsi pabouero JHs B pa3BicKaTe/IbHbIH LIEHTpP JUIS HIPbI B
Goynusr, Iocne atoro I'onyGkor u lepbiliknH OKa3ajiuch B COCTOSIHUM alIKOrOJbHOTO ONMBSHEHHUS.
Jlupextop oOpaTHiics ¢ BOIIPOCOM K FOPUCTY O BO3MOXKHOCTH MPUBJICUEHUS YKa3aHHBIX JIMIL K
JMCIMIUTMHAPHOH! OTBETCTBEHHOCTH.

[ToaroToBsTe OTBET HOpHCTA,

3AJIAYA 8. Haxomsck 3a pyniemM cOOCTBEHHOIO aBTOMOOH/ISI B COCTOSIHMM @JIKOIOJIBHOIO OMbSHEHUS
TIPW BO3BPAIlEH!M B BOCKPECHBIH eHk € Jauu, Cle/10BaTeb NpoKypaTypsl ABeeHko rpyoo
HapyIIHJ MpaBUia J0POKHOTO ABHKEHHUS, CO3/IaB TEM CaMbIM aBapuitHYI0 CUTYaIHIO Ha I0pOre, 4To
TIPUBEJIO K JIOPOKHO-TPAHCIIOPTHOMY TPOHMCIISCTBHIO, @ 3aTEM TOMbITANCS CKPBITHCS € MECTa
npowuctiectsus ot corpyanukos MBI/ [Tocae Toro, kak 06 3TOM cTalno U3BECTHO MO MECTY
paboThl AB/IeCHKO, OH OB yBOJIEH U3 OPraHOB NPOKYPATYphl 3a COBEPIICHKE NPOCTYIIKA,
IIOPOYAIIEr0 YeCTh MPOKYPOPCKOro paboTHHKA.

[TpaBoMepHO 1 HanOXKEeHHOE B3bicKanue? YeM persiaMeHTHPYeTes AUCHUTIIMHAPHAS
OTBETCTBEHHOCTh PaGOTHUKOB MPOKYPATYpPhI?

CamocrosTensHas padora o teme Ne 8.

«PaccMoTpenue U paspemenue KOAICKTHBHBLIX TPYA0BLIX CNIOPOBY»
Llens: u3yuuTh NOPAIOK PACCMOTPEHMS KOJUIEKTUBHBIX CHIOPOB
Buo pabomur: ananutuyeckas o0padoTka TekcTa

CamocTtostenstas pabota o teme Ne 9, "

«O0s3anH0cTH paboToaaTe s NPH HECYACTHOM cJIy4ae HA ITPOU3BOJACTBEN
Lens: n3yuuth 00s3aHHOCTH paboTosaTess IPH HECHACTHOM ClIy4ae Ha NPOU3BO/ICTBE
Buo pabomui: ananutnyeckas oOpaboTka Texcra




3. YCJIOBUA PEAJIMBALIUU ITPOT'PAMMBI AWCLIMTTJIMHBbI

3.1. O6pa3zoBaresibHble TEXHOJTOTHI

3.1.1. B y4eOHOM mpoliecce, MOMUMO TeOpeTHYEeCcKoro obyueHus, Kotopoe cocrapiser 61 %
AyJUTOPHBIX 3aHATHH, ITUPOKO UCMOJB3YIOTCS aKTHBHBIE M WHTEpakTHBHBIE (PopMbl 00yueHus. B
COYEeTaHMM C BHEAYAMTOPHON camocToATeNbHOM paboToit 310 cnocobeTByeT (POPMUPOBAHHMIO H
PasBUTHIO OO1LKX U MpodeccuoHanbHbIX KOMIETEeHIUH 00yuatomuxces.

3.1.2 AKTHBHBIE H WHTEPaKTHUBHbIE oOpazoBaTe/ibHbIC TEXHOJIOTHH,
WCIIOJIb3YEMBIE B aYAMTOPHBIX 3aHSTHAX:

HMernonpzyemble akTHBHBIE M MHTEPAKTHBHBIC
Bun 3anstus*
00pa30BaTesIbHEIE TEXHOJIOTHH

TO [IpoGrnemuast IEKLMS., TPYTITIOBbIE UCKYCCHH. pazdop KOHKPETHBIX
CUTYalMii, CEMUHAp, Pa3blIPbIBAHUE CUTYALIMI, IPOEKTHAS TEXHOIOT U
Henosas wurpa, pazbop KOHKPETHBIX CHTYyallMHd., WHIMBUAYa/lbHBIE M

[P TPYINNOBBIE  MPOEKTbI, YaCTUHHO-NIOMCKOBAas W MCCle/loBaTellbCKas
TEXHOJIOIHH, CO3aHue NMPOOIeMHON CUTYaIlMH. TECTUPOBAHUE

JIP -

*) TO — teopeTuyeckoe obyueHue,
[IP — mpakTU4yecKue 3aHATHS,
JIP — naGopartopHbie 3aHATHSI

3.2, Tpe6oBanusi K MUHUMA/JIbHOMY MaTePHAJIbHO-TEXHHYECKOMY olecniedeHH 10

Peanuzanuga nporpaMMbl AMCLUATNIIMHB] TpeOyeT Hanuuus yuebHoro kadbunera [Ipasa
Obopyoosanue yuebHozo kabunema:
- MOCa/I0YHBIE MECTa M0 KOJNUYECTBY CllyllaTesei;
- pabodee MECTO MpernoaaBaTens,
- MarHMTHO-MapKepHasi J0CKa.
Texunuyeckue cpeacTsa o0yueHHUS:
= KOMIIBFOTED € JIMLIEH3UOHHBIM MPOrPaMMHBIM 00€CTICUEHHUEM
- MYJIbTUMEIMANIPOCKTOP;

3.3. Uudopmanuontoe obecrevenne odyuernms

Ilepeuens yueOubix uznauuii, UnrepHeT-pecypcoB, 10M0JHUTEILHOI IHTEPATY PbI

OCHOBHBIE HCTOUYHHKH:

JononHuTeIbHBIE HCTOYHHKMU:




4, KOHTPOJIb H OLIEHKA PE3YJIbTATOB OCBOEHUSA JIUCIIUITJTUHbI

Konrpoar u

OIEHKA  PE3y/IbTAaTOB

OCBOCHHHA JAHCHHUTTHHBI OCVYILHECTBJIACTCH

npenogaBaTejyieMm B I[Ipouecce INpOBEACHUA MNPaKTUHECKHX 3aHATHIA M KOHTPOJIbHbIX ].'}860T.

TECTHPOBAHHKA,

YCTHBIX H

HWHIWBHIYaJIbHBIX 3a0aHui,

I[NMCBMEHHBIX  ONPOCOB., 4

TAK)Ke€  BBIINOJIHCHWSA  CAYLIATEaAaAMH

PesyabTarhbl
o0yuenus
(ocBOEHHBIE

Pesynbrarhl 06yuenus
(ocBOEHHBbIE YMEHNS,
YCROCHHBbIE 3HAHMH)

q)O[)MI:I H METOAbI KOHTROJIA H OUECHKH
pe3viibTaToB Oﬁy‘le}ll‘lﬂ

KOMITETeHIHH) A
1 ' 2 3
B pesynbraTe uzyuenus
JUCIMITIUHBL CITYIIATE b JOIKEH _—
: YMETh:
[MK-1.8, TTK-1.9 | TonkoBaTh U NPUMEHATE HOPMbI AHAaJIW3 pe3yTbTaTOB TECTUPOBAHUS
TPYAOBOro Mpana Onenka nomamHux pabor
Jluddepenumnporannplii 3auer
[1K-1.8, TTIK-1.9 | npUMEHSATL HOPMATHBHO- O11eHKa BBIINOJHEHHBIX MPakTHYECKUX paboT
MpPaBOBbIE JOKYMEHTHI B OueHka soMatiHux paboT
npodeccuoHanbHoN Jluddeperumposannblii 3a4et
JESITeTbHOCTH
[1K-1.8, [IK-1.9 | aHanmu3upoBaTh U permiarh Ouenka BBITIOJTHEHHBIX MPAKTHUECKUX paboT
IOpUANYECKHE MTPo0JIeMBI B cepe Ouenka foMaiHux padoT
TPYOBBIX OTHOLICHHHA Jluddepennmposannbiii 3a4eT
3HATh:
[TK-1.8, IIK-1.9 | comepikanue poccHicKoro YCTHBIR Onpoc
TPYAOBOrO Mpara Ouenka gomatsux padot
OrnieHKa BBIMTOJIHEHHBIX [TPAKTHYECKHUX padoT
HuddepeHuposanHblii 3a4eT s
[TK-1.8, [IK-1.9 | TpynoBbie npaBa u 0043aHHOCTH AHalu3 pe3yabTaToB TECTHPOBAHUS
rpakian JuddepenuupoBanHblii 3a4eT
Ot1ieHKa BBIMTOJHEHHbIX MPAKTHYECKUX paboT
[1K-1.8, I[1K-1.9 | npaga u 00513aHHOCTH YeTHblit onpoc
pabotopnarenei AHanu3 pe3yabTaToB TECTHPOBAHUS
JluddepeHnpoBatHbIi 3a4eT
O1ieHKa BBINIOTHEHHBIX NPAKTUYECKUX paboT
ITK-1.8, TIK-1.9 | Bu/ibI TPYAOBBIX JOTOBOPOB JlnddepeHnpoBaHHbIi 3a4eT
(KOHTPaKTOB) OreHka JoMalIHux padoT
AHaU3 pe3ynbTaToB TECTHPOBAHHUS
OneHka BeIMOJHEHHBIX [TPAKTHUECKHX paboT
[IK-1.8, [1IK-1.9 | TpynoByio AMCUMIIKHY YeTHbIN onpoc
Jluddepenumpopannsrii 3auet
OrieHKa BBITIOJIHEHHBIX [MPAKTHYECKUX padoT
Ouenka jjoManiHux pabor o
[TK-1.8, TIK-1.9 | mopsiiok pa3peliieHus TPYI0BbIX JInddepenunpoBattblii 3aueT
CIOPOB AHaJIM3 pe3yabTaTOB TECTHPOBAHHS ‘
OlieHKa BBITIOJHECHHBIX TPAKTUYECKUX padoT |
[IK-1.8, TIK-1.9 | mpaBuna u HOPMBI OXpaHsl TPY Q. YeTHbiid onpoc

Jnddepenunposannblii 3aueT
~ Otelika loMatiHux paGor
AHanus pe3ynbTaToB TECTHPOBAHMS
O11eHKa BBINOJIHEHHBIX NPAKTHYECKHUX paboT
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1. TIACIIOPT PABOYEI MPOIPAMMbI YUYEBHOM JIMCLIUTJIMHBI

«OcHoOBBI e/10M POH3BO/ACTBA»

1.1. O6acTb npMMeHeHHs NPOrpaMmbl

PaGouyas mporpamMma yueGHOM AUCLMIUIHHBI SBISETCS YaCThiO 1IPOIrPaMMbl 1PO(ECCHOHAIBHOM
nepenoAroToBku no cnenuanbHocTu IO «CrienuaiuceT no ynpasaeHuio NepcoHanom.,

1.2. MecTo QUCHUILIMHBLI B CTPYKTYpE OCHOBHOIH npodeccHoHa/ibHOI oDpa3oBaTe/bHOMH
MporpaMMbl:  JUCIIMIJIHHA OTHOCHTCS K  CHEUMadbHbIM  JIMCLUMIIMHAM W BXOJMT B
npoecCHOHAIBHBIN LIHKIL.

W3yuenne pucuunanibl «OCHOBLL IEIOMNPOM3BOJACTRBAY HEOOXOAMMO U1 JallbHEHLIEro

M3YYEHHS TaKUX [AMCUMNAMH, Kak: «Pernamenrauus KajpoBoi aesteiabHOCTH», «Kanposoe
JEI0MPOU3BOACTBOY, «YrpasieHue mnepcoHanom», «PexpytuHr». B mnpouecce mnpenojapanus
mucuMiutHHel  «OCHOBBI  ICNOMPOM3BOJACTBAY  MPEANONAraeTes  MCMONL30BAHME  OCHOBHBIX

rnefaroriyecKuX MeTo0B o0yueHus u GopM 3aHATHH.
1.3. Ileqn m 3a0a4u AUCIUNIHHBI — TPeOOBAHUA K Pe3yJ/ibTATAM O0CBOCHUS

AUCHHIVIHHBbI

Lenvio mpenosaBaHus JaHHOTO Kypca SBISETCS M3YUEHME M CHCTEMaTH3alus CBEAEHMH O
CYIIHOCTH, CTPYKType, (YHKIMSIX W MHOrooOpa3zuu JOKYMEHTOB: NpaBuiax opraHusaluu cbopa.
XpaHEHUs, CHCTEMATH3allMK, MEPBHYHOIO W TOCHEAYIONEro ananuza U 00ECTeUeHus 3alluThl
KOH(HIGHIMATbHOM HHOpMAIMKM, JOKYMEHTHpOBaHMS  pabovmMX MpOIECCOB, a TaKke
HEMOCPE/ICTBEHHOM pabOThI C IOKYMEHTAMH.

3adaqu usyyenus oucyuniunesl — 0OyUUTh OyIyLIUX CHIELHATUCTOR:
- OCHOBaM HOPMATHBHO-IIPABOBOTO M MeToanyeckoro obecricueHus paboThl ¢ JOKYMEHTaMH M
IOKyMeHTo0o60poTa;
- IpaBUJIaM yIpaB/ieHHs KOMIUIEKCHBIMY TIPOLIEYpaMHi JJOKYMEHTO0DOPOTa B Opranu3aliiu:
- OCHOBaHHMS, MOPS/IOK U TpaBuja JOKYMEHTHPOBaHHS paboymx MpoLeccoB U obecrneyeH s 3alluThl
KOH(pUAeHIMAIbHOR HHPOPMALIUK, COAEPIKAIIUXCS B JIOKYMEHTAX.

B pesynbraTe 0CBOCHMS AMCLUILIMHBI CIyLIaTenb A0MKEH 00/aaaaTh npodeccHoHaIbHbIMH
KOMIETEHIHIAMH:
- Buz nestebHOCTH: OPraHn3allnoOHHAS e Te/IbHOCTh:
[1K-1.8. 3Hanue HopMaTHBHO-NpaBoBoi 6a3el 6€30MacHOCTH U OXPaHbl TPY/1d. OCHOB ONTHMMU3ALIHK
PEeXUMOB Tpyla U OTAbIXAa C y4eTOM TpeOOoBaHUH NMCUXO(U3UOIOIHH, IPrOHOMHKH M ICTETHKH
Tpyaa QI8 PasaMuHBIX  KaTeropui mnepcoHasa M BJIAAGHHEM  HaBbIKAMHM  pacyeToB
MPOJOIKUTENIBHOCTH M MHTEHCUBHOCTH paboyuero BpeMeHU W BPEMEHHM OT/IbIXa NepcoHana. a Takke
HaBBIKAMM YIpaBleHus 0€30MacHOCThLIO TPy/a NepcoHana;
[K-1.9. BrnageHue HaBbIKaMu pa3paGoOTKM  OPraHM3AlMOHHON W (DYHKIMOHAILHO-LITATHO
CTPYKTYpbI, pa3paboTKH JIOK&IbHBIX HOPMATHBHLIX aKTOB, KAacalOLIMXCs OpraHu3allid Tpy/a
(mpaBuia BHYTPEHHEro TpPYJAOBOIO pacnopsiika, [onoxeHne o0 OTmyckax, MOoJ0KeHHe O
KOMaHMPOBKAX U [1P.) U YMEHUEM [PUMEHSTH UX Ha MPaKTUKE;
[IK-1.11. ymenue BecTH KaapoBOE [AEIONPOM3BOJACTBO M OPraHU30BbIBATH APXMBHOC XpaHEHUE
KaJIpOBbIX JOKYMEHTOB B COOTBETCTBMM C JICHCTBYIOUIMMHM HOPMaTHUBHO-TPABOBBIMM AKTaMH.
3HAHWEM OCHOB KaJpOBOM CTAaTHCTMKM, BJAJACHUEM HABLIKAMH 1O 00ECNEYEHUIO 3aLIUTHI
[ePCOHAIBHBIX JAHHBIX COTPYAHHKOB.
- Bua nedarensHocTu: HHGOPMALHOHHO-AHATHTHYECKAS 1eAITEIbHOCTD!
[MK-2.3. ymeHue coCTaBnsTh ONWCAHMS W pacnpenensTh QYHKIUM H  QYHKUHOHAbHBIC
00513aHHOCTH COTPYAHMKOB, @ TaKke (YHKIMH MOApa3eICHUI pa3HOro YpoBHsS (KapTel
KOMIIETEHLIMH, TOKHOCTHBIE HHCTPYKLIMH, TIOJIOKEHHS O NOApa3/IeNeHUsX);
ITK-2.9. Bnanenne MeTonamu M nporpaMMHBIMK cpeacTBaMi 00paboTkM aenoBo# uHbopManmm,
HaBbIKAMH pabOTEI CO CIICLMATIM3MPOBAHHBIMU KaJPOBBIMH KOMIbIOTEPHBIMHU TPOrpaMMaMH.

B pe3yabTaTe OCBOEHUS AUCLHUITIIMHBI CAYLIATEIbL QOIXCCH YMENb!
- 0(hOPMAATH PA3IHUHBIC BH/IbI [THCEM:
- YMEThb ONpPEAEATh NPAaBOBO# cTaTyc 00pabaThiBAEMbIX JIOKYMEHTOB;
- IPUMEHSThH Ha MIPaKTHUKE OCHOBBI PABOBOr0 obecreHeHns npoueiyp JokymenToodbopora;

(Y]




- Ha OCHOBE MOJIYYEHHBIX 3HaHWI W MPHOOPETEHHBIX HABLIKOB COCTAB/STh OCHOBHBIE BH/IbI
JIOKYMEHTOB, TpEOYEMBIX B ITPOLECCE OCYLIECTBICHUSA JIO/IKHOCTHBIX 0053aHHOCTEH;
- YBEPEHHO MPUMEHATh MpaBuia BeAeHUs paboTh! ¢ JJIOKYMEHTAMH.

B pe3ynbrate OCBOCHUS AUCLMIUIMHBI CIYLIATENb Q0AMCeH 3HANMb.!
- HOPMaTUBHYIO NPaBOBYIO 6azy, perjaMeHTHpPYIOILYIO BOMPOCH! padOThl ¢ JIOKYMEHTAMU B
OpraHm3aiMu no 3akoHojarenbcTBy Poccuiickoii Denepanvin:
- o0I1KMe NOTOXKEHUS 110 AOKYMEHTUPOBAHHIO YITIPABJICHUCCKON JRATCILHOCTH;
- BUZIBI JOKYMEHTOB: TPYAOBBIE KOHTPAKTBI, IPUKa3bl O IIPUEME, YBOJIILHEHUH, TIEPEBOJIE, TPYA0BbIE
KHHWOKKH, JIMYHbIE KAPTOYKHU U Ap.
- ocoOeHHOCTH oOecrieyeHus 3aiThl KOHQUACHIIMAaNbHON UHpOpMaluu, coaepkalieics B
JIOKYMEHTaX.

1.4. KoanyecTBO 4acoB HA OCBOEHHE nporpamMmbl THCHHILIHHBIL

MakcumanbHas yuebHas Harpyska 12 yacor, B ToM uuce:
obs3arenpHas ayIuTOopHas yyeOHas Harpys3ka 12 yacoB, B TOM 4McJIE:
NPAKTHYECKHE 3aHSATUS 6 4acos,

CaMOCTOATENbHAA paGOTa Cymareis - Haca.




2. CTPYKTYPA U COJIEP’)KAHUE YUEBHOW JUCLMITIJIMHbI

2.1. O6bem yuebHoii AUCHHITHHBI B BH/bI Y4e0HOi paboThl

Bua yuebnoii paborni Koauuecrno
4acoB
MaxkcumanabHas yueOHas Harpyska (Bcero) 12
Ob6s3aTesibHAsi ayMTOPHAs yyeOHAs HArpy3Ka (Bcero) 12

B TOM 4HHCJIC:

nabopaToOpHbIE 3aHATUS 2

NPaKTUYCCKUE 3aHATHA 6

KOHTPOJIbHbIE paboThl -

KypcoBas pabora (1poexT) -

CamocrosTeanHas padora odyualomerocs (Bcero) -

Hmoeosas ammecmayus 6 popme Ik3ameHna
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2.3 Ilepeuens NpakTHUECKHX (CEMHUHAPCKNX) 3AHSTHIT

[IpakTuueckoe 3anste Ne 1.

Pa3paboTka u yrBepkIeHHEe KOMILIEKCA OPraHH3aAIHOHHO-NIPABOBBIX I0KYMEHTORB
Lenv: u3y4uTh NOPSAAOK pa3paboTku U YTBEPIK/ICHUS KOMIJIEKCA OpraHu3allMOHHO-PaBOBBIX
TIIOKYMEHTOB
3adayu: Hayuutses paszpadatsiBate OI1)], U3yuuTh NOpAaAOK yTBEPH/IEHUS JIOKYMEHTOB
Xoo sanamus:

1. Ycras,

2. lonoxenust 06 opranu3anuu, CTPYKTYPHBIX MO1pa3AC/ICHUAX, KOUIErHAIbHbBIX U
COBeEILATENbHBIX OpraHax;

3. llltaTHoe pacrucaHue;

4. IHCTpYKIIMM 1O OTAENbHBIM BH/1aM JIeSTEIbHOCTH!

5. JIomKHOCTHBIE HHCTPYKLIMH

[TpaxTHueckoe 3ansTue No 2.
Odopmaenne ciyxedHbIX JOKYMEHTOB f

[entb: U3y4HTH NpaBuIa opOPMIICHUS PEKBU3UTOB U TEKCTa JTOKYMEHTOR

3a0auu: 03HAKOMMTBCS C COJICPIKAHUEM CITYIKEOHBIX IOKYMEHTOB: HAYYUTHCA COCTABIIATh '

ciyxebHble JOKYMEHTHI J

Xoo 3anamus: {

1. Odopmierue 61aHKOB € YIJIOBBIM M NPOAOIBHBIM PACTION0KEHHE LITAMIIA.

2. OdopMeHne OCHOBHBIX PEKBU3UTOB A0KYMEHTOB.

3. OdopmiieHHe JOMONHUTENbHbIX PEKBU3UTOR 10KYMEHTOB.

4. CocrasneHue u ohopmiieHHe CymreOHbIX MTHCEM.

5. CocraBnenue v ohopmiieHHe Teserpamm, TeneoHorpamm, (Hakcos.

6. CocraBnenue U oQOpMIEHUE JOKNAAHBIX U O0BACHUTENLHBIX 3aMUCOK.

7. CocraBnenue U oopmiieHHe MPOTOKOJIOB W BbINMCOK M3 NNPOTOKONA.

[TpakTuyeckoe 3ansTue No 2.

Cocrasiienue cyReOHbIX JOKYMEHTOB B WICKTPOHHOM BH/1€
[]enb: W3y4nTH MPaBUiIa COCTABICHUS JOKYMEHTOBR B 3JIEKTPOHHOM BHJIE
3adaqu: n3yanTh TpeOOBaHHS K ODOPMICHHIO CITYKEOHBIX IOKYMEHTOB B HIEKTPOHHOM BHIE
Xoo 3anamus:
Cocrarnenue u ohopmiaeHue ciykeOHbIX MUceM, O0BACHUTENbHbBIX 3aMUCOK, TPOTOKOIOBR W BhIMUCOK H3
NpPOTOKO/A, CNYKeOHBLIX CNpaBokK, cNy#KeOHbIX aKTOR, CBOMOK, 3aKTIOHEHHUH, OT3bIBOB, IIEPEUHEIH. CMTMCKOB.
NPUKa3os Mo OCHOBHOMW ACATENLHOCTH W BbINKUCOK K HUM B IMCKTPOHHOM BHIE




3. YCJIOBUS PEAJIU3ZALIUU ITPOI'PAMMbI U CLIUITTJIMHBI

e

3.1. ObpazoBaTe/bHble TEXHOJIOTHI

3.1.1. B yueGHoM npoiiecce, TOMHMO TEOPETHYECKOTO 0OyyeHus, koTopoe coctasnser S0 %
ayIMTOPHBIX 3aHATUN, WIMPOKO UCMO/B3YIOTCS aKTUBHBIE U MHTEpakTHBHbIE (GopMbl 00yuenud. B
COYETAHMM C BHEAYAMTOPHOH caMocToATeaAbHOH padoToil 710 crmocoOcTBYeT (OPMUPOBAHMIO H
Pa3BUTHIO OOIIMX U NPO(ECCHOHATBHBIX KOMIIETEHLUH 00yyalomxcs.

3.1.2. AKTUBHBIE 1 MHTEPaKTHBHLIC obpasoBartelibHbIE TEXHOJIOTUH,
MCII0JIb3yEMbIE B ayIMTOPHBIX 3aHATHSX:

Mcnonb3yeMble aKTHRHBIC U HHTEPAKTHBHbIE
Bung zapatus*®
obpasoBare/ibHbIe TEXHOJIOIHH

TO [Tpobnemuas nexuust, rpynmnoBbie JUCKYCCHH, YPOKU-COPEBHOBAHMSL.
pazbop KOHKPETHBIX CUTYALIHH. CEMHHAp. MYIbTUME/IMITHAS Mpe3eHTallus,
| pa3bIrPbIBAHUE CUTYALIMH. POCKTHAS TEXHOJIOTHS

JlesioBast urpa, pasbop KOHKPETHBIX CHTYyalluil, WHAMBHIAyalbHbIC U |
[P TPYTTOBBIE  MPOEKTHI, YACTUYHO-TIOWCKOBAsS W  WCCIELOBATE/bCKAS
TEXHOJIOI'MH, co3/laHue npobiieMHON CUTYyallMH, TECTUPOBAHHE

JIP -

*) TO — TeopetHueckoe obyueHue.
IIP — npakTH4eckue 3aHaTus,
JIP — naboparophbi€ 3aHaTHS

3.2. TpeboBaHUusl K MEHHMAILHOMY MaTEPHAILHO-TEXHHYECKOMY 0becnedeHH0

Peanusanus nporpaMmbl JUCHUNIMHBI TpeOyeT Hanumuus ydeOHoro kabusera Kaaposoro

JIENONpPOU3BOJICTBA

Obopyooeanue y4e6Ho020 kaburema:.
- [I0CAJ0YHBIC MECTA MO KOJIMYECTBY ClyIIaTene;
- pabouee MecTO MpenoaaBaTens;
-MarHUTHO-MapKepHas 10cKa.

TexHuueckue cpeocmea 00y4eHUA:
- KOMIIBIOTEP C JIMLIEH3WOHHBIM MPOrpaMMHBIM 00eCIeYeHUEM;
- MyJIbTUMEAHANPOEKTOD;

3.3. Undopmaunonnoe obecnevenne odydenus
Ilepeuenn yuedHbIX u3nanuii, UuTepHeT-pecypcoB, 10M0JHHTENLHOMN JHTEPATYPbI

OCHOBHBIE UCTOYHHMKH:

1. Kysuenos, Urops Hukonaesuu.
JloxymeHTanmoHHoe obecnevenue ynpasiaenus 1 aeinonpon3soactso [ Texer]: yueOnux
nns oakanappor/Kysneios, Uropb Hukonaesuuy. - Mocksa: 1Opaiit. 2013

UHTepHeT-pecypenl:

1. JlenonpousBoACTBO M cekpetapekas paboTa Ha MepcoOHATEHOM KOMIbIOTEpPE [ DIeKTPOHHbIH
pecype] / Tlonos C.JI. - M.: COJIOH-TIPECC. 2013. -
http://www.studentlibrary.ru/book/ISBN9785913591098 .html

n[




4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUS JIMCHUIIIMHDI

Konrpoasb

H OLICHKA pPE3YILTATOB

OCBOCHHA

JAHUCIHUTITHHBI OCYUIECTBIACTCH

IpernojaparesieM B MpOILECCe MMPOBEACHUS MPAKTHUYECKUX 3aHATHH M KOHTPOJBLHBIX paboT.

TECTHPOBAHMA,

YCTHBIX H

WHIMBHIYAJIBHBIX 3a/IaHU.

IMHCBbMEHHBIX  OITPOCOB.

da TaKX¢ BbIIOJIHCHWUA  CJIYIIATE/IAMH

PesyabTaThl Pe3yabTaThl 06yuenus MopMBbI 1 METOBLI KOHTPOJIS H OIEHKH
obyqenus (ocBOEHHBIE YMEHN, pe3yibTaToB 00yUeHHs
(ocBOEHHbBIE YCBOCHHbIC 3HAHUA)
KOMIIETEeHLIHH) L .
1 2 o .3
B pesynbTare u3ydeHus
OUCLMITIMHBI CAYIIATE b
JOJIKEH:
; YMETh:
INK 1.8, TIK 1.9, - 0(hOpMIIATE pa3IMuHbIC BHIbI AHaIU3 pe3yabTaTOB TECTHPOBAHUS
IIK 2.9 nucem Onenxa gomatrHux pador
JuddepeHrpoBanHbli 3a4eT
[IK 1.8 - OTIPENCNIATh MPaBOBOiA cTaTyC AHaIM3 pe3y/bTAaTOB TECTHPOBAHUS
obpabaTriBaeMbIX IOKYMEHTOB Ouenka BbIMOJIHEHHBIX MPAKTHYECKUX paboT
Ouexka goMauiHux pabor
Juddepenuuposantiblii 3aueT
ITK 1.8, TIK 1.9, - MPUMEHSATH Ha NMpaKTHKe OlieHKa BBIMOJHEHHBIX MPAKTHYECKUX paboT
ITK 1.11, 1K 2.3, | ocHOBbI MpaBOBOTO JuddepenunpoBanublii 3auer
I1K 2.9 obecneyeHus NnpoueLyp OueHka JoMalHuX padoT
JIOKYMeHTOo0b0poTa o
MK 1.9, [IK 2.3, - Ha OCHOBE MMOJTY4YEeHHBIX YeTHbiid onpoc
K 2.9 3HaHUH U IPUOOPETEHHBIX Onenka jioMainHux pador
HaBBIKOB COCTABATL OCHOBHBIE | OlEHKa BBIMTOJHEHHBIX MPAKTHYECKUX paboT
BU/BI JIOKYMEHTOB, TpeOyeMbIx Oruerika gomataux padot
B MPOIIECCE OCYIIECTBICHUS Jupdepenmporantblii 3auet
JO/DKHOCTHRIX 00s3aHHOCTEH
K 1.11 - YBEPEHHO IPUMEHSTH [1paBuJia Ouenka goMaiHux padboT
BeJIeHUs paboThl ¢ OtleHKa BbITOJHEHHbIX PAKTHHECKUX padoT
JIOKYMEHTaMH Ouexka qomaurHux pabor
Juddepennurpopanbiii 3a4eT
i 3HATh:
[IK 1.8 - HOPMaTUBHYIO NMPaBoBYIO Oazy, Yerublii onpoc
periiaMeHTHPYIOLLYIO BOIPOCHI OtueHka jloMauiHux pabot
'paboThl ¢ IOKYMEHTAMH B Ol1cHKa BbIMOJIHCHHBIX MPAKTHYECKUX paboT
OpraHM3auuHt rno Jluddepennmporatinbliii 3auer
3aKOHOaTeNbCTRY PO
IK 1.9 - 0011ME MONIOKEHUS 110 Ouenka gomauHux padboT
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1. TACIIOPT PABOYEM MPOI'PAMMbI YYEBHOM JIMCHUTIJIUHBI

«Kanp OBO€ JEJIONMPOU3IBOJACTBO»

1.1. O6aacTL NnpUMeHeHHS NPOrPaMMbI

Pabowas  nporpamma  y4yeOHOH  JAMCHMIUIMHBI  SABJISETCS  4acThiO  MPOrpaMMbl
npodeccuoHaNbHON nepenoarotoBkn no crnennansHoctd JIMO  «Cnenwmanuet mo  ynpasieHHIO
MEPCOHATIOM ).

1.2. Mecro AHCUMINIMHBI B CTPYKTYpe  OCHOBHOI  mpodgeccuoHabHOI
00pa3oBaTENbLHON NPOrpaMMbl: JUCIMILIMHA OTHOCHTCS K CHEHMAIBHBLIM JAUCIIMIUIMHAM H BXOIUT
B mnpodeccuoHansHeili wmkn.  Jns  yenemnoro ocBoeHus  yueOnoro kypea «Kajaposoe
JEJNONPOM3BOJACTBO)  CAyMIATeNl0 HeoOXoaMmo 001anate  CIACAYIOUMMH  KOMIETEHUMAMU,
GopMUPYEMBIMH TIPELIECTBYIOIIMM H3YUYCHHEM CleAylomnX KypcoB: «OCHOBBI MCHXOQIOTHHY,
«OCHOBB! TPYAOBOrO 3aKOHOAATENLCTBa», «(OCHOBBI JEONPOW3BOJCTBaAY, «PernamenTauus
KaZpoBOH JEATEIBbHOCTHY.

1.3. Hemn w 3ajaulm AHCUMINVIMHBI — TpeDoBaHHUA K pPeE3yJAbLTATAM OCBOCHHSA
AHCUHIVIMHBI:

Ilenbt0 nperoiaBaHus AaHHOrO Kypca ABJISETCS: MOJYHUTh NpPeACTaBeHHE O crneluduke
JOKYMEHTHPOBAHUS TPYIOBBIX OTHOIIEHWH., HaBbIKAX 3amMOJIHCHUS YHHQUIIMPOBAHHBIX (OpM
Ka/IpOBOM JOKYMEHTAIMM W OpraHu3aiuu paboThl ¢ AOKYMEHTAMH KajpoBOH Cl1yKObI.

3agaum QUCUMIUIMHBI Hay4WTh chyliateneil npasuiam  pa3paboTKM # OpraHH3ailus
ABHIKEHMS KaJ[POBOH JIOKYMEHTALIUHU;

- pa3BHBaTh Yy ciyllaTesed OTBETCTBEHHOCTh 3@ TOYHOE MCIMOJIHEHWE HOPMATHBHBIX aKTOB
T0 Y4eTy NEepCcoHasa U COXpaHeHHE KOH(PHICHIMATLHOCTH NEPCOHAIbHBIX JaHHBIX O COTPYIHMKAX:

- O3HAKOMUTH caymaTeneH ¢ 0coOeHHOCTAMU OpraHu3aliy NpoABUKEHUS CNELUAlINCTOR U
MCIIOJIb30BAHHUS KaJpPOBOI0O pe3epna.

B pe3ynbpTare OCBOEHUS JAUCLMIUIMHBI CIYLIATENb JIOHKEH 00/1a1aTh PO eccHOHATLHbIMH
KOMIETeHHSAMU:
- Buz nedarenbHOCTH: OPraHn3alHoOHHAS AEATEIbHOCTbD.
IIK-1.7. BnajeHue HaBbikaMH OGOPMIIEHHS  PE3YJbTATOB KOHTPOJA 3@ TPYJIOBOH M
MCMOMHUTENBCKONW JMCUMIIIMHONW (JJOKYMEHTOB O MOOIIPEHMIX M B3BICKAHMAX) M YMEHHWEM
NPUMEHATB UX Ha PaKTHKE;
[TK-1.8. 3HaHMEe HOpMATHBHO-NIPaBOBOH 6a3bl Oe30MaCHOCTH M OXpaHbl TPY/Aa, OCHOB ONTUMM3ALIHHK
PEXKUMOB TpyJa U OTABIXA C Y4YEeTOM TpeDoBaHMH NCUXO(U3UOIOrHU, YPrOHOMHUKH W ICTETHKH
Tpyda JUIs  pasJM4YHBIX  KAaTeropui  [epcoHajlla W BJAJIeHWEM  HaBblKaMH  pacyeToB
NPOJOKUTETBHOCTH U MHTEHCHMBHOCTH padoyero BpEMCHU U BPEMEHH OT/IbIXA MEPCOHaNa. a TaKKe
HaBbIKaMH ynpaBieHus 6e30MacHOCTHIO TPY/a NepcoHana;
[IK-1.9. Brnagenue HaBblkamMu pa3paOOTKM OpraHU3alMOHHOM U (PYHKIMOHAILHO-LITATHOM
CTPYKTYphl, pa3paboTKu JIOKaJIbHBIX HOPMATHBHBIX AaKTOB, KaCalOLIMXCS OpraHu3anuu Tpyjaa
(mpaBuna BHYTPEHHEro TPYJAOBOIO pacrnops/ika, IoJiokeHne o0 OoTiyckKax, [0JI0KeHHe O
KOMaHIMPOBKAX U TIP.) H YMEHHEM NPUMEHSTh WX Ha NMPaKTHKE:
I1K-1.10. Bnanenue ocHoBamu pa3pabOTKM M BHCAPEHHMS NPOLELYP PEry/HPOBAHHUS TPYIOBBIX
OTHOIIEHHUI ¥ CONPOBOMKAAIONIEH JOKYMEHTALINH;
[IK-1.11. ymeHue BecTH KaapoOBOE [EJIONPOM3BOACTBO M OPraHW30BLIBATHL apPXMBHOE XpaHEHHE
KaJpOBBIX JTOKYMEHTOB B COOTBETCTBHM C JCHCTBYIOUIMMH HOPMAaTHBHO-NIPABOBLIMM aKTaAMH,
3HAHWEM OCHOB KaIpOBOH CTAaTUCTUKH; BJQJECHHEM HaBbIKAMH 10 OO0ECNEUEHHUIO 3alMUTHI
NEPCOHANILHBIX JAHHBIX COTPYIHHUKOR,
- BuJl e TeNbHOCTH: HHPOPMAIIHOHHO-AHAJIHTHYECKAS 1eATe/IbHOCTh:
[IK-2.3. ymeHue coOCTaBnsSTh OMNMCAHWS W pacnpeneisTh, (GYHKUHH W QYHKUMOHATBHLIE
0043aHHOCTH COTPYAHMKOB, a Take (QYHKUHH MOAPA3/ICACHHI pa3sHOro YpoBHS (KapThl
KOMITETEHLUH, TOHKHOCTHBIE HHCTPYKLIHH, MTOJIOKEHUS O 110,1Ppa31CTCHHSIX):
[1K-2.9. Bnanenne MeTojamMu M NpOrpaMMHBIMU cpeicTBaMH 06paboTku esioBoil uHpopmaluu,
HaBbIKaMU paboThl CO CHIEIMATU3MPOBAHHBIMU KAJIPOBBIMH KOMITBIOTEPHBIMH IIPOrPaMMaMHM,
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B pe3ynbrate OCBOCHUS AUCIUILIAHBI CIYLIATE b QOINCCH Y MEMb:

COCTaBIATE W OQOpMIATH JOKATbHbIE HOPMaTHBHBIC aKThl KaapoBoi cayxbbl B
OpraHHu3alyH;

3aMOIHATh YHHDUIIMPOBAHHBIE (DOPMbI KAAPOBLIX J1OKYMEHTOB;

JOKYMEHTATBHO O(GOPMIISTE TPY/IOBbIE OTHOINEHUA: (POpPMUpPOBATHL W O(GOPMISTL JIHYHbIE
Jiena COTpyAHHKOB OpraHu3allyH.

B pE3yIbTATE OCBOCHMA JUCIIUILIMHB] CIIYHIATENb O01ICEH 3HANTb!

COCTaB U COJEPXKAHME OCHOBHBIX HOPMATHBHbIX JOKYMEHTOB, PErjaMeHTUPYIOLIMX padoTy
C KaJpOBOH JOKyMEHTaLUEH;

crietuKy paboThl ¢ JOKYMEHTaAMHU [10 JINUHOMY COCTaBY;

0COOEHHOCTH XpaHSHHUS JOKYMEHTOR M0 THYHOMY COCTARY.

OCHOBHBIE 3a/1au M (QYHKIHK KAAPOBOH cykObl OpraHu3anmu.

OCHOBHBbIE JIOKYMEHThI, perilaMeHTUPYIOIIKHE YIIPABICHHE [IEPCOHATIOM.

1.4. KonvecTBo 4acoB HA 0CBOEHHE nporpamMmbl AHCUHIIHHbI

MaxkcumanbHas ydeOHas Harpyska 100 vyacoB, B TOM yHCHE:
obs3aTenbHas ayIMTOpHas yueOHas Harpyska 60 4acoB. B TOM HUCIIE:
NPaKTHYECKUE 3aHSITHS yaca.

caMmocrosTenpHas paboTa ciyiaress 40 yacos.

. T




2. CTPYKTYPA U COJIEP)KAHUE YUEBHOW JUCHUTLIUHBI

2.1. O6bem yueOHOIT AMCHHILIHHBI H BH/bI Y4eOHON paboThl

Bua yuedHoii paborbi KoanuectBo
4acon
MaxkeumasbHas yueGHasi Harpy3ka (Bcero) 100
ObsizaTennHan ayauTopHas yueOHasi Harpy3ka (Bcero) 60
B TOM YHCIIE:
nabopaTopHble 3aHATHS -
MpaKkTHYECKUE 3aHATHS 30
KOHTPOJIbHBIE paboThI
Kypcosas pabota (IpoeKT)
- CamocTosiTeJbHAs paboTa oby4arouierocs (Bcero) 40

Hmozeosas ammecmayusd 6 q’JUp.‘lf(f IKIAMEHA
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2.3 [TepeveHb NPAKTHYECKHX (CEMHHAPCKUX) 3aHATHH

[TpaktHueckoe 3anstHe Ne 1.
CocraBJiense npuKasa o npueme Ha paéory
Lenw: HAyuUMTHCS COCTABIAThH MPUKA3 O pUeMe Ha padoTy
3aoauu:
- u3ydenue TpeOOBaHU K KaJ[POBOH JOKYMEHTAIlMN;
- 0TpaboTKa HAaBLIKOB COCTABJIEHUS NMPUKA30B O PUEME Ha paboTy:

[TpakTiyeckoe 3ansitue Ne 2.
Cocrasiienue Tpy10BOIro 10roBopa
[Jeny: HayuUNTBCA COCTABNATH TPYAOBOH 10r0BOP
3aoavu:
- H3yYeHUE HOPM TPY/I0BOI0 3aKOHOJATENILCTBA B YACTH TPY/A0BOr0 J0Ir0BOpa;
- u3y4eHue o0s3aTeIbHLIX MYHKTOB TPYJI0BOr0 J0r0BOpA;

[IpakTuueckoe 3ansatue Ne 3.
IMoxcuer komnencanuu 3a ornyck. [loacuer nepuoaa ormycka. loacuer pabouero

CTPAX0BOr0 CTAKA.

Lens: Hay4uThCsl OCYIIECTBIATE PacyeT KOMIEHCalMH 3a OTNYCK, MIepHo/1a OTIycKa, paboyero

CTPaxoBOro CTaka

3aoavu:

- H3YUCHHE METOMKH pacuyeTa KOMIEHCALIMK 3a OTIYCK,

- U3y4YeHHe METOJMKH pacyeTa NepHojia oTIycKa,

- U3YUEHHE METOUKU pacueTa paboyero cTpaxoBoro craxa.

[IpakTuueckoe 3anstre Ne 4,

CocraBiieHHe NpUKAa30B 1o pado4uemMy BPeMEHH.
[]enb: HAYYUTRCS COCTABIATH AOKYMEHTAIIMIO O ITpHeMe Ha padoTy
3adavu:
- n3yuenne tpebosanuii TK P® k npoueaype npuema Ha padory.
- 0TpaloTKa HABLIKOB COCTABJICHUS NIPUKA30B O NpUEMe Ha padoTy.

[Tpaktuueckoe 3anstue No 5.
3anojiHenne TPYAOBBIX KHHKEK
HE.-Tb.' Hay‘-IPITbCH 3aM0JTHATh pr,[lOBble KHHKKH H [1PpABHIIBHO BHOCHTE B HHX 3alTHCH
3aoavu:
- u3yueHue TpebOBaHUH K 3aMOJHEHHIO TPY/IOBBIX KHHIKCK,
- 3AMOJHEHUE TPYIOBbIX KHUKEK,
- BHECEHHE B TPYAOBBIE KHUIKKH 3aITUCH PA3IMUYHOIO COAEPKAHUS.

[TpakTuueckoe 3ansTe No 6.

CocTraBJjieHHe NPHKA30B U 3a8BJIeHUI HA 10COOHA
L]enb: n3yduTh BUBI NOCOOUI U MpaBuia HX oopMiacHUS
3aoavu:
- u3y4yeHue ocoOCHHOCTH 0 OpMIICHNUS MOCOOUS MPH YBOJIBHCHHUH,
- U3y4deHue npasui opopmiacHUus mocobus Mo BpEMEHHOH HETPYAOCTOCOOHOCTH.
- U3y4yeHHe nocoduii 1o GepeMeHHOCTH U poaam

ITpakruueckoe 3anstue Ne 7.

3anoaHeHHe pa3jiea 0 BOHHCKOM yueTe Jin4Hoii kaprouku popmbr T-2
Lenw: nayuutbes oQOpMIISTL IOKYMEHTBI 110 BOUHCKOMY YHETY
3aoayqu:




-H3yY4YCHHE NOKYMEHTOB BOMHCKOTIQ yueTa,
- H3YYCHHC ITPpaBMJI 3al0JIHCHHA pa3acia O BOMHCKOM YHCTC JIUYHOH KapToO4KH T-2

[TpakTuueckoe 3anarue Ne 8.
ITansl NPoOBeACHUS HHTEPBLIO
Lenv: HayuuTbCs TEXHOIOIMM MPOBE/ICHUSI HHTEPBBIO
3adavu:
- U3YYUTb ITAINbI HHTEPBbIO;
- oTpaboTaTh MpUEMbl POBe/IeHMs cobece10BaHMs
Xoo0 3ausamus:
1 atanm — YcraHoBNEHHE KOHTAKTa
2 sran — [Ipe3enTanus npearnpuaTus
3 sran — OTBeTHl KaHIU1aTa Ha BOIIPOCHI
4 stan — Bonpoce! kanugara
5 sran — 3aBepiueHue UHTEPRbIO

[TpakTueckoe 3ansTue Ne 9.
PazpaGoTka nporpamMmsbl aantaiiy nepcoHana
Llenb: W3yuuTh 3TANbl NPOrpaMMbl aJanTaluy nepeoHana
3aoaqu:
-M3YYUTH COAEPIKAHUE NPOrpaMMbl a/anTallmu HOBOro paboTHHKa:
- pa3paboTarh nporpamMMy afanTailiy nepcoHana
Xoo 3anamus.
Otans! pabOThI C HOBUYKOM:
- HAa3HAYEHHE HACTABHUKA;
- BBEJIEHHE B OPraHH3alluio;
- BBEJICHHE B JIOJIXKHOCTb;
- HACTaBHUYECTRO;
- npodobyucHue;
- TEKYLIIMH KOHTPOJIb

[Tpaktuyeckoe 3anarue Ne 10.
[Ipumepb! pazBuBaUIUX AeiicTBHIT
LJenb: H3yHUTh METO/Ibl HACTABHUHYECTBA
3aoauu:
- paccMOTpeTh MeTo/1bl paboThl HACTABHUKA
- pazpaboTarh pa3BHBarOLIHE NCHCTBUSA HACTaBHHKA
Xoo sansmus:
Mepsbl HacTaBHHYECTRA:
- Pexxum paboThl, yenoBus Tpyaa Ha paboueM MmecTe:
- [lopsinox paGoTel ¥ paBu oOparieHus ¢ OPrTeXHUKOM;
- [Tepeuenb QyHKIMOHAIBHBIX 00S3aHHOCTEH, PEryaspHBIX MPOLECCOB IS JIOJKHOCTH
- JlokyMeHTaLusl, periaMeHTUpPYIolas AeITeNbHOCTh paboTHUKA:
- Mecto u pons noapasjenenus B Komnanuu;
- Pacckas 0 KoJeKkTUBe, ero TpaMLUsX U LLEHHOCTAX:
- CniocoObl KOMMYHHKaIUH BHYTPU KOJIJIEKTHBA.

ITpakTuueckoe 3ansgtue No | 1.

IMopsaaok odopmiaeHust npexkpainieHHs TPYA0BOI0 10roBopa
Llenv: n3yunTh MOPAIOK 0opMIICHHS MPEKPaLleHHs TPY/1I0BOTO JI0r0OBOpa
3aoauu:
- HAY4YWUThC 3aTOIHATH CBEACHUS 00 YBOJIBLHEHHU
- HAYYUTHCS BHOCUTH 3aMKCh 00 YBOLHEHHH B TPYI0BYIO KHUKKY
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- HAYYUTHCS MPOU3BOAUTH PacyueT KOMIIEHCAIMH MPU YBOJIbHEHUH
- X00 3anamus:

1. U3yueHne HOpMATHBHBIX JOKYMEHTOB

2. 3anonHeHue OaHKOB TPYIOBBIX KHHIKEK

[Tpaktuueckoe 3anstue Ne 12.
Koro ocrasuth paborars (c1. 179 TK P®)
L]enb: U3y4HTh HOPMBI TPYJOBOTO 11paBa O NPEUMYIIECTBEHHOM MpaBe Ha ocTaBlieHue Ha paboTe
IPY COKPALIEHUM YUCIEHHOCTH MM 1ITata pabOTHUKOB OpraHu3aliu
3aoavu:
- M3Y4YHMTh HOPMBI [1paBa,
- TO3HAKOMMTHCS € [IPOM3BOICTBEHHBIMU CUTYaLlMSAMU B 3TOH cepe
Xoo sanamus:
1. U3yuyenue TK P® u komMMeHTapHeB k Hemy
2. Pa3bop npou3BoACTBEHHBIX CHTYAIMH

ITpaxkTuueckoe 3ansarTue Ne 13.
JoaxHocTHBIE 0083aHHOCTH PA0OTHHKA KaAPOBOil c1yKObI
Leav: u3yunthb TpeOoBaHUS, MPEAbIBISEMbIe K COTPYAHUKY KaAPOBOH CTYIKObI
3aoauu:
- U3YUUTh NPO(ECCHOHANBHBIN cTaHAapT « Y IpaBJeHUe NEePCOHATIOM»
- u3yuntsb Hopmel EKTC
- U3YYUTh THMOBBIC JOIKHOCTHBIC HHCTPYKLIMH
Xoo 3ansmus:
1. Tpebosanuss EKTC
2. [IpodeccronanpHpli cTanaapT «YIpaB/IeHUE NEPCOHAIOM»
3. CocraBnenue J0MKHOCTHOM MHCTPYKLIMM HA OCHOBE H3YMEHHOr0 MaTepHasla

[TpakTueckoe 3ansatue Ne 14,
3anoanenne auyHoii kKaprouku T-2 o0 BoccTaHOBICHUN HA npeskHeli paboTe padoTHnka
[eny: nzydyenue nopaaka 3anoiHeHus TUYHON KapTouku T-2 npu BOCCTAHOBJICHUH Ha MPEKHEH
pabote paboTHuKa
3adaqu:
- U3YYUTh MOPSAAOK 3anonHeHus popmbt T-2
- 0TpadoTaTh NPUEMB! 3aMOJHEHUS Ha NPaKTHKE
Xo0 3auamus:
1. Iopsinox m TpeboBanus K 3anonnennto Gopmsl T-2
2. 3anonuenue popmbl T-2 0 BoccTaHOBNEHUH pabOTHUKA Ha NpexcHeil paboTe




2.4 Busisi camocrosTe/ibHOI padoThl caymareie

CamocrositensHas padora Ne 1.

TpeGosauus k Bospacty (padora ¢ TK PD)
LJens: U3y4HTh HOPMbI 3aKOHA 10 JAHHOMY BOTIPOCY
Buo pabomul: paboTa ¢ HOPMATUBHBIMH JIOKYMEHTaMM

CamocrositensHas padora Ne 2.

Buasbi Tpynossix jjorosopos (padora ¢ TK P®)
LJens: u3yduTh HOPMBI 3aKOHA, KACAIOUIMECS BHIOB TPY/IOBBIX [OFOBOPOB, COCTaBUTEL TabIMILY
Buo pa6omwi: pabota ¢ HOPMATHBHLIMHU JIOKYMEHTaAMHM, cOCTaBIeHue TabauILbl 1718
cucteMaTu3alMi yueOHoro Matepuaia

CamocrosTenpHas pabdora Ne 3.

JonoanurteabHbie 0TNYCKa, «BpeaHukm» (enucok Nel, 2)
[env: u3yunTh nepeveHs paboTHUKOB, BXOASIINX B criicok Nol u2
Buo pabompi: paboTta ¢ HOPMaTUBHBIMHU IOKYMEHTAMHU

CamocrostensHas pabora No 4,

Odopmienue Tabens yuera pabouero BpeMeHn
Lenw: u3yanTh TpeOOBaHKS K 3amo/iHeHHIO Tabens pabouero BpeMeHu
Buo pabomui: pabota ¢ HOPMATUBHBIMH JIOKYMEHTAMM

CamocTostensHas pabora Ne 5,

XpaHeHue 1 YHHUTOReHHE §J1aHKA TPY/L0BOIl KHHAKH
Lenv: n3yuuts TpeOOBaHUS K XPAaHEHUIO W YHUUTOKEHHUIO TPYJIOBBIX KHUKEK
Buo pabomui: noarotoska coodieHui

CamocrosrenbHas pabora No 6.

Karteropnn paGoTHHKOB, UMEIOIUX NPABO HA nocobue
Lenw: u3yduTh KaTeropuu pabOTHUKOB, HMEIOLLIHMX MTPABO Ha M10CO0U
Buo pabomuwi: paboTa ¢ HOPMATHBHBIMK JIOKYMEHTaMH

CamocrostenpHas pabora No 7.
O6s3annocTH paboTHIHKOB, OCY ECTB/SIOUIMX BOWHCKHI yueT
Lenw.: wzyunts METOJIUUYECKUE PEKOMEHJIALIMHA 110 BEJAEHWIO BOUMHCKOI'O YHETA
B OPTAHM3AIIMAX" (ytB. ['erirabom Boopyxentbix Cui PD)
Buo pabomur.: paboTa ¢ HOPMATUBHBIMHU JIOKYMEHTaAMM
CamocTtosTenbias padora Ne 8.
Ob6menne co CTPAHHBIMH KaHAHAATAMH
Lenb: u3y4uTh NCUXOJIO0THYECKUE IIPUEMBI OOLIEHHUS CO «CTPAHHBIMMY KaHu1aTaMu
Buo pabomer: pabota ¢ UHTepHET-pecypcamu
CamocrosarensHas padora No 9,
Poan nacraBHuKA B a1aNTalHK MEPCOHAA

[env: n3yunTth GyHKIMKU HACTABHUKA B @/1alTAllMK llepcoHala
Buo pabomui.: pabota ¢ UHTepHeT-pecypcamu
CamocrostensHas pabora Ne 10.

ITanbl pa3BHTHS MOTHHHEHHOTO
L]env: u3yyuTsb 1ALl paboThl ¢ MOAYHHEHHBIM
Buo pabomer: pabora ¢ UHTepHeT-pecypcamu .
CamoctosrensHas pabora Ne 11.

Cocrap/jieHne peKOMEH/IaTEILHOT0 NHCHhMA

Leny: n3yunth NOPAA0K COCTABACHHMS PEKOMEHIATEILHOIO MTHChMa
Buo pabombi: cocTaBieHUE TEKCTA PEKOMEHAATEIbHOTO MHChMa
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CamocrostesibHas pabora Ne 12,

JlOKyMeHTBbI Ha Bce cay4dau
L]env: M3y4UTh JIOKYMEHTBI, CBSA3aHHbIE C YBOJbHEHHEM paboTHHKA 10 MHUIIMATHRE paboToiaTes
Buo pabomwi: pabota ¢ TK P®

CamocrosTensnas padora Ne 13,
KaapoBbie 10KYMEHTbI H HX Ha3HAUEHHE
[lenv: cucTeMaTH3MpOBATh 3HAHUS O KAAPOBOH JA0KYMEHTAlIMHU
Buo pabomewi. coctaBneHue TaGiMIb] U CHCTEMATH3aIMK yuehHOro MaTepuana

CamocrositesnibHasg paborta No 14,

IMopsaok oOpamenns B npogco03Hy0 OPraHU3aHI0 | IPYrie roc. Opranbl
LJensv: n3yunTh nopsiaok obpaileHusi paboTHHKA B roc, U Npo(coro3tbie CTPYKTYPhbl
Buo pabomuwi: padbora ¢ TK PO




3. YCJIOBUS PEAJITU3AIIMUA ITPOT'PAMMBbI IUCIHIUTIJIMHBI

3.1. O6pazoBaTebHbIe TEXHOIOTHH

3.1.1. B yueGHOM mpoiiecce, MOMHUMO TEOPETHUYECKOro 00yueHus, koTopoe coctasiaser 50 %
ayJMTOPHBIX 3aHATHM, IMPOKO MCTOb3YIOTCH aKTUBHBIC W MHTEPaKTHBHbIC (popmbl 00y4eHHs. B
COUYCTAHHMM C BHEAYAUTOPHOH camocTosTe/IbHOH paboToil 210 crocodeTByeT (POPMUPOBAHMIO H
Pa3BUTHIO OOIIKMX U MPOPECCHOHATLHBIX KOMIETEHIIMH 00yUaronmxcs.

T v 3 AKTHBHBIE H MHTEPaKTHBHBIC obpazoBartenbHbIe TEXHOJIOTHH,
UCIIOJIb3YEMBIE B aYAMTOPHbIX 3aHITUSX:
Mcnosnb3yemble akTHBHBIC U HHTCPAKTHRHBIC

Bun sanatus®
obpasoBareibHble TEXHOJIOIHH

TO [TpoGnemuas JeKust, rpyNnnoBbie JMCKYCCUH, YPOKHU-COPEBHOBAH M.
pa300op KOHKPETHBIX CHTYAUMH, ceMUHap, MyJIbTUME/IMIHAS NIPe3eHTaLIus,
pasbIrpbIBAHUE CUTYALIMH, MPOCKTHAs TEXHOIOMHS )
HenoBass urpa, pa3dop KOHKPETHbIX CHUTYyallWil, WHAUBHIYAIbHbIE H |
HP pyHnnoBsIC IPOEKTHI, HACTHYHO-TTOHUCKOBas H HCCNe/10BaTe/ IhCKas .
TEXHOJIOIMH, CO3laHue npobIeMHON CUTYallUM, TECTUPOBAHME
JIP —

*) TO — teopeTuueckoe o0yueHue,

[IP — npakTuueckue 3aHaTus.

JIP — naboparopHbie 3aHATHS

3.2, TpeboBaHusi K MUHHMA/JILHOMY MaTepPHATBHO-TEXHUYECKOMY 0DeciieHeHnio

Peanuzauus nporpamMmbl AUCUMIUIMHBI TpeOyeT Hanuuus yuyeOHoro kabusera Kaaposoro

JIENIONPOU3BOACTBA.

Obopydosanue yyebHoco kabunema:
- I0CA/I0YHbIE MECTA 10 KOJIMUYECTBY CJIylIaTeeH;
- pabo4ee MECTO NpenoaaBaTelid;
- MarHMTHO-MapKepHas J10CKa;
- Habop GrankoB

Texnuuecxue cpeocmsa obyvenus:
- KOMIIBIOTED € JIMIIEH3UOHHBIM ITPOrpaMMHBIM O0ecneyeHueM;
- MYJIETUMEIMATIPOEKTOP:

3.3. Undopmaunonunoe obecneverHne odyHeHHs
Ilepeuens yuedbnnix usnanuii, Unrepuer-pecypcos, 10n0JHUTENLHON JUTEPATYPbI

OCHOBHBIE UCTOYHUKH:
1.Ky3nenos, Urops Hukomaepuy.
JlokyMeHTallOHHOE obecrniedeHne yrnpasieHns 1 enonpoussoactso [Teker] : yueObuuk g
6akanaspos / Kysnenos, Mrope Hukonaesud. - Mocksa : [Opaiit, 2013

JlONOTHUTEIbHBIC HCTOYHUKU:
1. Meiinexa A, B. Ynpapienue yenoBeueckuMu pecypeamu: Yuebuuk s Gakanaspos / A. B.
Heiineka, B. A. becnasibko. - M.: U3natenscko-toprosas kopnopauus "/lamkos u K". 2013.

"

HuTepHeT-pecypesl U 21eKTPOHHO-OUOIHOTEUHBIC CUCTEMBI:
1. lenonpou3BOACTBO U cekpeTapcKkas paboTa Ha NEPCOHATBHOM KOMITBIOTEPE [ DJIEKTPOHHbIH
pecypce] / TTonos C.JI. - M. : COJIOH-TTPECC. 2013. -
http://www.studentlibrary.ru/book/ISBN9785913591098.html




4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUSA JIUCHATIJIMHBI

Kontpoisn

H OLEHKA PE3YALTATOB

OCBOCHHA

JAUCITHMITIIHHEI OCYIUECTBIIACTCA

opernoaBare/ieM B IPOLECCE TMPOBEACHUSA TPAKTHYECKHX 3aHSTHH M KOHTPO/IbHbIX paGOT.

TECTHPOBAHUA,

YCTHBIX W

NMUCBMEHHBIX

HHIMBUAYAJIbHBIX 3aJlaHH i.

OTPOCOB,

a TaKiKe BbINOJHCHMA ClAVIUaTeIaMH

PesyabTaThl Pe3yabTaThl 00yUeHHs MopMbl H METOAbI KOHTPOJIA H OLLEHKH
o0yueHus (ocBOEHHBIC YMEHHS, pe3ybLTaToB oOy4eHus
(ocBOEHHBIE YCBOEHHbIE 3HAHHA)
KOMIIETeHIINH)
1 2 3
B pe3ysnbrare uzyueHus
JUCIMITTUHBI CIYLIATENb J10JIKEH:
YMETh:
[TK 1.8, TTIK 1.9 - COCTaBIATE U 0QOPMIISTh YcTHblI onpoc.

JIOKalbHbIE HOPMATHBHbBIC AKThI
KaapoBO# citykObl B OpraHu3alnu

AHaIN3 pe3ysibTaTOB TECTHPOBAHHS.
Ouenka nomamsux pador.
JluddepeHupoBaHHblii 3a4€T.

[IK 1.11, 11K 2.9

- 3aMO0JHATE YHH(ULIHPOBAHHBIE
(popMBI KaIPOBbIX JOKYMEHTOB

YeTuslit onpoc.
AHann3 pe3yibTaToR TECTUPOBAHHS.

O11eHKa BbINOJIHECHHBIX NPAKTUHECKUX paboT.

Ouenka nomatHux pador.
Jluddepentporannblii 3aueT.

I1IK 1.10. IIK1.11

- IOKYMEHTaJIbHO 0(pOpMIISTH
TPYAOBBIE OTHOLLIECHUS

O[.ICHKa BBIMOJITHEHHBIX MPAKTHHCCKHUX p360T.

JuddepenimpoBantblii 3ayer.
Outenka jiomatsux padbot.

K 1.7, TIK 1.11,
K 2.3

- popmupoBath U 0oGopMIATE
JUYHBIC JIe7Ia COTPY/IHHKOB
OpraHu3aluu

AHaJIN3 PE3yJILTATOR TECTHPOBAHUSI.

O11eHKa BbIMOJAHEHHBIX MPAaKTHYECKUX padoT.

Ouenka nomaiHux pador.
JludpdepeHnpoBattblii 3a4eT.

3HATL:

1K 1.8

- COCTaB U CO/lepIKaHUe OCHOBHBIX
HOPMATHUBHBIX TOKYMEHTOB,
perjiaMeHTHpyIoLX padoty ¢
KaJpoBOW JOKyMEHTallHeH

Yerublit onpoc.
Ouenka JomalHux pador.

OLeHKa BbINOJHEHHBIX HNPaKTHHCCKHUX p360T.

JindpdepeHimpoBatHblii 3a4eT.

[IK 1.7, TIK 1.11

- cnenuguky paboThl ¢
HJAOKYMEHTaMH 110 JJMHYHOMY

YerHblit orpoc.
Jluddepenimporannbiii 3a4eT.

coCTaBy OlieHKa BbITIOJIHEHHBIX [TPAKTHYECKUX padoT.
[IK 1.11 -0c00EHHOCTH XpaHeHus YeTHeli onpoc.
JIOKYMEHTOB 110 JINYHOMY COCTaBy JuddepentmpoBantbiii 3aver.
OlleHKa BbINOJHEHHBIX PAKTHYECKHUX paboT.
Ouenka JoMaliHuxX padoT
[IK 1.10 - OCHOBHBIE 33/1au¥ U (YHKIIMK Jinddepenumposanublii 3aueT.
KaapoBoii ctykObt mpeanpustus | Oucika jomamiux paGor.
[IK 1.7, IIK 1.10 | - ocHOBHbIE JOKYMEHTBI. OneHKa BbIMOJHEHHBIX MPAKTHYECKUX padoT.

PErjIaMEeHTHPYIOUIHNE yNpaBIeHHE
I1epCOHATIOM

Ouechka JoMatHux pador,
JlnddepeHimpoBatblii 3a4eT.

T —
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1. TACTIOPT PABOYEN MPOTPAMMbI YYEBHOW JIMCHUTIJIUHBI
«AndopmanuoHHblie TEXHOJI0THH B npodeccnonaabnoii AesteannocTn (1C:3apnnara i
yrpaBJieHHe MePCOHATOM)»

1.1. O61acTh MpUMEHEHHs NPOTrPaMMbl

PabGouas  nporpamma  yueOHOM  AMCHMIUIMHBI  ABISETCA  4acThi)  MPOrpamMMbl
npodeccHoHanpHON mnepenoArotopkd no cnemuaibinoctn IO «Crneunanuct 1o  yrnpasieHHIo
MEPCOHATIOMY.

1.2. MecTo AHCHMIUVIMHBI B CTPYKTYpe  OCHOBHOH  mpodeccHoHaIbLHO¥
o0pa3oBaTeNbHOI MPOrpaMMBbl: JHCUUNIMHA OTHOCUTCH K CHEIMaIbHBIM JAUCIMIIIIMHAM U BXOJIUT
B npodeccHoHanbHbIN LMK, J1/isl yCrenHoro 0CBoeHUs AaHHOTO Kypca CJyliaTe/no HeodXoammo
obnmanate CACAYIOUMMH KOMIETEHUUAMH, (OPMHUPYEMBLIMH  [PEAIICCTBYIOUIMM  H3YUCHUEM
cnenyomux KypcoB: «IIpaBoBoe perynupoBaHue npodeccHoHalbHONH AesTelbHOCTH», «OCHOBbI
JIeNIONPOU3BOICTBAY, «PernaMenTalius KaapoBoit AesaTeIbHOCTHY, «KaapoBoe Ne/10npon3BOICTBOY.

1.3. Hean w 3agaud JAHCUHIVIHHBI — TpebOBaHHA K pPe3yJabTAaTaM OCBOEHHSH
AUCHHUNITHHBI:

Leabio mnpenogaBaHus MAHHOrO Kypca SBASETCA: IMOJYYUTb YETKOE MpPEJCTaBlIEHHE O
cTpykType TuUnoBo# koudurypauum «l1C: 3apnnara v ynpasneHue nepcoHanom 8» B uacTw
KaJIpOBOr0 y4eTa, HaBBIKH €€ MpaKkTHYeCKOro MCMOJIb30BaHUs M OBICTPO NPUCTYNUTH K paboTe ¢
IpOrpamMMoii.

¢ HAYYHTh CAyLIATENeH MpaBHIbLHO OPUEHTUPOBATHLCS B IPOrpaMMe U UCTIOk30RaTh Horarbie
BO3MOJKHOCTH [POrpaMMHOr0 MpOJAYKTa B YacTH YNPAaBICHYECKOrO0 M PErJaMeHTHPOBAHHOIO
KaJIpOoBOro ydera,

e[10MOYb IPABUIIBHO OPraHHW30BaTh KaJpOBbIil yueT B THIIOBO#M kKoHpurypauun «1C:3apnnara
H yrpaBlIeHHE NepcoHanoM 8»;

®/1aTh 3HAHUS 110 BEJICHUIO B KOH(GUIYPALIMK Pa3IMUHbIX Pa3/ie/ioB KaJpoBOoro y4era;

*BbIpabOTaTh NPAKTHUECKUE HABbIKH CAMOCTOSITE/IbHON paBoThl ¢ KOH(UIYpaLIKEn.
3agayuM AMCUMILIUHbI:

® OCBOMTH TEXHOJIOTHIO paboThl ¢ KOHpUrypauuei:

® PA3BUTb [IPAKTHUYECKUE HABBLIKY 110 paboTe ¢ MporpaMmoii:

® TI03HAKOMMTBCS CO BCEMH He0OXOAMMbIMH B padoTe HaBbIKAMM, HAYMHAS OT 3AN0JIHCHHUSA
UCXO[HBIX CBelleHWit 00 opraHusanud, BBOJA KaApoBOH uH(popmalMu U 3aKaH4yuBas
bopMHpOBaHHEM HEOOXOAMMON OT4YeTHOW MWH(OpPMALMK: KaJpPOBBIX OTHETOB, PACHETHBIX
BEIOMOCTEH U JTMCTKOB.

B pesyibTate 0CBOCHUS JAUCIUILIHHLI CAyLIATENb JI0/KeH 06/1a1aTh NpodecCHOHATLHBIMH
KOMIIeTeH UM
- Bun nestensHOCTH: HHGOPMAIIHOHHO-AHAINTHYECKAS AeATEILHOCTD:
TIK-2.9. Brangenne MeTOJaMH W MPOrpaMMHBIMH CpeACTBaMH 00pabOTKU [ENOBOH WHpOpMALKH.
HABBIKAMH Pa0OTHI CO CNEUUATU3HPOBAHHBIMU KaJPOBBIMU KOMITBIOTEPHBIMHU TPOrPaMMaMH.

B nporpamme 1 C: 3aprinarta v yrnpagieHue NepcoHaIoM CIYHIATENN AOKHbI 3HANb:

® OCHOBBI BEJICHHUS KaIPOBOr0 Y4eTa C UCMOJIB30BAHHEM [1POIPaAMMHBIX CPE/ICTB!

eIIpaBUAa COCTABJIEHHUS pPACMOPAAUTEIbHOM [OKYMEHTAIIMM B  ClHELHATIM3UPOBAHHBIX
KaJIPOBLIX KOMIIBIOTOPHBIX [IpOrpaMmMax:

® OPA/I0K (POPMHUPOBAHUS OTHYETOB B HATOTOBYIO HHCcnekuuio, [P, ®CC, DOMC B
nporpamme 1C.

[To oxoHuanuu Kypca oOyuarolMics A0IKEH y.viens:
® HaCTpauBaTh NPOrpaMMy Ha BeJCHHE YUeTa:
e paboTarh CO CIIPaBOYHHUKAMM [TPOTrPaMMBbI;

® DCTUCTPUPOBATL KaJpOBbIE NOKYMCHTbBI H (I.)O]DMH]JOBa'l'b HC(]ﬁXOﬂMNIYI() OTHYETHOCTL [10
KaJIPOBbIM JaHHBIM?

S




® pacCuUMTBIBATL 3apruiary C pasjiM4HBIMU [OMJIaTamMu W YACpKaHUAMH M (opMHUpOBATh
HeoOXO0IMMEIE OTYETHI;
® LICTI0JIL30BAaTh BO3MOYKHOCTH TIPOTPaMMBbl /17151 MOBbILICHHA HPPEKTUBHOCTH paboThl:
® 3aMOJIHATH PErJIAMEHTHPOBAHHYIO Ka/IPOBYIO H HAJIOTOBYIO OTYETHOCTD!
e (hopMUPOBaTh CHELMATH3UPOBAHHYIO 0TUeTHOCTD st UOHC u [1DP.
1.4. KotnyecTBO 4acoB HA 0CBOEHHE MPOrPaMMbl AHCIHILIHHBI:

MaxkcumManbHas yuebHas Harpyska 32 4acoB, B TOM YHCJIE:
obs3arenbHas ayAMTOpHas yyeOHas Harpyska 32 yacoB, B TOM 4HCJIE:
[IPaKTHYECKUE 3aHITHS 32 yaca.
caMocTosTenbHas paboTa ciyiuaress - 4acoB.

. e, o




2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM AUCIHUTIIIUHbI

2.1. O0bem yueOHOIH AMCHHIIHHBI U BH/ILI Y4eOHoi padorsl

Bupa yuedHoii paborni

KoauuecTno

4acoB
MakcumasbHasn yueOHasa Harpyska (scero) 32
Obsi3aTeabHas ayauTopHas yueOHas Harpyska (Bcero) 32
B TOM YHCIIE: ‘
nabopaTopHbIe 3aHSATHS . -
32

MPAKTHYCCKHE 3aHATHA

KOHTpPOJIbHBIE paboThI

KypcoBasi paboTa (IpoeKT)

CamocrosiTeibHas paGoTa obdyuarouerocs (Bcero)

IIpomesicymounas ammecmayus 6 popme IK3amena
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2.3 [lepedyens NpaKTHYECKHX (CEMHHAPCKUX) 3aHATHIl

[TpakTudeckoe 3auaTue No 1. 3anyck nporpaMmbl
Llenvb: W3y4uTh MOPSAJ0K 3a11ycKa NPOrpaMMbl
3adayu: TIO3HAKOMUTBLCS € PEKUMOM 3aIyCcKa MporpaMMbl, HayYHThCs CO3/1aBaTh
uHopmalMonnyo 6asy, MU3yuuTh HHTepdeiichl KOHDUTYpallMK, MO3HAKOMUTRCS CO CIIPABOYHO#
CHCTEMOM M IyTEBOAMTENIEM
Xoo0 sansamus:

1.Pexumpl 3anycka.

2.Co3anue HOBO# WHpOPMAIIMOHHOMH 0a3bl.

3.Hasnauenue. unrepdeiicsl KoHPUrypam.

4.CripaBo4Has CHCTEMA M NMYTEBO/IMTENb 110 KOH(PUTrYpaLuH.

[TpakTuueckoe 3ansTre No 2. CnipaBoMHUKH
Llenwv: u3yduth paboTy co CipaBOYHUKAMH
3a0auu: MO3HAKOMHUTBCS CO CTPYKTYPOH M HAa3HAUYCHUEM CIIPABOYHMKOB
Xoo 3ansamusi:
1.HaznaueHue cnpaBoO4YHUKOB.
2.CTpyKTypa, peKBU3UThI OKHA.
3.Ilouck, copTupoBKa, 0T60p. NepeMerieHUe JMEMEHTOB CIIPaBOYHMKA.
4.PenakTpoBanue, KOMUPOBAHUE W YAATICHHE CIIPABOYHUKOB.

[TpakTuyeckoe 3anstue Ne 3. JlokyMeHThI

Lenb: u3y4uT NOPAIOK CO3/1aHusl JIOKYMEHTOB B porpamme

3aoauu: HayuuThCS CO3/1aBaTh JIOKYMEHTHI, 3aIOJIHATh PEKBU3HUTHI IOKYMEHTOB, NPOBOIHTH

JIOKYMEHTBI {

Xo0 3ansmus: | |
1.Crioco0r! co3/1aHusl HOBOTO JIOKYMEHTA.
2.006mmue peKBU3UThI JOKYMEHTOB.
3.bricTpoe 3anonHeHne TabIMYHBIX YacTeH J10KYMEHTOB. l
4.ITpoBeeHue 1OKYMEHTOB, {
5.Ileyats ¥ NOUCK AOKYMEHTOB.

[IpaxkTudeckoe 3ansrue Ne 4. JKypHaibl
Lens: u3yunThb paboTy ¢ XKypHaIaMH
3adayu: TO3HAKOMHUTBLCS C BHJIaMU H HAa3HAYCHHEM HKYPHAIOB
Xoo 3ansamus:
1. Tunsl xkypHanos.
2. IHTepBan BUIMMOCTH.
3. DneMeHThl OKHa JKYPHAJIOB.
4, Beoj, peiakTHpoBaHKe, KONUPOBaHKE. NEpeMELCHUE, YaancHue 00BbEKTOB Ky pHAIOB.
5. 3HaKOMCTBO C OMepauusIMi U NPOBOJAKAMH.

[IpakTuueckoe 3anaTie No 5. BBo nepBHMHBIX JaHHbIX 00 OpraHu3zanuu
L]ens: nayuuthes pabotarth B nporpamme 1C
3a0aqu: HayuuThCsl BBOJMTH B MPOrpaMMy CBEJICHHMS 00 OpraHu3aluu, lepBoHavalibHO
HacTpamBaTh MPOrpamMmy, 3anoHATh CIPaBOUHHK « KOHTpareHTbI»
X00 3ansamus:
1. BBoa cBeicHmit 00 opranu3aluu.
2.YcraHopka paboueit natel.
3.IlepBonavanbHas HacTpoitka. KOHCTAHTHI.
4.3anonHenue cnpaBouHuka «KOHTpareHThbI».

[Tpaktuueckoe 3anaTue No 6. Yuernasi nofHTHKA 10 NEPCOHAIY
LJenv: U3y4HTh HACTPOHKY YUYETHOH MOIUTHKH




3adayu: HayuMThCs YCTAHABIMBATL IEMEHThI YUETHOMH MOJUTUHKHA 110 IIepCoHany

Xoo 3anamus.
1.ITonGop nepconana.
2.KanpogBslit 1naH. .
3.1ITaTrHoe pacniucaHue.

[Ipaktuyeckoe 3anaTue Ne 7. Quenka nepconada P
LJenv: HayuuTbCs HACTpAUBATh KPUTEPHH OLICHKK riepcoHana B nporpamme 1C
3a0auu. yCTaHOBUTE B ITPOrpaMMe NapaMeTphl aTTECTAIlMU, aHKeTHPOBaHUs, 0OyUeHus
Xoo0 3auamus:

1. AtTecraums.

2. AHKeTHpOBaHHe.

3. Obyuenue.

4. MoTugauusl.

——

ITpaxTrueckoe 3austie Ne 8. Yuer KaaApoB npeanpHAaTHS
LJenv: U3y4uTh NOPSIOK TIpUEMa, NEPEMELLICHUS, YBOIbLHEHUS pabOTHUKOB
3aoayu: nayuuThCS MPUHMUMATE MEPEMELIATE H YBOJIBHATH PAOOTHHKOB, OOPMISTE [PUKA3HI
Xoo 3ansmusi:
1. IlpueM Ha paborty.
2. TlepemMeleHue Kaapos.
3. YBonbHeHHE pabOTHUKOB.
4. Oopmienue npukazos.

[TpakTnueckoe 3anaTre Ne 9. PeriaMmeHTHPOBAHHBIIT yueT
Lenb: w3yuntb odopmieHHWe B NpOrpaMMe TPYyJOBOI0 JIOrOBOpa. OTIYCKA. KOMaH/IHPOBOK.
OTCYTCTBHE U BO3BpAT Ha padoTy
3adavu: HayuuTHCS COCTABISATEL TPY/A0BOH JIOrOBOP. OTIYCKA. KOMAaH/IMPOBKH
Xoo 3anamus:

1. Tpynosoii jjorosop.

2. OTnycka.

3. KoMaHaAupoORKH.

4. OtcyrcTBHe Ha paboTe ¥ BO3BpaT Ha paboTy.

5. Yuupuuuposanunas ¢popma T-2.

6. Cnucku paOOTHUKOB OpraHu3aliu.,

[IpakTugeckoe 3anatue Ne 10. Pacuer 3apadoTHoii niaarel
LJenb: u3yunth paboTy KaIpOBHKA, CBSA3AHHYIO ¢ HAYUCIEHUEM 3apabOTHOM N1aThl
3aoayu: HayuyuThCs PacCYUTBIBATH 3apIliaTy ¢ pasHol (hopMoii onsiaThl TPy/aa. yUHTeIRaTh pabouece
BpEMsl, MPEMUH, yICPKaHUM, OOIBHUYHBIE TUCTHI
Xoo 3auamus:
1. OcHOBHBIE LIEMOYKH pacyeTa 3aprjarThl.
2. @opMbl OIIaThl Tpy/a.
3. Yuer oTpaboTaHHOrO BPEMEHH.
4. HauucieHust M yaepykaHus opraHusaiiuu.
5. [Tpemuu. Onnara npa3AHAYHbBIX. BBIXOAHBIX JHEH W CBEPXYPOUHBIX HACOB.
6.boIbHUYHBIE JTUCTHI.
7.0Tnyck no yxony 3a pebGeHKoM.

[IpakTuueckoe sanstue Ne 11. Beinaiara sapaGornoii naarbl
Lleav: hopmupoBaTh A0KYMEHTHI, HEOOX0MMBbIE [T BBIMIATHI 3apab0oTHON NJaTkl
3adayu: HayuuThCs HOPMUPOBATH JJOKYMEHTBI: KACCOBBIH OpJiep. BEJIOMOCTH, OTPaXKEHUE 3apIijiaThl
B PETNIaMEHTUPOBAHHOM yueTe
Xo0 sanamusa:
1. PacxonHeiii kaccoBblit opaep.
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2. llepeuncnennie Ha KAPTOYHBIC CHETA PADOTHUKOB.

3. Ot4eTHOCTE MO 3aprjiaTe.

4. Beinnara 3apruiathbl 0 BeJOMOCTSIM.

3. lenonuposanue.

6. Cnoco6bl oTpakeHus 3aprjiarkl B perjiaMeHTHPOBAHHOM YUETE.

[TpakTuyeckoe 3anatue No 12, Hauncenue HaJ10roB H B3HOCOB
Lenw: u3yuutsh nopsanox pacueror HIADJI
3a0auu: W3yunuTh BUABI YHeTHOM nonuTuku no HJADJL. BbiyeTbl. yueT /10X0/10B U B3HOCOB B [1DP
Xo0 3ansamus:
1. Yuernas monuruka no HJ(PJI.
2. CranapTHbie BbIUEThI (PU3HUECKUX JIHLL
3. Ucuncnenue u ynepxanue HIDJL
4. Yuet noxonos u ucurciedue ECH u B3nocos B [1OP.

[TpakTueckoe 3ansTie Ne 13. CepBucHble (PYHKINH, AAMHHUCTPHPOBAHHE, 0THEThI
Llens: ©3y9HUTH CEPBUCHI, aIMHHUCTPUPOBAHHE U OTYETHOCTL B nporpamme 1C
3adayu: U3y4UTh CEPBHCHBIC (DYHKIMH, YIIpaBjeHUE JaHHBIMH, HACTPOIKa KOH(UACHIIMATBHOCTH.
OTY4ETHOCTh
Xoo 3auamusi:
1. Bpemennas 6nokupoBska.
2. Kanexynsarop. Kanenaaps.
3. IlapameTps! 1nosib30BaTeNen.
4. Jlara 3anpeta u3MeHEHHs JaHHBIX,
S. YopaBnenue naHHBIMH padOTHHKA.
6. Cniucok nosnb3osareneid. CosjlaHue U yJaacHUE HOBOTO 110J1b30BaTEs.
7. YcTaHoBKa maposi.
8. Hacrpoiika npas nocryna.
9. 3arpy3ka u BeITpy3Kka HHPOpPMaLMOHHOH Oa3bl.
10. ®opMupoBaHHe OTUETOR

IpakTuueckoe 3anstue Ne 14. Coxpanenne Kondurypanun
Lenv: u3yunth KoHuUryparop
3adayu: n3yunTh NpuHLMI paboTel KOHpUTypaTopa
Xoo sanamus.
1.0630p xouburyparopa

A g
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sl Sy




3. YCJIOBUSA PEAJIU3ALIMU TPOI'PAMMBbI IMCHIUITJIMHBI
3.1. O6paszoBaTebHbIE TEXHOJIOTHH

3.1.1. B yuyeGHOM mpouecce MHUPOKO HCMOMb3YIOTCS aKTHBHbLIE W HHTEPAKTUBHBIC (DOpPMBbI
oOyueHus. B coueTaHuM C BHEayaMTOPHOH CaMOCTOATENLHONW padoTOl 9TO cnocodCTBYeET
bopMEpOBaHKIO KU PazBUTHIO OOIIKX U MPO(ECCHOHATILHBIX KOMIETEHIMIA 00yUatonmuxces.

3.l.2. AKTHBHbIE " MHTEPaKTUBHBIC oOpazoBaTeilbHbIE TEXHOJIOTHH.
HCII0/Ib3YEMBIE B AYAUTOPHBIX 3aHATHIX: dan oy . oar e !
Mcnonb3yemble aKTHBHBIE U HHTEPAKTHUBHBIE

Bun zaastus*
o0pazoBarelibHble TEXHOJI0I MU

TO [TpoGieMHas Jekius, IpynnoBbIe JIMCKYCCHH, YPOKH-COPEBHOBAHUS,
paz0bop KOHKPETHLIX CHTYaLUil, CeMUHAP. MYJIbTUME/MITHAs Npe3eHTaLlus,
a3bITPbIBAHNE CUTYaLUH. NPOEKTHAS TEXHOJIOT S r
Jlenosas urpa, pa3dop KOHKPETHBIX CUTYallMH, WHIAMBWIyalbHBIE M
FPYMIOBbIE  MPOEKTHL, HAaCTHYHO-MOMCKOBAas M HMCCJeJ0BaTe/bCKas
TEXHOJIOIHH, CO3IaHue NPOBIEeMHON CUTYallMH, TECTUPOBAHHUE
JIP -
*) TO — reopetuueckoe odyueHue,
[1P — npakTHuecKue 3aHsTHS.
JIP — naGoparopHbie 3aHATHS

I1P

3.2. TpeGoBaHUd K MUHHUMAJLHOMY MaTepHAIbHO-TeXHHYECKOMY o0ecnedeHnio

Peanuzanus nporpamMMmbl AMCHMIUIMHBL TpeOyeT Hanuuus ydeOHoro kadbunera Kajaposoro

JIENIONIPOM3BO/ICTRA. '

Obopyodosanue yvebnozo kabunema:
- [10CaJ0YHBIE MECTA 10 KOJIMYECTBY CIlIyllaTe/lei:
- pabouee MecTO MpernojaaBaTeis;
- MArHATHO-MapKepHas J10CKa;
- Habop O1aHKOB

Texnuueckue cpedcmea 0b6yyeHus:
- KOMIBIOTEP € JHMIIEH3HOHHBIM TPOrpaMMHBIM oDecnevyeHneM:;
- MYJIETUMEIMANPOEKTOP:

3.3. Undopmanuonnoe obecriewenne odyueHus
Iepeuens yueOnbix u3aaunnii, Hurepuer-pecypcos, 100 HHTEALHOI JHTEPATYPbI

(OCHOBHBIE HCTOUHHMKH:

1.Ky3neunos, Urops Hukonaeruu.
JokyMeHTallMOHHOE O0ecrieyeHHe YIIpaBriIeHUs U 1e10Npon3BoACTBO [ TekeT] @ yueOHHUK A
Daxanaspos / Kysueuos, Urops Hukonaesuu. - Mocksa : [Opaiit, 2013

JIOnOJHUTEIbHBIE HCTOYHHUKH:

1. Jleiineka A. B. YnpasneHnue uejiopedeckumu pecypeamu: Yuebuuk s Oakanaspos / A. B.
Heitnexa, B. A. Becnansko. - M.: U3narenscko-toprosas kopnopaius "aumkos u K", 2013.

WHTEpHET-PECYPCHI H ONIEKTPOHHO-0MOIMOTEUHBIC CHCTEMBI:  »

1. Jlenonpou3BoACTBO M cekpeTapckas pabora Ha NMEPCOHAILHOM KOMIBIOTEPE [ DIEKTPOHHbIH
pecype] / Ionor C.JI. - M. : COJIOH-TTPECC, 2013. -
http://www.studentlibrary.ru/book/ISBN9785913591098.html




4. KOHTPOJIb H OLIEHKA PE3YJIbTATOB OCBOEHWS JIMCITUITJIMHBI

Koutpoab

" OllEHKA PE3VJILTATOR

OCBOCHMS

AUCLIHITTHHEI OCYIIECTBIIACTCA

npenoaagare/ieM B IPOLECCCEe TNPOBCACHUSA TPAKTUHCCKHX 3AHATHIR U KOHTPONBHBIX pBGOT.
TECTHPOBAHUS,
HHIWBHIYaJIbHbIX 3a7aHuii.

YCTHBIX W

NMACBMECHHBIX  OIIPOCOB.

a4 TakiKC BbINOJHEHHA CIIYIIATCIAMH

CIHEHUATM3HPOBAHHBIX KaIpOBbLIX
KOMIIBIOTCPHBIX MporpaMMax

PesyabTaThl PesyabTaThl 00yuenus Mopmbl H METOILI KOHTPOIS H OLLEHKH
ob0yuenust (ocBoenHbIe YMEHHS, pe3yaLTATOB 00y4ueHus
(ocBOEHHBIE YCBOEHHbIE 3HAHHA)
KOMIIeTeHLIHH)
1 2 3
B pesynbraTte u3yucHus
JUCLIMITITHHBI CIIYLIAaTe b JOJIKEH:
- YMeTh:
[1IK 2.9 HacTpauBaTh  NpOrpaMMy  Ha YcTHBIR onpoc
BE/ICHHE yueTa Ananus pe3yibTaTOB TECTUPOBaHHS
Ouenka goMaurHux pador
Jinddepenpopannblil 3a4et
[IK 2.9 paboTarh O ClpaBOYHUKAMHU YcTHbIR onpoc
porpaMMmbl AHanu3 pe3y/IbTaToOR TeCTHPOBAHUS
OneHka BBIMOTHEHHBIX MpakTHHeCKuX paboT
Otterka jlomMatHux pador
JInpdepennmnposannpiit 3auct o
[1K 2.9 PErUCTPUPOBATh KaapoBble | OLEHKa BLIITOJHEHHBIX [IPAKTHYECKUX paboT.
JOKYMEHTBI M (hopMHpoBaThH Jnbdepentiporanblii 3aueT.
HCOOXOIMMYIO  OTHYETHOCTh  [10 Ouenka gomaitHux pador.
Ka/IpOBBIM JIdHHBIM
[IK 2.9 paccuuThIBaTh 3apruiary C AHanu3 pe3ysibTaToOB TECTHPOBAHUS |
pa3IMYHbIMH JoniataMmu u | OueHka BBINOJHEHHBIX IPaKTHUYECKUX padoT |
yaepKaHusiMu W (GpopMUpOBaTh OtleHka JoMalHux padoT
HEOOXO0AHMBIC OTYETEI JluddepenimposanHbiit 3auet o
[IK 2.9 MCI0JIB30BATh BO3MOIKHOCTH YeTHbli onpoc
NpOrpaMMbl  JUIst  TIOBBIIICHUS Ouenka AoMatsux padot
ypexTuBHOCTH padoThl Ouenka BbIOJHEHHBIX MPAKTHUYCCKUX paboT
Jluddpeperunposannblii 3auet
[IK 2.9 3aII0JIHATE PErIaMEHTHPOBAHHYIO YerHblit onpoc
KaJIpOBYIO H HAJIOrOBYIO Ouenxa gomaiuuux pador
OTHETHOCTh O1leHKa BbINOJIHEHHBIX [IPAKTHYECKUX padoT
Jinpdepennnposannpiii 3auer
TK 2.9 (hopmMHupoBaTh YerTHbIi onpoc l
CIIELMATH3MPOBAHHYIO Ornenka goMamuux pador
otuetHocTs Juist UOHC u [TOP OnteHKa BbINOJHEHHBIX NpakTHUECKUX paboT
Jlnddepennmpoannnlii 3auer
3HATh:
[1K 2.9 OCHOBBI BEJICHHMS KaIpoBOro YeTHbI# onpoc
yu€Ta C UCIOJIB30BaHUEM Ouenka Jomamnux padot
[POTPaMMHBIX CPE/ICTB Ouenka BbITOMTHEHHBIX MTPAKTHYECKUX padoT
Juddepennmposannblii 3auer ,
[IK 2.9 npasuJia COCTaB/ICHUS Yeruwiii onpoc :
pactopsaAuTe/IbHOH JInddeperumpoBanHblii saueT "
JOKyMEHTaLUK B | OlieHKa BBINOJHEHHBIX NpakTHYECKuX padoT




YeTHBIR 011poc

MK 2.9

MOpsI0K (hOPMUPOBAHMS OTHETOR

B HaJ0roByto wHcnekuuto., [1PP,
OueHka BbITOIHEHHBIX TPAKTHUYECKUX padoT

OCC, DOMC B nporpamme 1C

Jluddepenmpopannslii 3auet

OreHKa AoMallHUuX paﬁo'r
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1. TACIIOPT PABOUYEN TPOT'PAMMBbI YUEBHOM JIMCLMTIJIUHbI

«CouuajbHasi NCUX0JIOr U

1.1. O6a1acTh NpUMEHEHHSI IPOrPAMMbI

PaGouas  nporpamma  yue®HOW  AMCUMIUIMHBI  SIBASETCH  “acTblO  MPOrpaMMmbl
npogecCHOHANBHON nepenoAroToBkd no cnemmansbioctd JIIO  «Cnenuanucr no ynpasieHHIO
NEPCOHATIOMY.

1.2. MecTo AMCHMILINHBLI B CTPYKTYpe 0OCHOBHOH npodeccuoHaibHOil o6pa3osaTenbHOi
NporpamMmbl: JUCLMIUIMHA OTHOCHTCS K 0011€00pa30BaTe/IbHbIM JIMCIHIIJIMHAM W BXOAWT B LIHKII
COLHANBHO-3KOHOMUYECKHX JUCHHMTIIHH.

1.3. Ilean wm 3agaum  JHCHHIVIHHBI — TpeOOBaHHN K pe3yabTaTtaMm  OCBOCHMH
JHCINIIHHBL:

Llensro n3ydenus «CouMaibHOM NCUX0JI0TUM » SBISCTCA C(POPMUPOBATH Y ciyLuareied
3HAHUSA TEOPETHYCCKHUX OCHOB COLUATLHON TICUXOJOTHH U YMEHHE NPUMEHSThL UX B [TPAKTHKE
PEanbEHOrO MEXJIMYHOCTHOrO B3aUMOIECHCTBHIS.

3anaud AUCLMILIMHBIL:
* packpbITHe CEHMPUKH COIMATTBHO-TICUXO0I0MMYECKMX SBJACHUH:
* pacCMOTPEHUE OCOOEHHOCTEH pa3sBUTHSA JIMUHOCTH B COLLMYME:
* U3YYEHHUE CYLIHOCTH, CTPYKTYPHhI, JUHAMHUKHU U 3aKOHOMEPHOCTEH MEKIUUHOCTHOIO
B3aMMO/IEUCTRHUS;
* p3yueHue ocobeHHOoCTel 00LIeHUS B peaibHbIX COLMANIBHBIX TPYIINax;
*M3y4eHHE U OBJIA/IeHUE MHIUBUIYaTU3UPOBAHHBIMH MTPHEMAMHU MEXKIHYHOCTHOTO
B3aMMOJAEHCTBHS JUIsl OBbILIEeHHUS er0 ID(PEKTHBHOCTH;,
* pa3BHTHE 0A30BBIX KOMMYHHKaTHBHBIX YMEHWIA;
* pa3BUTHE HABLIKOB A PeKTUBHOrO pazpeiieHusi KOHPIUKTOB:
* TIOKa3aTh 3aJa4y YeJI0BEYECTBA B KOHTEKCTE r100aIbHbIX MPOOIEM COBPEMEHHOCTH.

B pesynbTaTe OCBOSHMS AMCLUAMINHB! CITYIIATENb 1OJDKEH:
- Bun nesarensHocTd: HHGOPMAIIHOHHO-AHATHTHYECKAS 1eSITEIhHOCTD:
[1IK-2.7. 3HaHHE OCHOB MPOBEACHUSI MCC/IEIOBAHUI Y/IOBJICTBOPEHHOCTH nepcoHana paboTtoi B
OpraHu3alluu, COCTOSHUS OPraHU3allMOHHON KYIbTYPbl U YMEHHUEM MPUMEHSITh X Ha MPAKTUKE;
[1K-2.8. BnageHue HaBbIKAMM JMArHOCTHKM KOH(IMKTOB M CTPECCOB B OpraHU3alMu M YMEHHEM
NPUMEHATH UX Ha MPAKTUKE;

B pesynbrare 0CBOSHUS AUCILUILIMHBI CIYLIATENb Q0IMICEH 3HAMb.
- 3aKOHOMEPHOCTH OOLLEHUS;
- COLMAIIBHO-TICUXOJIOrHYeCKHe PEHOMEHbI rpynIbl ¥ 0011ecTRa;
- IYTH COLMANTLHOMN afanTalnuy JUIHOCTH:

B pe3ynbTaTte 0CBOCHUS JUCLUMILIMHBL CIYLIATENb O01HCCH Y.MENb:

- BBIJIEIATE COCTABJIAIOLIHUE SIEMEHTh] CTPYKTYPh! COLLUATILHO-TICHXOJIOrMYECKUX ABJICHUH B
pealibHOU JeHCTBUTEIBHOCTH;

- TPOELMPOBATH ITOJIYYEHHBIE 3HAHMS HA MPOILECCH PEAILHOIO MEKIHYHOCTHOTO
B3auMOJICHCTBHS;

graoemn:

- CIIOCOOHOCTRIO M0JIH30BATHCH MPOCTEHLIUMH IPUEMAMH CAMOPErYJISILLUH [10BEIEHHS B
NPOLECCE MEKIMYHOCTHOIO OOIIECHHS.

1.4. KosinuecTBo 4aCcOB HA OCBOCHHE NPOrPaMMbl AHCHHNINHDBI:

Maxcumanbhas yyeOHas Harpyska 20 4acoB. B TOM HuCIE:
obs3aTenbHas ayAMTOpHas yueOHas Harpys3ka 10 yacoB. B TOM umcie:
MPaKTHYECKUE 3aHATUS 4 vacos,

camocTosTellbHas paboTa ciayaress 10 yaca.

LS

——

.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOM AMCHHUTIJIMHbI

2.1. O6bem yueOHOI AMCHMIIHHBI W BH/IbI Y4eOHOI paboThl

Bun yueGHoii pabornl Kosmuecrso
qyacos
MakcumanabHast yaueOHas Harpyska (Bcero) 20

O6s3aTenbHas ayAuTOpHAs yyeOHAaA HArpy3Ka (Bcero) 10

B TOM YHHCIIC.

nabopaTopHble 3aHsTHS -

IPAKTUYECKHE 3aHSATHS 4

KOHTPOJIbHbIE paboThl -

KypcoBas paboTta (npoexT) -

CamocTosiTesqibHast paboTa odyuaromerocs (Bcero) 10

Hmoeosas ammecmayus 6 popme 3avema
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2.3 [lepeyeHb NPaKTHYECKUX (CeMHHAPCKUX) 3aHATHI

IIpaxmuueckasn paboma Ne I (no meme Ne 3) [enosaa nepenucka.

Heas: ChopMupoBaTh OCHOBHBIE YMEHHUS HANIMCAHUS 1E€10BOMH KOPPECITOH ICHLIMK.

OcuoBuble nousiTus: OdunuansHas nepernucka, opuimraibHas KOppecnoHeHIus, odlenue B
MHHHATIOPE, CEKPEThl THUCEM, PEKIIAMHOE MUCHMO.

Teoperuueckas 4acThb:

1. Bujbl opuumansHoi KoppecnoHaeH M.

2. ObuieHMEe B MUHHUATIOPE.

3. Buasl nucem no 1esee ¥ xapakrtepy.

4. OcHoBHbIE NTpaBUIIa 0QOPMIIEHUS JEI0BbIX ITHCEM.

MeToauueckne peKoMeHIALHH

JI1st MOArOTOBKH K 3aHATHIO, HEOOXO0AWMO H3Y4HTh JIBA BU/1a OQUUMATILHON KOPPECTOHIEHIIMM,
a) OHIHATIBHYIO MTEPEMTUCKY MEKAY FOCY/1apCTBEHHbIMU OpraHM3alusaMM pa3auUHbIX CTpaH,
UHOCTPAHHBIMHM NIPEJACTABUTENBCTBAMH M HX JIOJDKHOCTHBIMH JIMLAMH (HOTbI, MEMOPAHYMDI,
MAMATHBIE 3aIIMCKH). DTOT BU/T KOPPECTIOH/ICHIIMM UCTIONB3YETCS B OCHOBHOM B JIMTLIOMATHYECKO#H
PaKTHKE;

6) nenoBbIe (KOMMepUECKHE) MUCHMA, MMEIOLIME HaACTO MOJYO(QHUIIMaAIbHbIH XapakTep W LIHPOKO
MPUMEHSIEMBIE TIPH OPraHu3alliy JICTOBLIX KOHTAKTOB MeuLy (prpMaMu, opraHu3alsaMu U T.L.
VYMeTh pacrno3HaBaTh BU/Ibl TMCEM T10 LEJIsIM 1 XapakTepy

l. nuceMa — U3BEIIEHUS,

2. IHCHEMAa — HAITOMUHAHUS,

3. nmucbMa — MpUrJIalieHus,

4. nucbMa — IpocLObI,

S. muchbMa — NpeJUIoKEeHUs,

6. MUCBMO - 3anpeLieHue

7. NACbMA — MOATBEPIHKACHHUS;

8. mucbpMa — cornanieHus,

0. nucbma — QTKa3bl,

10. nHPOPMALIMOHHO — Pa3bACHUTEIBHBIE MTUCHMA,

11. nuceMa - HUPKYASIPEI

12. nucbMa — paspelueHus,

13. conmpoBOUTENBHBIE TTHCHMA,

14. rapanTHiHbIE THCHMA.

PaccmoTtpeTh TpeboBaHUs, MPEAbIBISEMbIE K /ICJIOBON KOPPECITOH/ICHIIMH

1) UsnaraTh comeprkanue Ae/10BOrO MUChbMa ClICAYET TOHYHO U JakoHW4HO. B Tekcre
IPEANOYTHTEIbHBI ITPOCThIE pacpOCTPaHEHHbIE TIPE/UI0KEHHS.

2) OxHO M3 rnaBHBIX TpeOOBaHUI K MMCBMY — OHO JI0JKHO OBITh HE AJIMHHBIM!

3) ITuceMO IOMKHO OTPaKaTh MHAMBHIAYAILHOCThL aBTOPA, OT/IE/IA WU KOMITAHHHU, /1€ OH
paboraet. U3 nucema 10/KHO ObITH SICHO, UTO ITO 3a KOMNAHMA. YUEM OHA 3aHUMAETCS, MPOUHO JIW
CTOMT Ha HOTax T.JI.

4) NokaszarenbCcTBa, COOOpaKeHUs MOAKPENIISIOTCS JIHILL CAMbIMU BaKHbLIMKY apryMeHTaMH,
daktamu unu uudpavu (LUQpLL, TEPeHHH, CIIUCKH U T.J1. JAIOTCA B PHIIOKEHUH ).

5) TexeT nenororo nuckMa cliejlyer AeanTh Ha ad3aisl. Kakbiit ab3ail /loaxken coepxarh
3aKOHUYEHHYIO MBICITb M HAYMHATHCS ¢ HOBOMH cTpokH. HopMaibHbIM cunTactes. ccim ab3all
CONEPIKUT 2-3 NPeIoKEHHS.

6) ToH nucbMa 10JKeH ObITh YBAKHTEIbHBIM U «KOPPEKTHBIM», JIA’K€ €CJIH Ha3peBaeT
KOH(IMKTHAA CUTYaLMS.

7) CyTb poCkOBI, MPEITOKCHUE YCOBUH JUIS COTPY/IHUYECTBA U T.JL. HYIKHO H3/arathk B
JOCTYTTHOM (hopMe H JIOrHUYECKOit 10C/1e/I0BaTe/IbHOCTH.

8) JlenoBoe mucbkMo 0OBIYHO HOCHT YETKO MOJCIEHHBIH XapakTep U MOCBAILACTCA OIHOMY BONPOCY.
COJIEP’KaHUE KOTOPOIO ClIeyeT LeTUKOM MOAYHHUTD €r0 peLIeHUIO:




- 3aKJIFOUEHHE CEIIKH,

- U3JI0)KEHUE JIETOBOTO IPEUIOKEHH,

- mepejiaya UH(pOpMAaLMK U T.1.

9) Baxkneiiuiee TpeOoBaHKE K COAEPIKAHMIO MUCBEMA - YECTHOCTh M MTPABIUBOCTD.

10) 3amepikka ¢ 0TBETOM, HECCO3HATENLHO J0MYLIEHHAs ONIMOKA, HETOYHOCTD JIOJIKHbBI [TOBJIEYb 32
coboit U3BMHMTEIbHBIE TPOCHObI.

3naTb 00ue npasuia opopMIeHUS OPULHATBHON KOPPECTTOHIEHIIUH.

Crunb opHIHATEHON MEPEenMCKY MOKET U3MEHSATHCS B 3aBUCUMOCTH OT A3bIKa M Tpaan L1
pa3IUYHBIX CTPaH, OJIHAKO OH MOJAYMHACTCS HEKOTOPBIM OOIIMM TpaBuiiam, Ollpe/le/IieMbIM
MEKIYHAPOAHON MPaKTUKON U YCIOBHOCTIMH.

[TpotokonbHble TpeOoBaHUS K ODHLIMANBHON MEPENUCKE, 1IETbI0 KOTOPBIX SBISETCSH OKazaHHe
aJ[pecaTy 3HaKOB YBAKEHHUS, HA KOTOPbIE, OH UMEET NPaBo. [PH COOIIIOJIEHUH B TO Ke BpeMs
COOTHOLUEHHUS PAHIOB MEXK/1y OTIPABUTENIEM M 8APecaToM, CTPOATCA Ha NPHHIIMNAX PaBeHCTRA.
YBAKEHUsl U B3aUMHON KOPPEKTHOCTH.

JTroboit nokymeHT, Oyabp TO BepbaibHas HOTA MIIM KOMMEPHECKOE MHChMO. COAEPKHT HECKOTLKO
00s13aTeIBbHBIX MO3ULIMMN!

Obpawyenue — yxasbiBaeT oUIIHATbHBIH W MOYETHBIH TUTY a/pecaTa. Hanpumep: Cop.
VYBaxaeMmblii rocnioaux Ilocosn, Batue I1peBocX0MTENLETBO M T 1.

Komnaumenm — 3TO BHIP@KESHUE BEIKIUBOCTH, KOTOPHIM 3aKAHUUBACTCH THCHMO. DTH BbIPAKEHHUS
MEHAIOTCS B 3aBHCMMOCTH OT XapakTepa nepenucku, Hanpumep: [Tpumure, rocnoaun Ilocos.,
yBEpEHHS B MO&M BECbMa BBICOKOM yBaKeHHH..., C romybokum ypaxenuem, Becoma uckpenne Bai
unu npocro Mckpenne Bai u 1.1.

Iloonuce — NOANUCH YI0CTOBEPACT JAaHHbIH JOKyMeHT. DaMHUIHA JIHIA, YTOTHOMOYCHHOTO
NOCTABUTH CBOIO MOANKCH, OOBIYHO NEYaTACTCH B KOHILE IOKYMEHTA.

Hama — n0mKHa BKIIIOYATH JICHL MECHLLA, FO/1 M MECTO HalMcanus Nuchbma. ITH JIaHHBIC HUKOT1a
HE CJIe/lyeT UCcaTh B COKPALLIEHHOM BH/IE,

Aopec — monHas hamMuIus, THTYJI M aJ1pec noMeniarTes 1udo Bepxy, 1400 BHU3Y nepRoii
CTpaHHIbl JOKYMEHTA B 32aBUCHMOCTH OT €r0 XapakTepa u BOCIPOH3BOIATCS HA KOHBEPTE.

IpakTHueckast wacThb: CocTaBieHHE JCIOBLIX THCEM,

Ipaxmuyeckas paboma Ne 2 (no meme Ne 5). Kooexc nosedenus 6 Konghaurxme

[IsTHaALATE NpaBUIIL:

1. JlaliTe mapTHEPY «BBINYCTHThL napy». Ecau on pa3apaxeH U arpecCUBEH, TO HYIKHO MOMOYb MY

CHHU3HUTD BHYTPCHHECC HAIIPAMKCHHC. [Toka 3To He CIIYYMTCs, 1OIOBOPHUTLCHA C HUM TPYIIHO HIIH
HEBO3MOMHO.

Bo BpeMs €ro «B3phIBay» cieayeT BecTH cefs CrOKOHO, YBEPEHHO, HO HE BRICOKOMEpHO. OH -
CTpajarollKii 4eTOBEK HE3aBUCHMO OT TOr0, KTO OH. [XCJIM YEIOBEK arpecCHBEH. 3HAYHT. OH
TIePETIONIHEH OTPHLIATENBHBIMH IMOLIMAMH, B XOpolieM HaCTPOCHHUM JII0IM HE KWAAIOTCs Pyl Ha
Ipyra.

Hauny4diuii npueM B 3TH MUHYTbI - PEJICTABUTh, UTO BOKPYI TeOs ecTh 000JI04Ka (aypa). yepes
KOTOPYIO HE MPOXO/AT CTpeibl arpeccuu. Thl M30JMPOBRaAH, KaK B 3alllMTHOM KokoHe. Hemuoro

BOOﬁpa'}KeHHﬂ, W 3TOT IIpPpHEM CpaGaTb]BaeT.

2. [lotpebyiiTe 0T HEro cnokoiHo 000CHOBATL MPETEHIUH.

.

CkaxuTe, uTo Oy/eTe YUUTHIBATH TOJIBKO (haKThl U 0OBEKTUBHBIC Jl0Ka3aTelbeTRA. Jliosam
CBOMCTBEHHO NyTaTh (akThbl ¥ SMOLMHU. [TorTOMY IMOIIMKM oT™METaliTe Bonpocamu: «To, 4TO Bbl
FOBOPHTE, OTHOCUTCA K (haKTam WM MHEHUIO, 10Taake?».




3. COuBaliTe arpeccHIo HEOYKHIAHHBIMK [TPHEMAMH, |

Hanpumep, monpocuTe JOBEPUTENBLHO Y KOH(IUKTYIOUIEr0 napTHepa copeTa. 3aj1aire
HEOXKUJIAaHHBIA BOIPOC, COBCEM O JAPYTOM, HO 3HAYMMOM /Ui Hero, HanoMHUTE 0 TOM, YTO Bac
CBA3BIBAJIO B MPOILJIOM M ObLI0 0veHb NpHsATHBIM, Caenaiite koMmIumMeHT («B ruese Bbi elile
KpacuBee... Baill rHeB ropa3szio MeHblI€e, YeM § 03KM/IaJl. Bbl TAK XJaJHOKPOBHbBI B OCTPOM
CHTYyallMH...»). Beipazute couyBCcTBUE: HATPUMEP. TOMY. 4TO OH (OHA) NOTEPS CIUILIKOM MHOTO.
I'aBHOe, uT0oOB! Balliy MpochbObl, BOCOMUHAHMS, KOMILUIMMEHTBI [IEPEKIIIOUAIH CO3HAHKE
Pa3bAPEHHOrO MapTHEPA C OTPULATENBHBIX IMOLMHA HA MOJOKHUTEILHBIC.

4. He napaiite eMy OTpUUATEIbHbIX OLCHOK. @ FOBOPUTE 0 CROMX HyBcTBaX. He rosopure: «Bbi
MeHs 0OMaHbIBaETE», NyHUllle 3BYUHT: «5 4yBCTBYIO ceDst 0OMaHyThIM».

He rosopute: «Bbl rpyOnlil uesioBek», jtyduie CKaxure:
«51 OYeHDb OFOPYEH TEM, KaK Bbl CO MHOW pasroBapusacTe».

5. Ilonpocute chopMyIHPOBATE KEJIAEMbIH KOHEUHBINH pe3ybTar 1 npod/eMy Kak Leib
OPENsATCTBUM.

[Tpobnema - 910 TO, 4TO HaNO petaTh. OTHOLICHHE K HENOBEKY - 3TO (DOH MIIK YCIOBHS, B KOTOPBIX
OPHUXOMTCS peluath. Henpusa3HeHHOe OTHOILIEHUE K KIIMEHTY MIIH MapTHEPY MOIYT 3aCTaBUThL BaC
HE 3aXO0TeTh peliaTh. A BOT 3TOI0 je/aTh Heb3s! He no3sonsiite smoumsm ynpapiasts Bamu!
Onpenenute BMECTE ¢ HUM NPoOaEMyY M COCPE/IOTOULTECH HA HEM.

6. Ilpel10KUTE KIIMEHTY BbICKA3aTh CBOM cO00pa)KeHHs 110 pa3pelieH o BOSHUKILEH NpodieMbl H
CBOH BapHaHTLI PEIICHMS.

He uniure BUHOBHBIX M HE OOBACHINTE CO3/aBIIIEECH MOJIOKEHUE, ULIIMTE BLIXOJ 13 Hero. He
OCTaHaBIMBAHTECh HA MEPBOM NMpPUEMJIEMOM BapuaHTe, a co3aapaiTe criekTp BapuaHToB. [ToTom u3
HEro BeIOEpUTE JTYULIH.

an IMMOHCKE ny’reﬁ PECIUCHHUA MMOMHHUTE, YTO CIICAYCT HCKAaTh B3aHMOIIPHCMICMBIC BApHaHThI
peLIEH . BBl ¥ KTHEHT J0TKHBI OBITH YAOBJIETBOPCHBI B3aHMHO. M BB 00a noaKHBI CTATh

HOSS,[[HTCIIFIMH, a He moOeauTeeM U MOOCIKICHHBIM.

Ecnu He MOKETE JOTOBOPUTHCA O YeM-TO, TO MLIMTE 0OBEKTHBHYIO Mepy JUls COrJlallieHUs
(HOpMaTUBBI, 3aKOH, (haKkThbl, CYHICCTBYIOUIHE MOJOKEHUS. HHCTPYKLIMK U T.IL.).

7. B mobom ciyuae JaliTte napTHepy «COXPaHUThL CBOE JIMLLOY.

He no3BossiiTe cebe pacryckarscs ¥ OTBeYaTh arpeccueii Ha arpeccuio, He 3anesaiite ero
pocrouHcTBa, OH 3TOrO HE MPOCTUT, AaKe eCiiu W YCTYNUT Haxumy. He 3atparusaiite ero
nu4YHOCTH. JlaBaiiTe OLIeHKY TOJIBKO €ro JeHcTBHAM U nocTynkam. MoxkHO ckaszathb: «Bbl yxe
JBAK/{bl HE BBINOJIHWIN CBOE 00CIIaHne», HO HEJIb3s TOBOPUTE: «Bbl - HeoOs3aTe/IbHbIH YeI0BEKY.

8. OtpakaliTe Kak 3X0 CMBICJI €r0 BICKA3bIBaHHI U IIPETEH3HMN.

Kaxercs, uTo BCe NOHATHO, U Bee ke: «IIpaBuibho nu g Bac nonsn?», «Bel XoTenu ckasarh...7».
«ITo3BosbTe 51 mepeckaky, 4YToObl yOEAUTHCS, MPAaBUIBLHO JIH 51 BAC IMOHAJ WM HeT». DTa TAKTHKA
YCTPaHsEeT HEJOPa3yMEHMs, U, KpOME TOr0. OHa JICMOHCTPUPYET BHUMAHUE K YEJI0BEKY. A 3TO TOKE
YMEHBIIIAET €0 arpeccuio.

9. epxurech Kak Ha OCTPHE HOXKA B MO3HIIMHK «HA PaBHbIX»,

10
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BonbmMHCTBO Mo/eH, KOr1a Ha HUX KPHYaT WK UX 0OBHHSIIOT. TOXKE KpUYaT B OTBET MIIU
CTaparoTCs YCTYIUTh, MPOMOJIYATE, 4TOObI 1OracuTh rHes JApyroro. O6e 3T Mo3uiMu (CBEpXy -
«POMUTENBCKASY HITH CHU3Y - «JeTCKas») HeaPeKTHBHBI.

JlepKuTech TBEPO B MO3MLIKH CIIOKOHHONW YBEPEHHOCTH (MO3UIIMS Ha PaBHBIX - «B3pocas»). OHa
yIEp/KHBAET U MapTHEpa OT arpeccuu, MoMoraeT 000MM HE «IIOTEPATh CBOE JIHLLOY,

10. He GoliTech U3BMHUTBCH, €CIIM YYBCTBYETE CBOKO BUHY.

Bo-nemex, 2TO 06830py}!(HBaeT KJIUEHTA. BO-BTOPBIX, BBIZLIBACT Y HEI'O YBAKCHHC. Benb
CTTOCOOHEBI K M3BHHECHHUIO TOJIBKO YBEPEHHBIC W 3PEJIbIC JIHUHHOCTH.

11. Huuero He HAO JOKA3LIBATD.

B m1006bIX KOHQIMKTHBIX CUTYALMAX HUKTO HUKOT/1a M HUKOMY HUUErO HE MOKET J0Ka3ath. Jlawe
cuioi. OTpUuAaTEIbHEIE SMOLMOHAILHBIE BO3ACHCTBUSA OJIOKUPYIOT CIIOCOOHOCTH NOHUMATD,
YUYHTBIBATH U COTJIAIATLCS ¢ «Bparom». PaboTa Meic/in ocTaHaBiMBaeTcs. Ecin yeioBek He
JOyMaeT, palliOHaIbHAs YaCTh MO3ra BBIKITFOYAETCS, HE3aUEM U MBITATHCS YTO-TO JI0Ka3bIBaTh. JTO -
Oecnone3Hoe, MycToe 3aHATHE,

12. 3aMOI4YHTE [EPBLIM,

Ecnu Tak yiK Moay4uaoch, YTO Bbl MOTEPSIH KOHTPO/IbL Hajl OO0 M He 3aMETHIIM. KaK BAC BTAHYIH
B KOH(JIMKT, TONBITANTECHh CACIaTh €AMHCTREHHOE - 3amMonunTe. He ot «riipotuBHmka» TpedyiiTe:
«3amounun!... Ilpekpatu!». a ot ceds! Jlobuthes toro nerue Beero. Baiie Mosvanue no3poaseT
BBIHTH H3 CCOPHI M MTPEKpaTUTh ee. B mobom koH(IHKTE yuacTBYIOT 00BIMHO JIBE CTOPOHBI, @ €CJIH
OJTHA HCHE3/a - C KEM CCOPUThCS?

Eciu sxe HY OJTMH U3 YHaCTHUKOB HE CKJIOHEH 3aMO/HaTh. TO 000MX 0YeHb OBICTPO 3aXBaThIBACT
OTpHLATENIBHOE IMOLMOHANIEHOE BO30Y K IeH e, Hanpsikenue crpeMuTebHO BozpacTaeT. B Takom
«IHAJIOTe) B3aUMHBIC PEaKLIMK YUYACTHUKOB TOJILKO MOIMBAIOT Mac/ia B orodb. YTolsl noracuTh
3TO BO30YXK/eHHE, HY)KHO yOpaTh TO, UTO €ro pa3Kuraer.

Mormuanue He JOKHO OBITh OOMIHEIM J1J1S naprHepa. Ecaun e oHo OKpalll€HO W3/ICBKOM,
310paACTBOM HIIH BBI3OBOM. OHO MOKET no/1IelCTBORATHL KaK KpacHas Tpsalika Ha Obika. YToObl
CKaHaall npeKkpaTrujicda, HyKHO MOJHaHHEM HTHOPHPOBAaThL caM l.bEl]\"I' CCOPbLI. OTPHLATEILHOC
BOBGY}I{,D,GHHQ napTHepa., Kak €CJIH OBl HUYErO 2TOr0 He ObIIO.

13. He xapaktepu3yiTe COCTOSHHE ONIOHEHTA.

BCFI'-IECKH H36€1"aﬁT3 CIIOBECHOH KOHCTaTallui OTPUILATEIILHOTO IMOHHOHAJIBHOTI'O COCTOAHUS
naprHepa: «Hy BOT, noJie3 B OyThuiky!... A 4€ro Thl HEPBHUYUACIHE, HEIO 3/HUILCAY... Hero Thi
Hecutapesa?y. [To100HbBIE «yCNOKauBAKOIIHME» CIIOBA TOJALKO VKPEIUIAIOT U YCUITHBAIOT pa3BHTHE
KoH(IHKTA.

14. ¥Yxond. He xjonaite ABEPLIO.

Ccopy MOMKHO NPEKPATHTE, ECIIM CHOKOHHO U 0e3 BCAKUX CJI0B BbIHTH M3 kKoMHaThl. Ho ecan npu
3TOM XJIONHYTh JABEPBIO HITM NEPE YXO/0M CKa3aTh 4TO-TO OOM/IHOC, MOKHO BbI3BATH YPdeKT
CTpALIHOM, Pa3pyINTETLHOM CHITbl, M3BECTHBI TPArHUECKUE CITYUau, BbI3BAHHBIE UMEHHO
OCKOPOUTEIIbHBIM CJIOBOM «I10/1 3aHABECY.

15. 'oBOpH. KOrJla napTHED OCTHLI.




Ecnu BBI 3aMoT4anu, ¥ napTHEp pacUeHU 0TKA3 OT CCOPBI KaK KaruTYISIHIO, JYyYllle He
OIpoBeprarth 3Toro. JlepxuTe naysy, noka OH He ocThiHeT. [lo3unus oTKazasierocs 0T ccopsl
JIOJKHA UCKITIOYATH MOJHOCTBIO, YTO Obl TO HU ObI10 00MIHOE W OCKOPOMTEJILHOE JUIS TTapTHEpA.
[TobexnaeT He TOT, KTO OCTABAACT 3a cOOOM MocaeAHMNA pa3sUIuii BbINa/, @ TOT, KTO CyMEET
OCTAHOBHTH KOH(DJIMKT BHAYaJIe, HE IaCT eMY pa3roxa.

16.He3apucuMO OT pe3ybTaTa pazpellicHus NPOTHRBOPEUMS cTapaiTech He paspyllaTb OTHOLLICHHS.

T

Bmpazme CBOC YBAKEHHUE H PACIIONIOKEHHUE KITHCHTY W BBICKAWKHUTE COrlalliCHUA 110 MOBOAY
BO3HHUKIIHX przmocreifl. U ecnm w1 COXPpaHUTE OTHOLIEHUSA W 1aJ/IMTE KITHEHTY «COXPAaHHTL CBOE

JIUILO», BBl HE [IOTEPAETE €0 KaK 6y,‘1}'mef‘0 KIIMCHTA WK ITapTHEpa. Haiit HOBOro, HaJeKHOrOo, ‘
HGKOHCbHHKTHOFO KJIHCHTA - TOXKE 3a/1a4d HC U3 JICTKHX B YCIIOBUAX KOHKYPCHIIHH. J

Ipaxmuueckasn paboma Ne 3 (x meme Ne 6) Tecm na camoouenky cmpeccoycmoityusocmu
JUHHOCHIU

CrnocobHoCTh K caMOperyisiiiud — OdeHb BaKHOE KaueCTRO. MOMOralollee YeJI0BeKY COXpaHUTh
BHYTPEHHEE paBHOBECHE, HE JI0MNYCKas B CO3HAHUE CBEJICHHUSA. HECYIIIME YIPO3Y JUIs €ro
Onaronomy4us.

KonnnkTsl, KaKk ¥ psii ApYrux HeraTuBHbIX (PAKTOPOB HAICH KW3HH. CO3/1al0T HEPBOIHbLIC
COCTOSIHHSI M 4aCTO NPUBOAAT K cTpeccy. CTpeccoyCTORYMBOCTh — 3TO CBOHCTBO JTMHHOCTH,
BKJIIOYAIOLEe B ce0s IMOLIMOHATTBHBIN, BOJICBOH W MHTEIUIEKTYAILHBIA KOMITOHEHTBI.
ofecreynBaroLe ONTUMANBHOE JIoCTHIKEHNE 11eiu Oe3 Bpesa [Uis 310posbd yenopeka. Huke
npeanaraeTcs TECT, KOTOPbIH MO3BOAUT Tebe M0IYYHUTh OLIEHKY TBOCTO YPOBHS
CTPECCOYCTORYHBOCTH.

(IMowomapenko JLIT., Benoycora P.B. Ocuosbl ncuxonoruu st crapuiekinaccHukon: [Nocobue ans
nenarora: B 2 u. — M.: BJIAJIOC. 2001. Y. 1. Ocnogsbl neuxonornu: 10 knace, — C. 187-188.)
Wucrpyxuuns. [ocrapaiics oTBeyath Ha BONPOCK! Kak MOKHO 00J1€¢ HCKPEHHE H OTKPOBEHHO,
Ob6Benu KPYKKOM NOAXOAALIMH BAPUAHT 110 KANKJIOMY VTBEPAJICHHIO (IIPH OTCYTCTBHHU O/IAHKOB HA
JIMCTOYKAX PAZIOM C HOMEPOM Bompoca cTaButes Han).

YTBe KACHUSA

1. s JyMalo, 4TO MEHS HeI001IeHHBAIOT B

1 2 3
'KOILIEKTHBE
2. 51 crapatoch paﬁoTaTb JaKe ecin CoBCeM | 5 |3
'HE 3710pOB
3. 5 NOCTOAHHO MEPEKHBAIO 3@ KAYECTRO | 5 3

‘cBoeit paboThl

4. 51 GuIBa0 HaCTpoeH arpeccuaﬂo

r.——w.._... S S S T A L A R SR e i

5. 51 He TepnuTio KpUTHKK B CBOI anpec

6 51 ObiBalo pazapaXkuTesieH

!7. 51 crapatoch ObITh IMACPOM TaM, I€ 3TO

- 1 2 3
'BO3MOIKHO

‘8. MeHs CHHTAIOT e IOBEKOM HACTOHUHBBIM H | g to5 .85
HanopHCTMM r

9.4 CTpajar 6ecco;m uen | 2 3
10. Croum Henpyram s Mory )laTb OTI'IOp Co 2 3

1 1. 4 smoumonanbHO ¥ 60JIE3HEHHO
TIEPEeKMBAKD HETIPUSATHOCTh

12. ¥V mens ne XBaTaeT BpeMCHH Ha oTABIX | | 2 3




13. V MeHs BOZHUKAKOT KOHPIUKTHBIE
CHTYalHK

14. Mue HejtocTaeT BIacTu, 4TOGHI
peanu3oBaTh ceds

t S -

15. Y meHs He XxBaTaeT BpeMeHH, YTOObI
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o |
L

3aHATHCS TFOOMMBIM JIEJIOM | :

16. 51 nenaio Bee BBICTPO | 1 | 2 3
17. 51 ucnbITHIBAI cTpax, 4to Henc)CTyn'uo B | 5 3
MHCTHUTYT | _
218. 41 neiicTBYI0 Cropsiua, a 3aTeM NepekuBaio | | 5 ' 3 |

3 CBOW JIeJIa U IOCTYTIKH | |

ObpaboTka 1 HHTEpNpeTalMs pe3yabTaTtoB. Jlanee noacuuTaiTe cymMmapHoe Ynciio 6aios.
KOTOpOE Bbl HaOpasiu, M ONpee/uTe. KaKOB YPOBEHb BAllCH CTPECCOYCTOHUHBOCTH, N0 TabauiLe:

! Cymmapsoe uucio 6amion YpOBeHb Bameﬁ.&ﬁé&:o_\,’CToﬁ YHBOCTH

= S5 —- desd s i gt il
o s 1
49-46 3- HUXKE épeﬂﬂero
45-42 4- 4yTh HUKE cpen_nero
e i cpeﬂnﬁi‘: il s
e : -'ésfﬁ; = cpe,u; R
o v - -gmgé_cpé,ﬁﬁcro_ __________________________________________________________ |
YT brdisseatsce : |
18-22 9 - OeHb BHICOKHI -

Uewm MeHblIE Yncio (CymMMapHoe uucio) 6anioB Bel Habpaiu, TeM Bbillie Ballia

CTPECCOYCTOHYMBOCTE, U Ha0OopoT. Ecau y Bac 1-# v paxe 2-i ypoBeHb CTPECCOYCTOHUYUBOCTH, TO

BaMm HEOOXOAMMO KapAUHAILHO MEHSTh CBOW 00pa3 ®H3HH.
2.4 Buasr camocrosiTebHOIT paboThl caymareeii

CamocrosarensHas pabota k teme No 1. CrpaTerun nopeienus

Heﬂb: I[TO3HAKOMHMTECA CO CTpaTeruaMm nOBCIACHHUA! COTPYAHHYECTRO, CONCPHUYECTRO, KOMIpPOMHMCC,
npucnocobiaenue, uzberanue.

Bun paGotel: pabota ¢ uHTEpHET-pecypcamu

CamocrosTenbHas pabora k Teme No2. CpeaerBa HeBepOaibHOM KOMMYHHKAIMH

Lens: n3yunth cpeacTBa HepepOaTbHOM KOMMYHHKAIIMK: KECThl, MUMHKA, MaAHTOMUMHUKA,
«KOHTAKT IJia3», Ka4yeCTBO rosioca, €ro AManasoH, TOHaIbHOCTh

Bua paboTsl: noarotoBka coobiieHus

CamocrostenbHas pabota k Teme Ne 3. UMM 1€/10BOT0 Ye10BEKa
[lenp: u3yuuTh coBpeMeHHBIC TPeOOBaHHS K JICTIOBOMY UMHJUKY -
Bun paboThl: noAroToBKa npeseHTanum

CamoctostenbHas pabota k Teme Ne 4. JluarHoCTHKA CTpeccoycToiiynBoOCTH
Llenb: U3y4nTh METO/BI IMArHOCTHKH CTPECCOYCTOMYUBOCTH
Bun paGoter: paboTa ¢ MHTEPHET-peCypcamu




CamocrogrensHas padota k Teme Ne 5. [locpennuuecTso B yperyJHpoBaHuu KOHPIUKTA
Llenb: u3yuuTh BU/IBI TOCPEIHUYECTRA B YPEryIMPOBaHUHM KOH(IIUKTA
Bun paboTerl: 3anonHeHue Tabaniibl

CamoctosrensHas paboTa k Teme Ne 6. Criocofbl BbIX01a U3 KOH(PIHUKTA € PasIuYHBIMH

THNAMH KOHPIMKTHBIX JHYHOCTEI
Llesb: u3yunTh cr1ocoObl BBIX0Aa W3 KOH(PIMKTA ¢ Pa3IHYHbIMU THNAMKA KOH(DIUKTHBIX JUHHOCTEH

Bun pabotsi: paboTa ¢ HHTEpHET-pecypcam.

T r——




3. YCJIOBUS PEAJIU3ALIUU ITPOT'PAMMBbI IMCHATIJIUHBI
3.1. Ob6pazoBaTe/ibHbIE TEXHOJIOTHH

3.1.1. B yueGroM npotiecce, MOMUMO TEOpeTHYECKOro oOyueHud, Kotopoe cocrasiser 50 %
AYIMTOPHBIX 3aHATHH, HIMPOKO MUCTONL3YIOTCS aKTHBHBIC U WHTepakTHBHbie (opmbl obyuenus. B
COYETAaHMM C BHEAYJAUTOPHOH camMOCTOSATE/ILHON paboToii 9T0 crnocoOCTRYET (OPMUPOBAHMIO U
PasBUTHUIO 0OLMX U NPOPECCHOHATBHLIX KOMIICTEHIMI 00y YatOIMXCs.

3.1:2. AKTHBHBIE H MHTEPAKTHBHBIC oOpa3zoBaTellbHbIE TEXHOJIOIHM,
HCIIOJIb3YEMBIE B Y IMTOPHBIX 3aHATUSAX:

Mcnonb3yemblie akTUBHBIC H MHTEPAKTHBHbBIE

=

Bun zansarus®
00pazoBaTe/ibHbIC TEXHOIOIUH

TO [TpobnemHas jekuus, rpyninoBbie AMCKYCCHU, YPOKH-COPEBHOBaHMS,
pazbop KOHKPETHBIX CUTYallHi. CeMMHAp. MYJIbTUME/IMHHAS TPE3CHTALLU,
KOJUTEKTUBHOE B3auMoo0yuenue (pabora B napax, B Tpolikax,
Vpoku-copeBHOBaHMs. Pazbop KOHKPETHBIX CHTYAIHH, HHAWBHILYATbHbIC
[P M TPYNNOBBIE MPOEKThI, YAaCTHUYHO-MOMCKOBAs M HCCie]0BaTe/bCKas
TEXHOJIOTUH, CO3/IaHue NPOGIeMHON CUTyaluH

JIP - ]

*) TO — TeopeTHueckoe obydenue, [P — npakTHyeckue 3aHsTHA,
JIP — nabopatopHble 3aHATHSA

3.2. TpeboBanust K MUHHMAJILHOMY MaTePHA/ILHO-TEXHUYECKOMY ofecrnedeHnio
Peanuzauus nporpamMmbl AUCHUIIMHBE TpeOyeT Hanmuuus yueOHoro kabunera.
Obopyoosanue yuebroeo kabunema:
- IOCAJOYHBIC MECTA N0 KOJMUYECTBY CNyluaTeliei;
- paboyee mMecTo npenoaaBarerns;
Texnuueckue cpeacrna odyueHus:
- KOMIIBIOTEP € JUUEH3HOHHBIM POTPaAaMMHbBIM 00¢CIeueHUEM:
- MyJIbTUMEIMAIIPOEKTOP;
- MAarHUTHO-MAapKepHas J0CKa.

3.3. Undopmanuonnoe obecneuenye odyuenus
Ilepeuens yuebubix u3naunii, Murepuer-pecypcos, 10N0AHUTENLHOMN JUTEPATYPbI

OCHOBHbIE HCTOUHHKH:

1. AuTuKpHU3uCHBIE KOMMYHUKaLMK: Yueb. nocobue uis ctyaeHTos By3os / A, H. Hymukos.
- M.: 3A0 Uznarenserso "Acnekt [pece”. 2013. - 172 ¢.

2. Jleiineka A. B. Ynpagsienue vyeoBeueckuMu pecypcamiu: Yuedbuuk juis 6akanaBpos / A.
B. Jlefineka, B. A. becnaneko. - M.: M3narenscko-roprosas kopnopauus "Jlamkos u K",
2013. - 392 c.




4. KOHTPOJIb ¥ OLIEHKA PE3YJIbTATOB OCBOEHUSA JUCLIUIIJIUHBI

Koutpoar u  omeHka  pesynsTaToB

OCBOCHHA JUCHHILITHHBI OCYIICCTBJIACTCA

npenoaaparcjiicM B [poHecce IMNMpoBCACHHUA TIPAKTHHCCKUX 3aHSTUH U KOHTPOIIbHBIX paGOT.

TECTUPOBAHUSA, YCTHBIX MW IHChMEHHbIX
WHIMBUYAIBHBIX 3a1aHHH.

OMpPOCOB. a TAKKC BbITOJHEHHA CAyUlATEIAMH

PesyabTarhl PesynabTaThl o0yuyenus @opMbI U METO/BI KOHTPOJISI H OUEHKH
o0yuenus (ocBOEHHbIC YMEHHS, pe3yiabTaToB odyucHus
(ocBOEHHBIE YCBOEHHbIE 3HAHHUS)
KOMIIETeHLIHH)
] 2 3
B pesysnbTraTe u3ydeHus
JUCLUIUIMHBI CITylnaTellb
JOJIKEH:!
yMeTh:
[IK 2.7 BBIJICTIATE COCTABIAIOLINE AHanus pe3yibTaToB TECTUPOBAHMSL.
DIEMEHTBI CTPYKTYPbl Ouenka goManiHux pador.
COLMAILHO- JInddepeniinpopanbiii 3aueT.,
I[ICHXOJIOTHYCCKHUX
SIBJIEHUH B peallbHO#H
JCHCTBUTEILHOCTH, -
IIK 2.7, TIK 2.8 pPOELUPOBATh AHanu3 pe3y/ibTaToB TECTHPOBAHUS.
NoJyuyeHHble 3HaHUS Ha OlieHKa BBINOAHEHHBIX NMPAKTHYECKUX padoT.
MPOLECCh] PEaTbHOTO Ornenka qomaiiiHux pador.
MEXJTHIHOCTHOTO OueHka JaesTeIbHOCTH YUalllMXCs B Mpollecce
B3aUMOEHCTBUS; YPOKOB-COPEBHOBAHUA.
_Jluppepenumpopannblii 3auet.
3HATH:
[1K 2.7 3aKOHOMEPHOCTH Yertublit onpoc.
obuienHus: AHanuz pe3ysibTaTOB TECTUPOBAHUS.
HuddepenumpoBantbiii 3aver.
1K 2.7 CoOUUAIbHO- Yerubiit onpoc.
NICUXOJIOTHYECKHE AHaslu3 pe3ynbTaToB TECTHPOBAHMS.
(heHOMEHBI IpYIILI 1 Jluddepennporannblii 3a4eT.
oOuiecTna; OueHKa BbINOJHEHHBIX MIPAKTHYECKUX paboT.
Ouenka jlomaninux pador.
[K 2.7, TIK 2.8 MyTH COLMATBHOM Yerulii onpoc.
ajganrtalkdi JTHHHOCTH. Aunanui pﬂ'.%}’i[bTaTOB TCCTHPOBAHUWA.
Jnddeperiinpopannblii 3auer.
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1. TIACIIOPT PABOYE IMPOTPAMMbBI YUYEBHOMW JUCLUITIIUHBI
«YnpaBJieHHe MepcoOHATOM»

1.1. O6acTh NpUMEHEHHS NMPOrPaMMbl

PaGouas nporpamma yueOHOM JUCHMIITHHBI SBASCTCS YACTHIO MPOrpaMMbl NpodeccHonalbHOR
nepenorotoBku no cnenuansHocty 10 «Cnennanucet no ynpasJIeHUIO [IEPCOHATIOMY.

1.2. MecT0 ANCHHAILINHBI B CTPYKTYpE OCHOBHOI mpodeccHoHaabHON 00pa3oBaTeIbHON
HporpaMmbl:  JUCLMIIMHA OTHOCHTCS K  CHEUHAJIBHBIM  JUCHMIUIMHAM W BXOJIWUT B
npodecCHoHaIbHBIH LK.

1.3. Heau u 3a1a4u AMCUHILTHHBI — TPEDOBAHUSA K PE3Y/JbTATAM OCBOCHHUA
AMCHHIIMHBL: [[eNb10 npenofapanys JaHHOTO Kypca ABJISETCS:

- hhopMupoBanye y ciymartenei npeacrasieHus o6 ypaBleHUN IEPCOHAIOM,

- npuoOpeTeHye cirymaTe sMi TEOPETHYECKUX 3HaHUI W MPAKTUYECKUX HABBIKOB B 00J1aCTH
yIIpaBJIeHNs I1epCOHAJIOM;

- NOJArOTOBKA CIIyLIATENEH K UCIOIB30BAHHIO TPUOOPETEHHBIX HMH HaBBIKOB B OyayIle# Tpy10BO#H
JEATETbHOCTH.

B pesynbrate 0CBOSHHS AUCIHHUILIMHBI ClyluaTe/b JA0JKEH 06/aaaTh npoeccHoHANIbHLIMH
KOMIIeTeHIMSIMH}
- Bua nedrenbHOCTH: OPpraHu3alHOHHASN AeATe/ILHOCTh.,
[IK 1.1. 3HaHMS OCHOB KajpOBOrO [IAHHPOBAHWUA W KOHTPOJIJIMHIA, MApKETHHIa IepcoHad,
peanu3alluy CTpaTeruy NpUBIEYEHUS IIepcoHaa U YMEHHE IPUMEHSTh UX HA TIPAKTHUKE:
[1K-1.2. Bnazenue MeToaMu JICJIOBOM OLIEHKH NepcoHana Npu HaiMe W YMEHHE MPUMEHATh UX Ha
MPaKTUKE;
[1K-1.3. Bnazenue HaBbIKamMH pa3pabOTKH M BHEAPEHUs [pOrpaMM TpPYAOBOH ajantaluu H
YMEHWEM NPUMEHATH UX HA IPaKTHUKE;
[1K-1.4. Bnanenue HaBbIKaMu aHanu3a paboT ¥ MPOBEICHUS aHaM3a pabouuX MECT, ONTUMHU3AINH
HOPM 00CITyKMBAHUS M YUCIIEHHOCTH U YMEHUEM IIPUMEHSATH UX Ha PAKTUKE;
[IK-1.5. BnajeHne HaBBIKAMM OpraHu3aluu OOY4YEHMs NMEpCOHAana W YMEHHEM TNPUMEHSATh MX Ha
MPaKTHKE;
[IK-1.6. yMeHue NpUMEHATH TEXHOMOMWM TEKYyIIEH JICNOBOW OUCHKM MepcoHana u BlancHUE
HABBIKAMH MPOBEACHUS aTTeCTalluy, a TaKKe APYruX BUIOB TEKYIIEH /1e0BOH OLIEHKH Pa3IMYHBIX
KaTeropuii rnepcoHana;
[IK-1.7. BnageHue HaBbIKaMH OQOPMIIEHHS PE3y/JbTATOB KOHTPOJSL 3a TPYyAOBO# u
HCIIOJIHMTENBCKON JMCUMUIUIMHON (JOKYMEHTOB O [OOLIPEHUSX M B3BICKAHUAX) H YMEHUEM
MPUMEHSATH UX HA MTPaKTHKE,
[1K-1.8. 3nanue HopMaTUBHO-MPaBOBOI 6a3bl O€30MACHOCTH M OXpaHbl TPY/a, OCHOB ONTUMH3ALINH
PeXUMOB TpyJda W OTAbIXa ¢ yueTtoM TpebopaHuil MCUXOPU3NOJOTHH, IPrOHOMHUKH M ICTETHKH
Tpyda JUls  pas/idYHBIX  KATEropuMd MepcoHala W BIAJCHMEM  HaBblkaMM  pacyeToB
IPOAOIKUTENBHOCTH U MHTEHCHUBHOCTH paboyero BpeMEeHU U BPEMEHH OT/IbIXa MepcoHana, a TakKe
HaBbIKAMH yIIpaBJieHUsl 6€30MacHOCTBIO TPYAa NepcoHarna;
- Bua aedtenbHOCTH: HHPOPMALHOHHO-aHAJIHTHYECKAS AeATeIbHOCTh:
[1K-2.1. Bnanenue HaBbikaMu cOopa HHGOPMALIMHU JUIS aHAM3a BHYTPEHHUX U BHEMIHUX (AKTOPOB,
BJIMSIONIMX HA 3PPEKTUBHOCTD ACSITENBHOCTH MEPCOHANA OPraHH3allHl U YMEHUE IIPUMEHSTh UX HA
npaKkTuke;
[IK-2.2. BnageHue HaBbIKAMH aHalM3a W MOHHTOPMHIA KOHKYPEHTOCNOCOOHOCTH CTpaTeruy
opraHu3anMyd B obnactu nombopa M MpHUBIEHEHMS MepcoHATa M YMEHME NPUMEHSATh MX Ha
NPaKTHKE;
[IK-2.3. yMeHme COCTaBISATh OMNUCAHMS W pacnpeensaTh (GYHKIHMU W DYHKUHMOHAIBHBIE
0043aHHOCTH COTPYZHHMKOB, a TakkKe (YHKUMH MOApa3JeNeHuit pasHoro ypoBHs (KapThl
KOMIETEHIMH, JOJDKHOCTHBIE HHCTPYKLMH, TTOJIONKEHUS O [10/IPA3IeIeHHIX);
[1K-2.4. Bnanenue MeToaamMu OIIEHKH W MPOTHO3MpOBaHiis Npo(eCcCHOHATLHBIX PHCKOB, METONAMH
aHamsa TpaBMarTu3Ma U npodeccuoHanbHbIX 3a00/eBaHuUil, 3HAHUEM OCHOB OIIEHKH COIHAJILHO-




3KOHOMMYECKOH 3((EKTUBHOCTH pa3pabOTaHHBIX MEpPOTPHATHI 1O OXpaHe TpyJa U 3J0POBbS
nepcoHana U yMEHUEM NPUMEHSTh WX Ha NPaKTUKE!

[1K-2.5. Bnajenue HaBbIKAMM W MeToaamM cOopa WHGOpMalMK /I BBIABICHUA NMOTPEOHOCTH U
dbopmupoBanus 3axkaza opraHuzaiuu B 0O0y4eHUM M Pa3BUTHM NEPCOHAA, HABBIKAMU MONYUYCHUS
obpatHO¥ cBsi3u U 00pabOTKK pe3ynbTaToB 00yueHHs U UHBIX (opM Npo(ecCHOHATBLHOIO pa3BUTHSA
NiepcoHana U yMEHUEM NPUMEHATH UX Ha NPaKTHKe!

[1K-2.6. ymenue oueHuTs 3 HEeKTHBHOCTD ATTECTALMM U APYIMX BUJOB TEKYLIEH JeN0BOi OLEHKH
nepcoHala, BlajJieHie HaBbIKaMU MOJIyueHUs 00paTHOM CBA3M IO pe3yjbTaTaM TEKyIIeH NejoBon
OLICHKH NepPCOHalIa ¥ YMEHUEM IIPUMEHSTh UX Ha IPAKTHKE;

ITK-2.7. 3HaHWe OCHOB MpPOBENEHHUs HCCIECIOBAHWN YIOBIETBOPEHHOCTH MepcoHana paboTod B
OpraHu3alyy, COCTOSHMS OPraHU3allMOHHON KyJIbTYPhl U YMEHHEM IPUMEHSTH HX Ha [IPAKTHKE,
[1K-2.8. BiajieHMe HaBBIKAMM AMArHOCTHKH KOH(JIMKTOB M CTPECCOB B OPraHU3allMd U YMEHHEM
IIPUMEHSTD UX HA IPAKTHUKE.

B pesynbrarte 0CBOCHUS AUCLHUILIMHEI CYLIATENb O0IJICEH YMEMb:
e co3jaBarh OMAronpUsTHBIN MCUXONOTHYECKUH KJIMMAT B KOMTEKTHBE;
e 5(hdeKkTHBHO ynpaBasATh TPYAOBBIMH pecypcamH.

B pe3ynberare 0cBOGHHS AUCLMIUIHHBI CAYIIATEb Q0AMHCEH IHAMb.
e CoAeplKaHHue KaApoBOro, HHGOPMAIIMOHHOTO, TEXHHYECKOr0 U [PaBoBOro obecneueHue
CHCTEMBbI YIIPaBIIEHHS IEPCOHAIOM;
OpraHU3alMOHHYIO CTPYKTYPY CIykObl YIpaBjieHus NEPCOHATIOM:
o01Me NPUHIKTIBI YIIPaBACHUs TIEPCOHATIOM;
NPUHLKITB] OPraHu3aliy KaapoBoi paboTsl;
NICUXOJIOTHYECKHE acleKThl YIpaBleHns, MOTHBALIMIO TIepCoHaa.

1.4. Kosin4ecTBO 4acoB HA 0CBOEHHE nporpamMmbl AHCHUHILJIHHBIL

Maxkcumainbhas yueOHas Harpys3ka 36 yacoB, B TOM YHC/IE:
obs3arenbHas ayauTopHas yueOHas Harpyska 24 yaca, B TOM HHCJIE!
[PaKTHYECKHE 3aHATHA 6 4acos,
camocTosaTenpHas paborta ciylaress 12 yacos.




2. CTPYKTYPA U COJEPKAHUE YYEBHOMI AU CHUTIIMHbDI

2.1. O6bem yueOHOIH ANCHNNINHBI B BH/Ib] y4eOHoli patoThl

Bua yuebuoii padorhl Konanuecrso
qacoB
Makcumanbuas yueGHas Harpy3ka (Bcero) 36
Obs3aTenbHas ayaAuTopHas yyeOHas Harpyska (Bcero) 24

B TOM HHCJIIC!

J aGOpaToprIe 3aHATHA =

MPaKTUYECKUE 3aHATHS 6

KOHTPOJIBHBIE pabOThI -

KypcoBast paboTa (MpoexT) -

CamocTosTesbHas padora odyuaromerocs (Bcero) 12

HPOMEJIC)JMO‘{HM ammecmayus 6 QbOpMé‘ IK3aMeHa
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2.3 [lepeuenn NpaKkTHYECKNX (CEMHHAPCKHX) 3aHATHH

[TpaxTuueckoe 3austie Ne 1 (no reme Ne 2). @akTopsbl, BJAHSIONINE HA IJIAHHPOBAHHUE TIEPCOHANA
[Jens: u3yueHue BHEIIHUX U BHYTPEHHHX (PAKTOPOR, BIUAIOLIMX HA MJIaHMPOBAHKE NIEPCOHAlA
3aoavu:

1.Oxapakrepu30BaTh BHEIIHUE (paKTOPEI, OKa3aBLINE BIMAHWE HA KAIPOBOE [TAHKPOBAHHE:

- KOHBIOHKTYpa M CTPYKTYpa pbIHKA,

- KOHKYpEHIIHs,

- SKOHOMHYECKas [OJIMTUKE, MPOBOAKMAs B CTPAHE U B MHPE

2. XapaKkTepu3oBaTh BHyTPEHHUE HaKTOPbI:

-00BeM NTPOU3BOCTBA U CIIOKHOCTE U3TOTOBJIAEMON NPOXYKIINH,

- YPOBEHb IIPOrPECCUBHOM TEXHOIOIHH,

-Oprasu3anus NpOU3BOJCTBA, TPY/1a U YIpaBlIeHus,

- TeKy4YeCTb KaJpOB H T.J.

3. IlpousBoauTs paHkupoBaHHe HaKTOPOB.

Xoo 3ansamus:

CocTaBrenue CXeM BHEUIHHX U BHYTPEHHUX (AKTOPOB. BIMAIOIIMX Ha [JIaHHPOBAHKE MEPCOHAA.

[Ipaktuueckoe 3austue Ne 3 (mo teme Ne 4). lestoast urpa «O0yuenune paboTHHKOBY
Llenb: HayuuTHCS BBIABIATH MOTPEOHOCTH MEpcoHasa B 00y4eHuH.

X00 uepur: DapmalieBTHYECKHI XOIAMHT, LEHTPaIbHbIH oHrc KoToporo Haxoaurtes B Mockse,
MMEET 3 JouepHue KoMIanuu, 12 (puiuanoB B KpyrnHeHIMX ropoiax CTpaHkl, a TakxkKe CBOIO
MPOU3BOACTBEHHYIO 0a3y ¥ PO3ZHHYHYIO CETh.

B cocraB cnyxObl ynpaBjieHHs MEepCOHANOM XOJJAWHTa BXOAMT OTAEN 00ydeHus, KOTOPBIA
COBMECTHO ¢ (pyHKLMOHAIBEHBIMH Y JTUHEHHBIMH PYKOBOJIUTEISIMU HIMPOKO MCMOIB3YET UMEIOLIHECs
BO3MOXKHOCTH JUISl IIPOBEJCHHS 0OYYEHHS C HCIIOIb30BAaHUEM KaK METOIOB oOy4eHMs Ha padoyem
MeCTe, TaK U BHE €ro. YueOHbIi mpolecce B XOIJIMHI€ OPraHi30BaH TaKMM 00pa3oM, 4TO OH MepecTall
OrpaHMYMBATBLCS TONBKO nepenavell obywaiolumcs: HEOOXOJUMONH CYMMBl 3HaAHMH M HaBBIKOB 110
CNELMaTbHOCTH, @ HampaBlleH Ha pPa3BUTHE Y HUX CMOCOOHOCTH M JKENaHMs OCBauBaTh HOBBIE
3HAHMs, OBNAJECBATH CMEXKHBIMHM CHELMANIBLHOCTAMH, Ha YCHJIEHME TBOPYECKOr0 JjieMEHTa B
o0yueHnun,

B nanHbIfi MOMEHT B XOJIAMHIE BO3HUKIIA HEOOXOIMMOCTH NPOBECTH OOyUEHHE HECKOJBKHUX
pabOTHUKOB.

Pabornuk 1 (30 ser). Mecsi Hazaz ctan 3aHAMATh J10JDKHOCTH 3aMECTUTEIS YIPaBJISIOIIEro
DO3HMYHON anTe4yHOM ceThio (QapmaleBTHUYECKOro XojauHra. HauuHan ¢ mnponaBua otzaena
pO3HMYHOI TOProBad B anteke npu Qupme. 3atem ObUT KOHCYJIBTAHTOM, OJHOBPEMEHHO C
IIpHOOPETEHMEM [PAKTHYECKOrO OIbiTa MO paboTe ¢ KIMEHTaMM MOJIyYyWJ BbICLIEE NPOQHILHOE
obpasosanue B o0nactu apmakosioruu. OKOHYMB BY3, XOTEN MEePeHTH B TEXHOJIOTMYECKUH OT/en,
OJIHaKO 0CBOOOJAMIIOCE MECTO MEeHeKepa MO OINTOBBIM [10CTABKAM pETHOHAIBHBIM HIIEpaM.
PaGotHuk 3a TO BpeMs, Moka TPYIWICSA, XOPOLIO H3Y4WJ PbIHOK (papmmpenapato, npHoOpen
HaBbIKH B ONPEJCNECHUH MPUOPUTETHOCTH T[OCTABOK, @ TakiKe 3apeKOMeHIoBan celbs Kak
HWHUIMATUBHBIH, FPAMOTHBIH ¥ OTBETCTBEHHBIH HCIIOMHUTE]D,

Co BpemeHEM OH OCBOMJICS B 9TOH JO/IKHOCTH, 110Ka3all BLICOKHE PE3yIbTaThl CBOETO TPYAa 110
JAHHOMY HanpaBleHul0 paborel. B cBS3u ¢ 0CBODONKACHHEM JOMKHOCTH 3aMeCTHUTEJIs
YIPaBJIAOILEr0 PO3HUYHON anTeYHON CETHIO PYKOBOCTBO MPUHSAJIO pelieHHe Ha3HaYMTh paboTHUKA
1 Ha 3Ty OJDKHOCTD U 3a4UCIUTh €0 B Pe3epB PYKOBOIALIETO COCTABA.

Onnako, pabOTHHK, CIENMATU3UPOBABIIMICS TOJBKO HA OJHOM HaNpaBIeHHH MPOJAK.
O3HAKOMHBIIUCh HAa HOBOM pa0OouyeM MecTe €O CBOMMH (GYHKIMSIMH IO YNPaBICHUIO TOPrOBBIMU
NIPeJCTABUTENBCTBAMHU, HECKOJIBKO pacTepscs. .

PaGoTrnuk 2 (22 roaa). Co cienyrolero [Hsi HauuHaeT pabotaTb B CTAPTOBOW A0IKHOCTH
MPOBH30pa B ANTEYHOM KHOCKE pPOSHHYHOH TOProBAM XOJAWHra. 3akoH4ua MOCKOBCKYHO
MEIMIKMHCKYIO akaaeMuto uM. .M. CeueHoBa no cneunanbioctn «MPapmakonorus». MMeeT onsit
paboThl B mpeaenax MPOM3BOACTBEHHON IMPAKTHKM B OJHON W3 CTOMMUYHBIX anTek. Bo Bpems
[IPAKTUKK CTOJIKHYJICS C TE€M, YTO, TIOJyYMB JIOCTATOYHBIE 3HAHMUS W3 00JaCTH TOYHBIX HAYK, HE
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obnajaeT KavyecTBAMH TyMaHuTapusi, HeOoOXOAMMBIX /IS YCHemHoH padoTel B TOProBO¥H
OpraHu3aLuH.

PaGornux 3 (40 jer). Beayuimii cOTpyAHHK Hay4HO-HCCIENOBATENbCKON J1abopaTopuu
XOJIIMHIA, 3aKOHYMJ By3 1o crnenuansHocTd «buoxumusy. Crax paboTsl B JaHHO#i oTpacid 18 ser,
W3 HMX B JaHHOM kommanuu — 8 ner. HenaBHO riaBHbIH TEXHOJIOr COOOLIMJI €My, 4TO JUIs
MOJJepKaHuss KOHKYPEHTOCIOCOOHOCTH (DUPMBI PYKOBOJCTBO MNPHHSJIO PpEIIEHHE O 3aMEHe
CYIIECTBYIOWIET0 000OpYHOBaHUSA HOBBIM, CHOCOOCTBYIOLUIMM aBTOMATH3AIMM TEXHOJIOIHYECKOTO
npoiecca, MPUMEHEHHE KOTOPOrO MO3BOJIUT PACIIMPUThL aCCOPTUMEHT BBIMYCKAEMOW MPOAYKIIUH —
neKapeTBeHHBIX npenaparoB. O HOBoM ofopynoBanuy pabOTHHMK uUWTal B CrEHUANU3UPOBAHHOM
KypHase, OIHAKO Ha MpaKTHKEe HUKOraa He paboTtall Ha HeM.

PaGorauk 4 (45 ner). [maBHbli TexHojor Xojaumsra. Vimeer Bobiclee XuUMHYECKoe
obpazoBanue. OTIHYHOE 3HAHME TEXHOIOTMM U CTaHAApTOB. MHTepecyeTcs OTEHECTBEHHBIMH H
3apy0eXXHBIMH JOCTHIKEHHAMH B 00JacTH XHUMHH H MEAMIHHEBL, cTapaercss ObITh B Kypce
MPOMCXOISINX H3MEeHEeHHH. PYyKoBOACTBO cOO0LINIO eMy O TOTOBsIIelcs 3ameHe 000pyLOBaHuS U
TMIOMPOCHIIO TIOA0OPATE CIIEHATMCTOB /I TIPOX0KACHHUS 00y4eHus Ay paboThl Ha HeM,

Paborauk 5 (37 ner). Crapmuii MEHEDKEP OT/ENa HCIIOIHUTEILHOTO AUPEKTOPa XOJIAHHIE.
Mmeer Boicinee sKOHOMHYECKoe OOpasoBaHue. Xopolio 3HaerT crneunduky anteuHoro OusHeca,
meHekMenT. Kapbepa — B antedHom OusHece. C pyKOBOAMTENEM HAXOAMTCS B HOPMAIbHBIX
OTHOLUEHHUAX, OTBETCTBEHEH, HCIOJHUTENEH, Bee, 4To eMy NopyyaroT, BEIMOJIHAET O€3 NpoMeieHH s,
THiatenbHo. Oanako OOWTCst TPUHUMATH CAMOCTOSITEILHBIC PELICHNS, BCEr/1a MbITAETCs CHATH ¢ cels
OTBETCTBEHHOCThH. M3-3a 3TOr0 MepuoINYeCcKU CITyHatoTCst HENPUITHEIE Oece/1bl ¢ PYKOBOICTBOM.

Paboruuk 6 (39 aer). VcnionHuTenbHBIH IUpEKTOp XOJAHHra. IMEET BbICIIEe IKOHOMHHYECKOE
o6pazoBaHue, OMbIT YIIPABICHUS KOIISKTHBOM, pealn3aliid KpyIHOro HHBECTULIMOHHOTO TPOEKTa B
anteuHoM 6usHece. Crapaercs ObITh B Kypce BCEX JIe/ M MPHHUMAET Y4acTHE BO BCEX HallpaBJICHUAX
nesrenbHocTH pupMbl. Ho BpemMeHu i 3TOr0 MOCTOSIHHO He XBaTaeT, Tak Kak «3aefaeT TeKyuKay,
D10 He no3posseT paboTHUKY akTUBHO paboTarbh HA MNEPCHEKTHBY, Y4acTBOBATH B ONPEACICHUH
CTpaTeruu pa3BUTUS HpeanpusTus. Mor Obl JenerupoBaTh HEKOTOpPELIE NMOJTHOMOYMS, HO HE XOUET,
TaK KaK CYMTAET, YTO BCE BOMPOCH], BXOSIIME B €I'0 KOMIETEHIIUIO MOYKET PELIUTh TOABKO CaM.

MeTtoauueckne ykasanus
Wenons3ys rpeacTaBieHHyIO Bbillle MH(OpPMaIMIO, ONpPEAenuTh noTpedHOCTH B 0DydeHHH,
COCTaBUTb 3aBKM Ha IPOBEACHUE OOyUeHHs, MPE/UIOKUTh COACPKAHWE NporpamMMbl OO0yHEeHMs,
BBIOPATh COOTBETCTBYIOIIUE METO/IbI ODYUECHHUSI.
CTyzneHTBI JensTcs Ha ClAeayloLue NoArpy bl
pabOTHHUKH U UX PYKOBOJIUTEIIH;
MEHEJUKEPHI IO NIEPCOHATY.

Kaxcaas noarpynna go/nKHa pelinTh CIeAYIOUINE 3a/1aui, OTPAXAIOLIKE MPOLECC OTPEIC/ICHHS
norpebHocTel B 00yueHUH ¥ NPUHATUS COOTBETCTBYIOLIMX MEP M0 UX YI0BJIETBOPEHUIO.
PaGoTHHKH H HX PYKOBOAHTE/H:

YCTAHOBHTH OCHOBHBIE 11E/IH PYKOBOJICTBA OPraHU3aliii B XO/I¢ NOBbIeHUs KRanuduxaiuu;

OIPEAEIHTh MOTPEOHOCTH B 0OyUEHHH;

yKasaTb HallpaBJCHUS NOBbILICHHS KBAIU(PHKaLINN;

YCTAHOBUTbL COOCTBEHHBIE 1I€/TH, ITPEeC/IelyeMble B X0/I€ MOBBIIIEHUS KBAIA(DUKALIIH;

ONpeAeauTh QAKTOPLI, BLI3BIBAIOLIME HEOOXOIMMOCTh MOBBILICHUS KBATH(GHKALITH
rnepcoHala;

OIPENETHTb COLHANBHBIA dPPEKT OT MEPONPUSTUH 110 NOBBILICHUIO KBATH(BUKALIUY
YIIpaBJIEHYECKOro NnepcoHaa (U OpraHu3aluy, Ha MeXKIHYHOCTHOM M HHIAMBHIYATEHOM YPOBHSX ).
MeHemKepbl M0 NePCOHAJY:

OIpenenuTh QYHKIUKU 0Te/1a 00yUeHUS IEPCOHANA;

YCTAHOBUTE TpeOOBaHUS K MPOGECCHOHAIBEHBIM 3HAHHUSIM U CTOCOOHOCTSIM MepcoHana
KOHKYPEHTOCITOCOOHOM Oprannzanuu;

BBIOpATh COOTBETCTBYIOIINE (POPMBI B METO/Ibl 00YHEHHUs;

COCTaBUTh [POrpaMMbl 00yUEHHS, ONPEACIIHTD, 110 KAKUM KPUTEPHUIM OYyIyT OLIEHMBATHCS
NOTy4eHHbIE 3HaHUA, a TakxKe 3P(OEKTUBHOCTD MpEnoaBaHHsl.




[IpakTuyeckoe 3adaTue Ne 3 (1o Teme No 5). AHAIHM3 NPOU3BOACTBCHHBLIX CHTYAUMH
[Jenb: HAYYHTBCS aHAJTM3MPOBAThH NTPOU3BOACTBEHHbLIE CUTYAIIMU U HAXOAHMTD NYTH PELICHHS
NIPOM3BOACTBEHHBIX KOH(IUKTOB.
Xoo zanamus.
Curyauus 1

Mexay AByMsi MOIYMHEHHBIMHU (KOJUIEraMM) BO3HUK KOH(IMKT, KOTOPBIH MEIIAET UM YCIHEIIHO
paGorath. Kaxasii 13 HEX B OTAEIBHOCTH 00palancs K BaM ¢ npoch00¥ pa3oOpaThes ¥ NOMIEPKATh
€ro Nno3HIHIO.

Buibepume u obocuyitme c60u 6apuanm nOGEOCHUS 6 2MOU CUMYAYUU.
1. Ilpeceur koHPIUKT HA paboTe, a KOHQIMKTHbIE B3aMMOOTHOLIEHHS TTOPEKOMEHI0BATh
pa3pelinTh BO BHECTYKeOHOE BpeMs.

2. TlonpocuTts pazobparbcs B KOH(IUKTE CIENUATMCTOR 1a00paTOPUH COLMOIOIHYECKHX
MCCITeI0BaHU MITH APYTOTO MOApa3ae/ieH sl Ci1yKObl yIpaBIeHUs EPCOHATOM, B YbU (QYHKIHH
3TO BXO/IHT.

3. Jlnuno nombiTathes pazodparhest B MOTHBAX KOHGIMKTA U HAWTH TIpHeMIIeMblH 11 00enx
CTOpPOH BapHaHT IPUMHUPEHMUS.

4. BbIﬂCHHTb, KTO M3 YICHOB KOJUJICKTHBA ABIACTCA ABTOPUTETOM s KOHC])HHKTYI—OHJ.HX
COTPYAHHKOB, H IONBITATECH HEPE3 HETO BO3/ICHCTBOBATH HA HUX.

Curyauus 2

[ToguuHeHHBIH (KOJIera) UrHOPUpPYeT BAlllM COBETHI M yKa3aHUsl, 1eJIaeT BCE 10-CBOEMY, HE

o6paliias BHUMAHUS HA 3aMEUaHusi, HE UCTIPABIsAs TOTO. HA YTO BbI EMY yKa3bIBaeTe.
Bawu oeticmeust.
PazoOpaBiinch B MOTHBaX YNOPCTBA M BU/IS HX HECOCTOATENIBHOCTD, IPUMEHUTE OOBbIYHBIE
aIMUHUCTPATUBHBIE MEPbl HAKa3aHHS.
. B uHTepecax aena mocrapaeTech BbI3BATh €r0 Ha OTKPOBEHHEIH pasroBop, MONLITAETECH HANTH C
HUM 001 A3BIK, HACTPOUTH Ha [EIOBOH KOHTAKT.

[a—

2]

(8]

OGp&THTeCB K KOJUIEKTUBY, paCCUHUTHIBAA HA TO, HTO €ro HEIpaBHJIbHOE MMOBEICHHE 6}’ﬂeT
OCYXKIACHO W K HEMY NIPUMYT MEpPbI 001IECTBEHHOTO BO3ICHCTBHUS.

4. TlonwiTaeTech BHayase p&SOﬁp&TbCﬂ B TOM. HC COBCPIIACTE JIH BBl CAMH 01Ub0K BO
B3aMMOOTHOLIEHHUAX ¢ NOTUYHHCHHBIM (KOIIHEI"O‘FI}, a noToM yiKe peliuTe, Kak NOCTYINUTh.

Curyannsa 3
Bac HetaBHO Ha3HAYMIIH PYKOBOJIUTENIEM KOJUIEKTHBA, B KOTOPOM Bbl HECKOJIBKO JeT ObLTH
psiioBbIM coTpyaHukoM. Ha yTpo, B 8.15, Bbl Bei3Bany k cebe B kabUHET MOAYMHEHHOTO [Uls
BBISICHEHHS MPUYMH €r0 YaCThIX OMO3/1aHui Ha paboTy, HO CaMU HEOQKHUIAHHO 0r103/1anu Ha 15 MuH.
[TonunHeHHBIH ke NpUIIE] BOBPeMs U JKIET Bac.
' Kax b1 Hauneme Gecedy npu ecmpeyve?
1. HesaBucHMO OT cBOEro orno3aaHus cpasy ke norpedyere ero 0ObsiCHEHHH 00 OMO3AaHUAX Ha
paboTty.

2. Mspunutech nepes HUM M HauHeTe Oeceny.

HO3,[[0pOBaCTBC}J, 00BIACHHUTE NPpUYHHY CBOCI'O ONO3AdaHHA U CIIPOCHUTE €T0! «Kax Bbl OymMacTe,
HTO MOJKHO OKMJAaTh OT pPYKOBOIMUTEIIA, KOTOprf:i TaK K€ 4acTO Ona3/ibIBaeT, Kak U Bbl7»

4. Otmenute Geceny U epeHeceTe e Ha APYyroe Bpems.

Curyauus 4 ’

BbI — pyKOBOAMTEN MPOM3BOCTBEHHOrO KOJJIEKTHBA. B nepuoa HOYHOro AeKypeTBa OMH U3
BalIMX pabo4yuxX MO HEOCTOPOIKHOCTH MCIIOPTHII Joporocrosiinee obopynosanue. [Ipyroi, meitasch
€ro OTPEMOHTUPOBATh, MOJIYYHI TPAaBMY. BUHOBHHK 3BOHHT BaM JIOMO# 10 TeneOHY U ¢ TPEBOroit
CIpALIMBAET, YTO K€ UM Terephb Aearh?




Kark 6b1 omeemume Ha 360HOK?
1. «/Jle#icTRyiiTe cornacHo uHCTpykuuu. [lpounTaiite ee, OHa JNEKUT Y MEHs Ha CTOJIC U
cllenaite Bee, UTO Tpedyercsy.

2. «Honoxute o ciyuuBiiemcs paxrepy. CocTaBbTe akT Ha MOJIOMKY 000Dy 10BaHus,
NOCTpaJaBlIMi MyCTh UIET K AeXKYPHOH MezcecTpe. 3aBTpa pazbepemesy.

3. «be3 meHs uuuero He npeanpunumaiite. Ceituac s npueny u pasdbepycey.
4. «B xakom cocTosiHuu noctpagaBunii? Eciu HeoOX0aMMO, BBI3OBUTE Bpayay.
Curyanus 5

OnHaX bl BBl OKA3aJIMCh YHAaCTHUKOM JHUCKYCCHH HECKOJBKUX PYKOBOJIUTENEH O TOM, KaK
JTydIlle CTPOMTH OTHOIIEHHS ¢ MOAYMHEHHBIMUA, O/THa U3 TOUEK 3pEeHHs BaM MOHpaBuiach DosbLie
BCETO.

Kakas u nowemy?
1. «YTtoObl moguHHEHHBIH X0powo paboTa, Hy)KHO MOAXOAHTE K HEMY UHIUBUAYAIbHO,
Y4YUTBIBaTh OCOOEHHOCTH €r0 JMYHOCTH.

2. «Bce 310 Menoun. [aBHoe B OlIGHKE MHOACH — 3TO UX JIC/IOBBIE KAYESCTBA, UCTIOIHUTEILHOCTD.
Kaxcplit 1o/mKeH 1enath To, 4TO eMY MOJIOKEHOY.

3. «YcnexaB PYKOBOJCTBE MOKHO 100HUTECS JIMUIL B TOM ciiyyae, €CJIM MOJAYHHEHHBIC JNOBEPAROT
CBOCMY PYKOBOIHUTEJIO, YBAXKAIOT €ro»,

4, «DT0 npaBUILHO, HO BCE K€ JIYYIIHMH CTUMYIaMu B paboTe ABNAIOTCH YETKUH NpUKas,
NpUIMYHAS 3apIijiaTa, 3acilyKeHHas TPeMUsy.

[Tpaktrueckoe 3austue Ne 4 (o teme Ne 6). lenosas urpa «Ouenka nmepcoHasia npeanpusaTisn
LJens: nayuntbest GOPMyIHPOBATH KPUTEPHH OLICHKH [1€PCOHANA ¢ YYETOM Lieliel U crelnuKu
NPENPUSTHSL.

Xoo zanuamus: Jananue 1.

1. Bribepute chepy aestenbHOCTH U chopMHUpyiiTe NPEANPHUSTHE C Y4eTOM (DHHAHCOBO-
SKOHOMMHYECKMX U MOJUTUHUECKUX pealbHoCTel B poccuiickux yeaosusx. Obochyiite coi
BBIOOP CEpPBI AEATENBHOCTH M Tana KH3HEHHOr0 UK/ MPeanpUsTus.

2. Beibepure opranu3annoHHO-IIPABOBYIO (GOpPMY.

3. CdopmynupyHre MUCCHIO, LEJIH B A0JTOCPOYHON M KPATKOCPOHHOM MEPCIEKTUBE, OIIPEe/InTe
OCHOBRHBIE 3a[1auy Ballero nNpeanpusTus,

4. OnpenenuTe CTpaTeruio pa3BUTHs opranusaiuu. [laite eif KpaTkyro XapakKTepUCTHKY U
OCHOBHBIE TpeOyeMble XapaKTePUCTUKH MepCoHasia, HeOOX0UMbIe /ISt €€ CYIIeCTBOBAHMS.

5. Ioctpolite nepeBo nenei, otpaxatoiee paboty ¢ nepconanoM. OHO AOIKHO BKIIFOYATh BCE
OCHOBHBIE acleKThl (KaJpOoBEIH COCTaB, CHCTEMbI MOTUBALIMH U OILJIATHI TPY/a U Ip.),
HallpaB/ICHHBIE Ha o0ecrneuenre pabOTHUKAaMH Y0BIETBOPEHHOCTH UX TPYIOM.

6. Brnibepute opraHu3allMOHHYIO CTPYKTYPY YIpapieHus. Pe3ynbTarhl OKHbI ObITh
MpeCTaBlIeHbl B BUAC O0BEKTHBHO 000CHOBAHHOM CXEMBI.

3apanue 2.
IlpoBenuTe oueHKy (paH)kKupoBaHKUE) U KOPPEKTUPOBKY HUIKETTPUBEIEHHBIX KPUTEPHEB C
YUYETOM LEeJIEH MPEeANpUITHS.
Kpumepuu oyenxu pabomuuxa npu KOMIIEKMOGAHUU KAOPOE.
. CoorsercTBue TpebyeMoMy 1podheccHOHAILHOMY YPOBHIO.
. YMmenue paboTark B KOMaH/Ie.
. TepnuMocTsb.
. OTHOLIEHKE K KaphEepHOMY POCTY.
. YIopcTBO.
. CTpeMneHnue K ycriexy.
. Tpynomobwue.
. CoorBercTBHE TpeOyeMOMy COLMANIBHO-KY/IETYPHOMY YPOBHIO.

00~ Oy n B Lo b —
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9. UHuuMaTMBHOCTD.

10. KoMmMyHuxabensHoCTh.

11. YMeHue BHUKHYTH B 3a/1a4y.

12. TBopueckuii MOIXO K PELICHHIO 3a/1au.

13. OuzHyecKoe COCTOSTHHE.

14. Tlecnxonornyeckne XapaKTepUCTHKH.

15. OnTumusm.

16. IlpuBepkeHHOCTE (hUpME.

17. YMeHHe UCIIOJIb30BaTh pa3jiMyHble cr1oco0bl yoeKaeHus.
18. TBopueckuil noAX01 K pelIeHuio 3anay.

19. YnpasisieMocTb.

20. CteneHb BIMSHUS TUIHON )KHU3HU Ha padoTy.

2.4 Buap! camocTosTe/IbHOH padoThl caymarenei

CamocrostenpHas pabora o teme No 1: «Hayunbie n0AX0bl B YNpaBjaeHUs MepPCoOHATOM»
L]enb.: 3HAKOMCTBO € IBOJIOLIUEH HAyUHBIX MOAXO0/0B YIIPaBAEHUs NepcoHalla

Buo pabomwi: coctaBnenue TabNuIlb] AS CUHCTEMATH3aMK y4eOHOro MaTepuana

Cocrasnenue tabiuusl «HayuHbie moaxoap! B yIpaBjieHus nepcoHagoM» ((pU3noKpaTuuecKuii,
PALMOHATMCTUYECK U, TEXHOKPATHYECKHH, TyMaHUCTHYCCKHI).

Hayuuslii noaxoa Bpems OcHOBHbBIE 0CO0EHHOCTH MOAX0Aa

(U3HOKPATHYECKHI

paLMOHANMCTHYECKH
TEXHOKPaTHYECKUH
I'YMaHHCTHYECKHI

Camocrosrensnas pabora rno teme Ne 2. Ilorpe6HocTs B riepconalie

Lens: U3yuuTh NOKa3aTesu OTpeOHOCTH B IIEPCOHATE.

Buo pabomel: 0OTBETHI Ha KOHTPOJIBHBIE BOIIPOCHI

Bonpocul 0115 camocmoamenbiozo uzyNenus.
1. IMoxasarenu KONMYECTBEHHON MOTPEOHOCTH B HEPCOHATE.
2. OcHoBHBIE METO/IBI ONIpEIENeHUS KOIMHECTBEHHOH NOTPEOHOCTH B EpCOHATIE,
3. B3anMoCBs3b KOJIMYECTBEHHOH M KaYeCTBEHHOM NOTPeOHOCTH B EPCOHAIE.

Camocrosrensnas pabora o teme No 3. Meroanka nposeieHHs HaliMa NepCoHAJIA
[Jeaw: oTpaboTKa METOAMKH HAHMA TIePCOHANa.
Buo pabomul: pemieHHe CUTYaLMOHHBIX [IPOM3BO/ICTBEHHBIX 3a1ad.
Bonpocul 0ns camocmosamensno2o u3yveHus:
1. CocraBnenune oObsiBIEHHS HA BAKAHTHYIO J0JIKHOCTD;
2. Cocrasnenue miaHa codece10BaHus C KaHIHATOM,

Camocrostenbras pabora nmo teme Ne 4, @opmbi 06yUeHUs epPcoHAA
Leaw: cucteMaTH3HpoBaTh 3HaHUsA 0 (hopmax oOyueHus nepcoHana

Buo pabomupl: cocTaBAeHUE CXEMbl LT CHCTEMAaTH3alnK yuebHOro matepuaa
CoctaButh cxemy «DopMbl 00y4eHHs MepcoHaa»

CamocroatensHas pabora mo teme No 6. MeToab! aTrecTaniy
Leas,; n3ydeHue METOI0B aTTeCTAllMK [IEPCOHANA HA MTPEANPHUSITHH.
Buo pabomvi: 0TBETHI Ha KOHTPOJIBHBIE BOIIPOCHI
Bonpocel 015 camocmoamensno2o uzy4enus:

1. Mertoa cranaapTHLIX OLEHOK.

2. CpaBHWTE/bHbIH METO/L.

3. Meron pacnpeneneHus.




4. Metoa ynpasieHus NoCpeACTBOM YCTAHOBKH LIE/H.
5. Meroa «360° arrectauusy» (Kpyrosas aTrecTalins).
HeTpaauumuoHHBIe NMOAXOB! K OLIEHKE nepcoHana

CamocrosTenpHas pabota no teme No 7. Paszpaborka cucrembl Mep ycneumHoil TpyaoBoi
aaanTaum,

Llenw: n3ydeHue Mep yCHemHoH ajanTally nepcoHasa

Buo pabompl; nOATOTORKA pedepara

Hanucats pedepat «PazpaboTka cHCTEMB! Mep YCHEIHON TPYAOBON aflanTaliuuy.

CamocrostensHas pabota no teme Ne 8. Iranbl 1e10B0H Kapbepsbl, HX COAEPKAHHE
[ens: cucTeMaTH3UPOBATh NPEACTABIEHUSA 00 3Tanax Kapbephl, 3HaTh UX COAEPIKAHHE
Buo pabompl. cocTaBneHue TaONUIBI U CUCTEMaTH3alMK yueOHOro matepuana
CocraBuTth TabuLy «ITambl 1eT0BOH Kapbhephl, HX COEPKAHHE)

DTanbl Kapbepsl | XapaxkTepucTHKa dTana

|

CamocTostenbHas padora no Teme Ne 9. Dranbl paboTsi ¢ pesepBom
[{enb: u3yunTh 3TAMBl paboTH] C PE3ePBOM PYKOBOIALIUX KaJpOB
Buo pabompl. OTBETBI Ha KOHTPOJIBHBIE BOIIPOCH]
Bonpocwi 01 camocmoamenbHo20 usyyeHus.
1. Auxanu3 norpebHOCTH B pe3epse.
DopMUpOBaHUE U COCTABIEHUE CIIUCKA Pe3epBa.
[ToaroroBka kanaunaToB (MpodeccHoHanbHas NOAr0TOBKA, COLMANIBHO-ICUX0IOrHYeCKast
MOJATOTOBKA)

L B

Camocrosrensnas pabora o teme Ne 10. Kiacendukauus Texnosoruii ynpasjenus
MepPCcoHAIOM

[enw: knaccuGpUUMPOBATE MOJIyUEHHBIE 3HAHUS, [1PE/JICTABUTh UX B BH/IE CXCMbI

Buo pabomel. OTBETBI HA KOHTPOJIBHBIE BOMPOCKL. COCTABIEHHE CXEMBI JUISI CHCTEMATH3ALIMU
yueQHOro marepuaia

Bonpocuel 0na camocmosmenbno2o uzydenus:

4.1. Knaccubukanus TeXHOJIOrHH YIpaBIeHUs NePCOHANIoM

4.2. Texnonoruu GpopMupoBaHus nepcoHana

4.3. TexHOIOIMHU OLIEHKH

4.4, Texuonoruu o0ydeHus

4.5. TexHon0ru1 MOTHBALIUH

4.6. TexHONOrMK KOMMYHUKALIUHU

Ha ocHoBe H3yueHHOro COCTABUTEL CXEMY.




3. YCJOBHUS PEAJIM3ALUU ITPOTI'PAMMBI JTUCLIUTIJIMHBI

3.1. Obpa3zoBarejbHble TEXHOJIOTHH

3.1.1. B yyeGHOM mpolecce, TOMHMO TEOpeTHYECKOro obydeHus, KoTopoe cocrasiser 75 %
ay/JMTOPHBIX 3aHATUH, MIHPOKO HCIOIB3YIOTCS aKTHBHBIE W HHTEpAKTHBHbIE (PopMbl 00ydyeHus. B
COYETAHMH C BHEAYAMTOPHON CaMOCTOATENbHON paboToif 3T0 cnocoOCTBYeT (OPMHPOBAHHIO M
PA3BUTHIO 061X U TPOodecCHOHABHBIX KOMICTEHIMIT 00yuaromxcs.

3.1.2. AKTHUBHbBIE " WHTEPaKTUBHbBIE obpazoBaresibHbIE TEXHOJIOTHH,
UCTIONB3YEMBIE B QYANTOPHBIX 3aHATHSIX:

Vcnonb3yeMbie akTUBHbBIE M MHTEPAKTUBHbIC

Bun zapsatusg®
o6pazoBaTeNbHBIC TEXHOIOIHH

TO [IpoGremuast IeK1us, TPYINIOBbIC IUCKYCCHH, Pa300p KOHKPETHBIX
CUTYaLH, CEMUHAP, MYIbTUMEANMHAS PE3CHTALMS, PA3hiTPhIBAHUE
CHTyalHH, MPOEKTHAs TEXHOIOTHs |
JlenoBas wurpa, pa3dop KOHKPETHBIX CHUTyalui, WHIMBHUIYATbHBIC |
[P rPYINOBbIE  [POEKTHI, YACTUYHO-MOHCKOBas M  HCCIeA0BaTe/beKas
TEXHOJIOTHH, CO3/IaHHe MPOOIeMHOM CUTyalLluH, TECTUPOBAHHE

JIP —

*) TO — Teopetuyeckoe oOyuyeHue,
[IP — npakTH4YecKHE 3aHATHS,
JIP — naGoparopHble 3aHATHSA

3.2, TpeGoBanusi K MUHHMAJIBLHOMY MATEepPHA/IbLHO-TEXHHYECKOMY 00ecnedeHH 0

Peanuzauus mporpaMMbl AUCUMIUIHHBL TpeOyer Hanuuus ydeOHoro kabusera VYmpasieHus

MePCOHAIOM.

Obopyoosanue y4ebrnoeo kabunema:
- 10Ca/I0UHbIE MECTA MO KOINYECTBY ClylIaTenei;
- paboyee MECTO NpenogaBaTens;
-MarHMTHO-MapKepHas J0cKa.

Texuuyeckune cpencrsa o0yueHus:
- KOMIBIOTEP C JIMIIEH3NOHHBIM ITPOIPaMMHBIM 00ecnevueHuneM;
- MYJIbTUMEAHAIIPOEKTOP;

3.3. Undopmaunonnoe obecrnieuenue 0dyuenuns
Ilepeuens yuyeOnbix uzpanuii, Unrepuer-pecypcos, 10N0JTHHTEILHON JIHTEPATYPbI
OcHOBHBIE HCTOYHUKH:
1. Ky3unenos, Hrops HukonaeBuu.

JlokymeHTauroHHoe obecneueHue yrnpasieHus U 1enonpousBoactso [ Texer] @ yueOHuk s
baxanaspos / Kysneuos, Urops Hukomaesuu, - Mockga : FOpaiit, 2013. - 576 c.

HHTepHeT-pecypehl U AIeKTPOHHO-O0MOIHOTEYHBIE CHCTEMBbI!

1. YnpagieHue uenoBeYeCKUMHU pecypcamu [DnekTpoHHEIi pecype] / Heitneka A. B. - M.:
Hawmkos u K, 2013. - http://www.studentlibrary.ru/book/ISBN97853940204 83 .html

2. Ynparnenueckue petenus [Dnextponusiit pecype| / banaun K.B. - M.: Jlamxos u K, 2013. -
http://www.studentlibrary.ru/book/ISBN9785394021473.htm!

3. "Cucrema ynpasneHus kauecTsoM. Poccuiickuii onbiT [Dnextpoutbiit pecype| / B.B. Unbun. -
M.: AreHTcTBO 3/1eKTpOHHBIX W3tanuil "MuTepmesnarop”, 2015." -
http://www.studentlibrary.ru/book/ISBN596840274 1 .html
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4. KOHTPOJIb X1 OLIIEHKA PE3VJIbTATOB OCBOEHUA JIMCHUITJIMHbBI

Konrpoan
npenojaBaresieM B IpoLEecce
YCTHBIX M

TECTHPOBAHHMA,

W  OIEHKA  pe3yIbTaToB
IIPOBEICHUS

[MHUCBEMEHHBIX

HHIHBHIYaJIbHBIX 3aaHHH.

OCBOEHHUS
[PaKTHYECKUX 3aHATHUH M KOHTPOJbHBIX paboT,
OIpOCOB,

JUCLMIIIHHBI OCYILICCTBIIACTCA

d TakKKE BbINMOJHCHHA  CayIOaTCIdAMH

Pe3yabTaThl Pe3yabTaTel 00yueHus @opMbI H METOABI KOHTPOJIA H OLIEHKH
o0yueHus (ocBOEHHBIC YMEHH, pe3yabTaToB o0y4eHus
(ocBOEGHHBIE YCBOGHHbIE 3HAHUA)
KOMIIETEHLHH)
1 2 3
B pesynbrare usyuenus
JUCLHUIUIMHBI CYIIATENb JOJIKEH:
: YMETh: ‘
IIK 2.8 co3/1aBath OaronpuUsiTHLIN AHanu3 pe3ysiabTaToB TeCTUPOBAHUS
TICUXOOTUYECKHH KITHUMAT B Ouenka qoManHux pabot
KOJIJIEKTHBE JuddepennmpoBanHblil 3a4€T
K 1.1, TIK 1.2, | a¢dexTrBHO ynpasisiTh AHanu3 pe3ybTaToB TeCTHPOBAHMS
IIK 1.3, [IK 1.4, | TpyZ1oBBIMH pecypcamu OueHKa BBINOJIHEHHBIX TPAKTHYECKUX padoT
IIK 1.5, TIK 1.6, Ouenka goMamHux padbor
MK 2.1, TIK 2.2, Jupdepenunposannblii 3a4et
1K 2.7
3HATH:
ITK 1.1, TIK 1.7. | conepkanue kaapogoro, YCTHBIN Onpoc
[IK 1.8, K 2.3, | uadopmMaLmoHHoOro, Onuexka gomMatHUX padoT
[IK2.4,TIK 2.5 | TeXHHWYECKOTO U MPaBOBOTO OueHKa BBIMOJHEHHBIX MPaKTHYECKUX padboT
obecrieueHust CHCTEMbI JuddepeHunpoBanHblil 3a4eT
yIpaBIeHHs NePCOHAIOM
[IK 2.3 OpraHu3alloOHHYIO CTPYKTYPY YcTHBIH onpoc
ciy0bl yrpaBJIeHHs IEPCOHAIOM AHanu3 pe3ybTaToB TECTHPOBaHUS
JuddepenunpoBanHblii 3aueT
O1eHKA BBINOJIHEHHbIX [PAKTUYECKUX padboT
IK 1.1, TIK 1.2, | ofmye mHpUHIMIBI YIpaBleHus YertHbli onpoc
[IK 1.6, 11K 1.7, | nepconanom AHau3 pe3ylbTaToB TeCTUPOBAHHUS
K 2.6 JuddepenumrpoBanublii 3a4ert
OueHKa BBITIOJTHEHHBIX MPAKTHYECKUX paboT
OueHka ToMaluHUX padoT
IK 1.8, TIK 2.1 [PUHLIKIBI OpraHH3alHH JuddepeHunpoBaHHblid 3aueT
KaapoBoOit paboTh! Ouenka gomaurHux pabor
AHanu3 pe3ynbTaToB TeCTUPOBAHUS
[IK 2.7, TIK 2.8 | nCHXOMOTHYECKHE aCTIEKThI

YHOpaBiacHHUA, MOTHBALIMIO
NnepcoHalla

YcerHbli onpoc
JnddepeHunpoBaHubli 3a4eT
O11eHKa BHIMOTHEHHBIX MPAKTUYECKUX padoT
OueHka jjoMaHux paboT
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HEI'OCY IAPCTBEHHOE YACTHOE YUPEXJIEHUE
JOIOJIHUTEJIBHOI'O ITPO®ECCHUOHAJIBHOI'O OBPA3OBAHK S
«MHCTUTYT BU3HECA W PEKJIAMbI»

YTBepxaaio
Feiicpathb[n JIUPEKTOP
¥ ILIY ILUO «BuP»

~ T, B. Toasikosa
crret. 201F v

HUrorosas kBajupukanmonnas arrecranus
Teopernueckuii 6J10k Mo gucumniinie «KaapoBoe 1e10MPoOU3BOACTBON

1. Korna paGoTHuK a0/5keH NpUCTYNUTh k paboTe, ecau B TPYJA0BOM JI0FOBOPE 110 KAKUM-THO0 NpuunHam He
onpeaeneH AeHk Havana paboTki?

2. KakoB MakcuManbHbli CPOK CPOHHOTO TPYAOBOTO 10roBopa?

3. Kako# makcumanbHbiii Nepepbis A8 OT/AbIXa W MUTaHusd, coraacHo Tpyaosomy koaekey P®, aomken GbiTh
npepocTtaeieH paboTHUKY B TeHeHHUE 1Hs7

4. T1o pelleHH0 KOro yCTaHaBIMBAETCS MCTIbITAHWE paboTHUKY?

5. O6a3an in paboTonatenb Mpu BBEACHWH HENOJIHOTO paboyero BpeMeHHU YHUTBIBATHL MHEHWE npokoma?
6. B kakoli neHb BHOCUTCA B TPYOBYIO KHHIKKY 3anuch 00 yBOJAbHEHUM paboTHUKa?

7. COTpYAHHUK HE MOKET ObITh OTCTPAHEH OT padoThl:

8. OnuHOKYyIO MaTb, BOCIUTLIBAOLILYIO pefeHka B Bo3pacTe jo |4 jeT. Heab3s YBOJINHTD

9. Kakum kateropuam paboTHHKOB paspelliaeTcs yCTaHaBIWBaTh UCTbITaAHKE NpU Npueme Ha padory?

10. Ilpu kakoMm ycnoBuy nonyckaeTcs 0T3biB paboTHMka U3 oTnycka?

11. [lpapomepHo AW ycTaHOBAEHHME 3apabOTHON NNAThl HA NEPUO/L MCTIBITAHUS B MCHBILIEM Pa3MeEpe, HEM
OMpeieNeHo B JOKaJbHBIX aKTax?

12. O npencToamx H3MEHEHHAX YCJIORUH TPY,10BOI'0 J1I0rOBOPA M UX NMPUYUHAX pabOTHHUKA HEOOXOMMO
npeaynpeanTb He MeHee vem 3a.....7

13. KakoB MHHHManbHbLII CPOK CPOYHOIr0O TPYAOBOro jloroBopa’

14. Kak HasbiBaeTcs pexkum paboTbl, B COOTBETCTBMH C KOTOPbIM PabOTHUK MOKET NpuBJeKaTbes k paboTe 3a
npejeamMmu, yCTaHOBAEHHOH 1A HETO NPOIO/IKHTENLHOCTH padoyero BpeMeHH?

15. Kako#i MakcuManbHbIH CPOK YCTAHOB/ICH 3aKOHOAATE/ILCTBOM JU1S CBEPXYPOUHOH paboThl?

16. Kakoe yciiosue HeoGx0AMMO coO:104aTh PH MPUBICHEHHH COTPYAHHKOB K padoTe B BBINOAHBIC H
Npa3AHUYHBIE AHYU ANS BLITIOJHEHUS 3apaHee HenpeaBUaAeHHbIX padoT?

17. Kakora uenb ucnbitanusg Npu npueme Ha paborty?

18. YUrto cneayer npeaAnpuHATE, €CIH Bbl CIYYAHHO 3a0bLIH BKAIOMWTL B TPYI0BOH 10TOBOP KakHe-1H00
obs3aTenbHble ycnoBua?

19. Kakue 3anucu B TPyI0OBOH KHWKKE 3aBEPAIOTCSA NEHATLIO OpraHu3almu’?

20. OGs3an nu paboroaare/ib 000CHOBLIBATE HEOOXOAMMOCTL U3MEHEHUH OpraHU3aLMOHHbIX HIIH
TEXHONOFHYECKHUX YCAOBUH TPyaa, NORNEKLUINX BBEACHHE HENOIHOTO paboyero BpemMeHn?

21. MoskeT i HacTHbIH HoTapuyc ObITh paGoTosaTesem HHOCTpata, HMEIOLIETro naTeHT?

22, Ecau paboTHuk nojan 3assneHue 00 yBOJIbHEHUM N0 cOOCTREHHOMY enanuio 3a |4 aneil. korna
HAYMHAETCSA TEUEHHUE YKazaHHOro cpoka?

23. Koraa y paboTHuKka HacTyraeT MpaBo Ha HCMoib30BaHKE OTMYCKA 3a f1epBbii padouuii roa?

24, KakoBa HOpMaJlbHas MPOAO/IKUTEILHOCTL paboyero Bpemetu B Heaeo?

25. K obeToaTenbeTBam 4pe3BbivaiHOro Xapakrepa, n3-3a KOTOpPbIX BO3MOKHO HEBBITNIOJIHEHHE HOPM TPY.Aa,
OTHOCHTCA?

26. Korpa nonyckaercs npusieueHne paboTHHKOB K paboTe B BLIXOAHBIE JIHW W HepabOUME Npa3iHHUHbIC THU
Oe3 ux cornacus

-

- ——,




27. HyskHo M paccneaoBath TAKe bl HecHacTHBLIN Ciiydaid 1 HecHacTHLIH caiyuaid co CMEpTEIbHBIM HEXOIOM.
€CJIM MOCTPa/IaBLIMiA BbINOAHA/ paboThl N0 rpamiaHCcKO-NpaBoBOMY 10roBopy?

28. KakoB MakcHMabHbli CPOK UCMBITAHWA MPH 3aKJIHOHEHHW TPYA0BOIO JIOrOBOpa Ha cpok oT 2 10 6 mecstier?
29. YBonuThL pabOTHHKA, KOTOPbIH 110Ka3bIBAET HEYNOBACTBOPHTE ILHBIH PE3YILTAT UCTIBITAHUS, paboToaaTe b
BMpaBe:

30, Llenwn u CpOKM KOMAaHAMPOBKH ONpeaeseT:

31. Korna npenoctapisieres exero/iHblii orniaynBaeMblii OTIycK paboTHHKY-COBMECTHTENO?

32. Korpa ponaen ObITh W3BeLEH pabOTHUK MO/ POCMUCEH O BPEMEHM HAYAA €IKET0/IHOI0 ONJIa4HBAEMOro
ornycka?

33. Yro nomkeH NpeanpuHaThL paboroaarensb, eciu padboTHUK HE COTAAcEH Ha NPOAOJIKEHHUE paboThbl B HOBLIN
yenopusax?

34. KakoBa npoao/kuTensHOCTL pabovero Bpemenu s paboTHukor B Bospacte oT 16 1o 18 ner?

35. K TeXHONOrM4ecKuM U3MEHEHHAM YCIORHH TPY1a MOMKHO OTHECTH

36. YcraHaBnuBaeTcs K UCTIbITAHHE AN pabOTHHKOR. MpUriallieHbiX Ha paboTy B nopaake nepesosa’

37. B kakoii cpok npu (akTHyeckoM aonyiieHnu padboTHuka K padore padoToaareib 0083aH 0GOPMHTHL C HWM
NMUCbMEHHBIM TpyaoRol aoroeop?

38. Uemy nomikHa TOYHO COOTBETCTBOBATH 3alUCh B TPYAOBOH KHHIKKE O MPHYKHE YROJIbHEHHUS paboTHuKa?
39. Cuuraercs 11 YCTAHOBEGHHBIM YCI0BUE 00 UCMBITAHWUM, €CIIM OHO OTCYTCTBYET B TPY/I0BOM [10r0BOPE. HO
NpeiycMOTPEHO MPUKaAZoM 0 npueme Ha paboty?

40. Kak yuutbiBatoTes Hepaboure npasaHruuHbIe AHK. NPUXO/SIIMECH HA NEPHOL €KCIOHOI0 OCHOBHOTO
OMIa4MuBaEMOro oTnycka?

41.B kakoM cllyuae €Xero/iHbii onna4yuMBaemblid OTNYCK J0sikeH ObiTh npoaien?

42. Kak ucuucasercs npoaosIKUTEIbHOCTb €KEeroAHOro ONnJavuBaemMoro ornycka?

43. Y yBOJIbHAEMOro COTPYAHHUKA BO3HHUK CIOP € MPEANPUATUEM O BEIMHHHE HAYHUCIECHHOTO BhIXOAHOTO
nocobus. [lpeanpuaTue foNkHO:

44, Tlo kaKoMy OCHOBaHHIO OyAET YBOJEH COTPY/IHMK, HE COMACHBILIMACH HA NPOLOJKEHHE paboThl Ha
YCJIOBHAX HEMOJHOro paboyero BpemeHu?

45, M3meHeHus onpeieieHHbIX CTOPOHAMH YCIOBHIA TPYAOBOIo 10r0ROPA N0 MHUILMATHRE paboTonaTens:

46. JIns kakoi KaTeropMk paboTHUKOB 3aMpeliicHo YCTAHABIUBATEL HCTIbITAHUE NPHU NpueMe Ha padory?

47. Yro He nomkeH npeaycmMaTpuBaTth pekum pabouero RpemMeHun?

48. Ko nonyckaercs k pabore B HouHoe Bpema?

49K Tpy0oBO#i fesiTeNbHOCTH B chepe 00pa3oBaHUs W BOCIIMTAHMA HECOBEPLUEHHONCTHHUX HE JIOMYCKAlOTCs
FPasKAaHe, UMEKOLLME MW UMEBLLIME CYJAMMOCTh 3@ MPECTYNAEHHS NPOTHB!

50. Yro ponskeH NpeanpuHaTh paboToaaTe b, €CIM NPUCYTCTBYIONMI Ha paboTe yBONLHAIOIIMACH COTPYAHUK
OTKA3bIBAETCA NOAYHHTh TPYAOBYIO KHHAKY B 1€Hb YBOJALHEHNA?

51, Cpounblid TpYAOROH 10roBOp ¢ fepemMeHHOM paboTHUIIEH HE NPoAJeRAETCA N0 ¢ 3aaRIEHHUIO, eclii Obla
3aKJIOYeH:

52. Korpa MHOCTpaHHbI| rpaxkaaHuH, NOAYUHBILIHA naTeHT, 1oamen npeactaputh 8 MC Poccun konuio
TpyJ0BOro gorosopa?

53. Kakue cBeleHUs OTHOCATCS K UMCHy KOH(PMACHMANBHBIX ?

54, Kako# kateropuu paboTHUKOB HE 1TPEAOCTARIACTCS €7KEIOAHbIN LONOJHUTEIbHbBIA os1aunBaembli oTnyck?
55. C npenofaBaTenamu BbICIUMX YUeOHbIX 3aBe/ICHHH TPYA0BOH JIOrOBOP 3aKAIOHAETCA:

56. O npueme Ha paboTy «6e3BU30BOrO» UMHOCTPAHHOTO PABOTHUKA HCOOXOAMMO YBEAOMHUTS:

57. MO:KHO /11 AOTNONHMTEIBHBIE BLIXOAHBIC IHH, MPEAOCTABIEHHBIE COTPYIAHUKY /18 VX0 32 JAeThMHU-
MHBANHAAMH, HO HE MCTONIB30BAHHbIC UM B CBA3M C BOICIHBIO, NEPEHECTH HA CAC/YIOIHH 1017

58. Corpynnukam, paboTatolUM HENOIHOE BPEMs M MOAYUaOLLHM NPONopUMOHAILHYIO ONJATy Tpyaa. Apyrue
rapaHTHu npepocrapnatoTes?

59. Ha ckonbKo A0TONHUTENbHLIX OM1a4UBAEMbIX BLIXOAHBIX JHEH B MECALL MMCET 11PABO COTPY/IHHUK.
BOCMHTHIBAIOLLMX ABYX AeTeH-WHBANWAOB?

60. Bnipage a1 MHOCTPaHHBLIN rpaskiaHWH OCYLIECTRAATL TPYA0BYIO QYHKIMIO BHE npeeioB cyobekTa PD. Ha
TEPPUTOPHH KOTOPOrO €MY BbiJaH naTeHT?

61. Kakosa npoomKHUTEN6HOCTE MHHHMA/ILHOIO €XKEr0/1IHOr0 OMJIa4uBaemMoro oTnycka?

62. Bripase nn paGoTonaresib JIMIWKUTL ONO3AaBILICTO Ha paboTy COTPY./IHUKA HADARKK 3a coBMetilerne?

63. Kakoe Bpems paGoThbl cuutaeTcs HOHHBIM?

i et




64. TlatenT Ha paboTy BbIIAETCA MHOCTPAHHOMY IPasKJaHHHY Ha CPOK?

65. Hanuuue gokymenTa o nopsjke o6paboTku nepcoHalbHbIX aHHbIX 0053aTe/IbHO:

66. Kakyto kateroputo paboTHUKOB MOKHO OT3bIBaThH M3 OTNycKa?

67. Kakne DOKYMEHTbI He HYHHO O(OPMAATH 1PH BLIHECCHUM MCUMILIHHAPHOIO B3bICKAHUS?

68. Ilpu BO3BpaLLLeHHH U3 KOMAHAUPOBKHU PabOTHUK J0/IKEH MPEACTARUTH:

69. O npeacToAIMX U3MEHEHHAX YCII0BHIT TPY/10BOTO JI0FOBOPA U UX NpHiKHAX paboTHHKa HEODXOAMMO
npeaynpeauTh He MeHee 4em 3a?

70. Kakoii nepuoa 3acuMTLIBAETCS B CPOK MCTIbITAHMS?

71. Yro pomxen npeaAnpuHATL paboToaaTesb, €CU M0 UCTEHEHHUW YEThIPHALIATH JIHEH YBOILHAKOLKIHCSA
paboTHUK - MaTepHalbHOE OTBETCTBEHHOE JIMLIO HE YCIE/ C/laTh BCe MaTepUalibHble 1leHHOCTH?

72. 3aKkntoueHue CpouHOro TPYAOBOIO A0oroBopa OyaeT NpaBOMEPHbIM, €Clu paboTONATENb 10KAKET. HTO:
73. Ipu Bble3aHoit npoeepke uHenektop ['TH npeasssaser paboroaarento?

74. Tpynosoit 10roBop Ha BbINOAHEHUE pabOT, CBA3aHHBIX € 3aBEI0OMO BPEMEHHBLIM PACLIMPEHHEM
NPOW3BOJCTBA WITM 00bEMA OKa3bIBAEMbIX YCIYI, 3aK/1H04aeTCa Ha cpok?

75. Ilepeeon paboTHuka Ha NOCTOSHHYIO paboTy K apyromy paboToaarenio:

76. YBoakHeHHe pabOTHHKA MO UCTEYEHWH CPOKA CPOYHOTO TPY/IOBOrO [0r0OBOPA MPOH3IBOAUTHCS:
77.Tlpn opMUpOBaHMM JOKYMEHTOB A% CAAYM B ApXMB, B €10 AOHKHO MOMELATHCS:

78. Tpynosoit Koseke BCTYITHII B CHAY:

79. llpoponaurensHocTs padoMero BpeMeHu Ul yualuerocs B sozpacte |5 ner B reuenue yyedHoro roia
cocTaBser:

80. Korpa TpynoBoit forogop BCTynaer B cuny?

81. He nonyckaercs 3ameHa 1eHEKHOH KOMNEHCALIMH €KEMOAHOIO OCHOBHOTO OMJIAYMBAEMOTO OTIYCKA U
€XKErOAHBIX AOMOMHUTEbHBIX ONJAYUBAEMbIX OTITYCKOR!

82. Komy 3anpeuiaeTcs 3amMeHa OTNycKa ACHEKHOH KomneHcalueii?

83. Kakne 10KyMEHTbI He NPeabABASIOTCS MPH [pHeMe Ha paboTy 110 COBMECTHTENLCTRY?

84, KakoB MUHUMabHbIH CPOK CPOMHOIO TPYAOBOTO AoroBopa?

85. Mosket /1n paboTHUK NPHOCTAHOBUTE PaboTy NPH 3a4epAKe BbIMIaThi 3apadoTHON naars

86. Ha ocHoBaHnK Kakoro JIOKYMeHTa rOTOBHTHES NpUKa3s (pacropskenue) 00 yBOJILHEHWH M0 CODCTREHHOMY
JKenaHuto?

87. Komy pabortomatens He 00f3aH ycTaHaB/AWBAaTb HENONHbINH pabouuii JeHb WK HenoaHyio pabouyio
HEAEN0 MO JMYHOM npockbe paborHuka? '

88. Ilpu ofpatiennu 3a neHcuel rpasmaaHii He 00a3aH NpeabLABIATL?

89.1.YTo cnenyeT npeaAnpuHAThL, €CK Bbl CAYHaiHO 3a0blIH BKIIOUHTH B TPY0BOK 10Mr0BOpP Kakue-11bo
cBefieHus?

90. CpouHblii TpyLOBO# AOrOBOP HEe MOKET ObiTh Npo;LIeH?

91. OB6a3aHHOCTH OTBETCTBEHHOIO 32 00pabOTKY NePCOHANBHBIX AAHHBLIX HE MOTYT ObITh BOIIOKEHBI?

92. B kakom cny4ae 10nycKaeTcs 3aMeHa eKeroIHOro oriayMBacMoro OTNycKa JIeHeRHOW KomneHcalnei?
93, Kak onyiauuBalorcs AONOJHHTENBHLIE BBIXOAHBIE [IHW 718 YNO/14 34 ,'lC'I'l;MH'-HIIH&JIH,'[H!\'IH?

94. B TeueHWM KAKOro CpoKa CleayeT NPelocTaBUThL PabOTHUKY KOMUH JIOKYMEHTOB. CBA3AHHBIX ¢ padOTOM?
95. YBa)UTENBHOCTL NPUUKMH OTCYTCTBUS COTPY.1HMKA Ha paboTe olleHuBaeTcs?

96. B TeueHnu kakoro cpoka ciaeayet oGopmMuts AyOAMKAT TPYAOBOH KHUIKKKW?

97. Kakoit u3 nepevuucneHHbIX JOKYMEHTOR ABIACTCH OCHOBHBIM JOKYMEHTOM. MOATBEP/KAAIOIIMM TPYI0ROH
cTtax paboTHMUKa?

98. Ckonbko MecsLeB A0NkKeH 0TpaboTaTh COBMECTHTE L /N5 TT0NVUEHUS NPaRa Na eXReroiHbil onnaunsaemMbliil
ornyck?

99. PaboTHUK BOT yiKe TPH HEACH JIeKUT B GONBLHUUE C BOCNANIGHHEM Jlerkux. B 9TOT nepuoa ero MoxkHo
YBONUTH B Cllyyae:

100. Ha ocHOBaHMM 4ero 3anuchiBatOTCS HA TUTYABHOM JIUCTE TPYIOBOH KHHAKKHW CBEJICHUS O NpOfeccun,
cneuHanbHOCTH?

101. Brarouarores B pabouee Bpems M NOJUISKAT ONJIATE CHELMATLHBIC MEPEPBIBLI 18 OT/AbINA:

102. Ybe mMHeHWe N0JKEH YHUTHIBATH paboToaaTe b NPH COCTABICHUHU IpadMKOB CMEHHOCTH/

103. Tlo obuwemy npasuny NPOAOIKATENLHOCThL BAXThl HE A0MWKHA PERBILIATL?

104. INopsnok perucTpaumu 6e3paboTHbIX rpaxkiaH. NOPAI0K PerucTpaliui rpaxian B Lenax Noucka
noaxoasilei paboTsl v TpeboBaHUS K N0AOOPY NoaxoAsLleil padoThl YCTAaHABIUBAKOTCH:

.




105. Kakoe ycnoBue Tpy/10BOro JIOroBOpa OTHOCUTCA K J1ONOJIHUTENbHbIM?

106. Uto pomkeH npeanpuHaTh paboToaareib, Npexiie Hem paboTHUK NOANKLIET TPYA0BO# j1orosop?

107. TpereHckuii oprai no paccMOTPEHUIO KOIIECKTUBHBIX TPY,/10BbIX CHOPOR?

108. Ha koro Bo3naraercs QTBETCTBEHHOCTh 3@ OPraHn3alMio paboTsl 10 BEACHHIO, YUeTY. XPaHEHHIO W
BbIJla4y TPYHAOBBIX KHHKek?

109. B kaxoii cpok npu hakTuueckom aonyiiueHuu paboTHuka Kk pabote paboToaarte/is 06a3aH 0POPMUTE C HUM
nNUcbMEeHHbIH Tpy10BO#H aororop?

110. KoMy 13 nepevmcneHdHbIX ALl Mo UX Npockie eKeroAHblid OTNYCK J0IKEH NPEIOCTARIATHES 10 HCTEHCHUS
nojiyroaa ¢ Havana padotki?

111. Kakue 3anucu B Tpya0BO# kHiikke B rpade «Ceenenus o pabore» He HymepytoTes?

112. Uto He pomskeH npejycMaTpUMBaTh peimnm padoyero rpemeru’?

113. Kak HazbiBaeTcs pexxkum paboTbl, B COOTBETCTBUM C KOTOPbIM PabOTHMK MOIKET NPUBICKATHCA K
paboTe 3a npeaenamM YCTAHOBIEHHOM 18 HErO NPOAOIKUTEALHOCTH pabouero spemenn?

114. T'lo pelieHuto KOro ycTaHaBAMBAETCs UCMbITAHUE PAOOTHUKY?

115. Yto creayer npeAnprHATL CHELMATIUCTY M0 KaapaM., €c/ii TPY/10Bas KHUIKKA NPHILIA B HEFOJHOCTh WK
yTepsHa?

116. Koraa yreepiknaercs rpaduk OTNyCKOB Ha oudepeatoi roa?

117. YeraHaBiuBaeTes Jin MCNbITaHWe 1S pabOTHUKOR, NMPUIIAlEHHbIX Ha padoTy B nopaike nepesoja’
118. Kakoii MHHUMAaIbHBIH NIEPepbIB A8 OTAbIXA W MHTaHKs, corjiacHo Tpy1oBomy koaekey PD. nonkeH ObiTh
npegocTapieH pabOTHHKY B Te4eHue 1AHA?Y

119. Kakoe ycnoBue HeoOXoaumMo cobionath Npu NpUBaeHeHUH COTPY/IHUKOB K padoTe B BbIXOAHbIE H
MpasjHUYHbIE AHU IS BBINOJIHEHUS 3apaHee HenpeaBMAeHHbIX pabot?

120. OTkaz oT 3aK1I04EHNUS TPYA0BOTO JIOrOBOPA KEHILMHAM 110 MOTHURAM. CBA3AHHBIM C DEPEMEHHOCTHIO H/IH
HaUUYKEM JeTer?

121. Yneno paboroaaTenei, ¢ KOTOpbIMK onyckaeTes padoTa 1o COBMECTUTENLCTRY?

122. B TeueHHe Kakoro nepuoa nocjie BpyueHHs KONuM npukasa oo yBoJILHeHHH pabOTHUK. HE COIJIacHbIN ¢
3TUM, MOXKET 06paTuThea B cya?

123. 3acTpaxoBaHHOMY JIHLLY, MMEIOLILEMY CTPAXOBOH cTaxk oT 5 710 8 jieT BhiniaunpaeTces nocodume 1o
BPEMEHHOM HETPYA0CNOCOOHOCTHU MPU yTpaTe TPYAOCMHOCOOHOCTH BLiIeACTBHE 3a001CBaHUSA HIIW TPABMbI B
pasmepe?

124, 3a ocobble Tpya0Bbie 3acayru nepen o6iecTsoM U rogy1apeTeoM paboTHUkK B cooTBeTcTRiUM ¢ TK Pd
MOryT ObITH?

125, Kem ycraHapnuBaeTcs peskum rudkoro pabovero spemenn?

126. Kakune paboTHUKM HE AoMyCcKalOTEs K CBEpXYpoUHoi padoTe?

127. Koraa nonyckaercs npuBiedeHue paboTHHKOB Kk padoTe B BLIXOAHbBIC IHW W Hepaboune NnpasiaHu4HbIE aHKW
0e3 ux cornacus

128. B Tpy10BYIO KHHXKKY BHOCSTCS CBEACHHMS 0:

129. Esxeroeiii JONMONHUTENbHBIH ONJavMBaeMblit OTNYCK - 9T0?

130. Kakue nepcoHanbHble AaHHbie PabOTHUKA PYKOBOAMTENbL HE UMEET NpaBa nojay4ath?

131, JHonoaHUTEbHBIM OCHOBAHMEM 1 NPEKPALICHUS TPYI0BOI0 10r0BOPa € PYKOBOAWTEACM NPEANPHATHS
ABNSETCH:

132. HanomHukm — 310!

133. YcraHoBieHUe KBOTbI /U1 lipHemMa Ha padoTy WHBATUAOR?

134. MoryT nu npeacraButeny paboToaaTens OpraHU30BbIBaTL 3a0aCTOBKY M [IPUHUMATDL B Hell yuacTre?
135. KT0o U3 HUKe NepedmucaeHHbIX JTHLL HEe MOKET ObITh A0MyIIEH K HOYHOW paboTe?

136. Kakue nokymeHThI He TpeOyIoTea npH 3akII0HeHUH TPY/1I0BOTO J1010Bopa’

137. Yro He nomkeH npeycMaTpHBaTh peskum paboyero spemeHn?

138. Uro npu wsmeHeHuu cBeseHHit o paboTHHKE HA THTYJIBHOM JHMETE TPYVIOBOH KHHKKHM HE
3a4epKHUBaeTCs, a JIMlbL Jononngerca?

139. Kakue paboTHUKM HE AONYCKAOTCS K CBEPXYpOoUHOH paboTe?

140. Yro Heo®xomumMo caenaThk CNEUMANWMCTY MO Kaapam. €c/iM B TPYJAOBOWH KHHMKKE 3aM10JHEHBLI BCE
CTpaHulbl XoTa Obl 0AHOro pasaena?

141. Kro cocraensier rpadmk otnyckos?

142. 3a cronbko anei paboTHuk npeaynpexaaet paboronarens 0 yBosbHeHHH ¢ padOThI?




143. Kakue nepcoHankHble JaHHble paboTHUKA PYKOROMTE L HE MMEET [1paga nojaydars?

144, Kakue 3anucu B TPY/10BOH KHUAKKE 3aBEPAIOTCS NEUHaThiO OpraHu3aiinm?

145. [lpn kakom ycnoBuM Aonyckaercs OT3biB paboTHUKa M3 OTiycka?

[46. Kakue KHUr¥ He BEAYTCH B OPraHU3aliMax C LEibIO YUeTa TPYAOBbIX KHuuek?

147. Kakas ocofas oTMeTKa 10/1:KHA ObITh HA THTYJILHOM JHCTE JIyOuKkaTa?

148. Kakue KHMrM He BeAYTCH B OPraHU3allMax ¢ Leablo yueTa TPY/A0BbIN KHUKeK?

149. I'ne, B Tpya0BOM KHMIKKE, HEOOXOAMMO NOCTABHTL WTamm: «Boinan skaaabin No »?

150. 3a ckonibKO JHEH NomKeH ObiTh Npeaynpeiact paboTHUK B CBATH ¢ HCTEHEHUEM CPOKA TPYA0BOrO
norosopa’?

151. ina xakoil kareropuu pabGOTHMKOB 3arpelucHO ycTaHaB/IMBaTh MCIbITaHME NPH npueme Ha pabory?
152. B kakoii pazgen TPyAOBOW KHMIKKM BHOCMTCS 3aruch O 1EperoAroTopke paborHuka?

153, HelicTeuTenen Ny BkAaasil 0e3 TPyAOBOH KHMKKW?

154, Kakumu ungpamu npousBoasTes 3arncu JaT B TPYA0BOH KHWKKe?

155. Kakyto xareropuio pabOTHMKOB He HY/KHO Hanpapisth Ha 00s3aTellbHbIH NpeaABapuTe/IbHbIi
MEAMLIMHCKHI OCMOTp Npu npueme Ha paboTty?

156.Y1o aenartk, eciih BHOBb NPUHATHIA HA paboTy COTPYAHHK HE TPUCTYITHI K padoTe. a 3anuch O Npueme B
TPYAOBYHO KHUIKKY yike BHeceHa?

157. 3a ckonbko aHeH paboTHMK npejaynpexaaeT padoroaatea 06 yRONbHEHWHU ¢ paboThI?

158. Kakue meponpuaTusa 13 NepeyucaeHHbIX HHKE HYZKHO NPOBECTU NPH YBOJILHEHUW COTPYAHUKA 110
COKPALLEHHIO ITATOB?

159. Kakum cnocobom 3anuckiBaeTes 1aTta pokaeHua paboTHuKa Ha THTYILHOM JiucTe?

160. PaGoTHuk 6e3 yBaxkuTeIbHOH NMPUUKHBI HAPYLLIWI TPYAOBYIO AMCHHTIIMHY. 32 9TO HapylUEHHe K Hemy
MOYKHO MPUMEHUTD B3bICKAHHE B BU/E!

161. Korna TpynoBo# norosop Betynaer g cuiy?
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