YyueOublii naan
IpodeccHonanbHas nepenoaroToBKAa

Tlpogdeccns (cnemmanbrocTs) MeHebkep Mo nepconany

Dopma 00yueHus

JHEBHAA

Cpok oGyuenus (mec.) 3.2
Yuebuas Harpyska B Hepenmo 40

YpoBe#b npodeccroHansHOro 00pa3oBaHus NPUHUMAaEMbIX Ha 00yyeHHe —
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Tun BeiiaBaeMoro gokyMeHTa 06 OKOHYaHHH 00yHEHHS - AUILIOM

CIIO. BITO

N n/n Haumenosanue aucuuniany Beero B Tom uncae: B Tom uncne: |
4aCOB JIEKLIMH IPaKT. 3aHATHS |
1. | Brok 0bwenpogeccuoHanbHbix OucyuniuH
. 1.1 | OcHOBBI MEHEUKMEHT - 30 L 12 18
1.2 | llpaBoBoe perynupoBanue 60 | 36 24
po(ecCHOHANBLHON 1EATEILHOCTH |
(B T.4. OXpaHa Tpya) 'i
1.3 | OcHOBBI €TI0NPOU3BOICTRA 30 16 14
1.4 | OcnoBsl nonb3oeanus [19BM 20 8 . 12 _j
"HTOIO ' 140 72 | 68 |
2: | Brok cneyuansibix Oucyuniun :
2.1 | KagpoBoe /1en0npon3BoICTBO 100 60 40 :
2.2 | MadopmatmoHHbIe TEXHOJIOTHH B 40 30 10 |
| npodecCHOHANLHOM eI TeNbHOCTH
.| (1C: 3apnnaTa n Kaaps) e
2.3 | Ynpasienue nepcoHanom 70 | 40 .
2.4 | ConmanbHasi NMCUXOIOTHS 30 10 [ 20
ﬂ 2.5 | YupasneHueckas INCUXOMOTUs 3 16 5 20
i 2.6 | DddexruBHbii noadop u HaiiM nepconana 38 14 ’ 24 |
HTOI'O 314 170 144 |
3. | Ilpouszsoocmeennas npakmuxka 40 - 40 '
(cmasicupogra)
4. | Koucynomayuu 4 - A
3. | Hmozosas keanugpurayuonnan 6 6 :
| ammecmayus =
) BCEI'O 504 252 252 |

Pacemotpen u onobpen
Ha 3ace/laHAM METOJIMYCCKON KOMHCCHU
HYY AT1O «1MbuBy»
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HEI'OCYJIAPCTBEHHOE YACTHOE YYPEXJEHUE
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Yuebno-remaTnuecKuii nnmim orpy 101
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&% «YTBEPXIAIOY

N
/ /]—‘@-Iepa.n BHBIH IMPEKTOP
7t 7 -T. B. Tlonsikosa

20 7d4r.

"B

HDGS’OBOB pe2yiuposeaHue ?’ZDOQ&?CCHOHGJHDHOH oeamenbHoCmil

1o niporpamme JII1IO

HAUMEHOBAHNUE ONCHUNLTNH B

Meneoarcep no nepcoHary

 wa20 /8 /20 19 yu.r.

[i%e [ Haumenoranue tem | Beero | Ayaur Mz vy CpC dopma
17 yacoB | wuackl | Jlekuun | TpakT. KOHTROJIH
Jau.
1| Tpydosoe 3akonodamenscmeo u UHbIe 4 2 2 - 2 Onpoc ‘
3UKOHOOAMENbHBIE GKNbL, COOLPIAICALUUE HOPMbL |
| mpydosoeo npasa . I__
2 | Pabouce epems. Onnama mpyoa 6 4 2 2 2 Onpoc |
3 | Tpyooeoii 0ocoeop. Budvr mpyooso2o 0o2060pa. 10 6 3 3 4 |
I pascoancrko-npagosoil 002060p u €20 i
ocobennocmu |
4 | Hzmenenue mpyodogo2o 002060pda 2 2 1 1 I - | Onpoc |
5 | Pacmopoicenue mpyoosozo 002060pd no 8 4 2 2 4 Onpoc
unuyuamuge pabomuura |
6 | Pacmopoicenue mpyooeo2o 002060pa no 8 6 4 1 2 2 Onpoc |
unuyuamuge pabomooamens. B I
7 | Tpyooeas oucyuniuna u omsememgeHnocns 6 10 4 2 2 6 Onpoe
| ehepe mpyoa. Buost oucyunaunapnoii ‘
omeememeennocmu. [[o2o6op 0 KoLIEKMUGHOU U ‘
UHOUBUOYAILHOL MAMEPUATLHOL ‘
OMBEMEMBCHHOCMU, , !
8 | Tpydoswie chopet 6 4 3 | 1 ,’_ 2 | Onpoc |
9 | Oxpana mpyoda (npedeapumensusiii 4 2 1 1 2 Onpoc |
| meouyuneruii ocmomp) | | '
|
| =
Aurane pov oy — |
B NSNS SR ,l|_ _%,__ .
| |
|
L] |
MTOroBei KOHTPOJIL: 2 2 | 2 sayen |
\ MTOTO: 60 | 36 | 20 | 16 | 24 | |
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HEIOCYJAPCTBEHHOE YACTHOE YYPEXJIEHHUE
JIOTTOJIHUTEJILHOTO IMPOSECCHOHAJIBHOI'O OBPA3OBAHMS
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Vuebno-reMaTHUeCKHil A~
Ocnogbl meredaliemenima

«YTBEPKIIAIO»
-I'enepanbHbIH AHMPEKTOP

2078 r.

HAuMeHosanue dHCHIHl-‘?!’-!‘Hb!

no nporpamme JI110 Meneooicep no nepconaiy | —
' na 20 /8 /20 19 yu.r.
Ne Haunmenosanue tem Beero | Ayaur. 13 aux CPC | dopwma
n/n gacoB | wacel | Jlexknmu | Ilpakr. KOHTPOJIS
sam. | S
1| lIpupoda u cywnocno menedliemenma 6 2 2 - 4 | Onpoc |
2 | @yuxyuu menedxicmenma. 8 2 2 - 6 Onpoc
Ocobennocmu poccutickozo |
i MeHedcMenma |
3 | Dmanwr pazeumus meneducmenma. i3 4 2 2 § Onpoc
Lkonvl u hooxo0sr meneoddicmenma -
4| Heaosas uepa « Botbop cmpame2uu 2 2 - 2 - | Onpoc |
pazeumus. Konxkypenuyus» | "
[ S— |
1 -
1 = ==
{
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| ]
A L ] I S
| |
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VITOroBel#i KOHTPOJIL: 3aueTHAs JIeJI0Bas Hrpa 2 2 ” 2 Aughghep. |
| «Crparerusi BhUKUBAHUS — . | savem |
| _MTOIG: | 30 12 6 | 6 | 18| |
3 e ' _
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HEIOCYJIAPCTBEHHOE YACTHOE YYPEXJIEHUE
JOTIOJIHUTEJIBHOT'O ITPOPECCUOHAJIBHOTI'O OBPA3OBAHKA
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YueGHo-remaTnueckuii niaax
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Fe}ﬁqpm BHBI JLHPEKTOP
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. [onsikpea
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1o mporpamme J{I10

Haumernosane OuCyUIIHb!
Meneoacep no nepcornany

na 20 18/20 ]9 v, T,

HaumeHoBarue Tem Beero | Ayant | M3 1nx | cpC 1 ~dopma |
4acoB vachl | Jlexunn | Ilpaxr. | KOHTpO.1s
IS 3aH, - _|
Cywnoeme ynpasienus nepconanrom. Jlunetinoie 4 2 2 - 2 | Onpoc |
U KA0poGwbie acnekmol. 60NOYUSL KOHYENYuUil \ ;
YAPAGEHUS. . e .
[nanuposanue nepconana. Onpeoenenue 7 4 2 2 3 Onpoc |
nompetnocmu @ nepconane, 3aserd Ha nodbop | ;
nepconaia s l
3 | @opmer u memodsl ombopa u Hauma nepconana. 6 4 2 2 2 Onpac |
Memoodwsr nposedenus cobecedosars .
4 | Pazeumue nepconana: nogolutenue 7 4 2 2 3 | Onpoc
KeauuRayUU U 0ByueHue 1
3 | Momusayus: mamepuansnas u 7 4 2 2 3 Onpoc
HEMAMEPUANLHAS }
6 | Oyenka nepconana 8 4 Z 2 4 Onpoc |
s | lpogheccuonanvnas npueodnocnme, Adanmayus 7 4 3 1 3 Onpoc
na paboyem mecme. Hacmasnuuecmaso T .
8 | ITranuposanue kapvepuot 7 4 2 2 | 3 | Onpoc !
9 | @opmuposanue pezepea. Ilodzomosra 7 4 2 2 ]—3 Onpoc |
|| PYROBOOAMUX KAOPOB R _
10 | Cospemennble mexnono2uu ynpasienus 8 4 2 2 4 | Onpoc
nepeonaIom ,l S
| | " |
[ ; [ J
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s S A e ————
!
| . R .
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SRR by | [ d_+ S| —
el T
| MTOroBbIi KOHTPOJIL: 2 2 | 2 ]EJE;
f UTOIO: 170 ] 40 | 21 | 19 | 30
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HETOCYJAPCTBEHHOE YACTHOE YUYPEXJIEHUE
JOITOJIHUTEJIBHOI'O TTPOGPECCHUOHAJIBHOI'O OBPA3OBAHMS
«MHCTUTYT BU3HECA U PEKHAMH» Uiy 1
> 4 «YTBEPXIAIO»
'reﬂepajlbﬂbild JAUPEKTOP

- T". B. [Tonsxosa

2078

HANMEHOGAHIE d!l(.’l]‘ WHAUH B

. o rporpamme IO Memneooicep no nepconany
il | Ha20 /8 120 19 yu.r.
1 Ne HaumeHosanue tem Beero | Ayaut W3 Hux CPC (Dopma_"i
n/n vacos | uacel | Jlekunn | Tlpakr. KOHTPOIIA |
3, k)
[ | Jlenonpouzeodcmeo KAk (hyHKYUSL yNpagsIeHus. / [ - - | Onpoc |
2 | Hopmamusnas 6asa denonpouszeodcmed 41 / 1 2 | Onpoc |
3 | OpeanusayuonHo-npasogas 0OKyMeHmayus. I 2 - 2 Onpoc !
Dopmul op2anuzayuu 0enonpou3soocmed. '
| Kamezopuu yupeosicoenuii \ ) |
4 | Opeanusayuonno-pacnopsaoumenbibie OOKyMenmol / I | 1 | = 12 | Onpoc |
5 | Huchopmayuonno-cnpagounvie 0oKymenmol ! / 1 2 Onpoc |
6 | Hepenucka, Ipasura oopmaenus 0oKyMenmos. 6 4 | 1 3 2 !
Odghopmaenue pexeu3umos OOKYMeHnos. .
Cocmasnenue u opopmienue cayicedHblx |
OOKYMEHMOG . |
7 | Kongpuoenyuansnoe oeironpoussoocmeo / / 1 - 2 1 Onpoc
8 | Xpanenue ooxymenmos 1 / 1 . - | Onpoc
9 | Komnsiomepuas no02omoska 00OKyMenmoa. 5 - 3 2 | Onpoc |
Asmonamusayus npoyecca 0e10npoU3600Ccmed | S A
! e | ,f =
- A
e
— _I - ~ ]
]
| -
R .
] v
" 1 | praSsp——
, WITOroBbIA KOHTPOJIb: 1 / 1| 3auem
| WTOrO: 30 | 16 | 10 6 |14,
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HEI'OCYIAPCTBEHHOE YACTHOE VUPEX/IEHHE
JIOTTOJTHUTEJIbHOTO NMPOGECCHUOHAJILHOI'O OBPA3BOBAHUA

«MHCTUTYT BU3HECA U PEKJIAMbBh» -~

. Y TBEPXKJIAION

. ITonsikosa

20_{5_{.

YuebHo-TemMaTuyeckuii niaan
Kadposoe denonpouzcodcmeo

HAUMEHOGAHIE d?-n‘C?fI-‘ﬂ-’H--‘h‘b!

no nporpamme JII10 Meneooicep no nepconany
Ha 20/8/20/9 yu.r.
Ne HaumenoBanue tem Beero | Ayawr. | W3 Hpx | CPC h (IJopmJ
i/ qacoB | uHacel | Jlexnun | Ipaxr. ']}cmrrpogml
| 3aH. T S
I | llpuem na pabomy 7 4 2 2 3 | Onpoc |
| 2| Ipyoosoii 00z060p 7 4 2 2 3 | Onpoc ]
| 3 | Bpems omovixa Z 4 2 2 | _3___.r__('_)_;;;:'f;{_-__|
4 | Pabouee gpems 7 4 | 2 2 | 3 | Onpoc
5 | Tpyoogvie kHudICKU ¥ 4 2 2 3 5 Onpoc
6 | llocobus pabomnuram 7 4 2 2 3 | Onpoc |
7 | Bounckuii yuem 7 4 2 2 3 | Onpoc |
8 | Cospemennbie mexnonozuu nooéopa 7 4 2 2 3 Onpoc
| nepconad -
Y | Aoanmayus nepconana 7 4 2 2 3 | Onpoc
10 | Hacmagnuuecmeo 7 4 2 2 | 3 | Onpoc I
11 | Ipexpawenue mpyooso2o 002060pd 7 4 2 2 | 3 | Onpoc |
12 | Kar ygonumos pabomnuxa u uzbedxcams 7 4 2 2 3 Onpoc |
i;__ ACa00bl 8 MPYOOEYIO UHCNEKYUIO S
13 | Heameavnocms kadpoeo2o 7 4 2 & 3 | Onpoc
| nedpaszoenenus e e B e
14| I pybste napyuienus 4 HeobOCHOBAHHbIE 7 4 2 2 3 | Onpoc |
peuienus. pykogooumes [ N
15 | Ilpuem, nepegod, yeoivhenue 6 7 4 Z 2 3 Onpoc |
npoepamme 1C: «3apnrama u kadpvl» )
| L
| "
= ____}_ | 4
D
: '1 |
| — o T i
___H_i_' 'i =
=
| | UTOrIo: 100 60 30 30 | 40 | g
[Ipenoasatens ‘/ﬂ 20 /Zj r.
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HETOCYJIAPCTBEHHOE YACTHOE VYPEXJIEHHUE

JOTOJIHUTEJIbHOI'O [MPODECCHOHAJIBHOI'O OBPA30BAHK A

«MHCTUTYT BUSHECA U PEKJIAMBI

e

«YTBEPKIAIO»

P» ﬁ} _pammbm THPEKTOP

. Tonsikopa

» el

VYyeGno-remarudeckKui mian

Dphexmusnbiit noobop U HAalM_nepcoHaid

204 r.

HaumeHosanue a!JCIHHl-’H{HbJ

no mporpamme 10

Meneodoicep no nepconaity

na 20 /8 /20 19 yu.r

Ne HaumeHoBaHue TeM I Beero | Ayaut. | M3 Hux CPC | ®opma |
rn/m yacoB | uacel | Jlekuun | Ilpakr. l\'OHTpOHH
3aH. ||
! | Cogpemennblit pekpymune 2 / 1 - / ()Hpuc l
2 | Tpeboeanus paﬁomodameﬂﬂh 3 1 1 - 2 Onpoc a
| kanouoamy. 00 NN S |
3| lposedenue cobecedosanus J 2 1 1 I 3 Onpoc |
4 | Ocnosnble npusnaku xopoute2o 3 2 1 1 3 Onpoc |
paGomuuka. YVaumes odwamncsa co |
CHIPAHHBIMU KAHOUOAMamu B _____E . | Ty __!
J | Buowi cobecedosanus u e2o yeau o) 2 ! b 1 3 | Onpoc ‘
6 | lloobop nepconana. Kax cobpanmse 5 2 | I I Onpoc |
| apghexmusnyio komanody e e i il SN - .
7| Memooer npugnevenusn nepconana 4 / l - 3 Onpoc ‘,
8 | Aymemadgbhune: nnocel, Munychl, 4 / 1 - 3 Onpoc |
GrHeopenue —
9 | Memooder oyenru 0eno6uix kavecms 4 / 1 . 3 |6 npoc
pabomnuKos fl 5 i
ISR 5 L
|
|
|
‘ i
MTorosslii KOHTPOIIL 1 1 | t___ _3avem
| _WTOrO: | 38 4 | 9 | 5 ‘ 24 |
ITpenosaparens / ‘W / W“ 2




HETOCYJJAPCTBEHHOE YACTHOE YYUYPEXJIEHMUE
JIOTIOJTHUTEJIBHOT O ITPO®ECCHUOHAJIBHOI'O OBPA3OBAHM S
«MHCTUTYT BU3HECA W PEKJIAMbI»

TiThe. «YTBEPXKJIAIO»
i TeHepanbHBIN JMPEKTOP

& ¢ HUY JUTO « MbuPy
" B. INonskosa

Yuebuo-remaTuueckuii naan-

yﬂDﬂ&HéH YecKas NCUuxonocus

HAUMEHOBARUE UCHIILIHE

o nporpamme JII1O Menedoicep no nepconany .
= na20 18 /20 19 yu.r,
Ne ' Haumenosanne Tem | Beero Aynaur. |_‘ M3 nux " CPC | hopma
n/m yacos gacst | Jlekuuu | [lpakr, KOHTPOIS
3aH. ., bl
[ | Ocnosuvie npunyunst 4 Memoosl NCUXOI02UU 4 2 2 - 2 Onpoc |
ynpasieHus ]
2 | Annapam ynpasienus xax coyuanvnas 2pynna 4 2 I I 2 Onpoc |
3 | Heuxonoaus mpyooesix omHouleHuil 8 4 3 | 4 | Onpoc |
“ T - _ |
4 | Bsaumooeucmeue ¢ epynne. Meocnuunocmmuole 8 4 | 3 4 Onpoc
KOMMYHUKAYUU |
5 | Coyuanbno-ncuxonocudeckue 0cnogsl 6 2 1 ] 4 Onpoc
oeamelbnocmu Pykosooumel =0 gy
6 | Heuxonozudeckue ocHogbl adanmayuu 5 / - ! 4 Onpoc |
JULHOCIU 6 NPOpecCUOHANBHOU DesMeNbHOCNUY .
l SRNEDS. S
: Sl DTS SOSER
—— = 1= = ]
i |
!
- |
|
- J_,— — e S—
T — 1
| ]
| & |
| F |
MTOrOBBIH KOHTPOJIB! 1 ! p ~3auem |
L UTOIO: 36 16 8 | 8 | 20 |
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HETOCYJAPCTBEHHOE YACTHOE YYPEXJEHME
JIOTTOJIHUTEJIBHOI'O TTPO®ECCUOHAJIBHOI'O OBPA30BAH S
«MHCTUTYT BU3HECA U PEKI[AMI:I?/

mf/B

Yyebuo-remaruueckuii mjian

Coyuansuan ncuxonozus

HAUMEHOBAHUE OUCYUNAUHDL

.m0 nporpamume J{ITO Menedowcep no nepconany e el =
na20 I8 /20 19 yu.r.
Ne Haumenosatne Tem Bcero | Ayaur. [ M3nux | CPC dopma
nn 4acos uackl | Jlekunn | [pakr, KOHTPOIS
i 3aH, 1
Hcuxonoeus 06yenust 3 0,5 0,5 - 2,9 ()n-pm, |
| 2 | Bepbaronsie u neeepbansHule cpeocmeda 3 0,3 2 0.5 2,5 | Onpoc —‘
obuenus T
3 | Ocobennocmu denoso2o obwenus 6 2 3 1 03 1.4 [ Onpoc |
4 | opmupoesanue cmpeccoycmouiueocmu 6 2 ] | ’—T 4 | Onpoc
AUYHOCTU .
5 | Koughnurmer. Crnocobul paBpememm 6 2 T 7 4 Onpoc
KOHGIUKIMOB ‘
6 | Bzaumodenicmeue ¢ KOHGAUKMHOU AULHOCTIBIO ] Z - 2 3| Onpoc |
NSRS
|
l
| e
s B e
CENISE 1 T . el e _—
|
SIS, L 1 S, ISP T ——— _|
[ |
IR i N N
| |
188 i
' e
] |
] { - =
_..__'_...___.___,____.__ e
o . e
y | | | -
T | |
o =l | .[ {
. ViTorossii KOHTpOIIL: 1 1 1 | zavem
HTOTI'O: PR 30 10 7 35 |65 | 20

[IpenosaBarens %/ / ;_pjjétfm &F | « L >>___fé/_¢fﬂ_f_%20_’f{].
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HEI'OCY IAPCTBEHHOE YACTHOE YYPEXJIEHUE
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IMPOT'PAMMA YYEBHOM JIMCIUATIIMHBI

«OCHOBBI MEHEIXKMEHTA)

HUA36AHUE OHCHMYI.-’.’HH bl

110 Iporpamme NpoQeccHoHaILHOMN MepernoroTOBKHY

«MEHEJDKEP I10 ITEPCOHAJIY»

HauMeHosanue npogheccuu (CreyuaiIbHOCmu)

HAI10 [IOJAT'OTOBKHM

®opma 00yueHus
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1. TIACITOPT PABOYENM MMPOTPAMMBI YUEBHOMN JUCIHUTIJIMHBI
«OcHOBBLI MEHEKMEHTAY

1.1. O6acTe NpUMEHEHHS NPOrPAaMMBbI
Paboyas mporpamMma y4ueGHOM JUCHUIIMHEL SBJSIETCS YacThIO NPOrpaMMBbl MPo(eccHoHaNbHOM
fepenoArotosky mo crenuaiabHocTH JAI10 «CrienuaiucT no ynpasiaeHHIO NepCoHaoOM».

1.2, Mecro AHCHHILIMHBI B CTPYKTYpe OCHOBHOII npodeccnonanbnoii obpazosare/ibhoii
NporpamMMbl:  JUCUMIUIAHA OTHOCHTCS K  CHELHAIBHBIM  JUCUMIUIMHAM W BXOJHMT B
npo(ecCHOHATBHBIH UK.

1.3. Heaun 1 3a1a4u QHCIHIIHABI — TPeOOBAHHS K Pe3yabTATAM 0CBOCHHS
JAHCITLTHHBLI

Llensio mpenojaBaHusi JQHHOTO Kypca SBISETCH M3YUEHHE CAYIIATENAMH TEOPETHKO-
METOOJOIMYECKMX OCHOB MEHE/DKMEHTa: YCBOEHHE OOLIMX 3aKOHOMEPHOCTEH. NMPUHIIUIOB H
METOJIOB YMpaBICHHS OpPraHW3alMsIMK Pa3iUYHbIX BUAOB. JlaHHbIH Kype NpeinosaraeT CHCTEMHOE
pPaccMOTPEHHUE BCEro CIIEKTPa YIIPaBJISHYECKHUX 3a1ay.

3anauu Kypcea:
1. AkTyanusanus 3HaHUi caymareiei o Hensx, MpHHIHNax, GYHKIHIX 0 METOAaX yIpaBieHs.
2. Jletanu3zaiiydsi OCHOBHBIX TOJIOKEHHI MEHEIKMEHTA.
3.@opMHpOBaHHUE HENOCTHOTO MPEACTABICHHS 0 MEHE[DKMEHTE U €0 MOJIE/IsX,
4. DopMHUpOBAHHME W COBEPIISHCTBOBAHMUE UMEIOIIMXCS YMEHUH M HABBIKOB PEaliM3aluu OCHOBHBIX
BUJIOB JI€ATEIBLHOCTU MEHEKEPA B OPraHu3alliH.

B pesynbrare ocBOSHHS AMCIMIIINHBI CIyLIATEb A0KEH 00Ja3aTh npodeccHonabHbLIMH
KOMITeTeHIHAMH: '

- CIOCOOHOCTBIO H3y4YaTh MNPHYMHBI TEKYYECTH KaJpoB, YHacTROBaTH B pazpadoTKe

Mmeponpusituit o ee cHkenuio (IK 10);

- CrHOCOOHOCTBIO OCYUIECTBISATE KOHTPOJIb 3@ COCTOSHHEM TPYAOBOH JIMCUMIUIMHBI B

NOJIpa3fiefIeHUsAX OpraHu3amu W cobmozeHueM pabOTHHKAMU IPaBHJ  BHYTPEHHEro

Tpynosoro pacropsaka ([1K 12);

- CNOCOOHOCTBIO OCYLIECTRIATE JI€JI0BOE O0LIEHHE: MYOIUUHbIE BHICTYIIIICHUS, IEPErOBOPHI,

MpOBeJICHWE COBEINAHUH, AeoBas MePenucKa, MMeKTpoHHbIe KommyHukaruu (ITK 15):

- C110COOHOCTRIO MPUMEHATE 3HaHUS HOPMATHBHO-TIPABOBOH 6a3bl HE301aCHOCTH ¥ OXPaHbl

Tpyna (11K 16);

- BIIaJICHHeM HaBBIKaMH yrpasneHusa koudumkramu u ctpeccamu (11K 17);

- 3HAHWEM OCHOB YTIPABICHHS TIEPCOHANIOM, KaIPOBON MOJUTHKH OPraHU3allii H YMEHHEM

npuMmeHsTh ux Ha npaxtuke (11K 18).

B pesyibTate 0CBOGHUS AUCHUTUIMHEI CIYIIATENb 00IJICEH YMenb:
e OcyuiecTBAsTh YIpaBieHHE YeJIOBEKOM U YIIpaBACHHUE MPYIIOH.
e  MojsenupoBaTh CHTYallUH ¥ BLIPA0ATHIBATE YIPABICHUYECKHUE PELIeHHUS.
o  OcyuecTBasTh BHYTPEHHUH KOHTPOIb U PETryIHPOBAHHE B MCHE/UKMEHTE.
e OcyniecTBaaTs BbIOOP KPUTEPHUEB OPraHM3aTOPCKOW MEATENBHOCTH B KOHKPETHOH
CHTYyar1H.
e Bpibuparh NpUHIHKIIEL, METO/IbI, (HOPMBI ILIAHHMPOBAHHS.

B pesynsTarte ocBOSHHS AUCHMIUTHHBI CIIyLIATEIb Q0AJICeH 3HAMb!
o CrpykTypy yTpaBiCHHS, METOJOJOrHYECKHE OCHOBBI MEHE/UKMEHTA, MPUPOLY H COCTAB
(hyHKIMH MeHeHKMEHTA.
o CyuHOCT, TOHSATHH: MEHEMKMEHT, pPYKOBOJACTBO, IUIAHUPOBAHHE, OpraHu3anusg |
pPeryampoBaHue B MEHEDKMEHTE, OpraHM3alMoHHas KyJbTypa.

L




Oco0eHHOCTH MOJENUPOBaHusl CUTyauuii U paspaboTKy pelIeHHH B MEHEKMEHTE,
TUIAHUPOBAHHE B MEHEJUKMEHTE, aHaJIN3 BHYTPEHHEN U BHELIHEH Cpe/ibl.

[lpupony ynpaBiieHHs M HCTOPHYECKHE TEHIEHIMH €ro pasBUTHA, YCIOBHS H (DakTOphI
BO3HUKHOBEHHSI W Pa3BHUTUS MEHEIKMEHTA. DTarbl ¥ IIKOJBl B MCTOPHH MEHE/UKMEHTA.
MEIK/[yHAPOAHbIE MOJIETH MEHEPKMEHTA.

OcoBEeHHOCTH POCCHIHCKOTO MEHETKMEHTA.

1.4. KosnvuecTBO 4acoB HA 0CBOEHHE MPOTPAMMBI JAHCHHILIHHBI:

MakcumanbsHas yuebHas Harpyska 30 vacos, B TOM uHcIC!
o0si3aTesibHas ayAMTOpHas yyeOHas Harpyska 12 yacos, B TOM 4HCIIE:
[IpaKTHYECKUE 3aHATHS 6 yacos,

CaMOCTOATE/ILHas! p&GOTa ciayiiaTeis 18 vacos.




2. CTPYKTYPA U COJEP)KAHUE YYEBHOM JUCIUTLIUHBI

2.1. O6bem y4eOHOH AMCIHMIHHLI M BU/ALI y4eOHoi padorsbl

Bua yuebnoii paborni

]{'OJIH‘ICCTBOj

4acon
Magceumadabuasi yaebuasi Harpyska (Bcero) 30
| O6s3aTenbHas ayIMTOpHAs yueOHAs HATPY3Ka (Bcero) 12

B TOM YHUCIIEC!

nabopaTopHbIe 3aHATHS

MPAKTHYCCKHE 3aHATHA

6

KOHTPOJIBHBIC paGOTBI

Kypcosas paboTa (mpoexT)

Camocrosteasnan padora odyqalomerocs (Bcero)

18

Hmoeoeas ammecmayus 6 hopme  oughpeperuuposannozo sauema

N
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2.3 [lepeyenb NMPAKTHYECKHX (CeMHHAPCKHX) 3aHATHI

[TpakTuyeckoe 3anarue Ne 1 (mo Teme Ne 3).
«IIIK0JIBI 1 OAXOABLI MEHEIKMEHTA»
[{enb: M3yuUTH OCHOBHBIE IIKOJIBI M TIOAXO0I6] MEHEDKMEHTA.
Xoo sansamusi:
3anosHuTh TabnuIy:

Haspanue kol MEHEDKMEHTa OcHoBHas XapakTepHCTHKA
[Ikos1a HaywHOro ynpaBjeHHs
 AJIMWHHCTpAaTHBHAS [IKOJIA YHPABICHUS

[1Ixona uemoBEeYeCKHX OTHONIEHHH H 1ITKOIa
TOBEIEHYSCKUX HAYK

[11koJia HAy9HOrO YIIPaBICHUS
KonnuecteeHHas mkosa

OcHOBHBIE MOX0/Ib] MEHE/DKMEHTA!
1. TlpoueccHsiit noaxon.
2. CHCTEeMHBIH MTOAXON.
3. CuryannoHHbI! MOAXO/I.

[IpakTrueckoe 3anaTue Ne 2 (o Teme Ne 4).

Hdenosast nrpa «Beidop crparernn pazsurua. Konkypenmis»
[lean: nayuuThest BBIOUPATH CTPATErHIO PA3BUTHS MPEANPHUATHS, UCXOAS U3 CUTYallMU.
Xo0 uepwl: _
JlenoBast MTpa COCTOUT U3 YIPARICHYECKHX CUTYALUN YeTKO COPMYIIHPOBAHHBIX TPOBIIEM,
KOTOpPbIE BOSHHKAIOT [IEPEl PYKOBOAMUTEIIEM B NIPOLECCE €r0 YNPaBICHYECKON NeATCILHOCTH, H TEX
PEIIEHHH, KOTOPBIE TPUHUMAINACE PYKOBOIUTENIEM B CIIOKHBUIMXCS YITPABICHYECKUX CHTYAIIHSIX.
[locie TOro Kak y4acTHHKH JEOBOM MIPBI 03HAKOMSTCS ¢ YIIPABICHUYECKOH CHTYAlHEH 1
NpoOIEMOH, KOTOPYIO HAJJIEKUT PELIHTh, OHHU IOJDKHBI yKa3aTh Hanbosee 2«pPpeKTHBHbIE, ¢ HX
TOYKH 3PEHUS. MIYTH €€ PELICHMSL.
Bee yuacTHHKN HIpbl pa3OUBAOTCS HA KOMAHB! MO 4 — 5 4ejoBeK. Y Kaxo#i rpynisl OTACIbHAs
ynpasien4eckas curyanus. Komanael mesxxay coboit MEeHHsIMH He oOMeHHuBatoTCs. Bpems juis
obcyxzaenus 25 — 30 muryT. Havano u oxonuanue paboTsl puKkcHpyeTes npenotasareneM. o
3aBepLICHUIO UTPY NPEeACTABUTENL KOMaHIbl JOKIAIbIBACT U 3allMLIAECT FPYIITOBOE PEIICHHE.
Curyanus Ne 1
Ha rnpeanpus Ty 110 Npou3BOJACTBY CTPOHUTENBHBIX MATEPHAIOB CPEIHEH MOILHOCTH CHOKUIACh
KPHTHYECKAs CUTYalUs: IPOIYKIIUS HE HAXOIMIA A0CTaTOMHOTO cOBITA, HAa CKJIAJaxX CKOTTHIIOChH
3HAUUTEIIBHOE KOJIMYECTBO CTPOUTEIILHBIX MATEPHAIIOBR, KOTOPBIE 0KA3ATUChH HEPEATH3OBAHHBIMHU,
IT0 NOBJEKTO 3a 000 cHIKEeHHE 00beMa BEIPYUKH OT PeaTH3alMu TPOIYKIHH, BRINyCKaeMoii
NpeIPHATHEM, POCT KPEAUTOPCKOI 3a10KEHHOCTH, Tepebou ¢ BIMIaToH 3apaboTHoll miiaTe! u
SIBUJIOCH OZHOM W3 IIPUYKMH TEKY4YeCTH KaJpoB, CHHIKEHHsS 00BEMOB IPOU3BOICTRA, VX YIIICHHS
KayecTna BbIYCKAEMON MPOAYKIIHH.
Taxum 06pazoM, HaMeTHIIach SBHO BhIPaXKEHHAA TEHACHIUS K YXY/IIEHHIO IKOHOMHUECKOTO
[MONOKEHUS TPEATPUATHSL, CHIDKEHUIO €T0 MPOM3BOJICTBEHHBIX BO3MOKHOCTE, ocsiableHuio
MO3ULHHA HA phIHKE COBITA MTPOLYKIIHH.
YupeanTeay npeanpuaTis, KOTopoe No CBoei opraHu3aioHHoi Gopme OBIN0 3aKPhITEIM
AKIHOHEPHBIM OOIECTBOM, BBIHYKASHBI ObLTH BIJIOTHYIO 3aHSATLCS CIOKUBIIEHCS HA MTPEUTPHITHH
cuTyanuen. ;
Vupeoumensim npednpusmus no npouzeo0cmey cmpoumenbHbix Mamepudaios 6 CrodiCuGUIeTics
cumyayuu HeoOXo0uMo NPUHAMb 0CTICMEeHHbIE MePblL QLA YAVHULCHUA €20 OCAMENbHOCINH.
Bonpocui:
1. Bo3moikHBIe 1eHCTBHS PYKOBOAUTENS MPEIMPHSITHS
2. CocTaBbTe CTPATErHYECKOE pelieHHe PYKOBOIUTEIS TPE/TPHSATHS.




3. Ilpe/utoskiTe MyTH BBIXOAA U3 KPUTHYECKOH CHTYaIlHH.

4. Heobxoauma 14 3aMeHa pyKoBojcTBRa npeanpustug. Odocnyiire.

Curyamus Ne 2

[Tocne TOro KaKk ydpeauTesiMH NPEeANPUATHs ObLTO MPHHSITO PEIIeHHE O 3aMEHE JAHPEKTOPA 3aB0/1d,
Ha4aI0ch 00CYIKICHHE HOBOM KaHIUAATYPEI Ha 3Ty A0KHOCTE. OIHAKO CIIOHTAHHO BO3HUKIIIEE
obcyrilenre BOZMOKHBIX MPETEHICHTOB BBISIBUIIO, UTO CPE/IM YUpeHTENeH HET EAMHOTO MHEHHS O
TOM, KOMY MOJKeT OBITh MpeiioskeHa 0CBOOOAUBIIASCS JA0JDKHOCTb. Besb 1epeji HOBBIM JIHPEKTOPOM
CTOsA/1a 3a1a4a KOPEHHOH peopraHu3allui eI TeNLHOCTH NPEANPUATHS [UTsl BBIBOJA €0 U3 TOI'0
KPUTHYECKOI'0 MOJIOXKEHUs, B KOTOPOM OHO 0Ka3aJ0Ch. ¥ BEPEHHOCTH B TOM, YTO HA3BAHHBIC
TIPETEHICHTH] CHIpaBATCS C STOH CIOKHON 3amadeif, Tpedyromeil oT ynpasineHua 10cTaTouHo
BLICOKOTO TTPO(eCCHOHATIBHOTO YPOBHS U PEIIHTEILHBIX d(Q (e THBHBIX AeHCTRUMN, y yupeauTeei He
ObIm0.

Vupeoumenam HPeOnPUAMUS RO NPOUIBOOCMEBY CIMPOUMETbHBIX MAMEPUANOE He0OX00UMO
nodobpams pykogooumens, KOmMopwlil Moz Obl 6b16eCMU €20 U3 KPUMUHECKO20 NON0ICEN .

[Tociie BHUMATETBLHOTO U3YUEHUS COCTOSIHUS JIE/1 Ha IPOH3BOJICTBE BHOBL HA3HAYEHHBIN AHPEKTOP
MOHS, YTO OHOM U3 OCHOBHBIX MPUYMH Heylau crana Hed(deKkTHBHAas cucTemMa yrparieHus 1 4To
PEOpPraHru3anuio MPeanpUsITHs HEOOX0IUMO HAYMHATH € 3aMEHBI YIIPaBJIEHYCCKOr0 COCTana, ot
KOTOPOT0 BO MHOTOM 3aBHUCSIT PE3yJIbTAThl IPON3BOICTBEHHON AEATEILHOCTH.

[T1oxas koopAHHALMS TIPOU3BOACTBEHHBIX M cOBITOBBIX cnyx0. aybiaupoanue B padoTre
(hyHKIMOHAIBHBIX NOIpa3ieIcHHH, HEOCTATOUHOE CTUMYJIMPOBAHNUE TPY1a PabOTHUKOB,
HANPsIKEHHbBIE OTHOLIEHUS MEXKAY paboTHHKAMHU HA TEXHOJIOTHUECKH B3aUMOCBA3AHHBIX YHACTKAX. @
[JaBHoe, OTCYTCTBHE OJIMHAKOBO NMOHMMaeMOo# BceMU pabOTHUKAMHU CTpATer iy pa3sBUTHS
MpeAnpUATHsS TPeOOBAIN NPUHATHSA HEOTIIOKHBIX MEp.

Bonpocoi:

1. Kakyio neobxoanmo nogoOpark KaHAMAaTypy Ha A0JDKHOCTh AMPEKTOpa npeanpustis. Onummre
nporecc orbopa.

2. Kakne MeToap1 HEO6X0IHMO IPUMEHHTH HOBOMY JMPEKTOPY, YTOOBI BHIBECTH MPEANPUITHE H3
KPUTHHECKOIO COCTOSTHHUSL.

3. Chopmynupyiite cTpaTeruio npeanpusThs,

4. CocTaBbTe MJIaH MEPONPUSATHH M0 YJIYUIIEHUIO COBITOBON MOMUTHKE NPEATPUSTHS.

Curyanns Ne 3

[Tpeskne uem npUCTYnHTh K pa3paboTke CTpaTeru pasBUTHs MPEATPUSTHS, HEOOX0IMMO
YCTAHOBHTH [IPUYMHBI, HE MO3BOJISIONINE BRIMYCKATh KOHKYPEHTOCITOCOOHYIO NPOAYKIIHIO,
MOJB3YIOLUIYIOCS YCTOHUHUBBIM MOTPEOUTEIBLCKUM cTIpocoM. OTHETHI TTPEKHEr0 PYKOBOJICTRA
HPEANPHATHS 103BOJIMIM BCKPBITh MHOTHE HEJIOUETHI, MEIIABIIME NPOAYKTHRHON paboTe. OHako
IS ONIpEACICHUSA OCHOBHBIX (Y3KHX MECT» H NMPHOPHTETHBIX MCpOI'I}')HﬂTHljl, HCOGXO;‘IHMHX s
MOBLINICHHS KaUeCTBa BHITYCKaeMOH MPOIYKIIMH, TIOUCKA TOYEK pocTa U Haubosiee neperekTHBHbLIX
BO3MOJKHOCTEH OBIIO NPUHATO PELIEHHE O IIPOBEICHUM CUCTEMATHINPOBAHHOTO aHAIM3a
CIIOKHMBIIETOCS OJOXKEHHUSI.

Hoewill dupexmop nocmasun 3a0awy onpeoeaums Ha OCHOBHBIX YHACKAX OCSmenbHocmu
npeonpusmusl ciabvle Mecma u y2po3vl, KOMopwvle OHU MO2YIM NPeOCmasisms 6 Oyoywem, a markice
CUAbHBIE CMOPOHDBL U OMKPBIBAIOUJUECSL 8 CEA3U C IMUM BOZMOICHOCU, HA KOMOPHIC Yenecootpa3no
coeaams Cmasky npu peop2anuzayuy 0esmenbHoCmy npednpusmus.

Bonpocoi:

1! HazoBuTe psi npu4HH, KOTOPBIE HE TO3BOJISIOT BBITYCKATh KOHKYPEHTOCIOCOOHYIO POLYKILHIO.
O0BsgcHUTE.

2. PazpaboTaiiTe cTpaTeruio pa3BUTHS MIPEATIPHATHS.

3. Kakoe crpareruueckoe petieHust HeoOX0MMO MPUHSTL PYKOBOJACTBY Opranu3aiium.

Curyanms Ne 4 )

CornacHo HOBOH cTpaTernu pa3BUTHs MPEANPUATUS, pa3paboTaHHOMH Moc/e Npuxo/ia HOBOrO
JUPEKTOPA, AEATEHLHOCTD NPEANPUATUS JOIKHA ObLTa IpeTepneTh 3HaUUTE/IbHbIC H3MeHeHus. Hnoe
3HAYEHHUE CTAIO MPHUIABATHCSI MAPKETHHIOBOMH ciyxbe, 6ostee MOOHIILHBIM JIOJIKHO OBLIO CTAaTh
MPOU3BOJCTBO BBIYCKAEMBIX CTPOUTENBHBIX MaTepHaioB. [Ipr HeoOX0AMMOCTH OHO JIOJIKHO OBLIO
obecriedHTh OBICTPYIO CMEHY HOMEHKIIATYPbI IPOAYKIIMH C yYETOM PEaIbHBIX BO3MOKHOCTEH
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[PETPUATHS, BBIITYCK IPOIYKIUH CICAYIOLUIETO NOKOJEHHS B COOTBETCTBHH C H3MEHAIOLIMMCS
crpocom. Ipenycmarpusanacek Goslee akTHBHASI HHBECTHIIHOHHAS JI€ATEILHOCTE, YTO MPEIONaraio
BHEPEHHE HOBBIX TEXHOJIOTHYECKHX JIMHUH 1 Bosiee COBPEMEHHOr0, a rnoja4ac u doJsee
JIOPOroCTOSIIEro 000PYAOBAHHS.

Ileped nogbim pyKOBOOCMEOM GCMALA 3A0a4d Peopeanu3ayuu CmpyKmypbl RPeOnPUsMUsL 6
COOMBEMCMBUU € USMEHEHUEM CIosiux neped Hum 3aoay. Ilpeononazanocs coeiams bonee
QUHAMUYHBIM RPOUZBOOCMBO, HONCe GKMUBHOU MAPKEIMUH206YIO ROIUMUKY, Dorbuiee 3naienue
cmano npudasamuCs UHHOBAYUOHHOU Oeamenvrocmu. I1oamomy neobxooumo 6uiio ulOpams marxyio
OP2AHUSAYUOHHYIO CIPYKIYPY, KOMOPAs 8 Haubonbuwel cmenen cnocobemeosaid PeuLenio HOGLIX
30044, CMoAWUX neped npeonpusmuem.

Bonpocel:

1. CocraBbTe (hyHKIMOHATLHYIO OPraHU3alMOHHYIO CTPYKTYPY NPEANpUsTHS. (CMOJSITHUPYITE)

2. Pacnipesienure (QyHKIHOHAIBHBIC MTOJTHOMOYHS MEKIY OTACIAMH HITH 110pasie/ieHHIMH,

3. Kakosa OyieT HOBas CTpaTerus pa3BHTHS CHTYAIlHH.

Curyannsa Ne §

Tsokenoe nonoxeHue, B KOTOPOM HaXOAMIOCh MPEANPUSITHE HIPH [1epesiade ero HoBOMY
PYKOBOJCTBY, TpeOOBaIO OT npuule el KOMaHIbl YIIPaBIeHIEB PEUIUTEIbHBIX JIEHCTBHIT 110
M3MEHEHUIO CiIoKuBINeics cutyatuu. [lonck nyrelt BeIBOJIA NMPEANPHATHS W3 CIIOKHBILIETOCH

Mo 10%eHs NoTpeboBall OT HOBOTO PYKOBOACTBA MMPOBEICHUS ACTATLHOIO aHaln3a CHTYallHH, TTpH
3TOM OCHOBHOM aKIIEHT OB CAETaH Ha BRISIBICHHE MOTEHIIMANBHBIX BO3MOKHOCTEH IPEJITPHSITHS 1
OlIpEICICHHE HOMEHKJIATYPBI CTPOUTENIBHBLIX MAaTEPHAIIOB, MOJIL3YIOLIMXCH pealibHbIM CIIPOCOM Ha
pBIHKE COBITA.

Hogas ctparterust pa3BUTHS Mpeanonaraia pe3koe noBblieHne KOHKYPEHTOCTIOCOOHOCTH, a 3HaUUT.
peasi3yeMoCTH IPOM3BOAUMON MPOAYKIIHH, YTO JOMKHO OBIJIO CTATH OCHOBON HKOHOMHHECKOrO
TEXHUYECKOT0 03/I0POBJICHUS NPEATPHSATHS.

Onnaxo fAefcTBUS 10 BO3POIKICHHUIO MPEIITPHSITHS MOTITH IIPUBECTH K JIOCTHIKEHHIO MOCTABICHHOH
EJIH TOJBKO B TOM CIIy4ae, €CIIA OHH OCYILIECTBIIAIUCE B COOTBETCTBHH CO CICIHATLHO
pazpaboTanHbIM ILTAHOM.

Pyrosoocmeo nocmasuno 3aoaqy pazpabomsu maxo2o niana 0esmensHocmu npeonpusimus,
KOMOpoil, ¢ 00HOU CMOPOHbL, NO360NUNL Dbl PEanyu306ams 1H0GYI0 CIMPAMeUIo pas3eumus
npeonpusmus, ¢ Opy2ou — oxeamviean bbi 6Ce CMopoHblL €20 0CAMENLHOCMU.

Bonpocuwi:

CocTaBbTe I1aHa AESTEIBHOCTH MPEATIPUSITHS.

Kakxopo OyneT cTpareruyeckoe peuieHHs Ha NpeanpHITHH.

PaspaboTaiiTe MpOU3BOJICTBEHHAIH M71aH OPraHu3aliiH.

. ChopmyarpyiiTe cullbHBIE U c1abble CTOPOHBI PA3BUTHS.

WD -

[IpakTuyeckoe 3ansTre Ne 3 (HTOroBOE 3aHATHE).
3avernas acaosas urpa «Crparerust BbURHBAHHA
Ueﬂb Haqub CTpaTeruy yIpaBlIeHUus B KPU3HCHBIX CHTYaIIUsX
Xoo uepwr:
[ToaroroBuTEALHBIA YTAN:
1, Pacnipesienienye y4acTHHKOB 1O KOMaHAaM.
2. Beibop reHepabHOr0 MeHe/Kepa i MEHEIKePOB M0 KOHKPETHBIM BUJIaM Pa0oT BHYTPH Kak/10H
KOMaHJIbI.
3. lloaroTopka pa3laTOHHOro MaTepuana.
[Laan penoBoit urpol
1. Pacnpenenenne yuacTHUKOB 10 KoMaH1aM. B cocraB KOMaHbl BXOJST: TEHEPATLHBIC MEHE/UKEPLI
(hbupM U MEHEIKEPBI IO KOHKPETHLIM BHIaM paboT.
2. Onpenenenue ueneit Gupmabl.
3. AHanu3 CUTyalMH BBISBICHHUE 3aTPYAHEHNs! B YIIPABICHUH NPEANPUITHEM B YCIOBHAX
KOHKYPEHIIMH U pazpaboTia CHTYaTHBHOTO PEleHuUs.
4. PazpaboTka KOHUETIIHH Pa3BHTHS (PHPMBIL.
5. PazpaoTka cTpaTeruuecKoro npoeKTa BEDKUBAHHS (PUPMBL.
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6. TakTuka noabopa Kaapos, ONpeeaeHne JeIOBBIX KaueCTB MEHEIKepa.

7. 3aKIioueHHe NMPEnoiaBaTes Mo pe3yabTaTaM Urphl.

[Iprtmepubie BONpockI 118 BHICTYTICHHST:

- @HATTN3 COCTOSHUS PBIHKA JaHHOH NMPOAYKIIHH:

- KpaTKasi XapakTepUCTHKA IPEANPHUSITHS, €r0 PEeHTa0eTbHOCTH H IIPEIII0JIAaraeMble Mephl 1o
YAYYIIEHHIO, 03M0POBICHHIO IPOU3BOCTBA;

- [eHOBAas TMOJIMTHKA MPEIIPUSTHS;

- o01IHe MEPOIIPUATHS W CTPATErUsl BEDKHBAHUS MPENPUITUS HA JTAHHOM PBIHKE:

- HCTOYHUKH (PMHAHCHPOBAHMS;

- TPAHCAKLIMY NPEANPUSITHS, €r0 NapTHEPCKHE OTHOIICHHUS ¢ YUaCTHUKAMM,

- KQHAaJbl TOBAPO/IBMIKEHHS C BBIXOOM Ha PHIHKH COBITA MPOIYKIIMH;

- MephI 110 OXpaHe OKPyKatoleH Cpembr;

- ONTHMAJIBHBIE PE3YJILTATHI IPOBOAUMON CTPATETHHU, 0XKHIaeMbIe

NpUOBLLITH.

Cuenapuii 1e;10B0#i Hrpsl

Oman I: Pacrupenenenue y4acTHHKOB 110 KOMaHIaM.

YUaCTHUKH JISJIOBOH HIPBI paclpeelisiioTCs MO YeTBEPO 3a CTOoI — 1o Komanjaam. Kaxkias komania
nosay4aet B "coOCTBEHHOCTD" 0JIHO U3 MPEANPUATHH ¢ TabNMIEH ero OCHOBHBIX XapakTepHCTHK M
nepevYHeM BHJIOB BhITyckaeMoi mpoaykiun. Ha kaxcioe npennpusatue npusaraerces rpaduk
KPUTHYECKHAX TOYEK M Ta0IMIla pa3Iu4HbIX BUOB H3/IEPIKEK HA €AUMHUILY [TPOLYKIIHH.
Y4acTHUKH pacrpeeIitOTCs Ha BLIMONHAEMBIE POIH: MEHEUKED, IKOHOMUCT, CITCIIMAITHCT MO
MApKETHHTY, PEKIAMHBIA areHT, PyKoBOAUTEMb 1€1I0BOH UIPBI MOACHSET YCIIOBHS MIPhI U
0COOEHHOCTU XapaKTEPUCTHUK NPEIITPUATHIA,

Oman 2: Onpenenenne pesxxuma paboThl MPeANpHATHS.

Y4aCTHUKY UIPBL, "METOJIOM KOJUIEKTHBHOTO 00CYKACHMUS", H3YYarOT NCXO/IHBIC TAHHBIE,
HeoOXO/IMMBIE 1T OpraHM3aliy arpapHoro 6usHeca. Ha neprom stane HeoOXOMMMO OTIPEseIHTh
peskuM paboThl npenpHUsTHs. PYKOBOAUTEL UTPBI OCYILECTBISET KOHTPOIIL 38 XO10M
KOHOMUYECKOT0 aHAIN3a yYaCTHUKAMH HIDBL.

Ojinan 3: Tlovck (PMHAHCOBBIX HCTOYHUKOB JUIS O3[J0POBICHHSI ITPEATIPHSITHSI.

Ornpenenus pexcuM paboTsl NPEANPUSTHS, YYaCTHUKAM NPEAOCTABISETCS NPABO BLINIPABHTD
HEraTHRHBIC CTOPOHBI TEXHOJIOTHH, (PUHAHCOBOTO TIONOKEHUS MPEUTPUSITHS TYTEM TOJTYUEHHs
MHBECTUIIMH OT WHOCTpaHHBIX Oankor: Hemelkuil 6ank, Aurauiickuit 6ank. @panity3ckuii fank.
[TeperoBopsl ¢ MpeACTaBUTENIMH ITUX OaHKOB BeYT YUACTHUKH KAXKA0N M3 KOMaH Ha
AHTIINHCKOM, (DpaHIly3CKOM, HEMEIKOM s3bIKax ¢ ynorpediaennem npofecCHoHanbHO — JAe0BOi
JIEKCHKH.

[IpertonaBareny OUEHUBAIOT KAYECTBO BEICHHS UATOrOB MEHEDKEPOB U OaHKMUPOB, ¥ BLIJAIOT
paspenieHie Ha MoJTydeHne KpeAuToB (MHBECTHIIMI) B Cllydae yIOBICTBOPHTEILHBIX H3LACHEHHI,
Iman 4: AHAIN3 CUTYalluH, BBISIB/ICHUE 3aTPY/IHCHUS B YIIPABJICHUM NPEANPUATHEM U pa3padoTKa
CHTYATHBHOI'O PELICHHUS.
PYKOBOMTENH UTPHL MOSICHAET CXeMY TOBapPOABHIKEHHS B OTPACIH YYACTHUKAM KOMAH/ 1
OTIPE/IENIAET MECTO KaXIOT0 MPEANPHUATHS Ha 3TOI cxeme. YUacTHHKaM TIPEeIOCTaBIISETCs TpaBo
BLIGOPA HATIPABJICHHUS AEATEILHOCTH MPEANPUSTHS B 3aaHHBIX PAMKAX 110 CXEMe: MPOIyKT-
MPOM3BO/ICTBO-PBIHOK. C MCHONBb30BaHHeEM MeTo/1a "MO3roBOro mrypmMa' CTYJACHTh ONPeAessior
KaHallbl TOBAPO/BHIKEHMS TIPOIYKLIMH, IETIOBBIX MAPTHEPOB U KOHKYPEHTOR

Dman 5: PazpaboTka cTpaTerndeckoro NpoeKkTa BbDKABAHUS MPEAITPUSTHS.

Y4acTHUKH UrPBL, oche 00CYKACHHS CBOMX YIPABICHYECKUX PEIICHHH. 3anonHs0T O1aHKH
pCIICHMIH, TOTOBAT K MPE3EHTALUY CTPATErHH MPEANPUATUS JIHAepa KOMaH bl PYKOBOMTENL HIPDI
OKAa3bIBAET MOMOUIb B MOArOTOBKE CIIEYIONIUX BOIPOCOB:

AHAIN3 COCTOSHMA PBIHKA JaHHOW MPOLYKIIHH; )

MEpBI 110 03710POBJICHHIO MPOU3BOCTRA, MPHHITHIE MEHEDKEPOM H IKOHOMUCTOM MPETPUSITHS
o011as cTpaTerus BEDKMBAHUSA MPEUTPUATHS HA KOHKYPEHTHOM PhIHKE;

TPAHCAKLIMHU [TPEANIPHSITHSI, €0 MAPTHEPCKUE OTHOLICHHS C YHACTHUKAMH PhIHKA:

- kanalibl TOBAPOABHMIKEHHUS W BBIXOJ Ha PHIHKK cOBITA.

Oman 6. 3a1yATa CTPATErHIECKOr0 MPOEKTA U AENOBBIE KA4eCTBa MEHEeIKepa.
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.H'H,[lepbl KOMaH{ HPCHCTaBJTHEOT ynpaBnth{ecxHe PELICHUSI TTO opraﬁmauuﬁ OusHeca na 6Gnankax
3aUULIAIOT CTPATErHIO CBOErO MPEAIPUSITHS B YCJOBHSIX KOHKYPEHTHOrO peiHKa. Komuccus
(’KXOpH) M YUACTHMKM APYTUX KOMaH] 3a/1al0T BOMPOCHI 110 X0y HU3JI0KEHHsI CTPaTerun
NPEATIPHATHS, YKA3bIBAIOT Ha €€ cabble CTOPOHbI X OTMEYAIOT yIa4HbIC BAPUAHTHI YIIPABICHUCCKIX
PCIICHHH.

Oman 7: 3akmoueHre NpenoaaBaTens no pe3ynbTaTaM AeJI0BOM UIrphbl.

[lociie TMPEe3eHTAMM YNPABJIEHYECKUX pEIIeHHH BCEMM YYACTHUKAMM, KIOPH BHIOHpaeT
nanbonee yJauHbie BAPUAHTHI CTPATErMYECKUX PEIUEHUI U pacnpejiesiseT MecTa KoMam1 B
KOHKYPEHTHOM copeBHOBaHMH npeanpusTuii: [ mecro, Il mecto, Il mecTo. PykoBoanTels Hrpbl
[IOJIBOJIHT HTOI'M IEJIOBOM  MI'PBI CO BCEMH YYaCTHUKaMH.

2.4 Buasl camocToaTeibHOIT paboThl caymaresei

CamocrosrenpHas padora no reme Ne [:
«UcTopus pazBuTHA yIpaBJdeHvyecKoii MbIC/TH»
Llenb: M3y4HTh HCTOPHIO PA3BUTHS MUPOBOM YIIPaBIEHUECKOH MBICITH
Buo pabomul: nanucanue pedepara
Temwr peghepamos:

1. Hcropus ynpasieH4yeckoi MBICIH B BO3HHKHOBEHHE HAYHYHOTO MEHEIKMEHTA.
Pannonamicriueckuii noaxon. @. Tedinop, Jlnanan u @penk ['ninbeprsl.

2. Knaccuueckoe HanpasieHue B MeHexmenre. Iponeccnstii moaxon. Anpn ®aitosn, 1.
Omepcon. Paunonansuas 6iopokparus Makca Bebepa.

3. Illxona yenoBeUECKHUX OTHOUICHUH B MeHeLxkmeHTe. DitoH Maito, Mepu [lapkep dDosnert.
Hyrnac Max-I'perop.

4. CucreMHbIl monxoa K ynpasnenuio. Yecrep bepuapa. [Mutep [pykep, kouenus «7—=S».

5. Curyauuonsstii moaxoa. Konuenuus crpaternyeckoro ynpasienus. Konuuectsenubie
TEOpHH
yiipasieHus. Urops Auncodod.

6. Hayunsle B3risiae! Ha ynpaenenue B Poccru. Metovka paivoHann3aiHuTpy 10BbIxX
neuxenuit MBTY. Paszpaborka HOT. A.A. Bornaunos, O.A. Ecmanckuii, IT.M. Kepxennen. A.K.
["acteB 1 ap. Mnes KOMILIEKCHOTO HOJIX0/1a K YIPaBASHHIO.

7. MosxHo am B Poccuu 1cnonb30BaTh B HACTOsIIEE BPEMS SITOHCKYIO MOJETb TIOJrOTOBKH
VIIPABIEHYECKHX KaapoB? Eciiy HET, TO HACKOJBKO MOAXOAUT 3anaaHas Mojesib? BO3MOIKHO 11 HX
COE/THHEHHE U KaK?

8. MOXKHO JIM OTMETUTB, UTO KiacCH(pHKALINS MEHEKEPOB M0 061acTIM MEHe/UKMEHTa,
sbinoniHeHHast K. Xoaitnc, uMeeT cX0ACTBO ¢ oTeuecTBEHHOM Kiaccubukanueil, npearaiomiei
BBIIE/ATE B annapare yrnpaBlIeHHsi PyKOBOAUTENEH, crieliHaancToB 1 cinyuxkaumx? Kakyio
knaccuuranuro npunsiay 661 Bei? Kak MOKHO yCOBEPHICHCTBOBATEL OTEHECTBEHHYIO
knacenduxanuro ¢ yuerom uzaeit K. Xoiine? .
CamocTtositebHast pabota mo Teme No 2.

«Pa3zpaborka u npuHATHE YNPABJIEHYECKHX PeileHnii»
Llens: n3yvenue npouecca pazpaboTKy H NPHHATHS YIIPABICHYECKUX PEHICHHH
Buo pabomui.; pazpaboTka Mpe3eHTauu

CamocrosTenpHas padoTa nno teme Ne 3
«XapaKkTepHCTHKA COBPEMEHHOT0 NEPHOAa PAZBHTHS MEHE KM EHTA»
Lens: 06001MMUTL 3HAHUS, TOTYUYEHHBIE B XO/I€ aYIUTOPHBIX 3aHATHIH
Buo pabomer: nanucanue pedepara




3. YCJIOBUS PEAJIMBALUU ITPOT'PAMMBbI IMCHUITJTUHDBI

3.1. O6pazoBaTebHbIe TEXHOJIOMHH

3.1.1. B yuebHOM mporiecce, MOMHUMO TEOpPETHUYECKOr0 00yueHus, Kotopoe cocrannser 67 %
ayMTOPHBIX 3aHSTHH, IIMPOKO HCIONB3YIOTCS AKTUBHBIE W WHTEpPAaKTHBHBIC (opmbl 0Oyuenus. B
coyeTaHUM ¢ BHEAYAMTOPHOH camocTosTeNbHOH paboToif 3T0 crniocoOetByeT (OPMHPOBAHHIO M
PasBUTHIO O0IIKX ¥ MMPodecCHOHATBHBIX KOMITETEHIIUH 00yJatomuxes.

s Sulk, AKTHUBHBIE U WHTEPAKTHBHBIE oOpa3oBaTelibHbIC TEXHOJIOTHH,
ACIIOIB3yeMble B Ay AUTOPHBIX 3aHATHSIX:

Hcnonb3yemMbie aKTUBHBIC U MHTEPAKTHBHBIC
Bun zaparus®

o0pa3oBaTeIbHbIE TEXHOIOIHH

TO [Tpobnemuas JeKuust, rpynmnoBbie JUCKYCCHH, pasdop KOHKPETHBIX
CHTYallui, CEeMUHAP, MyIbTUMEANNHHAS [IPE3CHTALIUS, PA3bIrPbIBAHUE
CUTYAIHii, MpOeKTHAs TEXHOJIOTHsl -
JlenoBas urpa, pas0Op KOHKDETHBIX CHTYalMH, WHAMBHAYAILHBIE M |
TPYNMIOBBIE  MPOEKTHI, YAaCTHYHO-TIOMCKOBAasi W HCCIEN0BATE/IhCKAs
TEXHOJIOTUH, CO3iaHue NPobIEMHON CUTYaLlUH, TECTUPOBAHUE
JIP -

*) TO — TeopeTnyeckoe o6ydyeHue,

[1P — mpakTuueckne 3aHaTHS,

JIP — naboparopHble 3aHATHS

[1P

3.2. TpeboBanus K MUHHMAJIBLHOMY MaTepHANLHO-TEXHUYECKOMY ofecriedennio

Peasmsanust mporpamMmbl JUCHMILIMHE] TpeOyeT Hanuuus yuebuoro kabunera Meneukvernra
Obopyoosanue yuebnoeo kabunema.
- I0CaJI0YHBIE MECTA M0 KOJIMYECTRY CHyLIaTeNlei;
- paboyee MecTo npenonaBaress;
-MarHUTHO-MapKepHas A0CKa.
Texnuueckue cpescTra 00ydyeHuUs:
- KOMIIBIOTEP € JULEH3HOHHBIM TPOrpaMMHBIM 00ecIeueHHEM
- MYJIETUME/IHAIIPOCKTOP;

3.3. Hudopmanuonnoe obecrneyenie o0ydeHus

[Tepeuennb yueOubix uznanuii, UuTepHer-pecypcoB, 10N0JHUTEIbLHOIT JIHTEPATYPbI

OCHOBHbBIE HCTOYHUKH:

1. .Becuun B.P. MenemumenT 1is seex. M., 1994,

2. JIarun bonmu, Pobepr [Naitton. OcHoBel Menemkmenta, [lep. ¢ aurn. C.-11., 1999.
3.Eropos 10.JI. Mccnenosanue cicreM ynpasienus. YuedHoe rnocobue. M., 1997.
4. Kabywmkun H.W. OcHoBel meHemxkmenTa. MuHck, 1996.

5.Kpasuenko AWM. Uctopus meHekmenTa, Yuebuoe nocodbue. M., 2000.
6.Meckon M.X., Anmsbept M., Xenoypu ®@. OcHoBbl MeHepxkMeHTa. M., 1992,
7.Caiimon I'., CmutOypr 1., Tomncon B. MenemimenT B opranusaiusx. M., 1995.

JIONONHUTEIbHbIE HCTOYHHKH

1. Bauyros JI. JI. OcnoBbl MenekMenTa : Yueb. nocodue/ Iloa pen. JI. JI. Bauyrosa. -2-¢ u3iL.
nepepad. u gomn.. -M.: Berem. mx., 2003, -376 c.

2. Becuun B.P. MenemxmenT B Bompocax W orBerax: Yuel. Ilocobue. — M.:TK Benbu, M3
[Mpocnekt, 2003.
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3. bapunos B.A., Makapos JI.B. OcHoBel MeHekMeHTa: Yuebuoe nocodue. — M.: PMUOP, 2004,

4, Weanosa U.A. MenemkmenT: Yueb. ITocobue. — M.: PUOP, 2004.

5. Kype menemxmenta: YueGuoe mocobue st cryaentoB Byzos /Ilon pea. JIJI. Bauyrosa. —
Pocros-na-Jlony: U3a.» ®enexcr», 2003.

6. Jlykamesinu B.B. MeHe/UKMEHT B CTPYKTYpPHO-JIOTHYECKHX cxemax: YueGHoe mnocobue. — M.:
Wzn. «Dxzameny, 2003.

7. Makamesa 9.M. Ocnosrsl MeHeKMeHTa: Y4ebnoe nocobue. — M.: KHOPYC, 2004.

8. Muxanesa E.Il. Menemxment: Tlocobue nns nmoarorosku k sx3amenam. — M.: IOpaiit-Msnar,
2003.

9. «7 not MenemxmenTa». - M.:3A0 «Kypuan skcnept». OO0 «HU31, DKCMO» 2002.

10. MenemmxmenT (koncnekT nekunit). — M.: «M3parensetso [TPUOP». 2003.

11. MenemkmenT (KOHCHIEKT Jexkuuii B cxemax). — M. «Mzznarenscrso [TPUMOP», 2000.
Muxanesa E.I1.

12. MenemkMmenT: [Tocobue a1g MoAroToBKH K dKk3amenam. Poctor n/Jl: ®ennkce, 2003.

13. MenepxmeHT: YueOHOe nocobue B cxemax, Tabimnax, u pucynkax. / AsT. coct. [1.B. [llemeros.
—M.: UHOPA-M; Hosocubupcek: Cubupckoe cornamenue, 2003.

14. Mecxon M. OcHOBBI MeHeDKMeHTa : yueOnuk/ [o0ur. pen. m Beryn. cr. JI. M. Esenko: nep. ¢
anri. M. A. Maitoposa u ap.]; Axan. Hap. xo3-Ba npu [Ipasurensctee PO, Bricm. k. mMexaynap.
Ousneca. -2-e u3m.. -M.: Iemno, 2004. -800 c.

15. Pynenko B.W. MenemxmenT: Yueb. ITocobue. — M.: UHOPA-M, 2003.

16. CemenoB A. K. OcuoBbl MmeHemkmenTa : yued. s By3os/ A. K. Cemenos, B. M. Haboxkon. -2-¢
u3n.. -M.: Jlamkos u K, 2005. -300 c.

17. Aummonsekas J1.O., 3onuc MM, Menemxmenrt. — CII6. Wanarensckuit jom «Heman., M.
«OJIMA-TTPECCy», 2003.




4. KOHTPOJIb 1 OLHEHKA PE3YJIbTATOB OCBOEHUS JTHCIATIIIMHBI

Kounrpoasn
[IpenojaBaTeNieM B MPOLECCE MPOBEACHUS MNPaKTHYECKUX 3aHATHH U
OIIPOCOB,

TECTHPOBAHMUS,

YCTHBIX

41 OHEeHKa pPE3YIBTATOB

H THCBMCHHLIX

UHIHBHUIYaIIbHBIX 3alaHui.

OCBOCHHA

JMCLUIIHHBIL  OCYIIECTRIISCTCS
KOHTPOJBHBIX  paboT,

d TaKiKEe  BBIINOJHCHHHA  CIYHIATCIAMN

| PesyanTarTel PesyabTaTsl 00yuenus MopMbl H METOABLI KOHTPOJIS I OLEHKHN
o0yueHms (ocBOCHHBIE YMEHUS, pe3yabTATOR 00yueHMst
(ocBOeHHBIE YCBOCHHBIC 3HAHUS)
KOMTICTCHITHH)

I

2

fad

B pesynbraTe nzyueHus
AMCLMIUTHHBI CITYINATe b A0JIKCH:

yMeTh:

[IK 12, TIK 15,
[IK 17, 11K 18

OCYILECTBJISITH YIIPABIEHUE
4eJIOBEKOM H yrpaBiieHue
IpYIIION

AHanuz pe3yabTaToB TECTUPOBAHUS. I
Onenxa goMamnaux pabor.
JInddepernupoBaHHbIi 3a4eT.

| TIK 10. TIK 15,
[1K 16, TIK 17,
K 18

MOJIETMPOBAThH CHTYAIlHU U
BbIpabaThIBATh YIIPABICHUYECKHUE
pelIEeHHS

OlteHKa BLIMTOAHEHHBIX MPAKTHYECKHX padoT.
Ouenka qoManiHux pador.
OneHka JAesiTeIbHOCTH YUalluxes B polecce
YPOKOB-COpPEBHOBAH I,
Hupdepernupopanibii 3avuer.

(hOpMBI MTAHWPOBAHUS

[IK 12, TIK 15, OCYIIECTBIATL BHYTPEHHUM OueHka BbITTOJHEHHBIX MTPAKTHYECKHX padoT.
[TK 18 KOHTPOJIb U PEryJIMPOBAHHE B Outenka JoMananx pabor.
MEHEIKMEHTE OtleHKa 7iesTeTbHOCTH YUalIuxcs B Mporecce
YPOKOB-COPEBHOBAHUH. i
HuddepenmpoBatnblii 3a4eT. |
MK 17, TIK 18 OCYILECTBIATH BEIOOP KPUTEPHUER Yerublii onpoc. '
opraHuzaropckoi gesteabHoctd B | OneHka BBINOJHEHHBIX MPaKTHYCCKHX paboT.
KOHKPETHOH CUTyalluu Onenxa gomanHux pabor.
HuddeperupoBaHubIi 3a4eT. o
MK 18 BBIOMpATH IIPHHIUIIEL, METO/BI U Yerublit onpoc.

OtileHKa BBINOJHEHHBIX MpaKkTHUECKuX pabor.
Onenka gomauinux pador. .
JuddepenipppoBaHblii 3a4er. |

3HATL:

[ TIK 17, TIK 18

CTPYKTYPY YNpaBlIeHHSL,
METOJ0JIOTHUECKHE OCHOBBI

MEHE/DKMEHTA, [IPUPOJY U COCTaB
(dyHKIIMH MEHeDKMEHTa

Yerubliid onpoc.
Ouenka jlomMautHux pabor.
OueHKa BBIMOJIHEHHBIX MPaKTHYCCKHX padoT.
Jndpdepenumposannpiii 3aueT.

CYLLHOCTH MOHSTHM:
MEHEDKMEHT, PYKOBOACTRO,
[JIaHHPOBAHUE, OpraHu3aLus 1
peryniupoBaHue B MEHEIKMEHTe,
OpraHu3alMOHHas KYJILTYpa

YeTHbli onpoc.
AHanus pe3yiabTaToB TECTUPOBAHMSL.
JuddepenmpoBaiublii 3a4¢T. |
OneHKa BBIMOJIHEHHBIX MPAKTHYECKHX padoT.

0C00EHHOCTH MOJICITHPOBAHUS
CUTYalui U pa3zpaboTky perueHuit
B MEHELKMEHTE, [JIAHHPOBAHHE B
MEHE)KMEHTE, aHaims
BHYTpeHHEH ¥ BHEIIHEH Cpeibl

Yeruslit onpoc.

AHAIN3 PE3YJIbTATOB TECTUPOBAHHSL,
JuddepeHunpoBaHHbIi 3a4eT.
Onenka BBINTOJIHEHHBIX MPAKTHYCCKUX padoT.
Ouenxka goMattux padbor

16




IK 18

[Ipupony ynpaBneHus 1
HCTOPUYECKHE TEHJEHIIHH ero
pa3BUTHSL, YCIOBUS U (PAKTOPHI
BO3HHMKHOBEHHS H Pa3BUTHS
MEHEHKMEHTa, ITAlbl U LIKOJIbI B
HCTOPMH MEHEKMEHTA,
MEXIAYHapOIHbIe MOJIEIH

YceTHblii onpoc.
Jnddepennposannplii 3a4eT.
Onenka goMaiHux pador.

AHa/U3 pe3y/IbTaTOB TECTHPOBAHHSI.
O1ieHKa BBIMOJHEHHBIX MPaKTHYECKUX padoT

MEHEKMEHTA
[IK 16, [IK 18 OcobeHHoCcTH POCCHMCKOro Yeruslii onpoc.
' MEHEKMEHTa InddepeHunpoBaHHbIi 3a4eT.

O1enKa BLINOIHEHHBIX MPaKTHYCCKIXN DE\G(Y]'.

Ouenka goMaiHux padbor
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1. TACIIOPT PABOYEN ITPOTPAMMBI YUEBHO U JTUCIHUIIJIUHbBI
«[IpaBoBoe perynnpoBanne npoeccHoHaIbHOI AeATCALHOCTHY

1.1. O61acTh MpUMeEHeHHs NPOrPaMMbl
PaGoyas nporpamMMa yueOHOH JHCIHTUIHHEI SBISETCS YaCThIO NTPOTPAMMBI TPO(ECCHOHATBHOT
nepenoaroTosku no cneuuansHocTu A0 «Mucnexrop no kagpam».

1.2. MecTo AMCHHUILIHHBI B CTPYKTYpe ocHOBHOI nmpodeccnonannbnoii odpazopare/ibioii
nporpaMmbl: JUCIUIUTHHA OTHOCHUTCS K CHEHHAJIBHBIM JUCIMIUIHHAM M BXOJHT B LMK
001menpodecCHoOHaNbHBIX UCIUITIHH.

1.3. Hleawn u 3aaa9u THCHHITHABI — TPEOOBANHS K PE3yaLTATAM 0CBOCHHS
JAHCHHTILIHHBLIL
[leawio npenoaBanusl JAHHOTO Kypca ABJSIETCS M3YUCHHWE CHYLIATEIIMH OCHOB TPYI0BOIO
3aKOHO/1aTe/ILCTBA, OCHOBHBIX KAaTEropuii, OpraHu3aluio U NpuMeHeHHe HAeMHOI0 Tpy/ia.
Sadauu xypea:
- 311051 Th CHCTEMY JIEHCTBYIOMIETO TPYAOBOTO 3aKOHOIATENLCTBA U KOMITIEKCHO PACCMOTPETH
OTAE/bHBIC HHCTUTYTHI B c()epe MpaBoOBOr0 PEryIHpOBaHUs TPY/Ia;
- (O3HAaKOMHTB CITyIIaTe el C OCHOBHBIMH KaTEropHsAMHM, MOHATUSMH W IPHHLUTIAMH TPYI0BOTO
npasa;
- OxapakTepuz0BaTh CONHUATBHO-NMAPTHEPCKHUE OTHOIICHUS, (popMuUpyemBbIe B cepe
B3anmMo/ieficTeus paboTHUKa U paboToaares.

B pesynbTaTe OCBOCHHMS AMCHMIUIMHBI CIyLIATENb A0KEH 06/1aaaTh NpodeccHoHAILHLIMN

KOMIIeTeHIHsSIMH:

- CocoOHOCTHIO OOPMIIATE MpPHEM, NMEPEBOL U YBOJIbHEHHE PADOTHHKOB B COOTBETCTBHH C
TPYJOBBIM 3aKOHOAATENLCTBOM, TIONOKEHUSIMU U MTPUKA3aMU PYKOBOIUTENS NPEANPUATHS, & TaKKe
JPYTYIO YCTAHOBJIGHHYIO JOKYMeHTaluio no kaapam (11K 2);

- CcrocoOHOCTRIO OCYHIECTBIATH KOHTPOJbL 3@ COCTOSHHUEM TPYIOBOH JIHCIMIUIMHBI B
[o/ipa3/Ie/ICHUsIX OpraHu3aliy M coOmiofieHMeM paboTHMKaMM MPABWUJ BHYTPEHHErO TPYI0BOIO
pacropsiika (1K 12);

- CIIOCOOHOCTBIO MPUMEHATH 3aKOHBI O TpPyA€, HHBLIE HOPMATHBHO-IPABOBLIC AKTHI
COLHATILHO-TPYI0BOH cdhepsl 115t perieHus MpaBoBbIX BONPOCOB TPYAOBLIX oTHOMICHH (TTK 14):

- CIOCOOHOCTRIO NPUMEHSTh 3HAHUS HOPMATHBHO-IIPaBoBoi 6a3bl Oe30MacHOCTH U OXpatbl
tpyaa (11K 16).

B pesynbrare 0CBOGHUS AMCHUILTAHBI CIIYLIATENb QOAAICEH YMEMb:
- TOJIKOBATh ¥ IPUMEHSTh HOPMBI TPYZOBOIO Mpasa;
- IPUMEHSTH HOPMATHBHO-TIPABOBEIE JOKYMEHTHI B TPOdeCcCHOHATLHOM JesTeIbHOCTH,
- aHaATH3MPOBATh U PEIIaTh IOPHIHYECKHEe TIPoOIeMbI B cepe TPy HOBBIX OTHOIICHHI.

B pe3yibraTe 0CBOEHUS AUCIUTUTHHBI CYHIATENb Q0ICeH 3HAMD.!
- COJlepIKaHne POCCUHCKOI0 TPYIOBOTO MpaBa;
- TPY/IOBBIE 1IpaBa U 0053aHHOCTH rpask/iaH;
- ipasa i 00s3anHOCTH paboTomareneil;
BUJIbI TPY/ZOBBIX IOTOBOPOB (KOHTPAKTOB);
TPYAOBYIO JHCHUINIINAHY;
NOPSII0K paspellieHusl TPYAOBBIX CIIOPOB;
IIpaBKila U HOPMbI OXPaHbl TPyAA.

1 L] 1

d




1.4. KosnyecTBO 4acoB HA 0CBOEHHE HPOrPAMMBbI AHCHUILIHHBI:

MaxkcumalibHas yuebHast Harpyska 60 yacos, B TOM 4HCIIC;
o6s3aTenbpHas ayIuTopHas yueOHas Harpyska 36 4acoB, B TOM HYHCIIE:
NpaKkTHYECKUE 3aHATHS 16 uacos,

camocTosiTeNlbHas paboTa ciyLraress 24 yaca.




2. CTPYKTYPA M COJIEP)KAHUE YUEBHOW IUCHUTIIUHBI

2.1, O6bem yueOHOM JUCHUNIHABLI H BHABI Y4e010il padoThbI

Bua yuebnoii paborsi Komnueerso
4acoB
MaxcumaabHas yaeGHas Harpyska (Bcero) 60
Obs3arenbuas ayAuTopHAast yueOHas HArpy3Ka (Bcero) 36
! B TOM YHHCJIE:

nabopaTtopHble 3aHATHS -
MPAKTAYECKUE 3aHSTUS 16

KOHTPOJbHbIE PAbOTHI - .

- —
KypcoBast paboTa (IpoeKT) o

e e T
CamocronTeannas pabora odyqaromerocs (Bcero) 24
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2.3 llepevens NpakTHUECKHX (CEMHMHAPCKHX) 3aHATHI

[Tpaktuueckoe 3anarue Ne 1 (mo teme Ne 2).
«Pabouee ppems, Omiara Tpyaa»
Ieas: nozHakomuthes ¢ HopMamu TK P® 1o Bonipocam pabouero BpeMeHH U ero BUOB.
Xoo zanamus: pabora ¢ TK P®
[IpaBoBBIe HOpMATHBEI pabouero BpeMeHH. Buasl paboueit neaenn.
CaepxypouHbie paboTHL.
[ToHsiTHE ¥ BUIBI BpEMEHH OT/IbIXA.
Esero/iHple otnycka paboTHUKOB.
Ornyck Oe3 coxpaHeHus 3apaboTHOI miaTe!
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[Tpaktuyeckoe 3anstue Ne 2 (o Teme No 3)
«Tpynosoii forosop»
[enw: n3yunts HopMel TK P®, kacaromuecs Tpya0Boro 10rosopa
Xoo zanuamus: pabora ¢ TK P®
[Topsiiox 3aKMIOUEHNs TPYAOBOTO J0TOBOPA.
Odopmnenne npuema Ha paboTy.
Tpynosas knuxKka paboTHHKA.
OcobenHocTu perynuposanus Tpyna paboraukoB Kpaitnero Cesepa, ce30HHBIX. BPEMEHHbBIX
pabOTHUKOB, COBMECTHTEICH U JIp.
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[TpaxTrueckoe 3anstue Ne 3 (1o reme Ne 4)

«IlepeBoanl Ha APYTYyIo paGoTy»
Hens: nzyuntsh HopMel TK PO, kacaromuecs mepeso/ia Ha JApyryio padboTy
Xoo zansmus: pabora ¢ TK PO

[Tpaktrueckoe 3anarue Ne 4 (o Teme Ne 5)

«O6mumit nopsiiox odopmireHHsI NPpeKpaNIeHnst TPYA0BOro 1orosopa (er. 84)»
Lenw: u3yunts HopMbl TK P®, xacaromuecs nopsijika oopMIeHUs! MpeKpaieHus TpyI10BOro
ngorosopa (cT. 84)
Xo0 3anamus: pabora ¢ TK PO

[IpaxTrueckoe 3anstre Ne 5 (o teme Ne 6)
«lIpenmyniecTBeHHOE MPaBO Ha OCTaB/JAeHHE HA padoTe NPH COKpAMEHNH YHCTEHHOCTH Wi
mTaTa padoTHHKOBY
[enw: nzyants HopMel TK PO, kacaromuecs npas Ha ocTaBieHue Ha paboTe MpH COKPAICHHH [1TaTa
Xoo 3ansamus: pabora ¢ TK PO

[TpaxTudeckoe 3anstue Ne 6 (o teme Ne 7)
«/loropop 0 MaTepHAIBLHOI 0TBETCTBEHHOCTH

[lenw: usyants HopMel TK P®, xacaronmecs MaTepraibHOW OTBETCTBEHHOCTH paboTHHKA
Xo0 3ansamus: pabota ¢ TOKYMEHTaMU
Bonpocer:

1. 3amonneHue TUIIOBOIO J0rOBOpa O MaTepUalIbHON OTBETCTBEHHOCTH.
Pasmep oTBReTCTBEHHOCTH.
[lepeuens nomxHOCTE M pabOT, 3aMeIaeMbIX HITH BHITIOJTHIEMBIX pabOTHUKAMH, ¢
KOTOPBIMU pabOTONATETh MOKET 3aKTIOUATh THCHMEHHbIC IOTOBOPBI O TIONHOM
HHIMBH/TYalbHOM MaTepuaabHONH OTBETCTBEHHOCTH 3a HEOCTauy BBEPEHHOTO HMYIECTRA
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[TpakTrueckoe 3anarue Ne 7 (ro Teme Ne 8)
«PacemoTpenne HHANBHAYAJILHBIX TPYAOBBIX CLIOPOB B CYaX»

[enw: uzyants HopMmel TK PO, kacaromiecs mopsaka pacCMOTPEHHS TPYIOBLIX CTIOPOB B CV/1axX
Xoo sauamus: Padotra c TK PO




[TpakTnueckoe 3ansTue Ne 8 (ro Teme Ne 9)
«ITpeapapure/ibHbIi MEAHIHHCKUI 0CMOTPY

Heaw: uayunts HopMel TK P®, kacatomuecs npeaBapuTe/IbHOr0 MEAUIMHCKOI0 0CMOTpa
Xoo 3anamus: Pabora ¢ TK PO

2.4 Bujibl camMocTosITeNLHOM paboTe caymareiei

Camocrostensnas pabora no teme Ne 1:

«MeTOMHHKH TPYA0BOI0 NIPABa»
[{enb: M3yuuTh CTPYKTYPY 3aKOHOJATEIBHBIX aKTOB, COAEPIKAIIUX HOPMbI TPYA0BOI'O Mpasa
Buo pabomei. cocmagnenue cxemul 05 cucmemamuzayuu yuebno20 mamepuand

CamocrositensHas pabota mo Teme Ne 2.

«OnuiaTa Tpya NpH OTKJIOHEHUSX 0T HOPMAJILHBIX YCI0BHIT paboThl H MPH 0CODBIX YC/I0BHIX
Tpyaa»

[Jens: n3ydenue oniaTel TpyAa MpH OTKIOHEHUSX OT HOPMAILHBIX YCIOBHN paboThl # 11pu 0COOLIX

YCIIOBUSIX TPY/a.

Buo pabomui: xoHcnexktuposanue crareit TK PO

Bonpocwl:

- Onnara Tpyjaa npu OTKIOHEHUSX OT HOPMAITBHBIX YCIOBUH paboThi;

- Onuiata Tpya npu ocoObIX YCIOBHAX TPYAA.

Camocrositensias pabora no teme Ne 3,

«Kaaccudpurkanns Tpy1oBbIixX 10roBOPOBR»
[]eab: M3yunTh BUABI TPYAOBBIX JOTOBOPOB
Buo pabomer: cocTaBieHne CXeMBI Ul CHCTeMaTH3alui yuehHoro marepuasa

CamocTostensHas pabota o teme Ne 3.

«AcnpITanns NpH npueme Ha padoTy»
[ens: uayunts HopMbel TK P® nipu ipueme na padory.
Buo pabomer; perieHne CUTYaIIMOHHBIX (ITPOH3BOICTBEHHBIX) 3a/1a4
Xoo pabompi:
3AJIAYA 1. [1pu npueme Ha paboTy Ha AOKHOCTE riaBHOTO Oyxrairepa paboronaresis norpedona
oT XBopocToBa A.A. cieylomne J0KyMEHTBI: MAcTopT, TPYAOBYIO KHUIKKY. AUTIIOM 00 OKOHYaHHH
BY3a. XapaKTEPUCTHUKY C MPEKHEro MecTa paboThl, MEAHIIMHCKYIO CIIPABKY O COCTOSHHU 3/10POBbLSI.
CBUJIETENLCTRO O MOCTaHOBKe Ha Hajtoroselit yuet (MHH),ceueTenbeTBO nencuonnoro
CTpaxoBaHHs, CIIPABKY O COCTOSHHH 3/I0POBbS YJIEHOB CEMbH.
[Tocne npencrapnenus Bcex 10kyMeHTOB XBOpPOCTOB A.A. OBUT PUHAT HA padoTy ¢ MeCAuHBIM
MCTIBITATENIBHBIM CPOKOM. 32 HEJISIO 10 ero HCTeueHust paboToAarenb MPeJuloKuil XBOPOCTORY
A.A, IpOUTMTH CPOK UCTILITAHUS €1Ile Ha OJIMH MECSII], MOCKOJILKY NMEPBOHAYAIBHO YCTAHOBICHHBI
CPOK OKa3alcs HeJOCTATOYHBIM Uil ONIPE/Ie/ICHHSI €r0 IeTOBBIX KauecTB. XBOPOCTOB A.A. Jail Ha
370 cornacue, Yepes Tpu HeXEH NOCIe 3TOr0 OH OBIT YBOJIEH KaK HE BBUIEPIKABIIMH UCTIBITAHME.
XBOpocToR A.A. ¢ yBOJIIbHEHHEM HE COrTIacHIICs U 0GpaTHics B Cy L.
[IpoananusupyiiTe TaHHYIO CHTYyallHIO U JaifHe 3akmodeHne Ha ocHoBe HopM K30Ta o
[1PaBOMEPHOCTH TpeOOBaHUH.

SATAYA 2. Tlpu nipueme Ha paboTy AUPEKTOPY FOCYAAPCTBEHHOTO YHUTAPHOTO MPEANpUsITHS
3yOoBy OBl yCTAHOB/IEH IECTUMECSYHBIH HCNbITaTeNbHbIH cpoK. [To ncTeyennu natu mecsnes on
OBIT YBOJIGH KaK He BBLAEPIKABIINiT HCTIBITAHKE.

[Ipoananm3upyiite qaHHyI0 CUTYANHMIO U JaiiHe 3akimodenue Ha ocHose HopM K30Ta o
MPaBOMEPHOCTH JEHCTBHI.

Camocrostenbras padora no Teme Ne 5.




«YBaKATEbHBIE NPHYHHBI IIPH YBOJILHECHHH 10 cobcTBeHHOMY Keaanmio (e1. 51)»
[eap: uzyuenue HopMm TK PO 1o yBakuTENbHBIM IIPUYHHAM IIPH YBOJILHEHHH
Buo pabomui: xoHcniekTupoBanue crateit TK PO

CamocrosrelbHas padbora no teme Ne 6
«Ilopsiiok yBOJbHEHHS MPH CORPAICHUN HITATA»
Lenw: n3ydenune nopsika yBOJBHEHHUS TIPH COKpalliennu mrarta no Hopmam TK P®
Buo pabomer: xoncniektuporanue crateit TK P®, anamutnyeckas obpaborka tekcra TK PO

CamocrositenibHad pabora o teme Ne 7.

«Buasl AMCHHIIMHAPHBIX B3bICKAHHID)
He b U3YHYEHHE MOPSIKA IPUMEHEHUS AUCUUTUTMHAPHBIX B3BICKAHHII
Buo pabomui: Pemenue CUTYaIHOHHBIX MPOH3BOACTBEHHBIX (MpodeccHoHanbHbIX) 3a1ay
Xoo pabombl:
3AJIAYA 1. 3a ycniemrHoe BBINOJHEHHE CIOYKHOTO 3aaHus, 3aMEeCTHTEIh AUPEKTOPa 110 PuHaHcaMm
00O «Jlynnpiii ceeT» 3aH030B ObLT HArPak/AEH HEHHBIM N0JAPKOM, U eMy ObLIa 00BsIBICHA
O/1arolapHoCTh.
MozkeT 1 paboToarens IPUMEHUTE Cpasy ABA BUJA noouipennii? Kakue Bu/Ibl moompenui
MPeAYCMOTPEHBI TPYAOBLIM 3aKOHOAATEIHCTBOM 7

3ATIAYA 2. ITpuxazom ot 9 mapTta Ha cTapmero yyebHoro mactepa kadeipsl u3nueckoro
BocruTanus u criopra XKernosa ObuT HAIOKEH BBIFOBOD 3a YX0/1 ¢ paboTe! 6e3 paspeienns 15
(peBpanst Ha Tpu yaca U 16 GeBpais Ha OJMH Yac, a TAKIKE 3@ OTKA3 BBINOJIHHTEL YCTHOE
pacropsiKeHHe 3aBe/ylolnero kagenpoi o noeske B BOCKPeCHBI! 1eHb BO BHYKOBO [UIs 10/IOTOBKH
JBIKHO# Tpacchl Ha BpeMsi copeBHoBaHuit. [Ipukas no ceenenns Xernosa 6b1n nosenen 24 anpes.
[Tpu 2TOM HUKAKHX 0OBSCHEHHH OT Hero 3arpeboBano He 6buT0. [IpH paccMOTpeHuH cropa B
KOMHCCHH 110 TPYZOBBIM CIIOPaM BBISICHUIIOCH, UTO 15 1 16 derpains JKernos naxouics Ha
BOILHUYHOM JTHCTE.

TIpaBomepHo J1 OBII HaJIONKEH BEITOBOP Ha JKernosa?

3AJIAYA 3. [Tomomnuk BoguTens ape3uHbl OKTAOPECKON KeJIe3HOMN JIOpOrd 3aHYHKOB BBINICIT Ha
paboty 21.03.2011 r. B COCTOSAHUM ATKOTOIBLHOTO OMBSHEHHUS, O YeM Dbl CocTaB/ieH
COOTBETCTBYIONHH akT. OT NPOXOKACHUS MEIHIIHHCKOTO OCBUIETEILCTBOBAHNS OH OTKasajcs. Ha
CHEYIOUMH JIeHb OT Hero noTpeboBany na4ym nucbMeHHbIX 00bscuennit. 24.03.2011 r. nucbmennbie
0OBSICHEHHSI OH Jlall, yKa3aB, uTo nepes1 paboToit BRITHIT TOJIBKO IR0, @ €ro JACHCTBHS HE NPHBEIIN
HU K aBapuy, HU K UHBIM Cepbe3HbIM moceacTBusiM. [locunTas ero 1080/l HEYOCUTEIbHBIMH,
HayasbHUK OKTSAOPHCKOM KeNe3HO# T0pOrk U3all NpuKas o JHIIeHUH 3aliuuKoBa y10CTOBEPEH s
[IOMONIHMKA BOJIMTEIS HA CPOK 1Ba MecsIa.
3aifYMKOB OCTIOPHJI JaHHOE JHCLHUIITMHAPHOE B3bICKAHHE B Cy /€.
Onpezenure NoABEJOMCTBEHHOCT U MOJCYAHOCTH JaHHOrO cropa. [IpaBomepHs! 11 ,uem[mm
HavaabHUKa 7ene3Ho noporn? Kakue BuIlbI B3LICKAHUI [TPEYCMOTPEHEI 3a HapyIeHHe TPY10BOj
JUCLHTLIMHBI PAOOTHUKOB JKENE3HOA0POIKHOrO TpaHenopTa? Y KaKUTe BUJL I0PH/IMUECKO#
OTBETCTBEHHOCTH.

3AJIAYA 4. B 000 «Porarslii 6M30H» MpeycMOTPEHBI CIIEAYIONAE BHbI JUCIATUIMHAPHBIX
B3bLICKAHMA:

a) 3amevyanue

0) Hltpad

B) OObsiBIICHIE HEMOIHOTO CITYKEOHOTO COOTBETCTRHS

r) YBoiabHeHHe

1) Jlumenne noYeTHOro KpacHoro 3HaMeHH MepeloBHKa

e) YBojibHeHHe

TawoKe cleyonme BUIbl MOOIPeHHIA:

a) IlpesocTaBienye JONOIHUTEILHOTO OTIYCKa B pasMepe 3 jHeil




0) Harpaxxnenue KpaCcHBIMH 1IapoBapamu

B) Jlocpounoe CHATHE AUCLHHUIIIMHAPHOIO B3BICKAHMS

r) Harpaxnenue 6ecninatHoi myreBkoit B npodunakropuii «Jlactouxay

JHaiite npaBoByIO OIIEHKY Ha MPEAMET COOTBETCTBHS JCHCTBYIOIIEMY 3aKOHOAATEIILCTRY.

3AJIAYA 5. I'nasubrii 6yxrantep OAO «Tpyausiit nyTh» TyHIIOBA HECKOJIBKO Pa3 0Mo3/asia na
paboty, 0 yem OBUTH COCTABJICHBI COOTBETCTRYIONNE aKThl. JIMpeKTOp M31all IPUKa3 O HANOMKEHHUH
JMCHHIIMHAPHOTO B3BICKaHUA - BeIroBopa. [lociie Hanorosoit npoBepKu BEISICHHIOCH, YTO B
OpraHu3allii HE OPTaHU30BaH OyxranTepckuil yder: HeT Heobxoaumolt OyxranTepckoi
JIOKYMEHTAIIMH, a FO7I0BOl Galane He cocTapjieH B cpok. He 10/KAaBIIMCH OKOHUAHHS TPOBEPKH.
aupextop OAO «TpynHblil MyTh» W3 PUKA3 O JUIIEHHH TYHLIOBON KBAPTaJbHON NIPEMHU. KPOME
TOro, eif ObLT MEPEHECEH OTITYCK C HIOJS MecsIla Ha CEHTSI0ph Mecsll, He MPEA0CTaBICH
JIOTIOJIHUTEILHBIH OTITYCK 3a paboTy B peKHMe HEHOPMUPOBAHHOTO paboyero [Hs, He BLIUIAHEHE]
JuBHAeHABL. Yepes nenemo Tynunosa Osuta yBosiena o .5 cr. §1 TK P®.

ITpaBomepHbl i nedictust aupektopa OAO?

3AJIAYA 6.5nextpomontep OpiioB, NPOKHBAIOIIUH B O0IIEKHTHH, CAMOBOJILHO 3aHSI
0CBOOOIMBIIYIOCSH KOMHATY. 3a 9TO JUPEKTOp 3aB0/1a 00BABUI eMy BLITOBOP. Hepes /Ba mecsia
OpnoB npyien Ha AeKYPCTBO B HETPE3BOM COCTOSHUM ¥ B CBA3M ¢ HTHM Obill yBOJICH ¢ paboThi 110 1.
54.1cr 81 TK PO (3a HeogHOKpaTHOE HEUCTIONHEHHE pabOTHUKOM Ge3 YBAKHUTE/ILHBIX IPHYIHH
TPYJIOBBIX 0053aHHOCTEH, €CIIM OH UMEET AUCIMITIHHAPHOE B3bicKaHue). B noganHoM 3assicHnn B
cyn Opnos, npusHaBast (hakT nosBiIeHUs Ha paboTe B HETPE3BOM Bijle, TpeOOBaj BOCCTAHOBIICHUS Ha
pabote, ocriapuBas IIPaBOMEPHOCTE ero yBoJbHeHHs o 1. 5 u. 1 er. 81 TK PO,

Kakum nomkno 6b1Th petienue cyna? Bnpae iu ¢y n3MeHHTH OCHOBaHHE yBOJIbHEHMS (¢ 11. 5 u. |
cr. 81 TK PO na a63. "6" m. 6 u. 1 ct. 81 TK PD)?

3AJIAYA 7. Hakanyne npaspaosanus Hosoro roza, 31 nexaGps. pykosozctso OO0 «Dopeaiity
OpraHu30Bajo Bele3]l paOOTHUKOB BO BpeMst pabovero JHs B pa3BieKaTebHBIH HEeHTp JUls HIPLI B
Ooyaunr. [ocene sroro ['ony6koB u [lepelnKknH 0Ka3aauch B COCTOSHUH @/IKOTOILHOTO ONbSHEHUSL.
JlupexTop o6paTuics ¢ BOMPOCOM K IOPHCTY O BO3MOXKHOCTH MPUBICUCHUS YKA3aHHBIX JHIL K
JIUCIIHILTHHAPHOW OTBETCTBEHHOCTH.

[loaroToBbre 0TBET FOpUCTA.

3AJIAYA 8. Haxozsice 3a pyjieM co6CTBEHHOTO aBTOMOOMIISE B COCTOSTHHM QJIKOTOIBHOTO OIMbSHEHHS
[PH BO3BPAILIIEHNH B BOCKPECHBIH JIeHb ¢ [a4u, ciIe/10BaTelb MpoKyparyphl Arjieerko rpybo
HapYILIUII PaBHJIa JOPOKHOIO JABHIKEHHUS, CO3/aB TEM CAMbIM aBAPHIHYIO CUTYAIMIO HA JIOPOTE, UTO
[PUBEIIO K JOPOIKHO-TPAHCTIOPTHOMY IPOUCIIECTBUIO, @ 3aTEM ITOMNBITAICH CKPBITHCS € MECTa
npouciiecTBus ot cotpyannkos 'MBJIJ1. [Tocne Toro, kak 06 9TOM CTal0 U3BECTHO 110 MECTY
paboTel ABJIeeHKO, OH ObLIT YBOJIEH H3 OPraHOB MMPOKYPATYPBI 38 COBEPIIEHHE NPOCTYIIKA,
NOPOYAIIETO YECTh MPOKYPOPCKOro paboTHHKA.

[IpaBomepHO 1 HaJIOXKEHHOE B3bIcKanue? YeM pernaMeHTUpyeTcs JUCIHITITHHApHASs
OTBETCTBEHHOCTH PAOOTHUKOB MPOKYPATYpPhI?

Camocrosrrem_)ﬂaﬂ pabota 1o Teme No 8.

«PacemoTpenne n paspenieHne KOLIEKTHBHBIX TPY/10BbIX CHOPOBY
[lens: W3yunTh NMOPSIOK PACCMOTPEHUS KOJUIEKTUBHBIX CIIOPOB
Buo pabomul: ananutudeckas obpaborka Texcra

Camocrostensaas pabota mo Teme Ne 9, !

«Obs3anHoCcTH PaboTOAATENS IPH HECHACTHOM CJIyvae HA POH3BOICTREY
Lens: u3yunTth 00513aHHOCTH paboToHATENS TPH HECHACTHOM CIIYYac HA POU3BOJICTBE
Buo pabomer: ananmutudeckas obpaboTka TekcTa
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3. YCJIOBUs PEATTU3ALIMU ITPOT'PAMMBI JIMCHUATIIMHbI

3.1. ObpaszoBaTeabHbIe TEXHOIOMHH

3.1.1. B yuebnom mporiecce, TOMHMO TEOpeTHYeCKOro oOydeHus, KoTopoe cocrasiaseT 61 %
ayAMTOPHBIX 3aHSATHH, IMHUPOKO HCIOJBL3YIOTCH aKTHBHBIE W MHTEpakTHBHBIE (hopMbl 00yuenus. B
COHETAHMU C BHEAYAHTOPHOH caMOCTOSTENIbHOH paboToit 3TO crnocoGeTBYeT (POPMUPOBAHHUIO M
Pa3BUTHIO OOIMINX U NPOo(eCcCHOHATBHBIX KOMTIETEHIHH 00yyaromxcs.

(1 3.1.2. . | AKTHBHBIE " HHTEPAKTHRHEIE ofpazoBaTenbHbIE TEXHOJOTHH.
MCIONIBb3YEMBIE B ayIUTOPHBIX 3aHSATHSIX:

| HC-TIOIII:GYCMBIC AKTHBHEIC H H[ITBPE‘II{TH BHBIC
" By zapsatag®
o0pa3oBarebHbBIe TeXHOJIOTHH

TO [TpoGnemuas nekuus, rpynnoBkie JUCKYCCHH, pa30op KOHKPETHBIX
CUTYaLMi, CeMUHAp, pasblrpHIBAHME CUTYAlUil, IPOCKTHAS TEXHOJIOIHS
JlenoBas urpa, pas0op KOHKPETHBIX CHTyallHd, WHIMBHAYAILHBIC W
[P TPYNIOBBIE  TPOEKTHI, YaCTUUHO-TIOMCKOBAs M MCCNENOBaTEibLCKas
TEXHOJIOTHH, CO3/IaHHe NPOOJIEMHON CUTYaIlHH, TECTHPOBAHUE

JIP -

*) TO — Teopernyeckoe oOyueHue,
[IP — npaktuueckue 3anaTus,
JIP — nabopatopHble 3aHATHS

3.2. TpeboBaHHsI K MEHHMA/ILHOMY MaTePHAIBHO-TEXHHUECKOMY oGecneyeHHIo

Peanu3zanust mporpaMMbl AMCUMIUIHHEI TpeOyeT Hanuuus yyebHoro kabunera [Ipasa
Obopyoosanue yuebHozo kaburnema:
- 1I0CA/IOYHBIE MECTA 110 KOJIMYECTRY CiTyIiaTesiei;
- padoyee MECTO IIpernoaaBaTens,
-MarHUTHO-MapKepHas J10CKa.
Texnuueckue cpeicTBa 00yueHuUs:
- KOMITBIOTEP C JIMLEH3HOHHBIM TPOrPaMMHBIM 00€CCIIeYeHHEM:
- MYJIBTHMEIHAIIPOEKTOP;

3.3. UndopmanuonHoe odecnedenne ooyaens

[Tepeuenn yuednnix u3ganuii, Marepuer-pecypcos, 100 HHTE/ILHOH JUTEPATY PbI

OcHOBHBIC UCTOYHHUKH:

1. Koncruryuus PO.

Tpynoro#t konexc PO.

DenepanbHplii 3ak0H «O npodecCHOHATBHBIX COI03aX, UX MpaBax 1 rapaHTHsIX ACSTEIbHOCTHY

ot 12 saBaps 1996 r. Ne 10-@03.

4.  OenepanbHblif 3akoH «O mnopsake paspelleHHs KOJUIGKTHBHBIX TPYHOBBIX crioposy» ot 20
oxTsibpst 1995 r. Ne 175 B penakuun ®enepansHoro 3akona ot 6 Hosbps 2001 r. Ne 142-D3.

5.  @enepanbHbii 3axoH «O0 ocHoBax oxpaubl Tpyna B Poccuiickoit ®eneparu» ot 17 uions
1999 1. No 171-@3. '

6.  3axoH P® «O KOJUIEKTHBHEIX JOroBopax u cornamenusix» ot 11 mapra 1992 r. No 2490-1 8
penakuuu @enepanbHOro 3akoHa ot 24 Hosops 1995 . No 176-@3.

7.  3akon PCDCP «O 3austoctu Haceneuust B PDy» or 19 anpens 1991 r. ¢ usmeHeHusMu M
JOTIOTHEHUSIMH.

8.  BceoOIas nexnapanus npas deloBeKa.

[ 9% I8 V5
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0. Jleknapanus npaB 1 cBOOO/ YeoBeKa U rpaxaHuHa.
10. TlocranoBnenue IlpaButensctBa Poccuiickoit ®enepaunn «O6 yrBepiienuu IlonoxeHus o
pacciieIOBaHHM U yHETe HEeCUACTHBIX CllyyaeB Ha npouspojactsey ot 11 mapra 1999 r.

JloTnoIHATENbHBIE HCTOYHUKHA:

1.  Aiiman T.O. TpynoBoe npaso: YueOHoe nmocobue. —M.: Undpa-M, 2002.

2. Kasanmes B.M. wu ap. Tpynosoe mnpao. VYueOHHK Aas CTYJAEHTOB  CPEIHHMX

npodeccuonanbHBIX yueOHbIX 3asenennii. / B.W, Kazaunes, C.51. Kazannes, B.H. Bacun. — M.

Usnarensckuii uentp «Axanemmusy, 2003.

Tpynosoe npaBo. Yuebuuk. / [Tox pex. npod. O.B. Cmupuosa. — M.: ITpocrext, 1997.

Poccuiickoe Tpynosoe rnpaso. Yuebuuk. / Ots. pea. A.JI. 3aiikun. — M.: Hopma, 1997,

Toaxyuosa B.H. Tpynooe npaso. Kypc nekuuit. — M.: [Ipocrniekt, 2002.

Toaxynosa B.H., I'ycos K.H. Tpynosoe npaso Pocenn. Yueduuk. — M.: I0pucts, 2000.

KommenTtapuit k TpynoBomy konekcy Poccuiickoit denepannu. — M.: MLIODP, 2002.

KommenTtapuit k TpyaoBomy kojexcy Poccuifickoit @epepartnu. / OTB. peid. J-p. 10p. HAYK,

npod. I0.I1. Opnosckuii. — M.: JOpuanueckas pupma «K KOHTPAKT», Undpa- M, 2002.

[IpakTuxym 1o poccuiickomy tpyaoeomy mpaBy: s crynenTos 1op. By3os: Pexkomenaosan

Mmun-BoM o011, 1 podeccuonansi. obpasosanus PO: Yueb. nocobue. — M.: Hopma — Mndpa-

M. 2000.

10. T'ycos K.H. u ap. Tpynosoe mpaso. [Ipaktukym. — M.: [lpocnexr, 1997.

11. Haymos M.®. Tpynosoe nparo Poccun: [Ipaktkym B cxemax v tadimiax: 3aKoHoaarTenbHbie
axtbl: Cynednas npaxkruka. /Haymos M.®., Kacymos A.M. — M.: Ocb-89, 1998.
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4. KOHTPOJIb U OIEHKA PE3VYJBTATOB OCBOEHHUS AU CITUTTJIMHBI

Koutpoas n

OHeHKA PE3yJIbTATOB

OCBOCHMA

JAHUCLIUITIIMHBI OCYINECTBISACTCSH

npenojaBaresicM B TIPOIEcce MPOBEICHHSA IIPaKTHYCCKUX 3aHSATHH W KOHTPOJIBHBIX pElGDT.

TECTHPOBAHHA,

YCTHBIX W IHCBMEHHBIX OITPOCOB,

HHJIWBHIYaJIBHBIX 3a/laHuH.

4 TakKiKe BBINOIHEHHA CIHYLIATCIAMHU

PesyasTarsl PesyabTaThl 06y4denns DopMBI H METOABI KOHTPOJISI H OLCHKH
obyuenus (ocBoeHHBIC YyMEHNHS, pPe3y/ILTATOB 00y CHHS
(ocBoenubIe YCBOEGHHBIC 3HAHN)
 KOMIICTEHIIHH)
o ) 2 3
B pesyabraTe usyueHus

JUCL

/METh:

[IK 14, 11K 16

TOJIKOBAThL U IIPUMEHSITH HOPMBI
TPY/A0BOIO IIpaBa

AHalu3 pe3yIbTaToB TECTHPOBAHHSL.
Ouenka gomanrHux pador.
Jinddepennuporannsblii 3auer.

[K 2, TIK 12,
[K 14, IIK 16

IPUMEHSI T HOPMATHBHO-
MpaBOBBIE JIOKYMEHTHI B

OueHka BBITOTHEHHBIX PAKTHYECKHX paloT.

Ouenka JOMALTHHX paﬁoT.

npodeccHoHanbEHON Juddepentnpopannblii 3aueT.
JIeSITeIbHOCTH
[TK 14, TIK 16 aHaJIM3UPOBAThL U pPelIaTh O1leHKa BbIMOJAHEHHBIX MPAKTUUSCKHX padoT.
IopuaMYecKre npodiemsl B chepe Ouenka jloManiHux pador.
PYAOBBIX OTHOLICHHH Huddepennpopantnlii 3a4eT.,
i b aene + |
[TK 14 COAEPKaHUe POCCUIICKOT0 YeTHBIN onpoc.
TPYAOBOro Npasa Orntenka nomaiinux pabor.
O1ieHKa BBIMOJAHEHHBIX MPaKTHYECKUX paboT.
JInddepenumpopannplii 3auer.
[1K 2, TIK 14 TPYAOBBIC TIpaBa U 00s3aHHOCTH YCTHBIH Oonpoc.

rpaxian

AHanu3 pe3ynbTaToB TECTHPOBAHUA.
Huddepenuupopannniii 3auer.
OneHka BbITOJIHEHHBIX NPAKTHYECKUX paboT.

IK 12, [IK 16

npasa 51 00513aHHOCTH

paboroaarenei

Yernblii onpoc.
AHanu3 pe3yibTaToB TeCTHPOBAH S,
HuddepenmpoBantblii 3a4eT.

OteHKa BBIMTOJHCHHBIX MPaKTHYCCKMX |'JaG(JT.

Ouenka goMatnux pabor

TIK 2. TIK 14

BH/IbI TPY/IOBBIX JIOTOBOPOB
(KOHTPaKTOB)

YerHblit onpoc.
HuddepenumpoBantibiii 3a4eT.
Ouenka goMaurHux pabor.

AHanu3 pe3yiabTaroB TECTHPOBAH M.
OneHka BLIMTOIHEHHBIX MPAKTHUECKUX paboT

[1IK 1

]

TPYJIOBYIO TUCHHUIUIUHY

YerHblit onpoc.
JlnddeperiupoBattblii 3a4eT.
O1ieHKa BHIMOJHEHHBIX MPaKTHYECKUX paboT.
Or1ienka goManHux padboT

[IK 14

MOPAZIOK pa3pelieHus TPY10BbIX
CIIOPOB

Yeruslii onpoc.
HuddepennnpoBatublii 3a4er.
Ouenka somauinnx pador.
AHanus pe3ybTaToOB TECTHPOBAHMS.

18




OneHka BBINMOJIHEHHBIX MPAKTHYECKHX paﬁm"_

[IK 16

npaBHia ¥ HOPMBI OXPaHbl TPY/a.

YeTHBIH onpoc.
JuddepentmpoBattblii 3aueT.
Ouenka jloMauHEX padoT.
AHanuz pe3ybTaToB TECTUPOBAHMSI.
OneHka BBINOJIHEHHBIX MPAKTHYECKNX padoT |
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1. TIACIIOPT PABOYEI ITPOr'PAMMBI YUEBHOUN U CIUTIJINHBI

«OcnoBbl JEJIONPOUIBOACTBA»

1.1. ObsacTs NpUMeHeHHSI TPOrPAMMBI
Pabouas nporpamma y4eOHON JUCHHUNINHE! ABISCTCS YaCThHIO MPOrpaMMbl podeccHotalbHoH
riepenoaAroToBky no cnennanbrocTi JAT1O «Crnenpannct no ynpasieHHIO NEPCOHATIOMY.

1.2. MecTo AMCHMILIMHBI B CTPYKType OcHOBHOII npodeccnonanbnoii odbpasosareisbHoil
NpOrpaMmbl:  JIACHUIUIMHA OTHOCHTCS K  CHEIHAIbHBIM  JMCHMIUIHHAM W BXOAHT B
MpO(ecCHOHATLHBIH UK.

Wayuenne mucnuiumbbl «OCHOBBI [JI€JI0NPOK3BOJACTBA» HEOOXOAMMO IS JalbHEHIIEro
W3yueHHUs TakuX AMCUMIUIMH, Kak: «PernmamenTanus Kajapooil jaestenbHocTuy, «Kanposoe
JIeONPOM3BOICTBOY, «YTpaBiaeHue nepcoHanom», «Pexkpyrunr». B mpouecce mnpernojgaBaius
menrriniabl - «OCHOBBI  ICJNIONMPOM3BOACTBA»  MPEANOIAracTess  MCIHONL30BAHHE  OCHOBHBIX
re/IarOrHuecKux MeTo0B 00ydyeHus 1 Gopm 3aHATHIH.

1.3. Hean n 3agauy JMCHHIVIMHBI — TPEOOBAHNS K PE3YALTATAM 0CBOCHUS
AHCITHILIITHBI:

Ileanto npenogaBanust JaHHOTO Kypca SIBASETCS M3yUEHUE M CHCTEMaTH3allusl CBEJICHHH 0
CYHIHOCTH, CTPYKTYpe, QYHKLHIX U MHOrooOpa3uH JOKYMEHTORB: NpaBHiax opraHuizaiuu cbopa.
XpaHeHusl, CHCTEeMaTH3alllH, MEePBUYHOI0 M MOCIEAYIOUIEro aHaliW3a M Oo0ecrneveHHs 3alluThl
KOH(UICHIMANLHOH  HMHQOPMANMHK, JOKYMEHTHPOBaHHMS pabouMX  MpPOLECCOB, 4  TaKKe
HENoCpecTBEHHON paboThl C TOKYMEHTaMH.

3a/1aun U3YYCHHS IUCIHHIIHHBI — O00Y4YHTH Oy AVIIUX CIEeHaIHCTOB:

OCHOBaM HOPMATHBHO-TIPABOBOTO M METOIMYECKOro obecreueHus paboThl ¢ JMOKYMEHTaMH H
JIoKymeHToobopoTa;

rpaBuiiaM YIpaBIeHHs] KOMIUIEKCHBIMU NPOLEypaMu 10KYMEHTO0O0poTa B OpraHu3aliim;

OCHOBAHMS, MOPSANOK M TpaBuia AOKYMEHTHPOBaHMS pabouux mpoleccoB W obecreveHus
3alUTH KOH(QUACHIHATBHOR HHBOPMALH, COMEPIKAIMXCS B JIOKYMEHTAX,

B pesynbrare 0CBOEHMS! JMCIMIUIMHEI CITYMIATENb J0/DKEH 00J1a1aTh npodecclonaaLubLIMi
KOMIEeTeHUHAMM:

- ¢cnocoOHOCTRIO MoAroTaBjiuBaTh MJOKYMCHTHEI N0 HCTCHCHHH VYCTAHOBIICHHBLIX CPOKOB

TEKYIIEro XpaHeHHus K caade Ha XpaHenue B apxus (11K 11):

- CIHOCOOHOCTBIO TPHMEHATH 3aKOHBI O TpyAe, HHBIE HOPMATHBHO-IIPABOBLIE AKThI

COLIMAJIBHO-TPYI0BOH cephl AJsi pelieH s IPaBOBBIX BOMPOCOB TPy A0BbIX oTHOMIeHHH (TTK

14);

- CMOCOOHOCTBIO OCYILIECTBIATH JAENOBOE 00IIeHHE: MyOIMYHbIE BBICTYTUICHHS, NEPETrOBOPSI.

NPOBEJICHHE COBEUIaHUH, 1eI0Bas MEepPEeNnnucKa, 3MeKTpoHtble kommyHnukauuu (I1k 15):

- CUOCOGHOCTBEO IIPAMCHATE 3HaAHHA HOpMElTHBHO’-l’]paBOBOﬁ 0a3e1 0e30M1aCHOCTH | OXpanbl
tpyza (1K 16).

B pesynbrate 0CBOGHHS AUCIHHIUTAHBI CIYLIATEb QOAICEH YMENb.!
- 0OpMJISITH PA3IIMYHBIC BHJIBI THCEM;
- YMETb OIpPEAE/ISTh NPaBOBOH cTaTyc 0OpabaThIBAEMBIX TOKYMEHTOB;
- IPHMEHSTH Ha MPAKTHKE OCHOBBI TPABOBOT0 obecreueHmst MPoLeayp A0KyMeHToobopoTa:
- Hd OCHOBE [HOJIYHCHHBIX 3HAHUH U HPHOG}JGTCHHBIX HABLIKOB COCTaBIATL OCHOBHBIE BHIbI
JIOKYMEHTOB, TPeOYEMBIX B TIPOLECCE OCYIIECTBICHHS TOIKHOCTHBIX 00s3aHHOCTE:
- YBEPEHHO NPUMEHATH TPaBUiIa BeeHHS paboThl ¢ JOKyMEHTaMHU.,

B pesynbrare 0OCBOCHHS TUCIUIUTHHBL CIIYLUATEb OOIICEH 3HAMb.
- HOPMATHBHYIO MPaBOBYIO 6a3y, periaMeHTHPYIOIYIO BOTIPOCH! pabOTHI ¢ TOKyMEHTaMU B
OpraHm3ainu 1o 3akoHoaareascTBy Poceniickoit Meneparun;
- 0b1Me MONOKEHUS O TOKYMEHTHPOBAHUIO YITPABIEHUECKOH eI TETLHOCTH;

fad




- BHJibl JIOKYMEHTOB: TPY/10BBIC KOHTPAKTLL, IPHAKAa3k] 0 IPHUEME, YBOJBHEHNH, NICPEBOIL, TPY/IOBLIC
KHHIKKH, THYHbIE KAPTOYKH U Ap.

- ocobenHocTH obecrieueHust 3ammThl KOH(GUIeHIHATBHOR HHbOpMalHK, coaepiKalieiics B
JIOKYMEHTaXx.

1.4. Ko.1m4ecTBO 4acoB HA OCBOEHHE MPOrpaMMbl AHCIHIIIHHbI:

Maxcumansnas yuebuas narpyska 20 vacos, B TOM yuchHe:
obsi3aTelbHAas ayIMTOpHas yuyeOnas Harpyska 16 qacoB. B TOM 4HCIE:
MPAKTHYECKHE 3aHATHS 6 vacos,
camocTosiTellbHas paboTa ciyaTess 4 yaca.




2. CTPYKTYPA M COJEP)KAHUE YUYEBHOW JIUCIUATIIMHBI

2.1. O0bem yueOHOI THCHHILIMHBI H BHABI YuedHoii padoTsl

Buja yuebHoii paboTsl

KonmuuectBo

1acoB
Makeumasabnast yaebuas Harpyska (Bcero) 20
Obs3areanHas ayaAuTopHast yaeOHas Harpyska (Bcero) 16
B Tom wHCTE: =
nabopaTtopHble 3aHATHS -
pPaKTHYECKHE 3aHATHS 6
KOHTPOJIbHBIE pabOThI -
Kypcosas pabota (mpoexT) :
CamocTosiTesqibias padora odyuatomerocsi (Bcero) -

Hmozosas ammecmayus 6 ghopme oughgpepenyuposannozo 3auema
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2.3 llepevyenb NPpAKTHYECKHX (CEMHHAPCKHX) 3aHATHI

[TpakTuueckoe 3ansTue Ne 1.
Odopmiaenne cayReGHBIX 10KYMENTOB
[ers: W3yunTH NpaBuiia oPOpMICHHS PEKBU3UTOB U TEKCTA JOKYMEHTOB
3adauu.; 03HAKOMHTBCSA C COJIEPIKAHHEM CITY)KEOHBIX JOKYMEHTOB: HAYYHTHCS COCTABIISITh
ciyKeOHbIC TOKYMEHTBI
Xoo sansmus.
1. Odhopmnenne 61aHKOB € YITIOBBIM W MPOAOILHBIM PACMONOKEHUE LLITAMIA.
2. OdopmneHne OCHOBHBIX PEKBUZUTOB I0KYMEHTOB.
3. OdopmneHue JOTIONHUTEIBHBIX PEKBU3HTOB I0KYMEHTOB.
- 4. Coctapnenne u ohopmenne caykeBHbIX THCEM.
5. Cocrasnenue u oopmiieHHe Tellerpamm, TeneoHorpamm, (paxKcos.
6. Cocrasnenue u oopmiieHHe TOKNaAHbIX H OO BACHUTEILHBIX 3aTTHCOK,
7. CoctaBnenue W ohpopmIeHHE MPOTOKOIOB U BBIMHCOK M3 MTPOTOKO/IA.

[TpakTuueckoe 3ansarue Ne 2.

Cocrapiienne cayedHbIX JOKYMEHTOB B 3JIEKTPOHHOM BH/1E
[Jenw: n3y4nuTh MpaBuiia COCTABICHUS JOKYMEHTOB B AJIEKTPOHHOM BHJIE
3aoayu: n3yunth TpeOOBaHUS K O(OPMIICHHUIO CITYKEOHBIX TOKYMEHTOB B JIEKTPOHHOM BH/IE
Xoo sansamus.
CocrasieHue u ocbopmneunc CJ'Iy}KGGHb[X MHCEM, 00 BACHUTENBHBIX 3aMHCOK, NMPOTOKONOB H BBIMHCOK H3
NpoToKO/Ia, cny}1<e6ﬁux CNpaBokK, Cﬂ)/}KeﬁHbIX AKTORB, CBOJIOK, 3aKIHOUEHHUH, OT3LIBOR, nepeuy HEeM, CNUCKOR,
TPHRA30B no OCHOBHOM A€ATEILHOCTH U BRITIMCOK K HUM B SACKTPOHHOM BHAE

2.4 Buawl camocTosiTe/IbHOI padoTh ciaymareeii

CamocTostenbnas paboTa no Teme Ne 6.
Odopmaenne cirykedHbIX 10KYMEHTOB
[ens.: orpabotath npasuia oQoOpMIEHHS CITyKEOHbIX JOKYMEHTOB
Buo pabomer: cocTaBlieHHe CyKeOHBIX JOKYMEHTOB
Xod pabomur:
Cocraraenue v odopmaeHue ciyskeGHbIX CNpaBok.
Cocragrnenue 1 oopmieHue cayKeOHbIX aKTOB.
CocTaBnenne 1 ohopmaeHHe CBOAOK, 3aKIIOUEHNH, OT3bIBOB, NepeyuHel, CNUCKOB.
Cocrapsenne U opopmiieHre NpUKasoB Mo OCHOBHOM AEATELHOCTH M BLITTHCOK K HUM

CamocTositesibias pabota no reme Ne 9.
CocraBaenue ciryKe0HbIX JOKYMEHTOB B WICKTPOHHOM BH/IE
[env: ¥3yunTh MPaBUIIa COCTABICHNUS IOKYMEHTOB B 3JIGKTPOHHOM BHJIE
Buo pabomui: coctapiieHue CITyKeOHbIX JOKYMEHTOB
Xoo'pabomei:
Cocrasnenne u odopmieHue cnykedHbIX NUceM, JOKIAAHBIX U OOBACHUTEIbHbIX 3aMUCOK, NMPOTOKOJIOB U
BBITMCOK M3 MPOTOKONA B TEKTPOHHOM BHIE.




3. YCJIOBUS PEAJIU3AIIUA ITPOT'PAMMBI AUCIHHUTTJTIMHBI

3.1. O6paszoBaTebHbIC TEXHOIOIHN

3.1.1. B yue6HOM mpoiiecce, MOMHMO TeOpeTHYECKOro odyueHus, kotopoe cocrasisaer 50 %
ayJINTOPHBIX 3aHATHH, LIMPOKO MCTOIB3YIOTCS aKTHBHBIE M MHTEPaKTHBHBIE (hopMbl oOyuenus. B
COYETAHMH C BHEAYIHTOPHOH caMoCTosITe/bHOH pa®oToit 310 cnocoGeTByeT (POPMUPOBAHHIO H
PasBUTHIO OOIIKX U NpodeccHoHaNBHBIX KOMIETEeHIUIT 00yyalomuxcs.

- 3.1.2. . AxTuBHBIE " HHTEPAKTHBHbIE obpasoBarebHble TEXHOJIOTHH,
HCTIOBL3YEMBIE B Y IMTOPHBIX 3aHATHAX:

Ucnonib3yemble akTHBHBIC 0 HHTEPAKTHBHEIC
Bun sangarusg*
o0pasoBaTe/bHBIC TEXHOJIOIHH

TO [TpobGnemnas neknus, rpynroBkie AUCKYCCHH, YPOKH~-COPEBHOBAHMS, i
pa30op KOHKPETHBIX CUTYallMi, CEMHHAp, MYJIbTUMEIUHHAS Ipe3eHTalIl1s.
pMBITpBIBﬁHHG CHT}/aHHﬁ, l'IpOt‘KTI'IaH TEXHOIOTHS (
Henosas urpa, pa3bop KOHKPETHBIX CHTyalMil. HMHAMBHAYAJIBHEIE M
[P TPYNIOBbIE MPOEKTHI, YACTHYHO-IIOMCKOBASl W  HCCIEN0oBaTeIbCKas!
TEXHOJIOTUH, CO3/IaHie NPOONEMHON CUTYallHH, TECTHPOBAHHE

JIP =

*) TO — teopetuveckoe oOydenue,
[IP — npakTuieckue 3aHsiTUs,
JIP — nabopatopHble 3aHATHS

3.2. TpeboBaHusi K MUHHMAJIBHOMY MATEPHAJBHO-TEXHITUECKOMY obecneuetunio

Peanmzanus nporpaMMsl AUCHMIUIAHBEI TpebyeT Hammuus yueOuoro xabuHera Kaaposoro

JIENI0NPOU3BOICTRA

Obopyoosanue yuebrno2o kabunema:
- I0CAI0YHBIE MECTA 110 KOJIHYECTRY ClylLIaTenei;
- paboyee MecTo IMpernoaararens;
~-MarHMTHO-MapKepHasi J10CKa.

Texnuueckue cpedcmea obyuenus:
- KOMIIBIOTEP € JUIICH3HOHHBIM ITPOrPaMMHBIM OOecriedeHHeM;
- MYJIbTUME/IHATTPOEKTOP;

3.3. Undopmanuonnoe obecnedenne odyuenus
[lepeuens yueOubix n3nanuii, Uarepuer-pecypcos, 10M0THHTEILHOI JTHTEPATY PRI

OCcHOBHBIE HCTOYHUKH:

1. JL.A.Jlenkesnu Jlenonponssoactso. — M3narensckuii nentp «Axanemusi», 2008, — 224 c.

2. JI.A Jlenkeuu Cekperapr-pedepent. Cexperapckoe neio: Yuebnoe nocobue s
Hay.npod.obpasosanus. —M.: Uznatensckuii entp «Axamemusy, 2007

3. H.M.I1oxnukosa [Ipaktukym no npeamety «J{oKyMEHTBI, KOPPECTOHACHILUS 1
JICJIONPOU3BOICTRBOY: Yuebuoe nocobue st nay.npod.odpazosanus. — M.: M3nareabexuii tenrp
«Axanemusy, 2008. — 192 c.

4. 0.M.3ampimkoBa, M.W.Bacakos Jlenonpoussonctso. — M3z, 8-¢”— Pocros n\Jl; ®enuxc. 2009.-
375, (1) c.

5.T'OCT 2.105 — 95. Obume TpeGoBaHus K TEKCTOBBIM HoKymeHTaM. — M.: M3narenbeTso
crannapros, 1996. — 37 c.




6. I'OCT P 1.5 — 2002 «O6mne TpeboBaHHs K TOCTPOCHUIO, H3JIOKEHHIO, O(DOPMIIEHHIO.
COZEPIKAHHIO U 0D03HAUCHHUION.

7.1T0CT P 6.30—-2003 YuupHIHMpOBaHHBIE CHCTEMBI JOKYMEHTAILMH. Y HUQHIMPOBaHHAS
CHCTEMA OPraHu3alMoOHHO — PACIIOPAIMTENIBHOMR JlokyMeHTaunu, TpeboBanus k odopmiennio
nokymenToB. — M. U3narenscTBo ctanaaptos. 2003.

8. 'OCT 51141-98 «Jlemonpou3BOACTBO U apXUBHOE /110, TepMUHbBI U onpeaeieHus». — M.:
loccranpapt Poccuu, 1998.

9. I'ocynapctBenHast cucTeMa JIOKyMEHTallHOHHOTO obecrieuenust yrpasienns. OCHOBHEIE
nonoxenus. Obmue TpeboBaHUA K JOKYMEHTaM M ciIyk0aM TOKYMEHTALHOHHOTO obecneyueHus
yrpasienus. — M.: I'napapxus, 1991.

10. TuroBast HHCTPYKIIHS 10 AEJIOMPOU3BOIACTBY B (peiepanbHbIX OpraHax MCIOJIHHTEIbLHOMI
BJIACTH, YTBep X AeHHAs MHHHUCTEPCTBOM KYyIBTYPHI B MAcCOBBIX KOMMYHHKaHi Poceuiickoi
@eneparmn 8 Hos6pst 2005 r. Ne 536. — M.: Denepanshoe apxupnoe arenrerso BHUUIIAL 2006.
11. Tlepeuenb THIOBBIX YIPABIECHUECKUX JOKYMEHTOB, 00pasylolIuXes B AeSTelbHOCTH
opranmsanui, ¢ ykazaaueM cpokos xpanenus. — M.: Pocapxus; BHUWJIAJL, 2004.

12. [Tocranosnenue [pasutenscrea PO ot 16 anpenst 2003 r. Ne 225 «O TpyJIOBBIX KHUHKKAX» (C
13M, Ha 6 despans 2004 r.)
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHMUS JTUCIIUITJIMHbI

KouTpoan

H OleHKa PE3YILTATOB

OCBOCHHA

JUCIIHTIJIHHEI OCYUICCTRJIACTCS

nmpenoaaBareiiceM B TPOILECCC MPpOBCACHHA IIPAKTHYUYCCKHX 3aHATHH H KOHTPOJIbHBIX pElGOT.

TECTHPOBaHHA,

YCTHbIX H MHCbMCHHBIX OIIPpOCOB,

HHITHBHAIYAJIbHBIX 3aJaHH.

a TakKiKE BBHIOJHCHHA  CHYIHATCIAMA

PesyabTaThl PesyanTarsl o0yuenus @opMbl H METOAbI KOHTPOJISA Il OIEHKH
o0yueHus (ocBOeHHBIE yMEHUS, pe3yIbLTaTOB 00yUeHHs
(ocBOCHHDBIE YCBOECHHBIE 3HAHMS)
- KOMIIETEHIHN)
1 2 3
B pesynsrare uzydyenus
JUCHUTUTHHBI CITyIATENb
JIOJIKEH:
YMETh: =
[TK 14, TIK 15, - oopMIISITE pa3IHYHbIe BHJIbI AHa/Ii3 pe3ybTaToB TECTHPOBAHKS
[TK 16 TICEM Ouenka jomarrnux pador :
Huddepenumponanublii 3auer
HE LI, UK 135, - OTIPEJIENIATH [TPABOBOMH CTATYC Ananus pe3yiIbTaToB TECTHPOBAHHS
[IK 16 oOpabaTbIBaeMbIX TIOKYMEHTOB OueHka BbIIOJHEHHbBIX NPAKTHUYECKUX padOT
Ouenxka gomatnux pabot
Juddepenuuposannnlii 3aver
K 15, TIK 16 OrueHKa BBITOJHEHHBIX MPAKTHYECKUX padoT

- IPUMEHATH Ha MTPAKTHKE
OCHOBBI TIPABOBOTO
obecrieueHus MporeLyp
noKymeHToobopoTa

Juddepenumpoparelii sauer
Ouenka goMatHnx pabor

[1K 14, [IK 15,

- Ha OCHOBE MOJYYE€HHBIX

Yerusliii onpoc

[IK 16 3HaHW 1 NpHOOPETEHHBIX Ouenka gomatnnux pador i
HABBIKOB COCTABIATE OCHOBHBEIE | OUEHKa BBIMOJHEHHBIX MPAKTHUECKUX PadoT
BU/IbI JIOKYMEHTOB, TpeOyeMbIxX Onenka goMatHux pador
B IIPOLIECCE OCYIIECTBICHHS JinddepennnpoBannblii 3aueT
JOKHOCTHBIX 00513aHHOCTEH I —

[TK 14, TIK 15, - YBEPEHHO NPUMEHATD NIpaBUia Ouenka gomainux pador

[K 16 BeJIeHUsI padoThI € OlnieHKa BBITIOJIHEHHBIX MPakTHYeCKuX padoT
JIOKYMEHTaMH Onenka noMamHux pabot

Juddepenunposatublii sauer I
| 3maTe:

[IK 14, TIK 16

- HOPMaTUBHYIO NpaBoByio 6aszy,
pernaMeHTUPYIOULYIO BONPOCH!
paboThl ¢ JOKYMEHTaM1 B
OpraHu3aiiu mno
3akoHOAaTenbcTRY PO

YeTHBIR ornpoc
Onenka gomMatHux padoT
O11eHKA BRITIOTHEHHBIX IIleI('l'H‘!E?CKI-I.\’ pﬂGD'I'
Juddepenumpoanublii 3auer

[K 11, 1K 14, - 001111e MONOKEHUS 110 Ouenka noMatnHux pador .

[IK 16 JOKYMEHTHPOBAHHIO OleHKa BBIMOAHEHHBIX IIPAKTHUECKHX PaGoT |
YIIpaBJAEHYECKOH AeSITCIBHOCTH Huddepenumrposannplii 3auer

[IK 11, I1K 14, - BHJIbl JIOKYMEHTOB: TPYIOBbIC AHalli3 pe3yJibTaToB TECTHPOBAHMS :

[IK 16 KOHTPAKTBI, TTPUKA3bl O MpHEME, HuddepenunpoBannslii 3aueT ‘
YBOJIbHEHHH, nepesojie, | OleHKa BBINOJHEHHBIX MPAKTHYECKUX paboT ‘
TPYAOBbIE  KHMIKKH, JIHYHBIC Ouenka gomaninux pabot |
KapTO4KH M JAp. |

[IK 16 - ocoOeHHOCTH ODecTIeYeH S Yerusiii onpoc !

3QUIMTEI KOHQHUIECHIIHATBHOH
HH(pOpManuu, conepiKaleics B
JOKYMEHTax

Juddepenumposantslii 3auert
Ouenxa goMatmHux pador
AHaJI3 pe3yNbTaToB TECTHPOBANHS

14




: HEI'OCYIAPCTBEHHOE YACTHOE YUPEXJIEHWE
JOITOJIHUTEJIBHOI'O TTPO®ECCHUOHAJIBHOI'O OBPA3OBAHUW
«MHCTUTYT BUSHECA M PEKJIAMBI»

CptiHii H A PEKTOp
¥ IO «Mbuby
i AR 2B onsikosa
> g

A p

IMPOT'PAMMA YYEBHOH JUCIHTLJINHBI

«Kaaposoe 1eJ10npou3BOJACTBOY

HA36AHUE ()HCI{IH‘L‘? HHbl

110 TIporpamMme npoQeccuoHalbHOH MepernojiroToBKH

«MEHEJDKEP T10 ITEPCOHAJIY »

HAUMEHOBAHUE npoqbeccuu (CJTGI{H(I.’)‘bHOCmIJ)

IO moAroToOBKH

®opma 00yueHus

Qunas
OYHAsA, OYHO-3AO0OYHUA, 3AOYHA

2018 rox




3]

(78]

COJEPKAHHUE

. TTACTIOPT PABOYEM ITPOT'PAMMSBI YUEBHOU JUCLIATIIIAHBL......c..ovovrcriceinereeenne 3
. CTPYKTYPA U COIEPXAHWE YUYEBHOU JIUCTIUTIIHDI ..o S
. YCJIOBHA PEAJIM3ALIUN TTPOT'PAMMBI IMCLIUTIIIMHDBI ..o 11
. KOHTPOJIb Y OLIEHKA PE3VIJIbTATOB OCBOEHUS TUCLIMTTIIMHDBIL ... 13




1. TACITOPT PABOYEN ITPOTPAMMBI YYEBHOU AU CIIUTIJIUHBI

«Kaaposoe 1e/101poH3BOACTBO»
1.1. O6aacTs NpUMEHEHHSI IPOrPAMMBI

PaGouas  nporpamma  y4eOHOH  JAMCHOMIUIMHBI  SBJSETCH  YACThO  MPOrPaMMbl
npodeccuoHanbHol nmepenoarotoBkn mno cneumansHocTH IIO «Cnenumanuer no ynpasjieHuio
MIEPCOHATOM.

1.2. MecTto OMCHUINIHHBI B CTPYKTYpe  OCHOBHOII  npodeccuonaibuoii
ofpasoBaTeJbHOI MPOrpaMMbl: IUCHHILUIMHA OTHOCHTCS K CIICHMATBHEIM JIHCHHILUIHHAM H BXOIHT
B npodeccuonanbublii  mukia.  Jlns  yememuoro ocBoeHust  yuyebnoro kypeca «Kaaposoe
JCTONPOM3BOJACTBOY  ciymarento HeoOxomumo obnagaTh  CHAEAYIONIMMH  KOMIETCHIIHSIMH,
GopmupyeMbIMH MPEAIIECTRYIOIUM H3YUEHHEM CHEAYIOMUX KypcoB: «OCHOBBI MCHXOJOTHHY,
«OCHOBBI TPYAOBOTO 3aKoHOJATeNbCTBAa», «OCHOBBI JCIONPOU3BOJACTBAY, «Pernamentaiius
KaJpOBOH AESITEILHOCTHY.

1.3. Heanm wm 3anaum  JHCHHIIHHBI — TpedoBanust K pesyabraraMm ocsoenud
AHNCHUILIHHBIL

[lesibi0 mpenofaBaHus JAHHOTO Kypca SIBISETCS: MOJYYMTh MPEJCTaBiIeHne 0 Creungure
JIOKYMEHTHPOBAHUS TPYAOBBIX OTHOIICHWH, HABBIKAX 3aMOTHEHHS YHU(DHIHpOBAHHBIX (OpM
Ka/IpOBOH JOKYMEHTALMH U OpraHu3auiy paboThl ¢ JOKYMEHTaMH KaJpOBOii ClyKObL.

3agaun JIMCHWIUIMHBL: HAYYWTh Ciyliatenei npasuiaM paspaboTKM W OpraHusaiing
JIBHYKCHHA KﬂﬂpOBOﬁ JOKYMCHTALIHH]

- pazBuBaTh y ciayuiareiell OTBETCTBEHHOCTH 3a TOYHOE MCIIOJIHEHUE HOPMATHBHBIX AKTOB
10 y4eTy MepcoHana u coxpaHeHne KOH(QUACHIHATHHOCTH NEPCOHANBHBIX JaHHBIX O COTPYAHHKAX!

- O3HAKOMMTB CIIyIIaTeneil ¢ 0COOEHHOCTIMH OpPraHn3alliy TPOIABWIKEHNS CIIEIHAIIHCTOR 1
MCTIOIL30BaHMs KaJIpOBOTO pe3epsa.

B pe3yibTaTe 0CBOCHHUs JIMCITHTUIMHEI CIyIIaTeNb J0MKeH 00ja1aTh npodecenonaibbiMi
KOMINCTCHIIMAMMI

- CNnocOOHOCTBIO BECTH YYeT JIMYHOTO COCTaBa MNPEAIPHSTHSA, €ro TnojpasjiefieHuii B
COOTBETCTBHMH C YHH(GUIHPOBaHHBIME (hOPMaMHK NepBUUHON yueTHOI tokymenTaunn (K 1):
- cnocoOHOCTLIO O(OPMIIATL MPUEM, NIEPEBO U YBOJIbHEHHE PADOTHUKOB B COOTBETCTBHU C
TPY/IOBLIM 3aKOHOATEJILCTBOM, MMOJOKEHUSIMH W MPHKA3aMU PYKOBOJNUTES TPEANPHATHSA. a
TaKKe JAPYTYI0 YCTAHOBICHHYIO TOoKyMeHTaluio no kaapam (11K 2);
- crnocoOHOCTBIO (hOPMHUPOBATH M BECTH IJIMYHBIE [Je/la pabOTHHUKOB., BHOCHTL B HHX
U3MEHEHHMsI, CBA3aHHBIC ¢ TPyAoBO# aearenbrocTbiO (IIK 3):
- CHOCOOHOCTHIO TOATOTABIUBATE HEOOXOMMMBIE MaTepuasbl Ul KBATH()HKAIMOHHBIX.
ATTECTALMOHHBIX, KOHKYPCHBIX KOMHCCHIT M mpeacTaBienusi paGOTHHKOB K MOOIIPEHIMsM i
narpaxaenusm (ITK 4);
- CHOCOOHOCTBIO 3aTOJHATE, YUMTHIBATE M XPAHWUTH TPYJAOBBIE KHWIKKH, TPOM3BOIHTH
MOACYET TPYAOBOI'O CTa)Ka, BBIAABATH CHPABKH O HACTOsIIEH W Tmpoluioi TpyaoBoii
nestensHocTH paboraukoB (11K 5);
- CMOCOOHOCTHIO TIPOU3BOANTH 3aMUCH B TPYAOBBIX KHHKKAX O TMOOLIPEHUSIX W HAMPAKIACHHIX
paboTaomux, 3HAaHHEM MTOPSAKA TPUMEHEHHS TUCHHTUTHHAPHBIX B3bickanui (11K 6):
- CTNOCOOHOCTBKO BHOCHTH HWH(POPMAILMIO O KOJWYECTBEHHOM, KadeCTBEHHOM COCTABC
pabOTHUKOB MU HUX JABMKEHMHU B OaHK JAHHBLIX O MEPCOHAJE MPEANPUITUS, CACANTDL 38 €ro
CBOEBPEMEHHBIM 0OHOBIIeHHEM U nonoaHenuem (11K 7);
- CIIOCOOHOCTBIO BECTH Yy4eT [IPelNOoCTaB/IeHUst OTIIYCKOB padoTHHKaM, OCYILIECTBIISTE
KOHTPOJIb 33 COCTaBICHUEM U cobmolenneM rpagukor ouepeinbix oTrnyckon (K &):
- CNOCOOHOCTHIO O(QOPMISATh KapTOYKH MEHCHOHHOTO CTPaxOBaHUs, APYIHE JIOKYMEHTbI,
HEOOXOJMUMBIE JUIsl HA3HA4YEeHWsl TMEHCHIl pabOTHHUKAM TMPEANPUSTHS M WX  CCMBAM.
ycranosjienus abrot u komnedcannii (11K 9);

L]




- CNoCOOHOCTHIO MOArOTABIMBATH JOKYMEHTBI MO HCTEUEHMHM YCTAHOBIEGHHBIX CPOKOB
TEKYIIEro XpaHeHus K caadye Ha xpanenue B apxus (1K 11);

- CMOCOOHOCTBIO OCYUIECTBISATH KOHTPOJIbL 3a COCTOSHUEM TPYJAOBOH JUCHHIUIMHEL B
nojpazjieIecHusX OpraHu3alid # coOmoneHueM pabOTHHKAMH TPaBHIl  BHYTPEHHEro
Tpyaosoro pacropsanka (1K 12);

- CIIOCOOHOCTRIO COCTABISIThH YCTAaHOBICHHYIO oTueTHOCTE (ITK 13);

- CHOCOOHOCTBIO TPHUMEHATH 3aKOHBl O TPYAE, HWHBEIE HOPMATHRHO-TIPABOBLIC AKTHI
COLHANIEHO-TPYIOBOM Cephl sl pelieHus MPABOBLIX BONPOCOB TPYAOBEIX oTHOMEHNH (11K
145 .3

- CNOCOOHOCTRIO TPUMEHSITE 3HAHUS HOPMaTHBHO-NPaBOROI 0a3bl 6€30MaCHOCTH W OXPaHb
tpyna (11K 16);

- 3HAHHEM OCHOB YIIPABJIEHHS [TEPCOHATIOM, KaJPOBOH MOJIUTHKH OpraHu3alui U yMeHHeM
npumMeHaTh ux Ha mpaxtuke (11K 18).

B PE3VIRTATE OCBOCHHU S TUCHHITIIMHEI CIYIIATETb ooadiceH ymems:

COCTABIATE W O(GOPMIATH JIOKAJIbHBIE HOPMATUBHBLIE aKTbhl KagpoBoH clymOel B
opraHuzaliuu;

3aMoHATh YHHQHIIUpOBaHHEIE (HOPMBI KAAPOBBIX JOKYMEHTOB,

JOKYMEHTaIBHO O(OPMIATE TPYHOBBIE OTHOLIEHUS; (POPMHUPOBATL U O(OPMISITH JIMUHBIC

Jena COTpYIHHKOB OpraHu3aliu.

B pPE3YIIbTAaTE OCBOCHHA MHCIHUIIJIMHBI CITYIHIATEb oonaicen 3Hams.

COCTaB M COJEpIKaHUe OCHOBHBIX HOPMATHBHBIX JIOKYMEHTOB, PEraMEHTUPYIOMHX paboTy
C KaJpoBOW HOKyMeHTaluei;

cnenmpuky paboThl ¢ JOKYMEHTAMH 110 JIHYHOMY COCTABY;

0COOEHHOCTH XPaHEeHUs JOKYMEHTOB 110 JITUHOMY COCTaBY,

OCHOBHBIE 3a/1a4i U (PYHKIIUH KaAPOBOH CaykObl OpraHH3ainy,

OCHOBHBIC JIOKYMEHTBI, PErTaMeHTHPYIOLIHE YIPABICHUE MEPCOHATIOM.

1.4. KosinmdecTBO yacoB HA OCBOECHHE nporpamMmbl JHCHHINIHHBIL

MakcumanbHas yueGHas Harpy3ka 100 vacos, B TOM 4HCIE:
o0s3are/bHas ayauTtopHas yyeOHas Harpyska 60 yacoB, B TOM 4YHCJIe:
MpaKTUYECKUe 3aHATUSI yaca,

camocTosaTensHas padoTa caymarens 40 yvacos.




2. CTPYKTYPA U COJEPKAHUE YUEBHON JUCHUITINHBI

2.1. O6bem yueOHOI TUCIHNIHHBI H BH/IBI yueOH0i patoThl

Bupa yuebnoii pa6orsi

Koanuecrso
HACOB

MarcumaabHas yueOHasi HAarpysKa (Bcero)

100

Obs3aTeabHasn ayniuTopHas yueOHasi HATpy3Ka (Bcero)

60

B TOM HHCJIC:

nabopaTtopHbIe 3aHATHS

[NPAKTHYCCKHUEC 3aHATHS

KOHTPOJIbHBIE paﬁoml

Kypcosas paborta (rmpoekxr)

CamocroaTeabHas pa6ora odyuaiomerocs (Bcero)

40

Hmoeosas ammecmayus ¢ hopme oudppepenyuposannozo 3avema

wh
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2.3 [lepevenn NpakTHYECKHX (CEMUHAPCKNX) 3AHATHIT

[Tpaxtuueckoe 3ansTre No 1.
1 CocTasjieHne NpHKa3a 0 npHeMe Ha padoTty
[Jenb: HAYYUTBCS COCTABJIATH MPUKA3 O [IpHemMe Ha paboTy
- 3aoavu:
- u3ydenue TpebGOBaHMH K KaJpPOBOH JOKYMEHTAIIMHN;
- 0TpaBoTKa HABBIKOB COCTABIICHHS TTPHKA30B O MpHeMe Ha padoTy:

[TpakTuueckoe 3anste Ne 2.
- CocTasjienne TpPyA0BOro 10roBoOpa
[eas: nayduThes COCTABIATh TPYI0BOH Z10roBOp
Jadavu.
- N3y4eHHe HOPM TPYAOBOTO 3aKOHOAATENLCTBA B YACTH TPYI0BOI0 JOrOBOPA;
- - H3yueHue o0s3aTeNbHBIX IIYHKTOB TPYAOBOTO JOTOBOPA;

IpakTiyeckoe 3anstie No 3.
IToacuer kommencanun 3a ornyck. [loxecyer mepuona ornyceka. [loacuer padouero

CTPAXOBOTO CTAKA.

[ens; HayYNTHCS OCYIIECTBIIATE pacyeT KOMIIEHCAIWK 3a OTIYCK, TIepHo/1a OTITycKa, paboyuero

CTPaxoBOro craxa

3adayu:

- U3yYeHHE METOAMKHU pacyeTa KOMIIEHCAIINH 3a OTITYCK,

- H3Y4CHHC MCTOJIHKH pacHeTa neplm)la OTITYCKa,

- U3y4eHHe METOIMKH pacyeTa paboyero cTpaxoBoro craka.

[Ipaxktryeckoe 3ansTue No 4.
| CocraBaenne NpHKa30B 1o padouemy Bpemenu.
[Jénn: HayqUTHCS COCTABIIATH NOKYMEHTAIHIO O prueMe Ha paboTy
3aoauu.;
- usyuenue tpedopanuit TK P® k npouenype npuema Ha padboty,
- 0TpaboTKa HAaBLIKOB COCTaBICHHS IIPHKA30B O MpHUeMe Ha padoTy.

[IpakTnueckoe 3anatue Ne 5.
3anoJiHeHne TPYAOBBIX KHHKEK
[]ens: HayqMTHCS! 3AMOHITE TPY/AOBbIE KHUIKKH H NPABHIILHO BHOCHTE B HUX 3allMCH
Jaoayu:
- u3yuenue TpeOOBaHUHN K 3aMOHEHHIO TPYIOBBIX KHIIKEK,
- 3a110JIHEHHE TPYIOBBIX KHHIKEK,
- BHECEHUE B TPY/IOBbIE KHIIKKH 3aIIUCH Pa3IMYHOrO COAEPIKAHUS, *

[IpaxTrueckoe 3ansTue Ne 6.

CocTaBaenHe NpUKAa30B H 3asgB/JACHHIT HA mocodus
Henn: n3yanTh BUBI TOCOOMH 1 1TpaBuia uX o(hopMIeHHs
Jaoavu.
- U3y4enue 0coOEHHOCTH 0hOpPMIIEHHUS OCOOMS MTPU YBOJILHEHHH,
- U3y4eHHe TpaBuil 0(opMIICHHS TOCOOHS 10 BpeMEHHOM HeTPy/10CH0COOHOCTH.
- u3ydeHune nocobui no GEpeMeHHOCTH U pojiam

[IpaxTHueckoe 3austue Ne 7.

: 3anoameHne pazaena 0 BOHHCKOM y4dere Juunoii kaprouxn gpopmnr T-2
[env: nayunthes oQOPMISTE ZOKYMEHTBI 10 BOMHCKOMY YueTy
3aoauu:




-ABYYEHHE JIOKYMEHTOB BOMHCKOTO y4yeTa,
- Y3yueHHE NPABHI 3alI0JIHEHUS Pa3/iesia O BOWHCKOM ydeTe JIMYHOH kapTouku T-2

l'[pa}{'mqecxoe sansitue Ne 8.
| Tanel NPoBeIeHHT HHTEPBbLIO
He;rh Hay4YUThCsl TEXHOJIOTUM MPOBEACHHUS HHTEPBBIO
3aoavi:
- U3YUHUTh ITAMbl HHTEPBLIO;
- oTpaboTaTh [pUEeMbl IPOBEACHUS coOecenoBaHuUs
Xoo sanamus:
| stan — YcraHoBieHne KOHTaKTa
2 1an — [IpesenTaius NpeanpUsITHS
3 stan — OTBETHI KaHIHIaTa Ha BOIIPOCHI
4 sran — Bompock! KaHaunaTa
S 9ran — 3aBeplieHHe HHTEPBBIO

[IpakTiueckoe 3ansatue Ne 9
PazpaboTka nporpaMmbl alanTalHH MepCoOHANA
[lens: U3yduTh 3TANBI IPOrpaMMBbl afalTalluy epcoHaa
3aoavu:
~MBYUNTB COJIEp’KaHHe MPOrPaMMBbl aJIaNTallii HOBOTO pabOTHHUKA;
- pa3padoTarth porpaMmy ajlanTaluy nepconalia
Xoo zansmus.
Dransl paboThbl ¢ HOBUYKOM:
- Ha3HaYeHUE HACTABHHUKA;
BBC/ICHUE B OpPraHu3alfio;
- BBE/ICHUC B JIOJKHOCT
HACTABHUYECTRO;
- npoodyueHue;
- TEKYLHH KOHTPOJIb

1

[Ipaktnyeckoe 3anstue Ne 10.
[Ipumepsi pazsuBaromux aeiicrsuii
[lens: U3y4uTH METO/BI HACTABHUYECTRA
3aoauu.
- PacCMOTpeTh MeTOibl paboThl HAaCTaBHUKA
- paspaboTaTh pa3BUBAIOIINE JICHCTBIS HaCTaBHHKA
Xoo sansimusi:
Mephl HacTaBHUYECTBA: .
- Pesxum paboTel, yenoBus Tpyaa Ha pabouem MecTe:
- [Topsinox paboTe! U npaBui1 0OpaIeHus ¢ OPrIeXHUKOMH;
- [lepeyens pyHKIMOHATBHBIX 00S3aHHOCTEH, PETYISIPHBIX MPOLIECCOB /ISl A0JKHOCTH
- JloxymeHTanus, pernaMeHTHpYIoIIas 1esTeIbHOCTh paboTHHKA:
- Mecto u poab nogpaseneHus B Komnanuu;
- Pacckas 0 KOJUTeKTHRE, ero TPaaMIusaX | HEHHOCTX:
- CriocoBbl KOMMYHHKALHIT BHYTPH KOJIJIEKTHBA.

[TpakTuyueckoe 3ansTe Ne 11,

- ITopsinox opopmienus npekpameHus TpyA0Boro J0rosopa
Ue b H3YUHTH OPSI0K OQOPMIICHHS TIPEKPALIEHHS TPYIOBOTO J10r0BOPa
3adauu:
- HAYUUTHCS 3aNOJHATh CBE/ICHHS 00 YBOJIbHEHHH
- HAYYUTHCS BHOCHTB 3aIHCh 00 YBOIBHEHUH B TPYJOBYIO KHUIKKY




- HAYYUTHCS TPOU3BOAUTH PACHET KOMIICHCALMH TIPH YBOJIbHEHHH
- Xoo sanamua:

1. M3y4yeHne HOpMaTUBHEBIX JTOKYMEHTOB

2.-;33HOHHEHHB ONaHKOB TPYAOBBIX KHIKEK

Hpam nueckoe 3ansaTre Ne 12,
Koro ocrasurs patorars (cr. 179 TK P®)

Ué?b' H3YYNTH HOPMBI TPYIOBOTO MpaBa O MPEHMYIIECTBEHHOM [TPaBe Ha OCTAaBIEHHUE Ha padoTe

npu COKPAIIEHHU YNCICHHOCTH WM [ITaTa palGoOTHHKOB OpraHu3alnu
3adauu:

- Y3yYUTh HOPMEI T1PABa,

- NO3HAKOMHTBCS C TIPOU3BOJICTBEHHBIMY CHTYallMSIMH B 3T0# cepe
Xoo sansimus:

1. M3yuenne TK P® n kommeHTapueB K HeMy

2.'Pa36op npoH3BOACTBEHHBIX CHTYalU

lfgpax*mqecme sansTHe Ne 13.
i Ho/xknocTabie 00s13aHHOCTH PaboTHHKA KAJAPOBOi C/IYKObI

Ife, 15 U3YYHUTE TPeOOBaHUS, MPEABABISIEMBIC K COTPYIHHKY KaJPOBO# ClyKOBI

Jadavu;

- H3y4UTh MPO(eCCHOHANBHBINA CTaHAAPT « Y TIPaBIeHHE TEPCOHATIOM

- u3yunTh HOpMbI EKTC

- U3Y4UTh THIIOBBIE JODKHOCTHBIE HHCTPYKIIMH

\’bd 3AHAMUA!

1. Tpeﬁonalms EKTC

2. IlpodeccnonanbHplil cTaHAapT «Y NpaBieHHe HEPCOHATIOM»

3. C OCTABIIEHHE JIOJHDKHOCTHOH MHCTPYKIIMK HA OCHOBE M3YHEHHOI0 MaTepHasa

[Tpaktuyeckoe 3ansaTue Ne 14,

' 3anoanenne auuHOI kKaprouku T-2 0 BoccTaHoBJAeHNH Ha npekHeii pabore padoTHiKka
[Jeav: n3ydeHue nopsiika 3arnoNHeH sl THUHONW KapTouku T-2 npu BOCCTAHOBJICHHUH Ha HpesKHEl
pabore paboTHHKa
3aoauu.

- H3YUHUTH MOPSAIOK 3anoaHeHus hopmer T-2

- QTpaboTaTh MPUEMbI 3aMONTHEHHS HA [PAKTHKE

Xo0 3ansmusi:

|. [Topsinok u TpeSopanus k 3anonHeHuo Gopmot T-2

2. Banmonnenue (opmel T-2 0 BoccTanoBneHnM paboTHUKA Ha NpexkHel padoTe

[MpakTiyeckoe 3anste No 15, :
“ PaGora B «1C: 3apniara n kaapbi»
[{ens: oTpaboraTh Ha MPAKTHKE ODOPMIICHHE TTPHEMA, TIEPEBO/IA, YBOILHEHHS B TPOTPAMME
1C:3apnnara 1 Kazpa
Jaoauu:
- 0Tpasuth B nporpamme 1C: 3apnnara v Kaapbl IBMKEHHE NEPCOHAa MPEAPHsITHS
Xoo sanamusi;
orpopMHTb B 1C pHeM paboTHHKa
- o(hopmuTk MepeBo)t paboTHHUKa
- OI(bOpMIHTb yBOJIbHEHHE paboTHHKA




2.4 Buas! camocrosTeasHoil padoTsl caymareiei

Camocrosrenbnas padora No 1.
3 i TpeGosanus k Bo3pacty (pabora ¢ TK PD)

He 16! H3ylme HOPMBI 3aKOHA 110 IRHHOMY BOTIPOCY

Buo padomol: pabota ¢ HOPMATUBHBIMH JOKYMEHTAMK

CamocrosrenbHas padora No 2.

: Buasr Tpyaossix gorosopos (padora ¢ TK PD)
[Jennb: W3yunTh HOPMBI 3aKOHA, KACAIOMIHECs! BUIOB TPYIOBBIX JIOTOBOPOB, COCTABUTH TAOIHILY
Buo pabomui: pabota ¢ HOPMATHBHBIMH JIOKYMEHTAMHU, COCTABJIEHHE TadJIMIIBI JUIs
CHCTEMATH3aluH y4e0HOTro Marepuana

CamocrostensHas padora Ne 3.

JonoaHATeALHBIE OTHYCKA, «BpeaAHnKI (enucor Nel, 2)
l[e,:b U3YYHTh TIepeueHb pabOTHUKOB, BXOAANIHMX B cnucok Nel u2
Buo patomel: paboTta ¢ HOPMATUBHBIMH JOKYMEHTAMH

CamocrostenbHas padora No 4,

Odopmaenne Tadens yuera pabouero speMeHn
[eaw: n3yunts TpeboBaHHUs K 3an0aHeHIIO Tabens padoyero BpeMeHu
Buo pabomel: paboTa ¢ HOPMATUBHBIMH JOKYMEHTAMH

Camocrosrenstas pabora No 5,

XpaHenue 0 YHHUYTOKeHHE OJaHKA TPYAOBOIT KHHKRKH
[env: n3yunTh TPeOOBaAHMS K XPAHEHHIO H YHUUTOKEHHIO TPYAOBBIX KHHIKEK
Buo paboner: NOAroTOBKa COOOIIECHUI

CamocrosrensHas padbora Ne 6.

Kareropun paGoTHHKOB, HMEIOIIHX NPABO Ha Mocodue
Urg.-':b: U3YYHUTH KaTeropuu pabOTHHKOB, HMEIOIIMX MPaBo Ha 1M0co0us
Buo pabompl: pabota c HOPMaTHBHBIMH JIOKYMEHTaMH

CamocrositesibHas padora Ne 7.
Ob6sa3anHoCcTH PabOTHHKOB, OCYECTBJSIIOIINX BOMHCKHIT yyer

Heaw: w3yunts METOJIMYECKUE PEKOMEHJIALIMN 110 BEAEHWUIO BOMHCKOI'O YUETA

B OPIAHM3AIIUAX" (yTB. Ientnraom Boopyskennsix Cun Pd)
Buo pabomei: paboTa ¢ HOPMATHBHBIMH JOKYMEHTAMHM
CamocrostenpHas padora No 8.
OO6uienne co cTPaHHBLIMH KaHAHAATAMH X

[{enb: M3y4YUTh MICUXOIOTHUECKHE TPUEMbI 00LIEHHs CO «CTPAHHBIMUY KaHIMAATAMH
Byo pabomer: pabota ¢ UnTepHeT-pecypcamMu
CamocrostenbHas padora Ne 9.

Poan nacraBHHKa B aanTalHH NePCoOHAIA
Lle Tb: U3YyIMTh (DYHKIIMHM HaCTaBHUKA B aJlaliTalluy NepcoHana
Buo pabomui: padbota ¢ UaTepHET-pecypcaMu
CamocrostensHas pabora Ne 10.

: ITanbl pa3BUTHS MOAYHHEHHOTO

[eab: M3yMUTh OTanbl pabOTHI C MOTYHHEHHBIM
Buo pabomui. pabora ¢ UnTepHeT-pecypcamu
CamocrosTensias pabora No 11.

CocraBJjieHue peKOMeHIATEJIbHOI0 MHChMA
[lean: U3yUUTh HOPSIOK COCTABICHUS PEKOMEHAATEIHbHOIO MHCHMA
Buo paﬁ‘ombf: COCTABJIEHHUE TEKCTa pCKOMCHI{aTE‘HBHOTO [MHCEMaA




Camocrostensnas pabora No 12,

| JlokyMeHTBI Ha Bee caydau
[Jenb: W3y9uTh TOKYMEHTEI, CBA3aHHBIE ¢ YBOJIBHEHHEM pabOTHHUKA 10 HHUIMATHBRE PaboToaTeIs!
Buo pabomer: pabora ¢ TK PO

CamoctostensHas pabora Ne 13.
Kaaposbie JOKyMeHTbI H HX HAZHAYEHHE
[lenb: cucTeMaTH3UPOBATE 3HAHUS O KaIPOBOH TOKyMEHTallHH
Buo pabomui: coctaBnenne TabimIbl 11 CHCTeMaTH3alun yuebnoro marepuana

Camoctosrenpnas pabora Ne 14,

Hopsgok o6pamenus B npo¢)col03HYI0 OPraHH3aLIIO H APYTHE roc, opransl
[eny: n3yunTsh NOPsAAOK oOpaienis paboTHIKA B TOC. U MPO(COIO3ZHBIE CTPYKTY PhI
Buo pabomut: pabora ¢ TK PO

CamoctostensHast padora Ne 15.

PaGora ¢ koncnexkrom
[[ens: IOBTOpEHHE OCHOBHBIX ONEpaLlUii 11O NPHEMY, MIEPEBOJLY H YBOILHEHHIO COTPYIHHKOR
Buo patomoi. pabota ¢ KOHCIEKTOM




3. YCJIOBUS PEAJIM3AIIUUA ITPOI'PAMMBI IUCHHUTIJIIMHBI

3.1. O6pazoBaTe/ibHbIE TEXHOJIOTHI

3.1.1. B yueGHOoM mpoluecce, MOMHMO TEOPETHHECKOro o0ydeHus., KOTOpoe cocrasiser %
ay/IMTOPHBIX 3aHSTHH, LIUPOKO MCHOIB3YIOTCS AKTHBHBIE W HHTepakTHBHBLIE (popMBl 0Oyuenus. B
COYETAHUM C BHEAYIUTOPHOH CaMOCTOSITEIBHON PaboTol 3T0 crnocoGeTByeT (GOPMUPOBAHMIO M
Pa3BUTHIO OOMIUX U MPOPECCHOHATBEHBIX KOMITETEHIIHN 00yyatommxcs.

32 AKTHUBHBIE 54 HHTEPAKTUBHEIE oOpazoBaTe/bHbIe TEXHOJIOMHH,
HCIIOIb3YCMBIC B aYIUTOPHBIX 3aHATHSX:

Hcnonpzyemple akTHBHBIC M HHTEPAKTHBHBIC
Bu zanatusg®

06[()330B8’F€I1b]-i bIC TEXHOJIOI'HH

TO [TpoGnemHas nekuus, rpynmnoBele AUCKYCCHH, YPOKH-COPEBHOBAHMS,
pa3bop KOHKPETHBIX CHTyallHit, CEMHHAP, MYJIbTUME (U HAS 1PE3CHTALIHSL.
pasbIrphIBAHUE CHTYALUiT, TPOSKTHAS TEXHOIOTIHS!
Jlenosas urpa, pazdOp KOHKPETHBIX CHTYalMil, HWHAMBHIYAllbHbIE M
FPYNMOBBIE  [POEKTHI, YACTHYHO-MOWCKOBAS M HMCCICA0BATENbCKAS
TEXHOJIOI'MH, CO3/iaHue MPoOIEeMHOM CUTYallul, TECTUPOBAHNE
JIP -

*) TO — Teopetnueckoe obyuenue,

[1P — npakTuuecKue 3aHITHS,

JIP — nabopatopHble 3aHATHS

[P

3.2. TpeboBanHsI K MEHHMAJIBLHOMY MaTEePHAIbHO-TEXHHYMECKOMY 00ecneqeHnio

Peanuzauus nporpamMmel JUCHUNIMHBL TpeOyeT Hammuuusg yueOHoro xabuuera Kaaposoro

JIeJIONPOU3BOJICTBRA.
Obopyooesanue yuebHnoeo kabunema:

- 0CAI04HbIE MECTa 10 KOJTHYECTBY CJIylnaTesei;
pabouee MECTO MPEno/1aBaTes;
- MarHMUTHO-MapKepHas J10cKa;
Habop D1aHKOB

Texuuueckue cpeicTBa 0Oy4eHuUs:
KOMIIBIOTEP € JIMIEH3UOHHBIM TPOrPaMMHBIM 00ECTIEHEHHEM
MYJIbTHMEIHAIIPOEKTOP;

1

3.3. Undopmanmonnoe obecnevdenne ooyuenus
Ilepeuens yueOubix n3ganuii, MUarepuer-pecypcos, 10NOTHHTEILHOIT JHTEPATYPHI

(OCHOBHBIC HCTOYHUKH:

. Kouceruryuus P®.

2. Kojeke 3akoHoB 0 Tpyae PO.

3. benos A.H., benoB A.A. Jlenonpou3BoACTBO U J0KyMeHTOOOOpOT. Yuebnoe mnocodue. — M.:
Usnarenserso Dremo, 2007. — 624 .

4. Bacunses M.H., XKenunckuit I'.C. Opranusaiius AeJIONPOU3BOACTBA U I1€PCOHANILHBIN
MeHepkMenT: yuebnoe nocodue/ M.H. Bacunses, I'.C. Kenunckuii - 2-e uzn.-M.: 2009- 272 ¢.

5. Ynpagnenue nepcoHanoM opranuszannu: Yuebuuk / [lox pen. A5l Kubanosa.- 3-e u31.. gon. u
nepepad.. — M.: UYHOPA — M, 2007. — 638 c.

JIOTIOAHUTE/IbHBIE HCTOYHHKHM:
1. bacakor M.U. Jlenonpoussojacreo. / M.M. bacakos. - U3u. 7-e. ucnp. u jon. - PocTos-Ha —
Hony.: «®@enukey, 2009. — 192 c.
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2. Jlenonpoussoacteo: OOpasisl, foKyMeHTbI. Opranuszanus 1 TexHonaorus padorst. bosee 120
JIOKYMEHTOB. 3-¢ u31., nepepab. 1  momn. /IToj penaxiueit kanauaTa HKOHOMUUECKHX HAYK,
nouenta U.K.Kopreesa, - M.: Mznatensctso [Ipocnext, 2007. — 456 c.

3. Poroxun M. O. Opranuzamus ynpaBieHHs NEPCOHANIOM NPeAnpusTus |: Yuebd.- mpaxr.
[Tocobue / M.IO.Poroxun - M.: MU3n-so PJ1JI, 2008.- 224 c.

4. Cemenuxun B.B. KagpoBerii nokymMeHT0000TpOT: NpakTHYeCKoe pyKkosoacTo / B.B.
Cemennxut. — M.: Okemo, 2009. — 384 c.




4. KOHTPOJIb U OHEHKA PE3YJIBTATOB OCBOEHUS JIMCIIUTIJTHHEI

Konrposn

H OIlIEHKA peByJ'IBTaTOB

OCBOCHHA

JUCIIHITIIHHEBI OCYHICCTBIISACTCS

npenojasateiieM B TIPOIECCE IMPOBECOCHHUA TPAKTHYCCKHX 3aHATHH H KOHTPOJIBHBIX pElG'OT.

TCCTHUPOBAHMS,

YCTHBIX W ITMMCPMCHHLIX OHOpOCOB,

MHAMBHAYAJIbHBIX 3a0aHUH.

a4 TakKXC BLITTOIHEHUA CIylaTeIsaMu

JIOKaJIbHbIE HOPMATHBHBIE AKTBI
KaJpOBOH Ci1y)K0OBl B Opranu3aluu

Anann3 pe3ynbTaToB TECTHPOBAHMS.
Onenka goManiHux pador.
Juddepenuumpoannsblii 3auer.

LK 1, TIK 2, TIK
3, 1K 5. TIK 6,
MK 7. 11K 11

- 3aMOMHATh YHH(DUIHPOBAHHBIE
(popMBI KAAPOBBIX TOKYMEHTOB

Yernsblit onpoc.

AHau3 pesyibLTaToB TeCTHPOBANNS.
OreHKa BIIOIHEHHBIX MPAKTHIECKHX padoT.
Ouenxa fomanHux pador.
JuddepennnpoBanubii 3a4eT.

Pesyabrarsl PesyasTaThl o0yuenust ®opMBI H METOABLI KOHTPOJIS I OLEHKH |
obyuenns (ocBOEHHBIE YMEHNS, pe3yaLTaTon 0HydeHus .
(ocBOEHHBIC YCBOCGHHBbIC 3HAHHS) |
KOMITETEHIHH) |
| 2 3
B pesynbrate uzyuenus
JMCHMILINHEI CJlyIIaTe/lb JOIKEH:
- yMeTh:
11K 13 - COCTABISATE U O(OPMIISITH YerHbli onpoc. i

| TIK 2, TK 4, TIK
| 12

- JOKYMCHTaJIbHO O(bO]:)MHHTb
TPYAOBBIC OTHOIICHHS

OtnieHKa BBIMOJIHEHHBIX MPAKTHUECKUX padoT.
Juddepennnpopanublii 3a4eT.
Ouenka jomaniux pabor.

[ TIK 3. TIK.6, TTK
8. [K 9

- (hopmuposats U 0GOpPMISTS
JIMYHBIE AeTia COTPYIHUKOB
OpraHu3aiuu

AHaJIN3 pe3ynbTaToB TECTHPOBAHMA.
OIICHKEI BBITIOJTHCHHBLIX NPAKTHUCCKHX pEiGD'I'.
Ouenka nomaiinux pador.
JludpepeHunpoBaHHbIH 3a4eT.

 3HATH:

[IK 14, IIK 16

- COCTaB H COJEPIKaHNE OCHOBHBIX
HOPMATUBHBIX JOKYMEHTOB,
perjiaMeHTHpYIOLHX paboTy ¢
KaZpoBOW JOKyMEHTaluen

YCTHBIH onpoc.
Ouenka jgomamHux pabor.
OuleHKa BBIITOJHEHHBIX PAKTHUECKNX padoT.
JndepeHumpoBaHublii 3a4eT.

KaJpoBOH Ci1yKObI MpeAnpHsITHS

Ouenka noMautHux pador.

[K 1, 1IK 2 - cneru UKy paboTel ¢ Yerueiit onpoce,,
JIOKYMEHTaMH 110 THYHOMY JuddepeHunpoBanublii 3a4et. :
cocraBy O1ieHKa BBITOJTHEHHBIX IPAKTHYECKHX padoT. |
[IK 11 -0COOEHHOCTH XpaHeHus Yeruslit onpoc. '
JOKYMEHTORB 110 IHYHOMY COCTaBY Jnddepenunposatiupiii 3a4eT.
OueHka BLIMOAHCHHBIX MPAKTHYCCKUX padoT. |
Ouenka goMaurHux padbor |
[TK 18 - OCHOBHbIE 3371244 U QYyHKLIHH Jnpdepentimpopattbiii 3a4eT. i

[TK 14, TIK 16

L

- OCHOBHBIE IOKYMEHTHI,
perjiaMeHTHpYIOIHE yIpaBlIeHue
MEPCOHAIOM

OueHxa BBITOJIHEHHBIX NPAKTHYECKHX padoT.
Ouenka romaninnx pador.
JinddepennpoBatHblii 3aveT.
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1. TIACTIOPT PABOYEM MPOI'PAMMBI YUYEBHOW JIMCIIUTIJINHBI
«YnpasjieHHe nepcoHasIom»

1.1. O6aaecTh npUMeHEeHHsI NPOorpaMmbl
PaGouas nporpamma yueOHOH IMCHMIUTAHBI SBISETCS YacThIO ITPOrpaMMbl MpodeccHoHalbHOIM
nepenoAroTosxu no cneuuansHoct JAI10 «CrennanucT no ynpasiaeHuIo [epeoHaiomy.

1.2. MecTo AMCHMIIHHBI B CTPYKTYpe OCHOBHOI mpodeccnonaapnoil odpasosare/ibLHoil
NporpaMmbl:  JIMCUUIUIMHA OTHOCHTCS K  CHEHNMAIBHBIM  AWCHMIIMHAM M BXOIHMT B
npodeccuoHanbHBIN UK.

1.3. Ieqn m 3aga4u AHCHUIVIHHBI — TPEOOBAHHA K PE3Yy/ILTATAM OCBOCHNA
ancipnannet: Llensio npenonasanmns JaHHOTO Kypea sABJISETCS:
- (hopmupoBaHue y crnymaTteneit npeacrasieHus 00 yrpaBieHHH epcoHaIoM;
- IpuoOpeTeHue CayaTeNIsiMu TEOPETHUECKUX 3HAHUI M MPAKTHYECKUX HABBIKOB B 001acTH
YIIPaBJIeHUs IePCOHAJIOM;
- OJINOTOBKA CIyIIaTeseH K UCIOMb30BaHHIO MPHOOPETEHHBIX HMH HABBIKOB B Oy 1yiLeil Tpy 10Boii
JCATCILHOCTH.

B pesynbrate ocBOSHHS IUCLUIUIHHBI CIyIIATENs J0JKEH 00aaaaTh npodeccHoHaabHbIMK
KOMIIeTCHIIHSAIMH:
-C110coOHOCTBIO MOArOTABINBATE HEOOXOAUMbIE MaTEPHANBI [t KBATU(DUKALIMOHHBIX,
aTTeCTAIHOHHBIX, KOHKYPCHBIX KOMUCCHI U NpesicTaBIeHHs] pabOTHUKOB K MOOIIPEHUSIM U
narpaxnenusm (11K 4);
- CHOCOOHOCTHIO BHOCUTh HH(OPMAIIMIO O KOJTHUYECTBEHHOM, KA4eCTBEHHOM cocTaBe paboTHHKOB H
MX JIBWKEHHH B OaHK JaHHBIX O MEPCOHAIIE TPEANIPHATHS, CIIEAUTE 3@ €r0 CBOEBPEMEHHBIM
obnopnenyem u nonoauenuem (1K 7);
- CI10COOHOCTHIO M3yHaTh MPHYMHBI TEKYYECTH KaJpoB, Y4acTBOBATh B pa3zpabdoTke MEponpHsiTHii
1o ee cumxenuio (ITK 10);
- CrnocoOHOCTBIO  OCYIIECTBISTH KOHTPOIAb 3@ COCTOSHHEM TPYAOBOH JAMCLUHIUIMHBL B
[o/ipas/Ie/IeHusIX OpraHu3aii U colmojaeHueM pabOTHHKAMM MPABUJl BHYTPEHHErO TPYA0BOTO
pactiopsaxa (ITK 12);
- CIIOCOOHOCTBIO MPUMEHATh 3aKOHBI O TPYAE, MHBIE HOPMATHBHO-TPABOBBIC AKTHI COIHAILHO-
TPYI0BOI chepbl TSt pEIICHUS TIPABOBBIX BOMPOCOB TPYA0BLIX oTHOolIeHUH (ITK 14);
- CNocOOHOCTRIO OCYIIECTBIATE J€0BOE 001IeHNe: MyOIHYHbIE BRICTYILICHHUS, IIEPErOBOPLI,
NPOBEJICHUE COBEIIAHNH, [leroBas MepernncKa, d1eKkTponnbpie kommyHukaimu (ITK 15);
-~ 3HAHHUEM OCHOB YTIpaBJICHUS! [IEPCOHAIIOM, KA{POBOIl MOJIMTUKH OpraHu3aiuy H yMeHHeM
npuMeHATh uX Ha npakTtuke (11K 18).

B pesyinbrarte 0CBOSHHUS AUCIUIUTHHEI CIYLIATENb Q0AICEH YMEmb:
e cOo31aBaTh OJATONPUATHBIN IICHXOIOTHYECKHHA KITHMAT B KOJIJIEKTHBE;
*  H(OQEeKTHBHO YIPaBISTL TPYAOBBIMEH PECypPCaMu.

B pesynbTaTe OCBOEHUS AUCIMILTHHBL CIIyLIATENlb Q0AJICCH ZHAMb.

e CoJepKaHue KaJpoBoro, HHGOPMALMOHHOTO, TEXHUYECKOro U MpaBoBoro obecneyeHue
CHCTEMBI YTIPaBJICHUS NEPCOHAIOM;

® OPraHu3alMoOHHYIO CTPYKTYPY CayKOBI yIpaBieHus HepcoHaIoM:

e 0O0UIME MPHHIMIBI YIPABICHHS MIEPCOHATIOM:

® [IPUHLHIBI OPraHU3aIH KaJpoBOH paboThl;

® JICHXO0JIOTMYECKHE acleKThl yIpaBiIeH!s, MOTHBALMIO [IEpcoHalla.
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1.4. KofimuecTBO YacoB Ha 0CBOEHHE nporpaMmMbl IHCHHILTIHBI

MaxkcumanbHas yyeOHas Harpys3Ka 46 4acoB, B TOM 4HCIE:
o0s3arenpHas ayIuTopHas yyeOHas Harpyska 30 "acoB, B TOM HHUCIIE:
NpaKTHYECKUE 3aHITH 13 yaca,

caMoCTOATETbHAA paGOTa CIYIHIATEIA 16 gacos.




2. CTPYKTYPA U COJEPKAHUE YUYEBHON JUCHHUIIJINHBI

2.1. O6bem yueOHOI AHCHHNIHHBI H BH/AbI YaeGH0ii padoThl

Bua yuebnoii paboTel

Koanueerno

4acoB
Maxkeumasibuasi yueduasi Harpyska (scero) 40
Ob6s3areqbHas ayuTOpHAasi ydeOHAasi HAarpy3Ka (Bcero) 30
s tom wwore: 1
nabopaToOpHbIE 3aHITHA o
[PaKTHYCCKHE 3aHATUS 13 ]
KOHTPOJIbHBIE paboThl - ‘
H—E}i]?coaaﬂ padoTra (IpoeKT) i ]
Camocronrennuas pabora odyuarwmerocs (Bcero)

Hmoezoeas ammecmayus 6 (hopme ougbghepenyuposannozo 3auema
|
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2.3 llepeyenn NpakTHYECKHX (CEMUHAPCKHUX) 3aHATHII

[NpakTuueckoe 3auaTie Ne 1 (mo Teme Ne 2).

(Dal-CTOpbl, BJIHAOINHE HA TNIAHAPOBAHHEC TIepCcoHa/Ia

Ilenn.! W3ydeHHe BHEITHUX U BHYTPEHHUX (aKTOPOB, BAUSIOUINX HA [UIAHUPOBAHUE Mepconaa
Jaoaqu:

1.OxapakrepH30BaTh BHEIHHE (HAKTOPHI, OKa3aBIlIKeE BIMSHIE HA KAJAPOBOE MJIaHHPOBAHHUE!

- KOHBIOHKTYPa M CTPYKTYpa phIHKA,

- KOHKYpEHIIHS,

- 9KOHOMUYECKas MOJUTHKA, [IPOBOAMMAs B CTPAHE H B MHIPE

2. XapakTepH30BaTh BHYTPeHHHE HaKTOPHI:

-00bEM MPOU3BOCTBA B CJIOKHOCTH U3TOTOBISAEMOI NPOIYKIIIH,

- YPOBEHB MPOTPECCUBHON TEXHOJIOTHH,

-OpraHu3anus Mpou3BOACTBA, TPY/1a U YIIPABICHHUS,

- TeKY4YecTh Ka/IpoB H T.J,

3. [TpousBoauTh paHxupoBanue HaKTopos.

Xoo sansmus:

COCTQBHCHI/IE CXEM BHCIIHHX H BHYTPEHHHX (l)aKTOPOB_. BIIHAIOUIMX Ha NIaHHpPOBaHuc NepcoHala.

ﬂf)aKTuqecxoe 3ausTHe Ne 2 (1o Teme No 3).

HMenosasi urpa «OT16op nepconania»

[Jens: nposectH paboTy 1o otdopy nepcoHana, BeIOpaTh OPranu3aiuio, Julst KOTOPOH MPOBOJIHTCH
1o0op 1 0TOOP nepcoHana.

X00 uepor: Beibop opraHusanui OcylecTBIAsSETCsS YHaCTHUKAMH JI€JIOBOH UIPbl CAMOCTOATENILHO Ha
OCHOBE MecTa paboThl WM MPOXOYKACHHUS IPAKTHKH, THO0 COCTaBIEHHS MOJIENH BbIMBILILIEHHOI
OpraHu3anuy.

O]

ad

s nposenenus paboTel Mo 0TOOpY nMepcoHana y4acTHHKAM UIrphl HE0OXO0AUMO!
Ha ocHoBe ananu3za (axTopoB nosIBICHUS OMOJHUTENLHON MOTPEOHOCTH B repcoHarie
OIPE/ICINTh COCTAB BAKAHTHBIX JIOJIKHOCTEH.
[To xax/10# BakaHTHOM MOMKHOCTH pa3padoTaTh AOJIKHOCTHYIO HHCTPYKLUMIO, COJEPIKALLYIO
nepeyeHs 3a1a4, GYHKIMH, MPaB ¥ OTBETCTBEHHOCTH PabOTHHKA.
CocTaBuTh 0OBSIBICHHS /151 TyOIMKAIIMKA B CPEICTBAX MACCOBOH HH(DOPMAIIHH O HATHUHY

- BAKAHTHBIX JOJDKHOCTEH B TAHHOM Oopragd3aiHii. Obbsarnenue 10LKHO OBITD KPaTKHM,

JIAKOHWYHBIM, COIEPIKAThH CBEJICHHS O Ha3BaHUM JIOKHOCTH. HHOTIa — 00 OKJIa/ie, O COlMaIbHBIX
JBrOTax, a Takike obume TpeboBaHUs K MPETEHASHTY HA JI0JKHOCTb.

Paspaborath CTpyKTypy pe3toMe H COCTaBHTH PE3IOME MPEeTeH/ICHTa Ha JI0JKHOCTS, Pestome —
OJIHO M3 CaMBIX MOIIHEIX CPEJICTB CAMOMApKETHHIA Ha pbIHKE TpyAa. Ero 3aj1aua — npusieyn
BHUMaHHUE paboTonaress K IPETeHIEHTY, OHO JOMKHO ObITh KPATKHM, JOCTOBEPHBIM, CO BKYCOM
odopmiaeno. )

Paspaboratsh popMy aHKeTHI KaHAKWAATa HAa BAKAHTHYIO JI0JKHOCTS. [Ipolietypa 3arnonnemnis
aHKeThbl KaHuaaTa, KaK IpaBHiIo, MpeAmecTByeT cobece1oBaHiIO, NOYTOMY ee (hopma J10IDKHA
ObITh TaKoM, 4TOOBI N3 HEe MOYKHO OBIIO MOTYHHTh MAKCHMATBHO TOJHYIO HHPOPMALHIO O
KaH/111aTe.

. HPOHSBECTH npemsapwrenbﬂmﬁ OTGOP KaHaHu1aToB Ha JOKHOCTE HA OCHOBaAHHWH aHaJIn3a

Cco0bIIIeHn OIHH?(, [MOJIYHCHHBIX 11O Teﬂeq)OH}’. U3 PE3IOME 1 aHKET.

CocraButh MHCBMO-TIpHUTIAICHHUE Ha cobeceroBaHHE TEX KaH/IHIaTOB. KOTOPBIC MTPOHILITH
]'IpeJ"lB&pHTeJTbl-ILH‘/’l OT60p. HHCBMO-HpHFJIﬁlﬂeHP{C SIBJISIETCS CBUIETEJILCTBOM TOIO, HTO KaHIW1aT
3aUHTEPECOBAIl OPraHM3anmio, Tak Kak €ro aHKETHBIC JIJAHHBIC COOTBETCTBYHOT TEM TDE()OB(’:IHI'ISH\-I.
KOTOPBIC MPEABABIAIOTCA K paGOTHHKy 110 JaHHOH JIOJDKHOCTH,

H'jy‘ll/ﬂ‘b CHCTCMY METOJ10B 0T60pa H OLCHKH MPETCHIACHTOB H 01‘06pa’rb naubosee n pHCMIIEMBIC
METOJbI I8 KayKIOH JOMIKHOCTH,
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9. PaspaboTtaTh NOAroTOBHTENEHEIE MEPONIPHITHS [UIs IPOBEICHMS COOECEI0BAHUS, RKIIIOUAIOLIIC,
KpoMme BeipaboTKu cTparernu codeceioBanus, BEIOOP 1 MOATOTOBKY NOMEIHEHM, IPUTIIAleHUE
HEOOXOAUMBIX COTPYAHHKOB U3 JAPYTHX MOApa3ICNeHul, pyKOBOAUTES OPratnu3aiu u T.11.

10. Paspaborath (opMy OLEHOUHOTO JIUCTaA cODECE10BaHMsl, KOTOPBIH HCIOJB3YETCs COTPY IHHKOM
OT/IE/a YIIPaBIECHUS NIEPCOHATIOM B X0j1e cobeceloBaHust /Uil KPATKUX MOMETOK, 3aMedaHuii,
KacalolIUXcsl KaHIUaaTa.

11. IlposectH cobeceioBanme, BEIOpAR H3 YUACTHHKOB JICIOBOH HI'PBI MIPEACTABUTENEH Opranu3aiiim
1 MPETEH/IEHTOB Ha BaKAHTHBIE JOIKHOCTH.

- Jluno unu nuua, nposojamnue cobeceioBaHue, JA0IKHBI YETKO NPEACTABIAThL cebe ero e,
KOTOPBIE COCTOSIT B CIIEIYIOTIEM:
- OLEHHUTH CIOCOOHOCTH JAHHOTO YEJIOBEKA K BBIMOIHEHHIO PAdOThHI M0 KOHKPETHOH H0KHOCTH:
- BBISICHUTH MOTHBAIIMIO IIPETEH/IEHTA, T.€. TOYEMY OH JKejlaeT paboTaTh HMEHHO B JaHHOM
OpraHu3aIyg;
- BBISICHUTB, YIIPABISEM I IPETEHICHT, HOHUMAET JIH, YTO TAKOe CyOOpAMHAIINS, HACKOJILKO OH
VKHBYHMB, KOMMYHHKa0eIeH.
ITH HEIH MOXKHO JJOCTHYL ¢ MOMOUIBIO TIPEABAPHTEILHO COCTABIEHHBIX U TILATEIBHO
MPOJYMAHHBIX BOPOCOB, KOTOpBIE 3aTeM OYAYT 3aaHbl KaHIH/1aTy B X0je codece/10BaHusl.

12. Tocne cobeceioBanms TpoOaHATM3MPOBATh BOTIPOCHI U OTBETHI APYTOil CTOPOHBI € TOUKH 3petins
MOIHOTHI U JOCTOBEPHOCTH MH(OPMAIHH, KOPPEKTHOCTH BOITPOCOB, JOMHYHOCTH Oece/lbl H T.11.
13. TTpousBectu 0TOOP KAHAHAATOB U NPUHATE PEIIeHHe O npueme Ha padoTy Tex W3 HHUX, KOTOphIE B
HauOonbINel CTENeHN OTBEYAIOT «MACAILHONY) MOAENIN PAdOTHHKA 10 KOHKPETHOH JOMKHOCTH.

OkoHuaTenbHOE pereHne o0 IpueMe KaHuaTa Ha paboTy B JaHHYIO OPraHu3alMio Wi 00
0TKa3e eMy B 3TOM JO/HKHO OBITH IPHHATO Ha OCHOBAHUU aHAJIM3a U COMOCTABIEHHS BCEX
NpeCTaBIEHHbLIX JJOKYMEHTOB, Pe3yJIbTaToB codece/I0BaHus, ¢ OAHONH CTOPOHEI, U TPeDOBAHUIT K
pabOTHUKY 1O KOHKPETHOH JOMKHOCTH — ¢ APYTOii.

M3 y4acTHUKOB 1€NMOBOH MUIPhl GOPMHUPYIOTCS TPH T'PYIIILE IKCHEPTHAS TPYTIa, COCTOsIAs 13
JIBYX YEJIOBEK, W J(BE paBHLIE M0 YHUCIEHHOCTH TPYIITLI U3 OCTAIBHBIX YUACTHHKOB, OJHA M3 KOTOPLIX
lpeacTapisger coboi NpEeTeHJeHTOB Ha BAKAHTHBIE JOJKHOCTH, a Apyrasl -[peiacTaBUTelIeH
KOHKpPeTHOH, BRIOpaHHOH y4acTHHKaMH OpraHu3alliy.

JKerneprHas rpynna oreHuBaeT paspabotaHHble TON U APYro# CTOPOHONH JOKYMEHTHI ¢ TOUKH
3PEHHS WX [IOJIHOTHI, IPaBHJIBHOCTH, JOCTOBEPHOCTH COCTAB/ICHUS, MH(OPMATUBHOCTH M T.JL..
KOHCYJILTHPYET BCEX YHAaCTHUKOB Mo Bompocam noadopa u orbopa nepconasa.

J1ge rpynrsl padoTatoT napasuienbHo. [Ipenonasaress pyKOBOANUT X0A0M 00CYIKICHUS.

[TpakTuueckoe 3aaste Ne 3 (o teme Ne 4).

Henopast urpa «O0yuenne paboTHHKOB
Llenb: HAYHUTBCS BBISABIIATH MTOTPEGHOCTD MEpCoHana B 00yUYeHHH.
X00 uepol; DapManeBTHHECKUT XONAUHT, HSHTPAIBHEBIH 0(QUC KOTOPOro HAXOAUTCH B Mom\ae umeer
3 noueprue KoMnaHuH, 12 QUIMaIoB B KpyNHEHIIAX rOPOJAaxX CTPAHbl, a TAK#Ke CBOO
IPOM3BOJICTBEHHYIO 6a3y U POZHUYHYIO CETh.

B cocraB cayxO6bl yHnpaBneHHs MEPCOHAIOM XOJAMHTA BXOAHT OTAed 00yueHus, KOTOPhI|
COBMECTHO C (DYHKIIHOHAJILHBIMH U JIMHEHHBIMH PYKOBOAHTEISIMH [IMPOKO MCHOJIB3YET HMEIOLIHECs
BOIMOIKHOCTH JUIS TIPOBENEHHUS 00YYeHUs C MCMOJIL30BaHMEM Kak METOHOB 00yueHus Ha pabouem
MeCTe, TaK M BHE ero. Y4eOHblil nmporece B XONIUHTe OPraHi30BaH TakuM o0pasoM, 4TO OH NnepecTall
OrpaHUYMBATBLCS TOJIBKO mepemauedf obydaronmmMes HEOOXOAMMOH CyMMbl 3HAHWH M HABBIKOB 110
CHEHHaNbHOCTH, @ HalpapleH Ha pPasBUTHE Y HUX CHOCOOHOCTH M IKEIIaHMs OCBaWBATL HOBLIC
3HAHWS, OBJIAJICBATL CMEKHBIMH CIEIHMANBHOCTSIMM, HA YCHICHHE TBOPYECKOIO HjiemMenTa R
o0y4eHuu. '

B' 1aHHBI MOMEHT B XONIJAWHIE BO3HHKIA HEOOXOAMMOCTL MPOBECTH OOYYEHHE HECKOJILKHX
pabOTHUKOB.

Padorauk 1 (30 aer). Mecsit Ha3zaa cTaj 3aHUMATh JIOJIKHOCTH 3aMECTHTENS! YITPABISIOLIETO
PO3HHYHOH anTeyHOW CEThIO (hpapManeBTHYECKOro Xosamura. HaumHan ¢ mpomasua orierna
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PO3HWYHON TOProBiM B anTeke Npu Qupme. 3ateM OB KOHCYNLTAHTOM, OJHOBPEMEHHO C
npuoOpeTeHreM MPaKTHHMECKOro OMbITa Mo pafoTe ¢ KIWEHTaMH MHOJIy4Hs Bhiciiee npoduibHoe
obpazopanue B obmnactu dapmakonoruu. OKOHYHB BY3, XOTeJ NEPeHTH B TEXHOJOTHYECKUI OTAEI,
OJIHAKO OCBOOOAMIOCH MECTO MEHeKepa [0 ONTOBBIM I[OCTaBKAM PErMOHANBHBIM JMJIEpaM.
PaboTHUK 3a TO Bpems, MoKa TPYAMJICS, XOpOLIO M3Y4HI pBIHOK (papmmpenapartos, Mnprodpesn
HaBblKM B OIpeleIcHUM [PHOPUTETHOCTH IOCTABOK, @ TaKKe 3apeKoMeHioBaj ceds Kak
HHHUIMATHBHBIN, IPaAMOTHBIH H OTBETCTBEHHBIN HCIIOIHUTED.

Co BpemMeHeM OH OCBOMIICS B 9TOH JOJKHOCTH, ITOKa3all BRICOKHE PE3yJILTAThI CBOET0 TPy/ia 110
JIaHHOMY HanpapieHuio pabotel. B cBsizu ¢ OCBODOXIEHHMEM JIOMDKHOCTH  3aMECTUTEs
YIPaBISIONIEro POSHUYHON ANTEuHOl CETHIO PYKOBOICTBO MPHHSIIO pellieHHe Ha3HaYuTh paboTiiiia
| Ha 9TY JOJUKHOCTD ¥ 3a9HCIIMTh €r0 B PE3€PB PYKOBOISILETO COCTABA.

Onuako, paGOTHUK, CHENMANMIUPOBABLIMHCS TONBKO HA ONHOM HANPABICHAH TIPOIAK.
03HaKOMUBIIHCH Ha HOBOM paboueM MecTe cO CBOMMHM (PYHKIHSIMU MO YHPABACHHIO TOPrOBLIMH
Mpe/ICTaBUTEILCTBAMHU, HECKOIBKO pacTepsmcs.

Pabornux 2 (22 roma). Co cnexyrouiero aus HauyuHaeT paboTaTh B CTAPTOBOH JIOIIKHOCTH
MPOBM30pa B AaNTEYHOM KHOCKE PO3HUYHON TOProBIM XoJauHra. 3akonuun  MOCKOBCKYIO
MeaUIHHCKY0 akagemuto uM. .M. CeuenoBa no cneuuansHoctd «Papmakonorus». Mmeer onbit
paboThl B mpeaenax NPOU3BOJACTBCHHONH NpakTHKH B OAHOH W3 cTo/JMuHBIX antexk. Bo Bpems
NPAaKTHUKH CTOJKHYJICS C TE€M, 4YTO, MOJYYUB JOCTATOYUHBIE 3HAHUS M3 00NacTH TOUHBIX HayK. HE
o0nanaeT KayecTBAMU TryMaHUTAapusi, HEOOXOAMMBLIX JUls YyCHewHo# padoTel B TOProroit
OpraHu3anum.

Paboruux 3 (40 mer). Beaymuil COTpyAHHK Hay4HO-HCCIEI0BATENLCKONW Js1abopaTtopuu
XOJIMHTA, 3aKOHYHII BY3 O crnienuaibHoCcTH «bruoxumusy. Crax pabotsl B jaHHOI oTpacin 18 Jier.
U3 HHX B JaHHOW KommaHuH — 8 ner. HepmaBHO rmaBHEBIN TeXHONOr cOOOUIMII eMy, HTO JUls
noylepkanusi KOHKYPEHTOCIIOCOOHOCTH (UPMBI PYKOBOJCTBO [MPHHAIO PEIICHHE O 3amele
CyllecTByfolero obopynoBaHisi HOBBIM, CHNOCOOCTBYIOLUIMM aBTOMATH3aUMKU TEXHOIOTHYECKOT'O
nporecca, MpUMEHeHUEe KOTOPOro MO3BOIWT PACHIMPUTL ACCOPTHMEHT BbINYCKaeMON NPOILYKIIHH —
JeKapcTBeHHbIX npernaparoB. O HOBOM 000pynOBaHUH PabOTHHK YMTAI B CHCUHMATIM3HPOBAHIIOM
JKypHAale, 0J(HaKo Ha MPAaKTHKE HUKOTAa He padoTal Ha HeM.

Paboruux 4 (45 ner). I'maBubiidi TexHomor xomjauHra. Kmeer Beiciee XHMHUECKOE
obpazoBanne. OTnMYHOE 3HAHWE TEXHOJOTMH M cTaHaapToB. WMHTepecyercs oTeqecTBEHHLIMH M
3apyOeKHBIMH JIOCTHIKEHUSIMM B O0JIaCTHM XMMHH W MEJWUMHBI, cTapaercst OblTh B Kypce
MPOUCXOIAIIHX H3MEHEHHIH. PyKoBoACTBO cOOOMMIO eMy O roToBslleHcs 3ameHe obopyaoBanus H
[MONPOCHIIO NOA0OPATH CHEHATHCTOB A [IPOX0KIEHHA 00yUueHus s paboThl Ha HEM.

Padoraunk S (37 aer). Crapmuit MeHeKep OT/e]1a HCIIOJHUTEIBHOIO JHPEKTOpa XOJJIHHTA.
Mmeer Beiciiee SKOHOMHYECKOe oOOpazopanue. Xopomo 3HaeT crneunduky anrteqnoro OuzHeca.
menekMenT. Kapbepa — B antedHoMm OusHece. C pyKOBOAMTE/NEM HAXOIAMTCS B HOPMAIbHBIX
OTHOLICHHUAX, OTBETCTBEHEH, UCTIOHUTEeH. Bee, 4To eMy Mopy4atoT, BIMOIHAET 0€3 MPOMEICHHS.
TmarensHo. OnHako GOMTCS IPUHAMATE CAMOCTOSTENLHBIE PEIIEHH s, BCEI1A MBITAETCS CHATL ¢ Cebs
OTBETCTBEHHOCTH. MI3-3a 3TOr0 MEpHOAMUECKH CIIy4aloTCs HENPHATHBIE Gece/ibl ¢ PYKOBOACTBOM.

PaGornuk 6 (39 aer). UcnonHuTeNLHEI IHPEKTOP XOIAKATA. MIMeeT BhICIIEe IKOHOMHMECKOE
o6pa3zoBaHue, OMBIT YIIPABICHUS KOJUIEKTHBOM, peaiu3allii KPYIHOro HHBECTHLIMOHHOIO MPOEKTa B
anreynom 6usnece. Crapaercs 6bITh B Kypee BCeX JIej M IPHHHMAET yYacTHE BO BCEX HaNpaBiIeHHsIX
nestenbHoct GupMbl. Ho BpeMeH# LTS 9TOr0 MOCTOSHHO He XBATACT, TAK KAK «3ae/aeT TeKyuKay.
OTO HE NMO3BOJIAET PAOOTHUKY akTHBHO paboTaTh HA MEPCIEKTHBY. y4acTBOBATH B ONPEJICICHHH
CTpaTerny pasBHTHS MPEANpUATHA. Mor 6Bl IenernpoBarh HEKOTOPhIE MOTHOMOYHA, HO HE NOUCT.
TaK KaK CYUTAET, YTO BCE BOIPOCH], BXOAAIINE B €0 KOMIIETEHINIO MOKET PEIIMTL TOJIBKO Cam.

Metoauueckne ykazaHus
Mcronib3yst MpeACTaB/AEHHYIO Bbillle MHPOPMALMIO. ONPEICINTh MOTPEGHOCTH B OOYUCHHH.
COCTABUTE 3aiBKM Ha NpOBENEeHHE OOY4YEHHMS, NPEUIOKATH COJAEPKAHHE NpPOrpamMMbl 00yUCHMHSI.
BLIOpAaTh COOTBETCTBYIONIME METO/IbI O0yUEHH .
. CryneHtsl HEeNSTes Ha CITEIYIOLIHE TOATPYTIIBL:
pabOTHHKM U MX PYKOBOJIHTEIIH;




MEHeDKEPBI 110 NePCoHaly.
Kasxnas moarpynmna 10/KHa PEIUTh CASIYIONUHE 3a1aut, OTPakalolHe MPoLecc ONpeeens
| motpeGHOCTelt B 06YYeHUH 1 MPHHATHS COOTBETCTBYIOLIHX MEp MO UX YAOBIETBOPEHHIO.
PaGoTHHKH H UX PYKOBOAHTE/IH:
YCTaHOBHTH OCHOBHBIC IIETH PYKOBOJICTBA OPraHH3alliK B XO/I€ MOBBIIEHHs KBAIH(DUKAIIMH:

OIPEAEIUTE MOTPEOHOCTH B O0OYUYECHUH;
yKa3aTh HAMTPABJIEHUS MOBLILICHUS KBATH(PUKALIMY,
YCTAHOBUTHL COBCTBEHHBIE IIEITH, TPECTEyEMBIC B XOJI€ MOBBIIEHHS KBaTHPUKAIIN:

OMpenenuTh (PaKTOPhI, BBI3bIBAIOIIHE HEOOXOAMMOCTh I1OBBIIECHHS KBAIU(HUKAITTH
repeoHaa;

ONMPEeNNUTh COUHANbHBIA 2(DEKT OT MEPONIPUSTHEL 110 MOBBIIEHHIO KBAIH(HKALIH
VIIpaBJIEHYECKOTO NepcoHaa (Ui opranu3aliiy, Ha MeXKJIHYHOCTHOM W WHAMBH/IYalbHOM YPORHSIX).

MeHenkepbl N0 NepCoOHATY:
OMNpPEAETNTh (PYHKLMHU OTAeIa 00yueH s nepcoHala;

yCTaHOBUTE TpeGoBanus K Mpo(ecCHOHANTBHBIM 3HAHUAM U CIIOCOOHOCTSAM MepcoHana
KOHKYPEHTOCIIOCOOHOH OpraHu3alluu;

BBIOPATH COOTBETCTBYIONIUE (DOPMBI X METO/IBI OOyHEHHS;

COCTAaBUTh MPOrpaMMBbl OOYUEHHS, ONPEACTUTh, [0 KAKUM KpUTEpHIM Oy/1yT OLEHHBATHLCH
NojyyeHHble 3HaHUs, a Takke 3QPEeKTUBHOCTD MpernoiaBaHmsl.

[TpakTuueckoe 3anste Ne 4 (1o teme Ne 5).
AHAJIN3 NPOU3BOACTBEHHBIX CHTYAIHIi
[Jenb: HayuUTHCS aHATH3UPOBATH MPOM3BOJACTBEHHBIC CUTYAIIMH U HAXOJUTH ITYTH PELICHHs
NPOHU3BOJACTBCHHBIX KOH[I]HHKTOB.
Xoo zansamua:
Curyamns 1

Mexny AByMs MOAYMHEHHBIMH (KOMJIEraMH) BO3HMK KOH(IMKT. KOTOPBIH MEIIAeT MM YCHEITHO
paborath. Kaxapli U3 HUX B 0TA€IBHOCTH 00parancs K BaM ¢ npocs0oi pasobparsest 1 MOIIepIKaTh
1o MoO3uUMIO.

Buibepume u obocuyiime ceotl eapuanm noGeOeHUs ¢ IMOL CUMyayu,
1. Ilpeceub koH(AUKT Ha paboTe, a KOHPIUKTHBIE B3AUMOOTHOIIEHHUS ITOPEKOMEH10BATD
pa3petiuTh BO BHECTYKeOHOE BpeMd.

1

[Monpocuts pazobpartbest B KOHGIMKTE CHEIMATUCTOB 1a00PATOPUH COLIMOTOIHHYECKIX

HCCe/I0BAaHUHN UITH APYToro nojipasiacicHus Cﬂy)l(ﬁbl YIpasJICHHA MEPCOHAITOM, B-HbH (i)}fHKU.HH
9TO BXOJHT.

(8]

JInuno noneITaThes pazodpaThCs B MOTHBAX KOH(MIMKTA M HAHTH TTPUEMIIEMblii [U1st 00enX
CTOPOH BapUaHT MPUMHPEHHSL.

4. BbIBICHHTE, KTO U3 WICHOB KOJJIEKTHBA SBISCTCH aBTOPUTETOM /151 I(OI-I(.IJJ'II/IK'I"Y}OIJ[HX
COTPY/IHHKOB, H IIONBITATHCA HEPE3 HETO BO3/1EHCTBOBATL HA HUX.

Curyaws 2

[Tomunnennblii (Konsjera) HTHOPUPYET BALIK COBETHI U YKa3aHus, [1eJ1aeT Bee [10-CBOeMY, He

oOpaiasi BHUMaHus HAa 3aMEYaHusl, He UCTIPABISS TOTO, HA YTO BBl EMY yKa3bIBaeTe.
Bawu oeticmeus. i

|. PazoOpaBumich B MOTHBAX yIopcTBa U BUIS HX HECOCTOATENBLHOCTD, IPHMEHUTE 00bIMHbBIE

| @IMHHHCTPATHBHBIE MEPBI HAKA3aHUSL.
2. B unTepecax Jena nocrapacTech BBI3BaTh €r0 Ha OTKPOBEHHBINH Pa3roBop, NONBITAETECh HAHTH C

HUM OOMIMI A3BIK, HACTPOUTE Ha AETOBOH KOHTAKT.

|4




[8]

O6parutech K KOJJIEKTHBY, paCCUMTBIBAsK HA TO, YTO €r0 HENpaBHIIbHOE MoBeacHue Oyner
OCYIKIEHO M K HEMY ITPUMYT Mephbl OOIIECTBEHHOTO BO3AEHCTRBHS.

4. TlonpITaeTech BHauase pazo0dparses B TOM, He COBEpINaeTe JIM BBl caMH OLIHOOK BO
B3aMMOOTHOIIEHHAX C MMOJYUHEHHBIM (KOJUJIEroi), a [IOTOM YyKe PeHINTe, KakK MOCTYIHTh.

Curyannsg 3
Bac neaBHo Ha3HAYMIIN PYKOBOAUTENEM KOJUIEKTHBA, B KOTOPOM BBl HECKOJIBKO JIeT OBl
ps10BbIM coTpyaHuKOM. Ha yTpo, B 8.15, BbI BeI3Bain K cede B KaOMHET NOAYMHEHHOTO 1S
BBHIACHEHHS MPHYHMH €ro YacThIX OMOo3MaHuH Ha paboTy, HO CAMH HEOJKH/IAHHO OIO3/1aJIM Ha 15 MHUH.
[TopunnenHpli e mpuIIesn BOBpeMsl U XKIET Bac.
Kax vt Hauneme b6ecedy npu 6cmpeyve?
1. HeszaBucumo OT cBoero omo3aanus cpasy e norpedyere ero o0bacHeHuH 00 OMo3aHugX Ha
padory.

o

W3punuTech niepes HUM U HauHeTe Oeceny.

led

“03)10130}38.61'@05, o0BsACHHTE IIPHYHHY CBOETO OMNO3OaHMA U CIIPOCHUTE €I'0! «Kax BeI IAymMacTe.
HTO MOIKHO 0XKHIIATh OT PYKOBOOHUTECIA, ](OTO]JE:Iﬁ TaK K€ HacTO OnasJabIBdeT, Kak H BBI7Y

4. Otmenute Geceny ¥ nepeHeceTe ee Ha APYroe BpeMmsl.

Curyanus 4
BEl — pyKOBOJHTENE MPOU3BOACTBEHHOIO KOJIEKTHBRA. B nepno/i HOUHOro 1exypeTBa OAuH 13
Bamux paboymx 10 HEOCTOPOKHOCTH UCIIOPTHII JJoporocrosiiee obopyaosanmne. JApyroi, nerrasch
ero OTPeMOHTHPOBATh, NONYYHII TpaBMy. BUHOBHHK 3BOHUT Bam JIOMO# 110 Tene(oHy H ¢ TpeBOroi
CITpALIMBAET, YTO XK€ UM Teneph JenaTh?
_ Kax 61 omeemume na 360H0K?
1. «/leficTByiiTe corniacHO HHCTPYKLMHU. [IpounTaiite ee, OHa IEKUT y MEHS HA CTOJIC H
crenalite Bce, uTo Tpedyercsy.

2. «[onoxwure o cayuusmemcs Baxtepy. CocTaBbTe akT Ha N0JIOMKY 000pyHOBaAHMSL,
nocTpajaBLIni MyCTh UIET K JCXKYPHOH MezcecTpe. 3aBTpa pazbepeMcsy.

3. «be3 mens nuuero ue npeanpunumaiite. Ceiiuac s npueny u pasdepychby.

4.  «B xakom coctosHuE nocTpaaaBnii? Eciau HeoOXoArMO, BEIZ0BUTE Bpayay.

Curyanus 5
OjiHaX/1BI BBl OKA3alIMCh YYaCTHUKOM JIMCKYCCHH HECKOJIBKMX PYKOBOAMTEIICH O TOM, KaK
Jydllle CTPOMTH OTHOIIEHHS ¢ TOAYHHeHHbIMH. O/Ha H3 TOYEK 3peHUs BaM IOHpaBHIach 0okl
BCEro.
Kakas u nouemy?
I. «YroObl Mo YMHEHHBIH XOPOLIO paboTall, HY)KHO MOJAXOMUTh K HEMY HHAMBHIYAJIBHO,
YYUThIBATH 0COOEHHOCTH €ro JIMYHOCTHY. _

2. «Bce aTo menoun. ['nasHoe B OIEHKE MIOACH — 3T0 UX ACIOBLIC KAUECTBA, HCTOIHUTEILHOCTh.
Kasasiit nomxen aenath TO, YTO EMY ITOJIOIKCHO».

(S

«Ycnexa B PYKOBOACTBE MOJKHO JO0OUTBCSA JIUILE B TOM Ciy4dac, eClIi MOJHHMHCHHBIC HOBCPIIOT
CBOCMY PYKOBOJIHTEIO, YBAKAIOT €ro.

4. «DT0 NpaBHIBLHO, HO BCE JKE JIyYIIUMHA CTHMYJIaM# B paboTe sBISIOTCS YEeTKUH npuKas,
NpHIMYHAs 3apIiaTa, 3acTyKeHHas IPEMUs».

[IpaxTueckoe 3arsaTe Ne 5 (o teme Ne 6).
HNesoBast urpa «OueHKa mepcoHa a npeanpusiTHsH

Lenb:nayunTbest GOpMyTHpOBaThL KPHTEPHH OLEHKH MEPCOHANa ¢ YUeToM Iesei u cnennduku
MpeANPUATHS.

Xoo zanamus: 3ananue 1.
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I. Bribepute cdepy aesTenpHOCTH U cHOPMUPYIHTE MPEANPUSITHE C YYeTOM (pHHAHCOBO-

IKOHOMHYECKUX U IONIMTHYECKUX pealbHOCTEH B poccuiickux yernoBusax. ObocnyiiTe cBoii

BBIGOP Cephl NesATETLHOCTH 1 TANa KU3HEHHOTO [IHKIa NIPeAPUsTHS.

)

BrifepuTe opranu3anoHHO-TIPaBOBYIO (hopmy.
3. CdopmynupyiiTe MHCCHUIO, IIEIH B JOJITOCPOYHON M KPATKOCPOYHOH NepCreKTUBe, onpeie/nTe

OCHOBHBIC 3aIa4H BalIero MpeANpHsaTHA.
4. Onpepenute CTPaTETUIO Pa3BUTHs opranuzanuu. Jlaiite el KpaTkylo XapakTepHCTHKY H

OCHOBHBIE TpeOyeMble XapaKTEPUCTHKH NepcoHana, HeoOX0MMEIE TS €€ CYIIECTROBAHHS.
5. [Tlocrpoiite nepeso uenei, oTpaxarouiee pabory ¢ nepcoranom. OHo A0IKHO BKIIOUATH BCe

OCHOBHBIE ACMEKTHI (KaIpoBkIif COCTaB, CHCTEMbI MOTHBALIMH M OIUIATHI TPYJa U 11p.),
HarpasieHHbIe Ha obecriedeHie paboTHUKAMH YAOBJIETBOPCHHOCTH HX TPYIIOM.

6. Brifepute OpraHu3anMOHHYIO CTPYKTYPY YNpaBieHHs. Pe3yIbTaTsl J0MKHE ObITh
npe/cTaBieHsl B BU1€ 00BeKTHBHO 000CHOBAHHO CXEMBbl.

IlpoBesuTe oLeHKY (paHKHPOBAHHE) U KOPPEKTUPOBKY HHKENPUBEIECHHBIX KPUTEPHEB C

Japnanwue 2.

yHETOM IIeJIeH TTpeampusTHSI.

O 00 10N L B W) B~

Kpumepuu oyenxu pabomnuka npu KOMRACKMOSanuu Kaopoe:

. CoorBercTBre TpebyeMoMy npodeccHoHAILHOMY YPOBHIO.

. ¥YMmenune paborarh B KOMaHe.

. TeprnumMocTk.

. OTHOULIEHME K KAphEPHOMY POCTY.

. YropeTso.

. CTpemnienue k ycrnexy.

. Tpynomobwue.

. CooTsercTBHE TpeOyeMOMY COLMATBHO-KYILTYPHOMY YPOBHIO.
. UHULIMATHBHOCTE.

. KommynukabeabHOoCTb.
. YMeHWe BHUKHYTh B 3a/1a4y.
. TBOpYECKHMH MOJX0/ K pEUISHUIO 3a/1a4.

. Du3nueckoe COCTOSHUE.
. [lcixonoruyeckue XapakTepUuCTHKH.

. OnTuMu3M.
. [TpuBepxennocTs hupme.
. YMEHHE HCITONb30BaTh pasiMyuHble Criocobbl yOeKaeHus.

. TBOpueckuii moaXo/ K pemeHHio 3a1ay.
. YIIpaB/isieMoCTb.
. CreneHp BAMSHUS JTHYHOR KH3HH HA paboTy.

[IpakTHyeckoe 3auaTue Ne 6 (ro teme Ne 8).

Teer «CTpemiienne K yenexy v cTpax Hey/1aum»

[leqs: M3ydUTh METOMKY BBISBIICHHS MTOTEHIIHANA MEPCOHAsa ¢ TTOMOIILIO TECTHPOBAHHS.
Xoo sausimus;

Kaxcpiit uenobek xoder 100uThes yerexa. Ho nyTs Kk HeMy YCEesSH MEIKUMH U KPYITHBIMU

HEMPUATHOCTAMH. Bor u 60})}0'1'051 B IyHiE CTPEMJICHHUE K YCIICXY M JKCJlaHHEe n30ekKaTh HEY a4, W or
TOr0, KaKkoe JKelanue OKa)KETCs CHJIBHEE, MOYKET 3aBHCEThL U Kapbepa, U TU1YHas KU3Hb.

A xak npoucxoauT 91a 6oprda y Bac? M3 Tpex BapuaHTOB OTBETOB BLIGEPUTE TOT, KOTOPHIH BaM

OoIbIIE TTOAXOJIUT.

1. Jlnst Bac rmaBHOE — CleNaTh CBOO paboTy Kak MOMKHO JTydllie, JidKe HarepeKkop MHEHHIO
TOBApPHILEH:

a) KoHed

Ho (7 QHKOE); |

0) cMOTpst Kakue pasHoriacud (4 oyka);

B) JIIOIH

BaxkHee (1 04ko).
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2. B cBOGOMHEI Bedep BBl CAAMTECH C IPY3bsIMHU 3@ KapThl. 3/1€Ch BbI MPEANOUUTACTE:

a) Urpy paau passnederns (1 0uxo);

6) uTo-HUOYIH mOCI0KHEE (7 OUKOB);

B) TO K€, UTO K BCE (4 ouKa).

3. Bel noTepresny Heyauy B KakoMm-To jeie. Kak 3To ckaxetcs Ha Balel paboTe U HacTpoeHnu?
a) crany etite codpannee (7 0OYKOB);

0) He 3ma0 (4 ouka);

B) HACTYnHT anatusd (1 o4ko).

4. Ecnu Obl BBI pEryJISIPHO IPOBOIMIIM BPEMSI Ha CIIOPTIIOIIAAKAX, YTO Obl BbI [1PEJITOMIIN:

a) urpy onuH Ha ouH (7 OYKOB);

0) B komane (1 o4ko);

B) ¥ TO H Apyroe (4 ouka).

5. Urobsl paboTa GbUTa BBIMOIHEHA, BAM B YHC/IE MPOYUX YCIOBUH HEOOXOAMMO MOITYYHTh:

a) yetkue ykaszanus (1 ouxo);

0) noApoOHYIO HHCTPYKIMIO (4 0uKa);

B) 0011y10 3anauy (7 O4KOB).

6. Ecii BBl 3a00J1€M4 U CHIATE JIOM3, Y BAC MOsBIsieTces cBo0oiHOe BpeMs. UeM BbI ero 3arosnure?
a) nounTalo, nopaboraio (7 OUKOB);

0) paccrabmrocs (1 ouko);

B) KTO ero 3Haet? (4 ouka).

7. Bam npeioKuITH O4eHb BBITOIHOE, HO PUCKOBAHHOE JIEJI0, YCTIEX KOTOPOro Ul BAC COMHUTEICH:
a) CJI0JKHO PeluTh (4 0uKa);

0) oTkaxych (1 04ko);

B) KTO HE PHCKYET, TOT He MbeT mamMnanckoro! (7 oukos).

8. V Bac, KOHEYHO, eCTh MPEACTABICHUE O TOM, HYero Obl Bbl XOTE/IM JOCTHIHYTh. Ho BMecTe ¢ Tem Bhbi:
a) Gonpie meuraere (1 ouko);

0) 9T0-TO Nesaere (7 OUKOB);

B) BCEro IMOHEMHOTY (4 ouka).

9. BerioMunTE, 9TO BRI OOBIMHO MEpeXKUBaeTe, KOT1a 1omnajiaeTe B HeM3BECTHYIO CHTYaIHIO?

a) mobonbITCTBO (7 OUKOB);

6) no obcTosTeNBCTBAM (4 0UKa);

B) 6ecrniokoieTBO (1 0UKO).

10. V Bac mHoro jien. Kakyio TakTuKy Bbl BbIGHpaeTe, 4TOOBI CIIPABUTLES ¢ HUMH?

a) nenato Bee cpasy (1 04ko);

6) Oepych 3a 0/1HO (7 OYKOB):

B) KaK NOMy4nTes (4 ouxa).

Kniou k mecmy
CyMMHupyHTE pe3ynbTaThl.
10—26 ouroes. Bel CK}I)OMHH ¥ OTBETCTBEHHBI, 00J1a/1aeTe MOBBIIICHHBIM YYBCTBOM J107ra. JlopoxnuTe
MHEHHEM OKpYKAroIMX. ¥ Bac Macca J0CTOMHCTB, HO OHM MOI'YT OCTaThCsl HE3aMEHYEHHbBIMH H3-3a
Baleit HeyBepeHHOCTH B cebe. Bol Tak crapaerech n30exarh Heyay, uTo He IpeilpuHuMaeTe
HUKAKUX LIAroB UIA JOCTHOKEHHUSI CBOMX Iieseil. 3anymMaiitecs, 4ero Bl MOIH Obl JIOCTHYD, €Cln Obl
Goubliie JoBepsi ce0€ U OTHOCHIIUCH K TOPaXKEHHAM bunocodeku.

27--57 ouroe. Bbl IOCTATOYHO YECTOMOOHBEI, UTOOBI CTPEMUTLCS K YCMEXY M PEAlbHO YTO-TO
NIeNaTh [UTg 9T0ro. BMecTe ¢ TeM B BaC JOCTATOUHO PACCYAUTENHLHOCTH H OCTOPOKHOCTH, HTOOb
B3RECHTH BCE TOCIEACTBHS BO3MOYKHBIX Hey/iau ¥ He copepliuarhk OezpaccyaHpix noctynkos. Korja
Ke ClIyqaloTes OMMOKH, BBl YMEETE ClIe/aTh U3 HUX MPaBUIIbHBIE BIBOIbL

5870 ouros. Y Bac €CTh MOUCTHHE IIEHHOE KaYeCTBO — YBEPEHHOCTh B cebe. OHa 103B0JISeT
[POABJIATE HACTOHYHUBOCTE B JENaX, CAMOCTOATENILHO IPHHAMAThL OTBETCTBEHHLIE PEILICHH S, HE
004ThCH PUCKOBATE B KPHTHYECKHAX CUTYaLUsIX, JeHCTBOBAThL ObICTPO U dHEpruuno. OJHaKo ecin
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YBEPEHHOCTH B CeOE epepacTaeT B CaMOYBEPEHHOCTh, OHA MOPOIKIACT HETEPITUMOCTE K KPUTHKE,
IEPeOLIeHKY COOCTBEHHBIX BO3MOIKHOCTEH, HEMPOIYMAHHOCTE MOCTYIKOB U BBICKA3LIBAHMIA.

[IpakTnueckoe 3angatue Ne 7 (o teme Ne 9).
«IIpuHIING GOPMUPOBAHUS H HCTOUHNKH KAaJPOBOI0 pe3epBa»

[leab: W3ydu1b NPUHLIKANL JOPMUPOBAHUS KaAPOBOI0O pe3epBa, JIeMeHThI padoThl 110 €ro
(hopMHPOBAHHAIO.
Xoo sansmus:

1. IlpuHumn akTyansHOCTH pe3epra.

2. TlpuHOMn cOOTBETCTBHS KaHAMAATA JOJIKHOCTH.

3. TlpuHiuI nepcrneKTHBHOCTH.

[Tpaktuueckoe 3anarue Ne 8 (o Teme Ne 10).

AHAJH3 MPON3BOJACTBEHHBIX CHTYalHi (0000meHHe BCEro H3YUEHHOT0)
[{enb: 3aKpeniieHre H3yUeHHOro MaTepraia Ha IpuMepe KOHKPETHBIX MPOU3BOACTBEHHBIX CHTYaLIH i
Xo0 sansumus: IIpOKOMMEHTHpYHTE TaHHbIE CHTYaIIHH

3apanme 1,

Opranunsanus nepexxuBaeT nepro OypHOro pocTa, HECMOTPS Ha TO, HTO Havasa CBOIO JACHTEILHOCTh
TOJABLKO roj Hazan. Jlns paciinpenns Ou3neca eif HeoOXO0MMBI HOBBIE COTPYIHUKH B KOJIMUECTRE.
PEBBIIAIOIIEM HBIHEIIHEE YUCIIO COTPYTHHKOR,

CocTaBbTe 1J1aH MEPONIPHTHIL, KOTOPBIE HEOOXOIMMO ITPOBECTH KAIPOBLIM MEHEKepaMm JUlsl
pellenus nocTaBneHHon 3anaun. Ilepeuricnure te TPyAHOCTH, € KOTOPBIMH MOKET CTOIKHYThCS
OpraHu3aIms: '

a) B MPOLIECCE MOJArOTOBKH TIJIaHA MEPOTPUSATHIA;

0) B mpollecce peanu3alny 3ariaHuiPOBAHHBIX MEPOTIPHATHI;

B) B CJIyYde yCIEITHOTO PeIleHus 3aa4n.

3ananue 2,

Opranun3zaiiysi 3a HECKOJIBKO JieT paboThl HECKOJIBKO pa3 NPAaKTUYECKH MOJHOCTHIO CMEHNIA COCTAR.
Tewm ne meHee, oOIMH CTHIIL B3aMMOOTHOIIEHHH OCcTaJICS TIpeKHUM, B nocnennee spems
COTPYIHHKH CTAM 3aMeYaTh, YTO Y HUX MOSIBUIIMCH TPYAHOCTH B paboTe ¥ CTann BOIHHKATD
KOH(JITHKTHI.

CocTaBbTe [IEpEYEHb IPHYUH, KOTOPBIE MOIJIM BBI3BATH U3MEHEHHE ICUXOJI0IMUECKOTo KIIHMatTa B
OpraHu3aluu.

3ananue 3. .

B opranuzaunn npu npoBeieHHH MOHUTOPHHTA TIEPCOHANA BBIIO YCTAHOBIEHO, HTO s
COTPYAHHKOB KPUTHHECKHM SIBIISETCS KOHEIl BTOPOro roja paboThl Ha npeanpusitiun. Muorue
COTPYAHHMKH UMEHHO IIpopadoTaBs /Ba roja, NpHHAMAIOT peuienue 06 yXoze 3 OpraHu3aiiy nin
HAQ4YHHAIOT MOUCK aJIbTEPHATUBHOM paboThl, XOTS €Ille He PELIHIN, YXOIHWTbh UM M3 3TOH Opranusaium
uiu Het. Te C'Gpr,af:mKH, KOTOpBIE nMpopaboTaiu Tpu roxa 1 0ojee, HA06OPOT, CKIOHHbI KaK MOKHO
JIONBIIE OCTABATHCS B 9TOW OpraHu3aliuH.

[1peuioskyHTe HECKOIBKO PHYHH, CIIOCOOCTBYIOUINX I0I0DHOMY XapaKTepy TeKYUYeCTH KapoB H
COCTaBbTE MPOrpaMMy AEHCTBHM, HaNPABICHHYIO HA YCTPAHEHHE [1000H U3 MPe/UI0IKECHHBIX BAMU
NPUHYHH,

3ananue 4, ‘

B opranusanuy paboTHUKY OBUIH OPHEHTHPOBAHBI HA KOHTPOIIL IIPOU3BOMTENLHOCTH Tpyia, B
4aCTHOCTH, 3apaboTHas myiaTa pacCUMTHIBAIACH UCXOAS W3 MOYACOBON MPOH3IBOUTEILHOCTH.
COTpyAHHKHM NPAKTUYECKH HE JeaTH MepephlBOB B paboTe (HeeMOTps Ha TO, ¥TO OHHM ObUIH
Npe1ycMOTpEeHbl TEXHOIOTHUYECKMMH HOMaMK), CTapaiuch paboTaTh CBEPXYPOUHO, OCTaBasICh Ha




BTOPYIO CMEHY JUIsl 3aMEHBI OTCYTCTBYIOMMUX PaOOTHUKOB.

Kakue 11pobieMbl BO3HUKIIN B OpraHU3allii Yepe3 HEKOTOPOe BPeMsl [10cIIe BBEICHHS ATOH
cuctembl? Kakne TEXHOIOTHH YIIpABJICHHS EPCOHATIOM JIONKHBI ObITH [IPUMEHEHb! JUTS
MCIIPaBJICHUs] CUTYAIHH?

3ananue S.

B opranusaiiuu cymecTByeT NpOTHBOCTOSHUE MEXKY I'PyNIaMu coTpyaAHuKoB. [Ipeacrasureinu
NEpBoii rPyNIBI — COTPYAHUKH, paboTarolye B OpraHu3allil MHOTO JIET, HMEIOLIUE ONBIT U 3HAHUS B
npoeccnoHanBHON cdepe Ha ypoBHE, MPU3HAHHOM B rpodeccHonalibHOi cpenie. Bropas rpynna
npejicTaBlIeHa cnennanucTamMu He crapuie 30 JieT, akTHBHO UCTOJIB3YIOUMMHI 000pyA0BaHHE H
MTOCTOSIHHO HACTAUBAIOIIMMU Ha CMEHe TEXHUKHU Ha Oosee coBeplieHHbie Mojlesu. Ta u apyrasi
FPyMIa CYATAET, YTO ONIOHEHTHI COBEPLUICHHO HEKOMIIETEHTHEI B TEX BONPOCAX, M0 KOTOPBIM
oboctpeno nporusoctosiHue. Kaxaas u3 rpyni CTPEMUTCS BCEMHU CTTOCOOAMU «BBIIABUTEY JIPYIYIO
FPYIMY U3 OpraHu3alluu.

B uem cocTouT ocHOBHAs NpHYHHA KoH(BIMKTA? UTO Npou30iaeT ¢ opranusanuci, ecim ee moKuHeT
o/tHa u3 KoH(uuKTYIomMX rpynn? [Ipemioxute mian MEPONPUSATHI O paspeleHuto KOHGIHKTa 1
YPEryJIUPOBAHUIO CUTYAlHH.

3ananmne 6.

B opranusanum oaMH U3 BEYIMX CMICIMATUCTOB MOJIYYHIl 3a CBOM CUET A0NOJIHUTEIBLHOE
obpaszosanue. Tenepb OH — IUNIOMHPOBAHHBIH CMCHATHCT M0 KAJIPOBOMY MEHEUDKMEHTY. B
OpraHu3alni, B KOTOPOH OH npopaboTan HECKOJIBKO JeT, (PaKTHUECKH HEeT CIykKObl YIIpaBICHHs
nepconanoM. ECTh OMH CIEMHATUCT - MEHEDKEP 110 KaJpaM, 3aHUMaloIIniCs KaIpOBLIM
JIETTOTPOU3BOJICTBOM, M CITEIHATHCT-9KOHOMUCT, pa3pabaThIBaIONINit 110 Tpochhe pyKOBOACTBA
HOBYIO CHCTEMY OIUIaThI TpyAa. Ha mpemioxkenne IMNIOMHPOBAHHOTO COTPYIHUKA CO3/1aTh CIIyiKOy
ylipaBJieHHs MepcoHaaoM ObLI TIOYyHIEeH OTKa3 CO CTOPOHBI FEHepalbHOro JHPEKTOpa.

B uem coctout npuunHa otkaza? Kakue miari JoKeH NpeanpUHsTh CeUanueT, Yroml
peayn3oBarh CBOIO MIEIO M CO3/aTh B OPraHU3aLMu CIIy:K0y yIpaBaeHHs nepcoHaniom?

2.4 Buael caMocTosATeIbHOI padoThl cirymarTecii

CamocrositenbHas pabora no teme Ne 1:
«Hayunbie noaxolbl B yNpaBJdeHHs [EPCOHATOM»
[{eqb: 3HAKOMCTBO € 3BOJIIOLMEN HAYUHBIX [TOJIXO0B yIpaBieHus Nepeonala
Buo pabomer: coctaBaenue Tabnuibl Uls CHCTEMaTH3alMK y4eOHOoro Marepuasa
Cocraginenue Tabnuns! « Hayunsie moaxoas! B yrpasiaeHus nepcoHanomy ((PU3noKpaTuiecKuii.
pallMOHAIHCTHYECKUH, TEXHOKPATHYECKHH, TYMaHUCTHUECKHIT).

| Hayunstii noaxosn Bpems OcnoBibie 0cOGEHHOCTH TOAX0/TA
(hHU3MOKpATHYCCKAN
pallioHAIUCTHYCCKU i
TEXHOKPATHYECKHI

| FyMaHMCTHYECKHH

CamocroaTenbiias padora o teme Ne 2.
IToTpednocTh B nepconale
[Jenws: u3yuUTh MOKa3aTeNu MOTPeOHOCTH B TIEPCOHAE.
Buo pabomut: OTBETHI Ha KOHTPOJILHBIE BOIPOCHI
Bonpocst st camocmoamenbHo20 u3y4eHus:
1. [lokazaTtenn KOMUYECTBEHHON NOTPEOHOCTH B epCOHAE.
2. OcHoOBHBIE METO/Ib! ONpPE/eIeHHs KOTHYECTBEHHOH TOTPeOHOCTH B nepcoHare.
3. B3auMOCBs3b KOJHUYECTBEHHON W KAUECTBEHHOMN NOTPEOHOCTH B MEPCOHAE.
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CamocTosTtensHast pabora mo teme No 3
Metoanka npoBeieHus Haiima nepconaja
[lens: oTpaboTka METOHKH HalMa nepcoHana.
Buod pabompvi: penieHHe CHTYallMOHHBIX POM3BOJCTBEHHBIX 3a1a4.
Bonpocwl 015 camocmoamevHo20 Usy4eHus:
1. CocraBiienrie OObSIBIICHHS! HA BAKAHTHYIO TO0JIKHOCTD;
2. -CocraBneHue miaHa cobeceroBaHus ¢ KaHIUAATOM.

CBMOCTOHTCHBHEDE[ pabota no Teme Ne 4
(Doprl oﬁytlemm nepcoHaia
[enw: cucTeMaTH3MpPOBATh 3HAHUSA 0 (hopmax obydeHus nepcoHana
Buo patiomel cocTaBiieHre CXEMBbI [UIs CHCTeMaTH3aluK yueOHoro Marepuasa
CocTaBUTb cxemy «DopMbl 06yueHHUs nepcoHasay

CamoctositenbHas pabota no teme Ne 6.
MeToast aTTecTanun

[leas: n3yqenue METOOB aTTECTAIlMK MEPCOHAA Ha NPEUTPHSITUH.
Buo pabomsi: OTBETHI Ha KOHTPOJIBHEIE BOIIPOCH!
Bonpocwt 015 camocmosamenbHo2o Usyuenus:

1. Meron cTanaapTHBIX OLEHOK.
CpaBHUTENbHBI METOL.
MeTto/ pacripeaeneHus.
MeToa ynpasieHHs MOCPEICTBOM YCTAaHOBKH LIE/H.

5. Meron «360° aTrectaunsy (Kpyroeas arrecraims).
HerpanuuioHHbie MoaXoasl K olieHKe riepcoHalia

= Lo o

Camocrosrensuas pabora mo teme Neo 7
«Pa3paboTka cucTeMbl Mep yCnemHoii TPy/10Boii aaanTamm.
[lenw: n3yuenue Mep yCrelnHoH ajanTanmuy nepcoxania
Buo pabomui: noaroToska pedepara
Hamucate pedepat «PazpaboTka cuctemsl Mep ycrelHol Tpy10Boii afanTtaimny.

Camocrostensnas pabora no teme Ne 8,

«ITanmb! 1e10BOI Kapbepbl, HX COMEPIRAHHE
[lenb: cucTeMaTH3UPOBATh NpEACTaBICHUS 00 ITanax Kaphepbl, 3HaTh UX CoAepIiKalue
Buo pabomei; coctaBieHre TaONHIBI [UTS CHCTEMATH3AIMH y4eOHOro Marepuaa
CocraButh Tabnuuy «OTansl AEI0BOI Kapbepbl, UX COACPKaHHE)

Drarnbl Kapbepsl XapakTepHCTHKa 3Tana

C ElMOCTOSITeHbHaSI pa60'ra o Teme No 9,
«JTanel padoThI ¢ pe3epBoM»

[]eas: M3yHaUTH STambl pABOTHI C Pe3ePBOM PYKOBOISIIHX Ka/POB
Buo patonui; 0TBEThI Ha KOHTPOIIBHBIE BOTPOCH
Bonpocel 0as camocmosimensHo20 uzydeHus:

1. Ananus HOTpeﬁHO(IIlTH B pE3EpBE.
DopMUPOBaHKUE U COCTABJIEHHE CITHCKA PE3epBa.
IloaroroBka kanAMAATOB (MPodhecCHOHATLHAS MOATOTOBKA, COLMAIILHO-TICUXONOTHHECKas
NOIrOTOBKA)

L2 b

Camocrostensias pabota o reme Ne 10.
«Kiraccuguranus TexXHo10ruii ynpap/aenus nepcoHajom»




Lens: knacenpuupoBaTh NOJIyYEHHbBIC 3HAHHUS, MPEJICTABUTE UX B BH/IE CXEMBbI
Bl!() paﬁ.omb:.‘ OTBETHI Had KOHTPOJIBHBIE BOITPOCHI, COCTaBJICHHE CXEMbI Il CUCTEMATH3AIMH
yueQHOro Marepuaia

Bonpocst 015 camocmoamensHo20 uzyyeHus:

4.1. Knaccudukauus TeXHOJIOTUH yIIpaBieHUs IEPCOHATIOM

4.2. Texnonoruu GopMUpOBaHHs NepcoHaIa

4.3. TeXHonoruu oleHKu

4.4. Texuonoruu oOydeHus

4.5. TexXHOIOTHH MOTHBAITHH

4.6. TexHOIOruM KOMMYHHKAIUH

Ha ocroBE M3yueHHOro COCTABUTEL CXEMY.
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3. YCJIOBUS PEAJTU3AITMUA ITPOT'PAMMBI JIMCHUTIIITUHBI

3.1. O6pazoBaTe/ibHbIe TEXHOJOTHH

3.1.1. B yueOHOM Mpoliecce, MOMHMO TEOPETUUYECKOTO 00y4eHHUs, KoTopoe cocranisier 57 %
ayJIMTOPHBIX 3aHATHH, IMHPOKO HCIOJL3YIOTCS AKTHBHBIE U MHTEpaKTHUBHBIE (opmbl o0yuenus. B
COMETAaHWH C BHEAYAUTOPHOH caMmocTosTensHOH paboToit 2T0 crocobeTByeT (HOPMHUPOBAHUIO W
PasBUTHIO OOLIMX U MPO(ECCHOHATBHBIX KOMIETECHIIMNA 00yHarOmmXCs.

512 AKTHUBHbBIE u MHTEPaKTHBHBIE oOpasoBaresbHble TEXHOJIOTHH,
HCTIO/Ib3YEMbI€ B Ay IMTOPHBIX 3aHITHSX:

Bua saustus™®
oOpazoBatenbHble TEXHOJOIHH

I/ICHOJILBYEMBIC AKTHBHBIC H HHTEPAKTHBHLIC ‘
|
|

TO [IpoGneMHuas neKIus, TpynnoBble AUCKYCCHH, Pa3dop KOHKPETHHIX
CUTYyalui, ceMuHap, MyJIbTHMEIHIHAS NPE3CHTALMS, PA3blPhIBAHNC
CUTYallMH, IPOEKTHAs TeXHOJIOTHSI ‘
Jlenosass wurpa, pa30dop KOHKPETHBLIX CHTYALWH, WHJIHMBHAYAILHBIC M |
[p [PYMIIOBBIE  TPOEKTBI,  YaCTHYHO-MIOMCKOBasi W HCClenoBaTesbeKas |
TEXHOJIOTHH, CO3JIaHHe NPOOJIEMHOM CUTYalluK, TECTHPOBAHUE |
JIp = |

*) TO — TeopeTuyeckoe oOy4yeHue,
[IP — nmpakTH4eckme 3aHATH,
JIP — nabopatopHble. 3aHATHS

3 T[)CﬁOBEIHHﬂ K MHHHMAJILHOMY MATEpHAJIBHO-TCXHHYMCCKOMY oGecrieueHmnio

Peanusanus nporpaMMmbl IUCLHUILIMHBL TpeOyeT Hanmuuus ydeOHoro kabuuera Ynpaplienus

EePCOHATOM.

Obopyooesanue yuebHo2o kabunema:.
- [10CaJI04HBIE MECTa N0 KOJUYECTBY CIyLIaTenei;
- paboyee MeCTO NnpenojaBaTens;
-MarHuTHO-MapKepHas J10cKa.

Texnnueckue cpeacTna 00ydeHus:
- KOMIBIOTEP € JIMLEH3UOHHBIM [TPOrpaMMHBIM O0ecrieueHHeM;
- MyJIbTUMETHAINIPOEKTOP;

3.3. Undopmatimonnoe obecrnevenne odyueHus

HMepeuennb yqebnbix usaanuii, Unrepuer-pecypeos, 10M0THHTEALHON TUTEPATYPhI

OCHOBHBIE HCTOYHHUKH:
l. Eropmmn A.Il. Ynpasnenue nepconanom. — H.Hosropon: HUMB, 1999. — 624 c.
2. 3aituesa T.B., 3y6 A.T. Ynpasnenue nepconanom: Yuebuuk. — M.: L[ « DOPYM»:
MHOPA-M, 2006. - 336 c.
3. VYnpapnenue nepcoHajoM: [DIeKTpoHHBIH pecypc]: [3neKTponHbIi yuebHuk],

JlOTNOJIHUATEIbHBIC UCTOYHUKH:
. bauypun A. IloBeilieHHe POJIH SKOHOMHYECKHUX METO0B yripasieHus// Dxonomuct. 2002. No
4. C. 28-31.
2. benkuu B., Benkuna H. Motuser u ctumysnsl Tpyna / Counanshast 3ammta.2001. Ne 7. C. 44-
47.
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10.
11.

12.

18.
19,

bepmosa JI.B. Cospemennas cinyxba ynpaenenus rnepcotanom // CrpaBovyHUK KajpoBHKa.
2002, Ne 5, C. 99-104.

boseikun B.M. HoBelif MeHeIDKMEHT: ynpaBiIeHHe NPEANPUSTHEM HA YPOBHE BBICIHINX
CTaHIapTOB; TEOPHs U MpakTuka 3¢ pekTuBHOTO ynpasaeHus. M.: Dxonomuka, 1997. 368 c.
bopucosa E. Ouenka u arrecrarnus nepconaia // Cinyixba kampos, 2003, Ne 1, C. 82-85.
Buxanckuit O.C., Haymos A.1. MenemxmenT: yuebunk / O.C. Buxanckuii, A.M.Haymos. 4-¢
u31., nepepab. u gon. M.: Dxonomucts, 2006. 670 c.

Buxanckuit O.C. Crparerudeckoe ynpasienue. M.: I'apaapuxka, 2000.296 c.

Bonomuna A., Hazapyk M. YUto noOyxnaer nac paborats: Teopust MOoTHBaIMI Tpyaa //
bankosckue Texnonorun. 2002. Ne 10. C. 29-31.

Bepxornazernxo B. Cucrema motusauuy nepconaia // Koncynsrant aupexropa. 2002, Neq. C.
23-34.

Becuun B.P. OcnoBsl MenemkmenTa. M.: Tpuana-JIT/I, 1996. 384 c.

Becuun B.P. Ynpasnenue nepconanom. Teopus u npaktika. M.: M3narenscrso [pocrext.
2007. 688 c.

Jpauéra E.JL., FOmukos JL.U. Menemkment. [Ipaktukym: Yued. mocobue st ¢ty

yupexnenuit cpen. npod. obpazosanus. — M.: MU3narensexkuii uentp «Axkagemus», 2010, -
304 c.

. Eropuman A. I1. Yopasnenne nepcoranom: YuebHuK s By30B.-3-¢ u3nanue. H. Hosropot:

HUMB, 2001. 720 c.

. Kokyesa .M., Sluenko B.B. Vrpasienue nepcoHaniom HayKOeMKHX Npeinpustus: Yued.

nocobue 1o Kypcam «YrpapieHue nepconaioM» 1 «MenemkmenT», M.: Uzn-so MI'TY um.
baymana. 2007.c. 120.

. Habues P.A . MenemxMmenT. [IpaktukyMm: ¥Y4eb. mocobue. — M.: «(DHHAHCHI B CTATUCTHKAY.

2008. — 144 c.

. Ilyraués B.Il. PykoBonctBo nepconaynom: [paktukym: Yueb. ITocobue. — M.: Acnexr [lpecc.

2006. - 316 c.

. YnpasneHue nepconanom opranuzannu. [Tpaktukym: yued. nocobue/ nox pea. A5l

Kubanopa. — M.: UHO®PA-M, 2008. — 365 c.

DIEKTPOHHBIN pecypc « IKOHOMHYECKHH moptam» Popma 1ocTyna: WWw.economicus.ru
DnekTpoHHBL pecype «Denepanbublil 00pazoBaTenbHbli nopran «JkonoMuka. Colnoorus.
Menemxmenty. @opma goctyna: www.ecsocman.edu.ru
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‘4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUSI ANCHUITJINHbI

Kountpoas
[Iperno/jiaBare/ieM B TIPOLECCE MPOBEACHUS NPAKTHYECKUX 3aHATHH M
MUCBMEHHBIX ~ OMPOCOB,

TECTHPOBaHMUS,

YCTHBIX H

H OHeHKA PE3VILTATOB

HWHAHBHIYAIIBHBIX 3aJlaHuii.

OCBOCHHHA

JAUCIHUITIIHHBI OCYUICCTBIIACTCAH
KOHTPOJBLHBIX paboT.,

da TaKiKEe BbIIOIHCHHA  CIYIIATCIAMH

PezyabrarTsl

PesyasTaTsl obyuenus

(DOIJ;\'II)I H MCTOABI ROHTPOJIS IT OICHKI

obyuenns (ocBOEHHBIE YMEHHS, pesyabTaToB odyvenns
(ocBOCHHBbIE YCROEHHBIC 3HAHMS)
KOMIIEeTeH )
1 2 3

B pesynbrare usydeHus
JVMCIHUILINHEI CIIYIIATeb JOJDKEH:

YMeTh:

[K 10, TIK 15

co3zaBath OJaronpusTHbIHA
[ICUXOJIOTHYECKUH KITUMAT B
KOJUIEKTUBE

AHann3 pe3ynbTaToB TECTHPOBAH IS
Ounenka goMatiHux pador
Jupdepennypopannplii 3auet

[1K 7. TIK 12,
| TIK 18

3P PeKTUBHO YIIPABIATE
TPYAOBEIMH pecypcamMu

ABanmu3 pe3yibTaToR TeCTHPOBAHUSI
OtieHKa BHIMOTHEHHBIX MPAKTHHECKHX paboT
Onenka goMatuHux pador
JluddepenumpoBanublii 3auer

| 3uaTe:

TIK 14, 11K 15

coziepKanue KaapoBoro,
MH(OPMAIIHOHHOTO,
TEXHUYECKOT0 U IPABOBOIo
obecrieueHHs CHCTEMBI
yIpaBleHHs NePCOHAIOM

YeTHBIH 011poc
Ouenxa nomainux pador
OtnierKa BBINOAHEHHBIX MPAKTHUECKHX paboT
Jluddepenumponatnblii 3auer

[IK 14. 11K 18

OpraHHU3aHOHHYIO CTPYKTYPY
city 0Bl yIpaBieHus IEPCOHATIOM

Verublit onpoc
AHaJIn3 pesybTaToB TECTHPOBAHHS
Juddepennupopanublii 3auer
Ouenka BBITOIHEHHBIX NPAKTUUECKUX padoT

| TIK 4. [1K 7. TIK
12, 11K 14, TIK
|15, TIK18

oflIMe MPUHITUIIBL  YTIPABJICHHS
[IepCOHAIOM

YeTHeit onpoc
AHAJIU3 pe3yJIbTATOB TECTUPOBAH U
Huddepennupopanublii 3auer
OtuenKa BEITOTHEHHBIX MPAKTHUECKUX paboT
Ouenka jomaninux pabor

[IK 14, 11K 18

NPHHIUIE] OPraHU3alHH
KaJIpoBoit paboThl

Jluddepenumporanubiii 3avet
Ouenka Jomatmnui pador
AHayn3 pes3yabTaToB TeCTHPOBAHMS

MK 4. [TK 7, TIK
10. TIK 12

TMCUXOJIOIHYECKHE ACIIEKThI
YIpPaBI€HHs, MOTHBALIMIO
nepcoHana

Yerubli onpoc
HuddepenipoBannblii 3auet
OIICHKﬂ BBIMOJIHCHHBIX TTPAKTHHCCKHUX }"JE]GU'['
Omnenka goMatrnux padoT




HETOCYIAPCTBEHHOE YACTHOE YUPEXIEHWUE
JOTIOJIHUTEJIBHOI'O ITPO®ECCUOHAJIBHOI'O OBPA3OBAHWA
«MHCTUTYT BUSHECA U PEKJIAMbBI»

MPOI'PAMMA YYEBHON JINCHUTIJIAHBI

«CouuajbHas ICUXOJOT U
Hazeanue OUCYUNIUHBI
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«MEHEJUKEP I10 ITEPCOHAJIY»
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1. IACITIOPT PABOYEM IMPOTPAMMBI YUEBHOW JINCIHUTIINHBI

«CouHanbHast ICHXO0JIOTH»

1.1. O6acTh NpUMEHEHHS NPOrpaMMbl

Pabouass  nmporpamma  yuyeOHOH  OUCHMIUIMHBL  SIBASETCS  YACTbiO  TPOrpaMMbl
npogeccnonalibHOM IepenoaroToBky 1o cnennansHoctu 110 «MHCcnekTop 110 Kaupam».

1.2. MecTo AMCUHMILIHHBI B CTPYKTYPE OCHOBHOI npodeccHonanbioii o6pa3oBareinbnoii
nporpaMmebl: TUCIUNIHHA OTHOCHTCHA K OGm@OGp%OBﬂTEHBHBIM AUCHHNIHMHAM M BXOJHT B LKL
COLHAIBHO-3KOHOMUYECKUX JAUCIUTITHH.

1.3. HMean wu 3agaum  AHCHHIUIHHBI — Tpe0oOBaHHS K pe3yabTaTamM OCBOCHHS
ANCHHIIHHDI:

[lenbio n3yuenus «ColnalbHON NCUXOIOTHY » SBJISieTCS C(HOPMUPOBRATE Y carylnaTeleii
3HAHUS TCOPETUYECKMX OCHOB COLUAIBHOMN TICHXOJIOTHHA U YMEHHUE ITPUMEHSThH X B IIPAKTHKE
PeaIbHOTO MEKIUYHOCTHOTO B3aUMOACHCTRHUS.

3anayu JUCIHILTHHBIL
* pacKpbITHE CHELU(PHKH COIHATBHO-TICHXOIOMMYECKHX SIBIICHHIT;

* paccMOTpeHne 0COOCHHOCTEH PA3BUTHS IMYHOCTH B COLLUYME;

* U3y4YeHHe CYIIHOCTH, CTPYKTYPBI, IMHAMHUKH U 3aKOHOMEPHOCTEH MEKIHYHOCTHOTO
B3aHMOJICHCTBHA

* U3yveHKE OCOOCHHOCTEN OOIIEHHS B PEATBHBIX COIMANIBHBIX TPYTINax;

*H3YHCHHUC H OBJIAICHHUC I*IHI[HBHL[YEUTHSH]JOB&HH{:IMH ITPHEMEIMH MEIUITHYHOCTHOT'O
B3aUMO/ICHCTBHS JUTS TIOBBIILEHUS ero 3Q(PeKTHBHOCTH;

* pasBuTHE 0A30BBIX KOMMYHUKATHBHBIX YMEHHIA;

* pa3BUTHE HABLIKOB 3(h(heKTHBHOTO pazperieHust KOH(PINKTORB;

* [10Ka3aTh 3aJ1a41 YEJIOBEYECTBA B KOHTEKCTE rl10OanbHbIX TPodiieM COBPEMEHHOCTH.

B pesyabTare 0CBOCHMS TUCIMIUTHHBI CIIYIIATENb AOJKEH:

- 00/1a3aTh 00MIMMH KOMTICTEHIIHSIMH, BRIIOYAIOMUMH B cedst cnocodbHocTh:

- CIOCOOHOCTBIO H3y4yaTh MPHUYMHBI TEKYUeCTH KaJpoOB, y4acTBOBaTh B paszpaborke
MeporpustTiid o ee camkenuio (11K 10);

- CIIOCODHOCTBIO OCYMIECTBIATh KOHTPOJb 3@ COCTOSIHMEM TPYAOBOH JUCUMIIIMHLI B
Mo/Ipas3/Ie/IeHUs X OpraHusanuu U cobmrofieHneM paboTHUKAaMHK IPaBHJl BHYTPEHHETO TPYJI0BOIO
pacrnopgika (11K 12);

- CIIOCOOHOCTRIO OCYIIECTBIISTh AGN0BOE 00IIEHHE: MYDINTHBIC BHICTYIUICHUS, [IEPETOBOPLI,
MPOBE/IEHHE COBELaHUi, JenoBas nepenucka, aaeKTpontbie kommynukaruu (11K 15);

- BJIQJICHHEM HaBBIKAMH ynpaBieHus KoHpIukTaMu u cTpeccamu (11K 17).

B pe3sysibTaTe 0CBOSHHMS MUCHMIUTHHBI CITYIIATENL QONJICEH 3HAMD:
- 3aKOHOMEPHOCTH OOIICHHS;
- CONMAIBHO-TICHXO0I0rHUecKne (PeHOMEHBI IPYNIibl 1 00MIeCTRa;
~ YT COLUATBHON afanTauny JTHUHOCTH;

B pesynbTare 0CBOSHUSI JUCIUILIMHEL CIYLIATENb Q0AJICCH YMENb:

- BBIZIC/IATEH COCTABJISIIOINUE EMEHThI CTPYKTYPbI COLHANLHO-ITCHXOJIOTHYECKUX ABICHUI B
peajibHON JIeMCTBUTENIBLHOCTH,

- TIPOCIIMPOBATH MOJYUYEHHbBIC 3HAHUS HA MTPOLECCH] PEATbHOTO MEKIHYHOCTHOrO
B3aUMOJICHCTBHS;

6ra0eMD!

- CIIOCOOHOCTRIO MOJIH30BATHCS MPOCTEHIIUMU MPUEMAMH CAMOPEryYJISILIAH MOBEACHHS B
POIECCe MEKITHHHOCTHOTO 00IEeH s,

1.4. KoanvecTso 4acos Ha 0OCBOEHHE NIPOrPAMMbI AHCHHILIHHBI:

MaxkcumaneHas ygebnas Harpyska 30 yacos, B TOM uHcIe:
o0g3aTenpHas ayIMTopHas yueOHas HarpysKka 10 vacos, B TOM uncie:
MPAKTUHECKUE 3aHATHS 6,5 vacos,

caMmocTosTeIbHast paboTa ciylaTes 20 yaca.

Ll




2. CTPYKTYPA U COJAEPXKAHUE YYEBHOM JUCHUTJINHBI

2.1. O6bem yueOHOIl TUCHUILIHHLI H BUALI YueOHoil padoThi

‘ Bux yue6noii paborsi Koanuecrso

| 4acoB

| .

| Makcnvaabnast yueOHas Harpyska (Bcero) 30
ObszarenbHas ayAuTopHas yuedHaa Harpyska (scero) 10

B TOM YHCJIC:

ﬂEIﬁOpﬁTOpHI:Ie 3aHATHA -

NpPaKTHYECKHE 3aHSTHS 6.5 |
KOHTPOJIbHBIE paboThl - |
Kypcosas paboTa (poeKT) -
CamocrosTeqbHas padora odyuaromerocs (Bcero) 20
| Hmozosas ammecmayus 6 hopme ougppepenyuposanno2o 3auema .
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2.3 llepevuenns NpaKTHYECKNX (CEMHHAPCKHX) 3aHSATHI

Ipaxmuueckasn paboma Ne 1. «A3byka» scecmos

Tema: Bep6aasubiit H He BepOAAbHBII AI3bIK B 1€J0BOM 001IEHH,

Lean: U3yunTh cucteMy HeBepOaabHOTO OOIIEHUS - CEMHOTHKY 0eCCo3HaTebHOTO.

OcnoBHbIe nonsTHs: BepbansHoe obienne, HepepOaibHOE 00IEHHE, KHHECTHKA, TIPOCOAHKA.
IKCTPANIMHTBUCTHKA, IPOKCEMHKA, TAKECHKA.

Teopernyeckasi H1acTh:

1. BepOanbupie u HeBepOanbHble cpeacTBa obienus. Ob1as XapakTepucTHKa.

2. HesepbasibHble cpesicTBa OOLIeHUS.

3. Opranusaius pepOaIbHOr0 B3aUMOICHCTBUS.

Meroanueckne peKoOMeHAINN:

JLst OJArOTOBKH K 3aHATHIO HEOOXOAMMO MO3HAKOMUTRCS ¢ OCHOBHBIMY cpe/icTBaMK 001IeH s 1
H3YYUTh HX XapaKTEPHCTHKY.

KunecTuka u3ydyaeT BHEUIHHE MPOSIBICHNS YETOBEUECKHUX YYBCTB H OMOLIMH: MHMUKA H3yUaeT
JBHIKEHHSA MBI JTA1A.

KeeTrka ucciieyeT JKecToBbIe IBUKEHHS OTACIBHBIX YacTell Tesa, HaHTOMHMMKA H3yuaeT
MOTOPHKY BCETO TeJjla — MO03bl, OCAHKY, NOKIOHBI, HOXOJKY.

Takecunka H3y4aeT NPUKOCHOBEHUS B CHTYAllUH OGH_IBHHF[: PYKOMOYXKATHE, MOIIENYH. 10TPArnBaic.
[orjakuBaHue, OTTAIKUBAHUE U TIP.

ITpokcemuka HCCIIEAYeT pacloIOKEHUE JIIOJIEH B IIPOCTPAHCTRE NPH OOINEHUHN: BEIICTAIOT
CJIC/LYIONIHE 30HbI AUCTAHIINY B YEJIOBEUECKOM KOHTAKTE.

«AnaBuTy KecToB

1. XKecThI-HAMIOCTPaTOPBl — 3TO JKECThI COOOIEHHS: YKA3aTelU («yKa3bIBAIOLIUH 1EPCTY ),
nukrorpaduwl, T.e. o6pasHbie KapTHHBL H300pakeHust («BOT TAKOro pasmMepa U KoH(Urypaimii»):
KUHETOrpad bl — JABHIKEHHS TEJIOM: )KECThI-«OUTHI» (JKECThI-«OTMALLKHY); uiaeorpadsl, T. €.
cBocoOpa3Hble IBHIKCHUS PYKaMH, COSTHHAIONINE BOOOpakaeMble MTPEIMEThl BMECTE.

2. KecThl-perysitopbl — 3TO JKECThI, BRIPAKAIOIIHE OTHOIEHHE roBopsiero K yemy-anbo. K mum
OTHOCSIT YJIBIOKY, KHBOK, HATIPABJICHUE B3IJIA/1a, IEICHATIPABICHHBIE IBHKSHHS PYKaMHU.

3. Kectbl-oMOmeMBI -3T0 cBOeoOpasHble 3aMEHUTENN ¢10B WK (Ppas B obuienun. Hanpumep,
C)KaThle BMECTE PYKHU 110 MAHEPE PYKOTIOKATHS HA YPOBHE TPY/IM 03HAYAIOT BO MHOTHX CITyHasx —
((?ﬂ[‘iaBCTByﬁ':[‘e}}, a MOJIHATBIE HAJl TOTOBONW — «10 CBHIAAHUSY.

4. JecTbl-a1anTopsl — 3TO cHelM(pHIECKHE MPUBBIUKH YEJIOBEKA, CBS3AHHbBIC C JABHIKCHUAMH PYK.
DT0 MOryT OBITh: @) IOYECHIBAHMUS, TOJICPTUBAHNS OTACIBHEIX vacTeil Tena; 6) kacanwus,
MOIUICIBIBAHUS HAPTHEPA; B) NOIIAXKHBAHKUE, MepeOupanne 0TACIBHBIX MPEAMETOB, HAX0 AN CS
1oJ1 pyKo# (kapaHjail, MyroBumna u T. I1.).

5. Kectbi-adheKTopbl — IKECThI, BRIPAKAIONIHE Yepe3 JIBUIKEHUs TeJla U MbILILbI JTHIL
ONpeC/IeHHBIC IMOLIUH.

MHKpOKECThI: ABHKCHUS TTa3, IOKPACHEHHE MIEK, YBETHUEHHOE KOIMUECTBO MUTAHHIT B MUHYTY,
nojiepruBanus ryd u np.

JKectb! OLleHKH — MoYechIBaHKE MOA00PO/IKa, BEITATHBAHUE YKA3aTCIBLHOIO Majbila B0 HIEKH,
BCTaBaHHE W IIPOXAKUBAHUE U AP. (UEIOBEK OLIEHUBACT HH(POPMALIHIO).

JKecThl yRepeHHOCTH — COETMHEHHE NMATBIEB B KYIOJI MHPAMHU/Ibl; PACKAUYNBAHHE HA CTYJIE.
JKecTnl HEPBO3HOCTH ¥ HEYBEPEHHOCTH — IEPEILIETEHHbIE NallbLIbI PYK: MOIIHMITBIBAHUE JIA/I0HH:
HOCTYKMBaHUeE 110 'CTOJY NaJbIAMK; TPOTaHHE CIIMHKH CTYJIa MEePesl TeM, KaK Ha HEro CeCTh H .
JKecThl CAMOKOHTPOJIS — PYKH CBEJIEHBI 33 CIIHHY, OJIHA TIPH 3TOM CIKUMAET JIPYTyIo; 103a
YeI0BeKa, CHJISLIEro Ha CTYJE U BIIENUBIIETOCH PyKaMH B MOJIOKOTHHK, U /.

JKeernt owunanms — MOTHpAHMeE Ja0HEH, MEUIGHHOE BBLITUPAHUE BIAAKHBIX JA0HEH O TKaHb.
JKecThl OTpUIIAHUS — CNIOKEHHBIE PyKH Ha IPY/IN; OTKJIOHEHTIBIH Ha3a/l KOPITYC, CKPEIICHHBIC
PYKH, JIOTparuBaHue 10 KOHYMKA HOCA U JIp.

JKecThl pacnonoKeHnst — MPUKIAAbIBAHUE PYKU K IPYIH, IIPEPLIBHCTOE MTPHKOCHOBEHHE K
COOECeIHUKY U 1Ip.



KeceTsl TOMUHUPOBaHHS — JKECTHI, CBA3AHHBIC C BLICTABAEHHEM DONBLIMX MA/IbLUEB HATIOKAS,
pe3Kue B3Maxyu CBEPXY BHH3 U JIp.

JKecTbl HEUCKPEHHOCTH — JKECT «IIPHUKPBITHE PYKOH pTa», «IPUKOCHOBEHHE K HOCY», KaK Oosiee
yToHueHHas GopMa IPUKPLITHS PTa, TOBOPSAIIAs U0 0 KK, 60 0 COMHEHHH B YEM-TO; [OBOPOT
KOpIIyca B CTOPOHY OT cobeceiHHKa, «Oeraroui B3y 1 JIp.

VYMeHue MOHUMATh MOMYASPHbIE KeCTHl ()KeCThl COOCTBEHHOCTH, YXaKUBAHMS, KYPEHUS,
3EPKATbHBIC KECTHI, JKECTHI-NOKIOHBI U JIP.) MO3BOJIUT JIydllle pasdnpartsest B IOJSX.
Bepbanvneie u nesepbaivnsie cpedcmea odujenus. Obwas xapaxmepucmura.

1. I'naBHoE B IE7I0BOM OBIIEHHH — OGMEH uH(popMmatneil, SHAUUMOH JUTS YHACTHUKOB O0IIEHHS.
Urobs! obimenne 06110 3 (HEKTUBHBIM, CTIOCOOCTBOBAIO TOCTHIKEHHIO LieNIeit €ro yHacTHHKOB.
HEeOOX0AMMO BLIICHEHHE CIIC/YIOIIHUX BOIPOCOB: @) KaKOBBI cpeleTBa OOUIEHHs U KaK MMpaBiiibHO
HMH T10J1b30BaTHCS B Tpoliecce obmenus; 6) kak NpeoaoneTb KOMMYHHKAaTHBHBIC Oaphephbl
HEeTIOHUMAaHHUs, CAeNaTh o0IIeHHe yenemnbM, BakaemmM cpeicTBOM YesloBeveckoro odmeHns
aBigeTcs a3eik. Ho obuienne u odbmen

uH$opManuen Mex Ty JTIOJBMH OCYIIECTBISIETCS HE TOILKO C MOMOIILIO si3bika. C pesHeitmmx
BPEMEH B YEJIOBEUECKOM OOLIECTBE HCIONB30BAIMCH AOMOTHUTEIBHBIC CPEICTRA OOIECHHS 1
nepenaun uHGOPMAINH, MHOTHE M3 KOTOPBIX CYLIECTBYIOT JI0 CHX MOP (HAMPUMED. I0POKHbIS
3HAKH, CHrHaNBI cBeTO(Opa U T. 11.).

Bee cpencta nepenaun nndopManii NpUHATO Pa3nessaTh Ha J1Be Gosblne rpynisl: sepbasbiibie
(cnosecHbie) W HeBepOanbHBIE (Meperaya HHGOPMALIHH ¢ TOMOLIBIO PA3IHYHBIX HECIOBECHbIX
CHMBOJIOB M 3HAKOB). B 00IIEHHH 4E€T0BEK HCTOAB3YET MATh Pa3HbIX 3HAKOBLIX CHCTEM: CIOBA.
HHTOHAIUs, TeMOp rosoca, JKECThI, MIacTUKA, SHEPTreTHUECKHH HUMITYIILC.

2. HesepGanbHoe 1oBeieHHE YeMOBEKA HEPA3PBIBHO CBAZAHO C €0 TICUXHUECKUME COCTOAHUAMH U
CIIYKHUT CPEJICTBOM UX Bhipa)keHust. [Ipy BbIpajkeHHU OTHOIICHUS TENOABHKEHHS nepenaioT 55%
nupopmaimu, rojioc — 38%, a ciosa — seero 7%.

ITpaxmuueckaa uacmo

3ananue 1

Bam Heo6XxouM0o HamOMHHTE 0 ce0e 1noclie MPoIoJIKHTENBHOIO mepephia. Kak Bel 10CTpoHTE
Oeceny no tenedony? Kak 6ecena no renedony Oyner sapuceTh 0T THNa naprHepa? [lpupeante
JIBE-TPH pas/IHuHble CUTyaluu. Passirpaiite HX B apax.

3ananne2

B obmenun ¢ apy3psiMu npuobperaliTe HaBBIKH [OAPAXKAHUS 110 103 H «OT3EPKATHBAHHION
JKECTOR,

Habmoaiite 3a H3MEHEHHSIMH COCTOSTHMS coOece/IHHKA.

3ananne 3

Pasbeiitecs na napet. IlepBeie HOMepa HaUMHAIOT PACCKa3bIBAaTh BTOPLIM O TOM, KaK OHH IPOBEIH
BUepatiHui 1eHb. Y CIyIIAIOMKX 3aaHHe — B TCUCHHE MEPBBIX TPEX MUHYT MPHHSTE 1103y,
TNO/IpaXKalouly1o 1103€ paccKa3yuhka, M «OT3EpKaluBaThy €ro KecThl. 3aTeM NPUHSITE HPOH3BOILHYIO
TI03Y M IepecTaTh «oT3epKajauBaTh» napraepa. [llorom nomensiiirecs posnsimu.

Ipakmuvecrkasn paboma Ne 2 Jlenosaa nepenucka.

Hean: ChopMupoBaTh OCHOBHBIE YMEHHUS HATTHCAHNS JIEIOBOH KOPPECIIOHACHIINH,

Ocnogrbie monsTis: OpuuansHas nepenucka, OPUIMATEHAS KOPPECTIOHICHIHS, OOLIECHHE B
MHHHATIOPE, CEKPETHI ITMCEM, PEKITAMHOE MHCHMO.

Teopernueckas 9acThb:

. Bub! opunuanisHol KoppecnoneHIHH.

. Obmenne B MHHHATIOPE.

. Buapl nucem no uenee u xapakrepy.

. OcHoBHBIe paruiIa ohopmMIIeHHS IETOBBIX THCEM.

MeToanyeckne peKoMeHAaHH

J115 NOAroTOBKM K 3aHATHIO, HEOOX0ANMO H3Y4UTH /IBa BHU/A OQULIHATBEHOH KOPPECTOHICHLIHH,

I O



a) oUIMAIBHYIO HEPENTUCKY MEXK/IY FOCYAapCTBEHHBIMU OPraHu3alHsIMH PasIiuHbIX CTPAl,
MHOCTPaHHBIMHY PEICTABUTEILCTBAMY B HX JO/DKHOCTHBIMHU JIMHAMH (HOThI, MEMOPAH/IYMBbI,
NaMATHBIE 3aIIUCKH). DTOT BHJ KOPPECIIOHICHIIHH HCIIONb3YETCA B OCHOBHOM B JIHILIOMATHUYECKOI]
HpaKTHKE,

0) menoBbie (KOMMepUYECKHe) THChbMa, HMEIOLIUE YacTo NMOIyo(HIHAILHBIN XapakTep U ITHPOKO
MPUMCHSEMBIC IPH OPraHU3aliK CTOBBIX KOHTAKTOB MEKAY (PupMamu, OpraHu3alusaMu 1 T.J1.
YMeTh pacno3HaBath BUIbI TMCEM T10 1E/IsSIM H XapaKTepy

1. nuchMa — U3BEIIEHHS,

2. nuchMa — HallOMUHAHUS,

3. n¥chbMa — MPUTTIAILICHUS,

4, nHcbMa — POCKHOHI,

5. nucbMa — IpPeUIoKEeHHUS,

6. NHCHMO - 3anpenieHre

7. muchmMa — TMOJATBEPIKACHHS;

8. nucpMa — cornaieHus,

9. NUCHLMa — OTKA3kI,

10. nHGOPMALHOHHO — pa3bICHATEbHBIE THCHMA,
1 1. nucpMa - LHPKYISIPBI

12. nuchMa — paspelteHus,

13. conpoBonyTebHbIE THCHMA,
14. rapanTHiinbie MHCHMA.

Pacemotpers TpeGoBaHUS, NPeabIBIsSeMble K AeTOBOH KOPPECTIOHACHIINH

1) U3narate coaepikanme ASTOBOTO NMHCHMA CIEAYeT TOUHO M JakoHn4HO. B Texcre
NPEIOYTHTEIBHBI IPOCTHIE PACIIPOCTPAHEHHBIE MTPEII0KEH U,

2) OzHO U3 rnaBHBIX TPeOOBaHUH K MHCHMY — OHO JOKHO OBITH HEe JTHHHBIM!

3) [TicpMo 0MKHO OTpaXaTh HHIMBHIYAIBHOCT aBTOPA, OTAEIA WK KOMITAHUH, I/Ie OH
pabotaeT. M3 muceMa JOKHO OBITH SICHO, YTO TO 338 KOMIAHHUS, YeM OHA 3aHHMAETCsl, MPOUHO JIH
CTOWT Ha HOTax T.[.

4) loxazarenncTBa, cooOpakeHust MOAKPEILIAIOTCS UL CAMBIMH BaKHBIMH apryMeHTaMH,
daxtamu nnu nudpavu (LHGPEL, MEPEYHH, CTIHCKH W T./1. IAlOTCS B MPHIOKCHHH ).

5) TekeT 1e0BOr0 NUChbMa ClleyeT AeHTh Ha ab3aipl. Kaxapiit ab3ail J0JIKEH CoaepKaTh
3aKOHYEHHYIO MBIC/IL M HAUHHATECS C HOBOH CTpokH. HopManbHbIM CUHTAETCsl, eciu ab3an
COJIEPIKUT 2-3 MPE/IIOKEHHSL.

6) ToH nucbMa J0/DKEH ObITh YBaXKHTENBHBIM H «KOPPEKTHBIMY, J1aXe €CIIH Ha3peBaeT
KOH(IUKTHAS CUTYALHSI.

7) CyThb npochOBbl, NpenioKeHie YCIOBHH U1 COTPYAHHYECTRA U T.JL. HYKHO U3/1ararh B
JIOCTYNHO (JOpME H JIOrHYECKOH Mocae10BaTeIbHOCTH.

8) JlesioBoe nMuckMo 0OBIYHO HOCHT YETKO MOJIEIEHHBIH XapaKTep U MOCBAIIAETCS OHOMY BOIIPOCY,
COAEpIKAHUE KOTOPATO CAEAYeT USAUKOM NOAYUHUTH €0 peliCHUIO!

- 3AKJII04YEHHNE CIEeJIKH,

- U30EHHE JIGTOBOTO MPEUTOKEHHS,

- [epe/faya nHGOPMALHK U T.J1.

9) Baxneifiree TpeboBaHue K COACPHKAHUIO NMUCHMA - YECTHOCTD W MPaBAMBOCTD.

10) Banepixa ¢ oteTOM, Hecco3HATENBHO JOMYyUICHHAs O1HOKa, HETOYHOCTE JIOIKHEI TOBJCYS 32
co0o# H3BHHUTETBHBIE TPOCHOBL.

3nats o01ue npasuiia opopMiaeHns OUIIHATEHONR KOPPECTIOH IEHIINH,

Crunte opHIAATBHOM TIEPETHCKH MOKET U3MEHATHCS B 3aBHCHMOCTH OT SI3BIKA U TPAAMLIKH
PA3JIMYIBIX CTPAH, OHAKO OH TIOJAYMHACTCS HEKOTOPHIM OOLIMM MpaBriiaM, OTNpeieseMbiM
MEIKIYHAPOHOH NPaKTUKOH H YCIOBHOCTSIMH.

ITpoTokosbHble TpeboBaHus K OQHUHATEHON HEpEnucKe, LeIbio KOTOPLIX SIBIISETCs OKa3anue
ajipecary 3HaKOB yBAXKEHHS, Ha KOTOPbIE, OH HMEET MpaBo, MpH COOMIOACHHH B TO KE BpeMs
COOTHOLIEHHS PAHTOB MEXKIY OTIIPABATENEM H aJpEecaToM, CTPOATCS HA NPHHLIKIIAX PABCHCTBA,
YBaKEHHS ¥ B3aUMHON KOPPEKTHOCTH.
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JIroboit noxymeHT, Oy1b To BepOanbHas HOTA HITH KOMMEPUECKOE TTHCEMO, COJIEPIKHT HECKOTBKO
00s3aTENbHBIX TO3UILIHMH:

Obpayenue — yKxasbiBaeT 0(pMIHATBHBIH 1 NOYETHBIH THTYJ ajpecata, Hanpumep: Cap.
YBaxaemsli rocnioaud [locorn, Bame [TpesocxoauteacTBO U T. L.

Komwnnumenm — 3TO BEIpaKEHHE BEKIIHBOCTH, KOTOPLIM 3aKaHYMBACTCS [THCEMO. DTH BBIPAKEHHS
MEHSIOTCS B 3aBUCHMOCTH OT XapakTepa rnepenuckn, Hanpumep: Ipumure, rocnioqun Iocou,
yBEpEHHUS B MOEM BECbMa BBICOKOM YBaXXeHHH..., C riybokum yBakenueMm, Becsma uckpenne Bamn
i ripocto Mckpenne Bam u 1.1,

IToonuce — MOANUCEH YAOCTOBEPSIET JAHHBIHN JOKyMeHT. DaMUIIHs JTUIIA, YITOJTHOMOYEHHOTO
TOCTaBUTE CRBOIO MOIITHCH, OOBIMHO MEUaTaeTCs B KOHIE JTOKYMEHTA.

Lama — noymxHa BKIIIOYATh A€HB MECAIA, N0 H MECTO HAMUCAHUs MUCEMA. DTH laHHble HHKOT/1a
HE CJIEYET MUCaTh B COKPAIIEHHOM BHJIE.

Adpec — nosmas GamMuIHs, THTYT H aZ[pec MOMealoTes 6o BRepXY, TG0 BHH3Y NepBoii
CTpaHMLIbI JOKYMEHTA B 3aBUCHMOCTH OT €ro XapakTepa H BOCTIPOH3BO/ISTCS Ha KOHBEPTE.

H])HKTH‘!GCKaﬂ HacTh:
CocTaBiieHHE JIeJIOBBIX MTHCEM.

Ipakmuueckas paboma Ne 3. Tecm na camooyenKy cmpeccoycmoiuugocniu AudHocniu

CriocoGHOCTH K caMOpery s — O4YeHb Ba)KHOE Ka4eCTBO, ITOMOTaloIlee YeI0BEKY COXPAHHTh
BHYTPEHHEE PABHOBECHE, HE JIOITYCKas B CO3HAHHE CBEACHUS, HECYIUE Yyrpo3y s €ro
Onaronojiyuus.

Kon(mikThbl, KaK ¥ psifi ApyTHX HEraTHBHBIX (PaKTOPOB HALIEH JKU3HH, CO3aI0T HEPBO3HbIE
COCTOSIHS U YaCTO MPHBOASAT K cTpeccy. CTpeccoycToiiunBOCTb — 3TO CBOMCTBO JIMYHOCTH,
BKIIIOHAOMIEe B ¢e6s1 SMOIMOHANBHBIH, BOJIEBON M UHTENIEKTYAIbHBIH KOMIIOHEHTHI.
obecreunBaroNIne ONTUMATBHOE TOCTHKEHHE 1IeH 6e3 Bpesa /i 3/I0poBbs uesiopeka, Hiuxke
IIpeATaraeTes TECT, KOTOPbIH MO3BOJIUT TeOE MOMYyYHTh OIIEHKY TBOEIO YPOBHS
CTPECCOYCTOMYHBOCTH.

(TTonomapenko JLII., Benoycogra P.B. OcHoBbl neuxonoruu [uist crapuiekiaccuukos: [Tocobue juis
neparora: B 2 u. — M.: BJIAJIOC, 2001. Y. 1. Ocnoss! ncuxosnoruu: 10 knace. — C. 187-188.)
Wucrpykuus. [Toctapaiicst oTBeuaTs Ha BOIIPOCH! Kak MOKHO GoJiee MCKPEHHE U OTKPOBEHHO.
O6Be/H KPYIKKOM MOIXOIAAIINH BapHaHT 110 KAXKIOMY YTBEPIKIASHHIO (TIPH OTCYTCTRUH O KOB Ha
JIMCTOYKAX PSIOM ¢ HOMEPOM Borpoca ctaButces Gam).

YTRepkaeHus Penxo lflnoma;l-lacm§
1. 51 aymato, yTO MeHS HEIOOEHHBAIOT B 1 7 ; 3 !
'KOJUIEKTHBE g % .
2. 51 cTapatoch paGoTaTh, KaXKe SCIH COBCEM 1 5 3 |
QA 1 = ;
;HL 3710poOB i | §
3. 51 IOCTOSIHHO TIEPEKUBAIO 38 KAYECTBO | 5 3 :*
CBOEH paboThl - |
4. 51 OBIBAIO HACTPOEH arpecCHBHO 1 2 3
5. 51 He TepIuIIO KPUTHUKH B CBOH ajipec 1 2 3 |
6. S ObIBaIO pasapaskKUTEIIeH 1 2 3 |
7. 5 crapaioch ObITE JIHAEPOM TaM, Ie 3TO 1 2 . 3 :
)
BO3MOJKHO :
8. Menst CUUTAIOT YeJIOBEKOM HACTOMYHBEIM H 19 2
& =
HaropHCTHIM _ _ |
9. 51 ctpanaio Gecconnweii | 1 | 2 3 ]




10. CBouM HEApyTaMm S MOTY JIaTh OTIIOP 1 2 3
11. 51 amonmoHanbHO | 60J1€3HEHHO 1 9 3
MEPEeKUBAIO HENPUSTHOCTD

12. Y MeHsl He XBaTaeT BPEMEHH Ha OTHBIX E 4 2 3
13, Y MeHs BO3HHKAIOT KOH(IHKTHEIC 1 7 3
CUTyallnu ' f
14, Mue Hesl0cTaeT BAACTH, 4TOGH! 1 5 3
‘peain30BaTh ceds

15. ¥ MeHst He XBaTaeT BpeMeHH, YTOOb 1 2 3
3AHATHCS TFOOUMBIM JAEIIOM

16. 51 penaro Bce OBICTPO r 4 2 3
17, 5 ucnpIThIBaIO CTpaX, 4TO HE MOCTYIUIIO B | 5 3
HHCTUTYT

18. 5 peiicTByio cropsya, a 3aTeM NepekuBaio | 2 ' 3

32 CBOW JIENA U TIOCTYTIKH ’l

O6paboTKa U UHTEPNpETAIHs pe3yabTaToB. Jlajiee nojcunTaiTe cyMMapHoe YHCII0 Galios,
KOTOpOE Bbl HAOPAIH, H OTIpEJIe/IUTEe, KAKOB YPOBEHbB BAllleil CTPECCOYCTONUHBOCTH, 110 Tab/InILe:

CymmapHoe uncio 6amioB | YpoBeHb Baleil cTpeccoyCTOMYHBOCTH ;

| 51-54 1 - oueHs HU3KUHI ﬂ
¥ 53-50 2 - wu3Kwuii B
T 49-46 3 - HUXKeE Cpe/IHEro l
WMM : 45-42 4 - yyTh HMXKE CPEIHETO _]
| 41-38 5 - cpenmmit |
37-34 6 - 4yTh BBIIIE CPEAHETO ‘

[T B mmmﬁ?’:—BO 7 - BBIIIE CPEIHETO
i 2996 8 - BBICOKHH 2

........ 1822 9 - O4eHb BBICOKHit _ j

Yem menbmie uucs1o (cymMmapHoe ukcio) 6aiioB Bel HAOpalil, TEM BBIILIE BaIla

CTpeccoycToH4nBOCTE, U Haobopot. Ecnu y Bac 1-# u naxe 2-# ypoBeHb CTPECCOYCTOHYHBOCTH. TO

BaM HEOOXOIMMO KapIMHAIBHO MEHSTh CBOM 00pa3 JKH3HU.
lpaxmuueckan paboma Ne 4. Koodexc nosedenus 6 KoHauxme

[TaTHaaUaTH NPaBHIIL:

1. JaliTe mapTHEPY «BRIIYCTHTE napy». Eciau on pasipakcH ¥ arpeCCuBeH, TO HYKHO ITOMOYbL CMY
CHU3WTL BHYTPEHHEE HATIPAKEHHUE. IToxa 70 HE CIIYUMTCS, JOTOBOPHUTHLCS C HAM TPYAHO WIIH

HEBO3MOIKHO.

Bo BpEMs €I'0 «B3pPbIBa» CIICOAYET BECTH ce0s CIOKOHHO, YBEPEHHO, HO HE BBICOKOMCPHO. On -
crpaﬂafomnﬁ YEJI0BEK HE3aBUCHUMO OT TOro, KTO OH. Ecnn yenonex arpeccHBeH, 3Ha4YuT, OH
NEPenoJIHEH OTPHLIATE]ILHBIMH IMOIIHAMH. B XOpoHIeM HACTPOEHWH JITOJIH HE KMAatoTCs IPpyT Ha

apyra.



Hannydimmii npreM B 3TH MHHYTBI - IPEICTABUTh, YTO BOKPYT TeOst ecTh 00osiouka (aypa). uepes
KOTOPYIO HE MPOXOIAT CTPENbl arpeccuu. Thl H30IMPOBAH, KaK B 3alIMTHOM KokoHe. Hemuoro
BOOOpaKeHus, U 3TOT MpueM cpabaThiBaeT.

2. Tlorpebyiite OT HEro cOKOWHO 0OOCHOBATH MPETEH3HH.

Craxwurre, uto OyjieTe YUYHUTHIBATE TOJIBKO (GaKThl H 0OBEKTUBHEIE JI0Ka3aTe1LCTRa. Jliojum
CBOHCTBEHHO 1TyTaTh (pakTe! 1 amonuu. [Tloatomy smonmu ormeraiite rorpocamu: «To, 4To BbI
rOBOPHTE, OTHOCHTCS K (haKTam UM MHEHUIO, JoTaaKe?.

3. COupBaiite arpecchio HEOKHUIAHHBIMU IPHEMAMH.

Hanpumep, 00IpOCHTE JOBEPHTEIBHO Y KOHQIHKTYIONEro NapTHepa coBeTta. 3ajiaiite

HEO KU JAHHBIN BOMPOC, COBCEM O JAPYroM, HO 3HAYUMOM JUTd Hero. HamomuuTe 0 TOM, 4TO Bac
CBSI3BIBAJIO B MPOIIJIOM U OBI7I0 oveHb npusaTHBIM. Crenaiite koMrnaumenT («B ruese Bol ere
Kpacugee... Baill rHeB ropa3aio MeHbIIE, YeM 5 0’KMAaJl, Bbl TaK XJIaJHOKPOBHBI B OCTPOii
cnfyaunn...»). Beipasute couyBCTBHE: HAIIPUMEDP, TOMY, YTO OH (OHA) MOTEPSJI CIUIIKOM MHOTO.
["nasuoe, uroObl Bally NPOCkOLI, BOCIOMHHAHUS, KOMILIMMEHTEI MEePEKIIOYall CO3HAHME
pPazbAPEHHOr0 MapTHEpa ¢ OTPULATEILHBIX IMOLMHA HA MOJOKUTENILHBIE.

4, He napalite eMy OTpHIIATEIbHBIX OIIEHOK, @ TOBOPHTE O CBOHX uyBcTBax. He rosopure: «Bbi
MEHs 0OMaHbIBaeTey, MyHIIe 3BYUUT: «S 4yBCTBYIO ceOst 0OMaHyThIMY.

He rosopute: «Bbl rpyObiii yenoBeKy, JIydllle CKaKuTe:
«5] OueHb OTOPHEH TEM, KAaK BBl CO MHOM pa3roBapuBacTey.

5. TIlonpocure ¢chopMyIHPOBATE JKEIAEMBII KOHEUHBIH pe3yILTAT U MPOOJIEeMY KakK LIEMb
HpensTCTBUM.

[Ipobaema - 310 TO, YTO HAMO pernaTh. OTHOUICHHE K HEIOBEKY - 9TO (JOH WITH YCIOBHS, B KOTOPBIX
IPUXOMTCS pelarh, HenpusisHeHHOE OTHOMEHHE K KIUEHTY WJIH NMAPTHEPY MOT'YT 3aCTaBUTh Bac
HE 3aX0TeTh pelraTh. A BOT 3TOT0 Aenarth Henb3s! He no3sonsiite SMOLHIM yIIPaBasiTh Bamu!
OnpeennTe BMECTE ¢ HUM MPoOGJIEMy B COCPEIOTOYLTECH Ha HEl.

6. Ilpe/I10KUTE KIIMEHTY BBICKA3aTh CBOM COO0OpaXkeH s 10 paspelleHUuI0 BO3ZHUKINIEH TPodieMbl 1
CBOM BAPHAHTEI PEIIICHHAS.

He nimyTe BUHOBHBIX U HE OOBSCHANTE CO3/1aBIleecs NOJ0KEHHE, HLIMTE BLINO W3 HeFo. He
OCT@HABIHBAWTECH HA IEPBOM TPHEMJIEMOM BapHaHTe, a co3/iaBaliTe crnexkTp BapuanTos. [loTom us3
Hero BIOEpHUTE Ty UIHH.

[Tpu nowicke myTeH pemeHus: MOMHUTE, YTO CJIEYeT HCKATh B3aHMOMPHEMIIEMBIC BAPHAHTEI
petnenus. Bol 1 KIHEHT JO/DKHBI ObITh YAOBIETBOPEHB! B3auMHO. M BbI 00a 10/1KHBI CTATh
nobeauTeNnsaMu, a He TIobeuTeIeM U NodekKIEHHbBIM.

Eciu He MoxeTe JAOTOBOPHTBCA O YEM-TO, TO HIIHTE 06BCKTHBHY}O MEPY I corlalicHKA
(H_OpMaTHBbI_. 34aKOH, q]aKTbI._ CYIICCTBYIOIIHE MOJIOKEHHUA, HHCTPYKIIUHU H 'l'.,-‘_l.).

7. B m000M cryuae J1aiTe mapTHEPY «COXPAHUTH CBOE JIMIION.

He nosponsiite cede pacllyCKaTbCsa H OTBEYHATHL aneCCHeﬁ Ha arpeccuio. He zanesaiite ero
nocroutcTsa. OH 3TOrO HE IMPOCTHT, AaXe CCIIH U YCTYIIUT HAKHMY. He 3aTparu BanTe ero

(8]




nuqnocty. JlaBaiTe OLEHKY TONBKO €ro AeHcTBUAM U nocTynkaM. Mokno ckasats: «Bbr yxe
JIBAYK]Ibl HE BHITOJTHUIIM CBOE OOeIanney, HO Helb3s 'oBOPUTh: «Bbi - HeoOs3aTebHbiil HETOBEKY.

8. OTpakaiiTe KaK 3X0 CMBIC] €0 BLICKa3bIBAHHH M NIPETEH3UH.

Kaskeres, 4To BCe MOHATHO, U Bee xKe: «IIpaBuibsHO 1 s Bac NOHsUI?», «Bel XOTenu ckasaTh...7»,
«lTozBosnbTe 51 NEepeckaxky, 4ToObl yOeAUTHCS, PABUILHO JIM 5 BAC MOHSIT MM HET». DTa TaKTHKA
YCTpaHsieT Helopa3yMeHHsl, H, KPOME TOT0, OHa JIeMOHCTPUPYET BHUMAHUE K YETOBEKY. A 9TO TOKE
YMEHBINAET €10 arpeccHio.

9. Jleprkurech Kak Ha OCTpHE HOXKA B IIO3UIMH «HA PABHBIXY.

BOsLIIMHCTRO MOAEH, KOra Ha HUX KpUYaT WM UX 0OBHHSIOT, TOXKE KPHYAT B OTBET HJIH
CTaparoTCs YCTYIHUTh, TPOMOJIYaTh, YTOOBI MOTACHTE IHEB Apyroro. O6e 5TH NO3HIHA (CBEPXY -
«POJMTENBCKAA» UM CHU3Y - «JeTcKas») Hea((PEKTUBHAL.

ﬂep}KHTer TBEPIO B MO3HIHH CITOKOHHOM YBEPECHHOCTH (HOBHL{HH Ha paBHBIX - «B3pocaas»). Ona
YACPKHUBACT U ITAPTHEPA OT arpecCHH, rnomMoraeT o0OouM He GITOTEPSATH CBOC JIMLLO».

10. He boHTech H3BHHHTLCS. €CIIH YYBCTBYETE CBOIO BHHY.

BO-]]epBBIX.. 3TO 06e30pymHBaeT KJIHEHTA, BO-BTOPBIX, BbI3BIBACT Y HEIO YBAKCHHC. Beun
crtocoOHBl K M3BHHEHHIO TOJIBKO VBEPEHHBIC H 3pE/IbIC THYHOCTH.

11. Huyero He HANIO JOKA3BIBATE.

B nmoGsix KOHCIJIII/IKTHBIX CUTyalHIX HUKTO HHKOr1a H HUKOMY HHYEro HE MOXKET A0KA3aTh. Jance
CHJIOHN. OTpHLlaTeH[)HbIe OMOIHOHAJIBEHBIC BO3AeHCTRUS GHOKH]J}JPOT CIOCOOHOCTD MOHUMATE,
YUUTHIBATE U COTAIIATECS C «BPAroM. Pabora MbIciin ocTanapmuBaeTcs. Ecin yenoBek He
JAyMaeT, palfHoHaJlbHasd 4acTh MO3Ta BBIKJIIOYACTCA, HE3aUeM H MBITATLCA YTO-TO HA0KA3LIBATE. 1o -
OecrionesHoe, OyCcToC 3aHATUC.

12. 3aMOJI9HTE NEPBBLIM.

Ecny tak y M0Iy4nI0Ch, YTO BBl HOTEPSIIM KOHTPO/IbL Hal cO00M U He 3aMETHIIH, KaK BaC BTAIY/IH
B KOH(IIMKT, TIONBITATeCh C/IeNaTh eAMHCTBEHHOE - 3amonuute. He ot «iiporusHuka» Tpedyiite:
«3amomun!... [Ipexparu!», a ot cebsa! JloGuthes sToro nerye seero. Baue momuanue no3poser
BBIHTH W3 CCOPBI M MTPEKPaTUTD ee. B mobom koH)IHKTE yHacTBYIOT OOBIMHO JIBE CTOPOHBI, & €CJIH
0/1Ha HCYEe3J1d - C KEM CCOPHTLCS?

Ecnu yce HEt 0JIMH U3 YHACTHHKOB HE CKITOHEH 3aMOJT4aTh, TO 000MX OUeHb OBICTPO 3axXBaTLIBAET
OTpUNATEILHOE SMOLIMOHaNbHOE BO3OYKaenue. Hanpskenne ctpeMuTebHO BospacTaeT. B rakom
«IManore» B3auMHbBIE PeaKIMH YYACTHUKOB TOIBKO MOUTMBAIOT Macja B OroOHb. HTo0bI moracuTh
3T0 BO30YKIICHHE, HY/)KHO yOpaTh TO, YTO €r0 Pa3iKUraer.

MoJuanue He 10/DKHO ObITh OOMAHBIM JUTst TapTHEpa. Eciu ske 0HO OKpaLIeHo H3JeBKOi.
370PAJICTROM WJIH BBI30BOM, OHO MOXKET 1M0/1eHCTBORATH KaK KpacHas Tpsika Ha Obika. YroOw!
CKaHall IpeKpaTHiIcs, HY)XHO MOJTYaHHEM HTHOPHPOBATh caM (DaKT CCOPbI, OTPHIIATEILHOE
BO30YyK/IeHNE MApTHEPA, KaK ecau Obl HUUEro 9Toro He ObITI0.

13, He xapakTepH3yiiTe cOCTOSHHE ONIIOHEHTA.

Besigecky nzberadite Ci10BeCHON KOHCTAaTALMK OTPULIATE/ILHOIO SMOIHOHANIEHOTO COCTOAHHA
naptHepa: «Hy Bot, nones B OyTsUIKY!... A 4ero Thl HEpBHHYAEIb, YETo 3MHIILCA?... Hero 1ol



Oecuubes?y. [TonoOHbBIE «YCTIOKaUBAIOIIUEY CIIOBA TOJBKO YKPEILISIOT M YCHIMBAIOT Pa3BHTHE
KOH(IMKTA.

14. Yxond, He XJIonaiTe ABEpLIO.

Ccopy MOJKHO NMPEKPaTHTh, €CIIH CIOKOWHO 1 0e3 BCAKHUX CIIOB BEIHTH M3 KOMHATHL Ho ecin npu
3TOM XJIOTIHYTH ABEPBIO HITH MIEPE YXO0M CKa3aTh UTO-TO 00UIAHOE, MOKHO BBI3BATH d(P{eKT
CTPaLHON, pa3spyLINTEIbHON CHITbI. MI3BeCTHBI TparuyecKHe CiIy4dan, BhI3BAHHbIC HMEHHO
OCKOPOUTENBHBIM CIIOBOM «I10]] 3aHABECY.

15. 'oBopH. KOrjia MapTHEP OCTHLIL.

Ecau BeI 3aMOJT9aIH, W MapTHEP paclEHM 0TKAa3 OT CCOPLI KaK KallWuTYISIIHIO, JIYHIIC HE
OIIPOBEPraTh 3TOTO. ,T_Iepﬂcme Tay3y, MokKa OH HE OCTBLIHET. ITo3uumst 0TKa3aBIICIOCS OT CCOphbl
JHOKHA MCKJTHOYATh MOJHOCTRI), HTO Ol TO HU ObI10 00HIHOE U OC]{Op6H'I'€.T[bH0€ AJis1 TlapTHEPA.
[Tobexknaer He TOT, KTO OCTaBJIHACT 34 coboil nocnenHuH p&SHHIHﬁ BbINa/, & TOT, KTO CYMCCT
OCTaHOBHUTH KOH(bJIHKT BHa4dale, HE 1acT MY pa3roHa.

16.Hezapucumo OT pe3yJibTaTa pa3pelleHus IpOTHBOPEYHs cTapaiTech HE paspyilnaTh OTHOMICHHSI.

Bripazure cBoe yBa)KeHHE U PACIIONOKEHHE KIIHEHTY M BBICKaKUTE COIJIAlICHUs 110 TIOBOJTY
BO3HMKIIMX TpyAHOcTe#. M eciii BBl COXpaHHUTE OTHOIICHHS H JQAHTE KITHEHTY «COXPAHHThL CBOE
JIHLIOY, BBl HE MMOTEpsIeTe ero kak Oyayuiero KiaueHTa win naptaepa. Hailti HoBoro, Haje:kHoro,
HeKOH(JIHKTHOTO KJIIHEHTA - TOXKE 3a/1a4a He U3 JIETKUX B YCIOBHUAX KOHKYPCHIIHH.

2.4 Buasl camocroaTeabHOiT paboTel caymaTesieii

3. YCIOBUS PEAJIUSALIUU ITPOT'PAMMBI JUCIHUITJIMHBI
3.1. O6pazoBare/ibHbIe TEXHOJIOTHH

3.1.1. B yueGuom npotiecce, NOMUMO TeopeTUdeckoro ofyuenusi, koropoe cocrasnser 50 %
ay/IMTOPHBIX 3aHATHHA, LIMPOKO MCHOJB3YIOTCS AKTHBHbIE W HHTEPaKTUBHbLIE (hOpMbl 00yueHus. B
COYETAaHHH C BHEAYIUTOPHOH CAMOCTOATENBHOH paboTOH 3TO cnocoOCTBYET (OPMHPOBAHMIO W
PasBUTHIO OOLIUX U MPO(ECCHOHATBHBIX KOMIETEHIIHN 00y atonnxcs.

312 AKTHBHBIE " HUHTEPAKTHBHEIE obpazoBaTtesibHbIe TEXHOJIOTHH,
MCIT0JIb3YEMbIE B @y IMTOPHBIX 3aHITHSIX:

Hcnonb3yemble aKTUBHBIE M MHTEPAKTUBHbIE
But zansgtus®

06pa303a’reﬂ BHBIC TEXHOJIOIH K

TO HpO6."ICMHaH JIEKI U, IpyIIIoOBLIE THCKYCCHH, YPOKH-COPCBHOBAHMAL,
pa360p KOHKPETHBIX CHT}’&HHﬁ, CEMHHAp, MYHBTHNICﬂﬂﬁI-IaH [pes3cHTallHsl,

1
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KOJITIEKTHBHOE B3auMooOyueHue (paboTa B napax, B Tpolikax,
M3MEHsIeMbIe TPOHKH), pasbIrphIBAHNE CHTYAIMH, MPOEKTHAS TEXHOIOr s

[TP

Ypoku-copeBHOBaHMSI, pa3bop KOHKPETHBIX CHTyallnH, HHIHBHyasbHbIE
JaCTHYHO-ITOUCKOBAsE M HCCJIE0BATE/bCKAs!
TEXHOJIOTHH, CO3/IAHHE TPOOIEMHON CUTYalHH

H TPVYIIIOBBIE IIPOCKTEHI,

JIP

*) TO — teopernueckoe o0yuenwne, [1P — npakruyeckue 3austus,
JIP — naGopaTopHEbIe 3aHITHS

3.2. Tpe6oBanns K MHHHMAJIBHOMY MaTePHAJILHO-TEXHHUEeCKOMY o0ecreHeniio
Peanu3zanus nporpaMmsl AUCUUILTAHET TpeOyeT Hanu4us yuebHoro kabuHera.
Obopyoosanue yuebnoeo kabunema:
- TI0Ca/I0YHBIC MECTa 110 KOJIMYEeCTRY CllyIaTesneii,
- paboyee MECTO IperoIaBaTes;
Texuuueckue cpencTasa oOydeHus:
- KOMITBIOTED C JIMLIEH3HOHHBIM TPOrpaMMHBIM 0BecTIeyeHueM;
- MYJITHMETHATIPOEKTOP;
- MarHUTHO-MapKepHas J10CKa.

3.3. Undopmaunonnoe obecneuenue odyueHus
Ilepeuens yueOHbIX u3aanuii, HuTepHer-pecypcoB, J0N0JIHNTEALHOI THTEPATY PhI

OCHOBHEIE HCTOYHUKH,

JIONOIHUTENBHBIE HCTOUYHHKHA:

HHTepHeT-pecypehl 1 IEKTPOHHO-0HOMMOTEYHbIE CHCTEMBI:

4. KOHTPOJIb 1 OIIEHKA PE3YJIbTATOB OCBOEHUSI ANCHHUTIJIMHDI

KonTpoan

OHeHKa pPE3YNbTaTOB

OCBOCHHA

JHCIHUIIITHNHEBL OCYLLCCTBJIACTCS

[pEnojaBaTesieM B TpOILEcce IIPOBEACHHS MPaKTHYECKUX 3aHATHH W KOHTPOJbHLIX padoT.

TCCTHPOBaHHA,

YCTHBIX H TIHCBMEHHBIX OIPOCOB,

WHJIMBHIYAIBHBIX 3aTaHU .

da  TakiKC BBITOJIHCHHS  CHYIHATCIAMH

PesyibTaTh!

PesyabTaTel o0yuenus

q’Oprl H MCTOAbI KOHTPOJIST 1 OHCITKH

16

obyucHus (ocBOGHHBIE YMEHHS, pe3yJabTATOR 00y UeHHs
' (ocBOCHHDBIEC YCBOCHHBIE 3HAHIS)
KOMITeTEHITHN) |
i 2 3 i
B pesynbrarte usyueHus '
JMCHUIITHHBI CIyIIATEeNb |
JIOJIKEH:
; YMeThb: _—
OK1-0K38 - IPUMEHSTH HOPMATHBHOE AHanu3 pe3y/ibTaToB TECTHPOBAHUS.
(TIK 1.2, 11K 4.2, pEryIupoBaHue Onenka noMamHux pador.
| TIK 4.3 - OyxraaTepckoro yuera JnddepenipoBannblii 3aver.
OK1-0K9 - cobmopaTk TpeOOBaHUS K AHanm3 pe3ybTaTOB TECTHPOBAHMS.
[IK 1.1 —=IIK 1.4; OyxraaTepcKkoMy yueTy OueHka BHIMOTHEHHBIX MPAKTHYECKHX PadoT.
[K2.1 <TIK24; Onenka goMainHux paborT.
IK 3.1 —-TIK 3.4; Onenka aesITelIbHOCTH YUallnXcst B npouecce
[K 4.1 - 11K 4.3 " YPOKOB-COpPEBHOBaHMHI.
_ JnddepeHunpoBanHblii 3a4eT.
OK 1 - OK.94 4 - CJIEZIOBATh METO/IaM 1 AHann3 pe3ynbTaToB TECTHPOBAHMS.
[K 1.1 -TIK 1.4; [IPUHLIMIIAM OneHKa BBIMOIHEHHBIX MPAKTHHECKHX PADOT.
IIK 2.1 =T1IK 2.4; OyXraJITepcKoro yyera Ouenka joMaliHux pador.




)HK3J—UK1m

OueHKa J1eaTelIbHOCTH YUalluXxcs B IpoLecce

| TIK 4.1 -TIK 4.4 YPOKOB-COPEBHOBAHHH. ‘
1 Jndpdepenumposannblii 3a4eT.

OK 1-0K"%. - HCIOJIb30BaTh (POPMBI H Amnanus pe3ynbTaToB TECTHPOBAHHUSL. ‘

HK 1.2 - IIK 1.4; cyeTa OyxrajaTepeKoro O1ieHKa BBITOJIHEHHBIX TPAKTHYECKUX paboT. |

|

MK 2.1, TIK 2.3;
TK 3.1, [IK 3.3

yuyera

Ouenka nomManiHux pador.

OtteHKa JeITeLHOCTH YHallXcst B npotecce |
YPOKOB-COPEBHOBAHHWHH. -i
JlnddepentnpoBannbiii 3auer. |

3HATH:
' OK 1-0K8,0K 10 | - HopmMaTuBHOE YCTHBIR Onpoc. |
K 1.2, TIK 4.2, peryJiupoBaHne AHanu3 pe3ysIbTaToOR TECTHPOBAHHS.

[IK 4.3

OyXranTepckoro y4uera u
OTHETHOCTH

JinddepennmponanHblii 3a4er.

jOKl—OK&OKlo
TIK 12, TIK 4.2,
| IK 4.3

- HAIIHOHATLHYIO CHCTEMY
HOPMaTHBHOT'O
peryJIupoBaHus

Yeruslid onpoc.
AHanus pe3ybTaToB TECTHPOBAHMS.
JuddepeHnnpoBaniblii 3a4eT.

OK 1.-OK 8, OK 10

-TIOHATHE OyXTalaTepCcKoro
ydera

YcerHblit onpoc. ._
AHam3 pe3yabTaToB TECTHPOBAHMSL. |
JluddepenunpoBanHblii 3a4eT.

1

2

3

OK1-0K8S8,0K 10

- CYHIHOCTb M 3HAYCHHE
Oyxranrepckoro yuera

Veruslit onpoc.
HuddepeniinpoBattbiii 3a4er.

}01{1—01{9,0;{10
K 1.1 = [IK 1.4;
MK 2.1 -TIK 2.4;

| TIK 3.1 - [IK 3.4;

| TTK 4.1 - T1K 4.3

1
|
I

- OCHOBHBIE TpeOoBaHMs K
BEJICHHIO DyXTalTepCcKkoro
y4eTa

YerHbli onpoc.

AHal3 pe3yibTaToB TECTHPOBAHNS.
OrneHKa BBIIOJIHEHHBIX NpakTHYecKHX pabor.
Ouenka joMaiiHux pador.

Onenka 1esSTeIbHOCTH YYalMXes B fipoliecce

YPOKOB-COPEBHOBAHHIA. |
Juddepennmposannpiit 3auer. |

OK1-0K9,0K 10

[K 1.1 -TIK 1.4;
[K 2.1 -TIK 2.4,
[K 3.1 - TIK 3.4;

[IK 4.1 -1IK 4.4

- TIPEIMET, METO/] B
MPHHIIMITBI
OyxrajTepcKoro y4yera

Onenka BHIMOTHEHHBIX TPAKTHYECKUX padoT. |
Onenxa nomaiHux pabdor. ;
AHanu3 pe3yabTaTOB TECTUPOBAHUS H |
MHCbMEHHBIX OMPOCOR. !
OreHKa JesTeIbHOCTH YUalPxces B npoiecce
YPOKOB-COPEBHOBAHHIL. I
HuddepenuppoBatnblii 3a4er.

OK 1-0K 9, 0K 10
| 11K 1.2, TIK 1.4;
| TIK 2.1, TIK 2.3;
|TIK 3.1, 11K 3.3

- [IJIaH CYETOB
OyxranTepckoro yuera

OtieHka BBIMOTHEHHBIX NPAKTHHECKUX paboT.
Ouenka gomatHux pador.
Ouenka 1edTejIbHOCTH YHalllMXcs B [1POLECCe
YPOKOB-COPEBHOBAHNH.
Augdepeninposantbiii sader.

1
iom-om.omo

- (hopMbl OyXTanTepeKoro
yuera

Orenka BLINOTHEHHBIX NPAKTHYECKHUX paboT.
Onenka pomamHux pabor. |
[TucoMenHBIH Orpoc. '
AHaJIN3 pe3ysibTaToOB TECTHPOBAHHSI.
Onenka aesaTebHOCTH YYalluXcs B mpolecce
VpOKa-CoOpeBHOBAHHUS.

JupepeHunpoBatHpli 3a4er. \
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1. IACTIOPT PABOYEM MPOTPAMMbI YYEBHONW JIMCLHMTLINHBI
«PexpyTHHr (TexHOJIOTHS HAHIMA EPCOHAIA)»

1.1. ObsacTh NpHMEHEHHS NPOrpaMMbl
Pabouast nporpamma y4ueOHOM AHCHMIUIMHBI SIBJISETCS YaCTHIO MPOTPaMMBl TPo(eccHonabioi
nepenoaroTosku no crenuanpocta 10 «CrennanucT no ynpasieHIo nepeoanomy.

1.2. MecTo aucHnIHHLI B CTPYKTYpe ocHOBHOIH npodeccHonanbHoii odpazoBareabnoii
InporpaMmbl: JUCLIUITIJIMHA OTHOCHTCA K CIIelHMallbHBIM JUCIIHUITIIHHaM H BXOIHUT B
npopeccHoHaTbHBIN IHKI.

1.3. ean n 3apaun JUCHHIUIHABI — TPEOOBAHUS K PE3yJLTATAM 0CBOCHIN
anenumnael: Lenpio npenogaBanus TaHHOTO Kypcea SBISETCS U3YUEHHE CYIIHOCTH U (Jopm
Habopa. oTOopa ¥ HallMa nepcoHasna
3anauy JUCHHIIIHHBI
aHallN3 BHEIIHUX U BHYTPEHHHX HCTOYHHKOB HaiiMa repcoHala;
aHaIn3 Mpoleayp U METOI0B 0TOOpa NepcoHaIa;
HCCAeIOBAHME TTPOLS/YP ¥ METOI0B 0TOOpa TIepcoHana;
aHaJM3 [puema repcoHana.
B pesynabrare ocBOeHUs AACIUITHHBI CIyIIATEMh J0MKEeH 00/1aaaTh npodeccnonaibHbIMI
KoMIereHuMusiMu:
- CNOoCOOHOCTHIO OOPMIIATL MPHEM, TIEPEBO U YBOJILHEHHE paDOTHHKOB B COOTBETCTBHU €
TPYAOBLIM 3aKOHO/IATETECTBOM, TIOJOKEHUSIMHU M IIPUKA3aMU PYKOBOIAMTEIS NPEANPHATHSA, a
Takke ApYrylo yCTaHOBICHHYIO JOKyMeHTauuo no kazpam (IMK 2);
- CIOCOBHOCTRIO OCYIIECTBIIATE ASIOBOE 00IIEHNE: TTyOIHUHbBIE BEICTYIICHHS, IEPErOBOPEI,
[IPOBEJEHHE COBELITAHUI, JeJIOBas Mepenucka, 3MeKTpoHHble kommyHnukatuu (11K 15):
- 3HAHWEM OCHOB YIPABJICHHS IEPCOHANIOM, KaJPOBON MONUTHKH OPraHN3allii U YMEHUEM
npumensts ux Ha npaktuke (I1K 18).

B pesynerate 0cBOSHHS NUCHHILTHHEI CITYLIATENb QOIJICEH YMEMb:

e pazpalarbiBaTh MEPOMPHUATHS 10 MPUBJICHEHHUIO U OTOOPY HOBBIX COTPYIHHUKOR:

® AHAIM3NPOBATH BHELIHME M BHYTPEHHHE UCTOYHMKH HaliMa nepcoHaa, Hx JO0CTOMHCTEA U
HEIOCTATKH

B pe3yiibrare 0OCBOCHUS THCUMIUIMHBI CIIyLIATENb Q0NICEH 3HANMb.

¢ CYIIHOCTb U OCHOBHBIE XapaKTEPHCTHKH PhIHKA TPY/a;

e TEXHOJOTHM Haiima, oTOOpa U MpHemMa rnepcoHana;

® NpOLEAYPRl U MeTOAb! Habopa, 0TOopa 1 Halima nepcoHaa.

1.4. Konu4ecTBO YacoB HAa 0CBOCHHE MPOrPAMMBI JIHCIHTI/IHHBI:

Maxkcumanbnas yueOnas Harpyska 30 4acoB, B TOM HHCIIE:
obs3aTebHas ayauTopHas yueOHas Harpyska 30 yacos, B TOM 4HCIIE:
NPaKTHYECKHUE 3aHSITHS 3 vaca,
camocTosiTenbHas paboTa ciyLaress 18 vacos.



2. CTPYKTYPA U COJIEP)KAHUE YYEBHOM JUCIHUIIJIAHBI

2.1. O6bem yuedHOI AUCHUNIHHBI 1 BHLI Y4e0Hoii padoTsI

Bua yuednoii paborbl

[

Koauuecrso

4acoB
Makcumaibuas yueOHasi Harpy3ka (Bcero) 30
OﬁmaTeanéﬂ ayuTOpHas y4ebHas Harpyska (Bcero) 12
B TOM YHCIIE:
naboparopHble 3aHATHS -
MpaKTHYECKUE 3aHsTHS 3
‘._-KOH'I‘p().leHbIe paboTh! -
Kypcosast pabotTa (IIPOEKT) .
Camocrositebnan pabora odyuaromerocs (Bcero) 18

Hmozosas ammecmayus ¢ hopme oudppeperuuposarirnozo 3avema
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2.3 [lepeuenb npaKTHYECKHUX (CCMHUHAPCKHX) 3AHATHI

[Tpaktuueckoe 3angTre No 1 (1o Teme Ne 3).
| TexuoJiorusi paboTsl pekpyrepa
[lens: n3y9nTh TEXHOJIOTHIO PEKPYTHHTA
3aoayu:
~HAYYUTHCS MPOBOAUTDH pa3IHIHbIE BHJIBI CODECEI0BAHMS
- HAYYHUTHCS COCTABJISITH MPOrpamMMy afanTaluy epcoHaa
Xoo zanusmus:
. becena ¢ couckareneM.
. Buabl cobeceioBaHmns: HHAXBHIAYATHHOE, KOIIETHATBHO-TPYIIIIOBOE, TPYINOBOE
. Anarraiys 1epcoHalia Kak 3aK/IIouiTe/bHas CTajlnsl PEKPYTHHTA.
. Penrenne cuTyalinOHHBIX 3a1a4
..CocraBuTh mporpamMmy cobeceoBaHus C COUCKATEIEM

U o Lo —

[Npaxrtuyeckoe 3austue Ne 2 (o Teme Ne 4).
[ToBeaenuecKkoe HHTEPBBLIO HIH HHTEPBLIO 110 Kommerenunam. Buanl Bonpocos
[Jenb: HayunTHCS TPOBOJHTH HHTEPBBIO C COMCKATEIISIMH
3aoaqu;
- U3Y4YHTh BUJIbI HHTEPBBIO
- HAyYUThCS COCTABJIATE BOIPOCH! [UIs HHTEPBBIO C COUCKATEIEM
Xoo sansmus:
. Teopus «11oBeeHYECKOro MOAX0AaY.
. IlonsTHe, onucanue, CTPYKTypa, Leab MIPHMEHEHHS TOBEAEHYECKOI0 HHTEPBBIO.
. [lorsiTne KoMIeTeHus, 0co0eHHOCTH. Moaens KOMIETSHIIHH.
. Knacenduxarus Bonpocos. Kputuunele TpeboBanus K HUM. Borpocel, KOTOpEIX HE00X01MMO
n3lerarh.
5. Haubornee wacro BeTpeyarommecs omMOKY Npy MpoBe/IleHHH HHTEPBLIO.

1
2
3
4

2.4 Buasl camocTosTebHOI paboThl ¢aymareseii

CamocrosaTenpHas padora o teme Ne 1:

AHA/IH3 METO/10B YIPABJICHHUSI YeJI0BCUECKIMI pecypcaMil.
[lens: M3y9uTH METOIBI YIPABISHUS YETOBEUESCKHMH pecypcaMu
Buo patomui: 3anoaHeHne TabIHLb!

CamocrosresbHas padora no teme Ne 2,
Dopmyaupyem TpeboBaHNs K KAHNAATY

[leqb: HAYINTECS TIPAaBUIIBHO (POPMYNIHPOBATE TPEOOBAHMS K KaHUAATY
Buo pabomur.: pabora ¢ JEKIIHOHHBIM MaTEpHAIOM
Bonpocut 0151 camocmosmenbno20 usy4eHus:

1. Tpeboranus K ObITY

2. TpeboBanus k 06pa3zoBaHMIO

3. Tpebosanus K HaBBIKaM

4. TpeboBaHus K TMYHEIM KaueCTBaAM

CamocrostensHas padota o teme Ne 3.

' IMoaBenenne NTOroB Mnoc/ie AAANTANIH
[fenw: u3yyenne npoueayps! MOABSACHHS UTOTOB aalTallMOHHOIO NEPUOAa
Buo pabomsi: paboTa ¢ NEKIIMOHHBIM MaTEPHAIoM
Bonpocer Ons camocmoamensno2o usyderus.

1. Dranel afganrtanuu
2. «OT3BIBY 110 3aBEPLICHHIO MEPOTIPUATHH 110 ananTaiiy
3. JlokymeHTH! 00 a/lanTalliOHHOM [TeprHo/ie

9



CamocTosTenbHas paboTa no teme Ne 4.
: Buasl pexpyrunra
[ens: cucteMaTu3upoBaTh 3HAHUSI O BUAAX PEKPYTHHIA
Buo pabomui: coctapiaeHue TabMHIIb! IV CHCTEMaTH3aluK yueOHoro MaTtepuada, pabora ¢
WHTepHeT-pecypcamu
CocraButh Tabmuiy «Buasl peKpyTHHTAY

CamocrosiTenbHas paboTa o Teme Ne 5.

Buani cobecenoBanns
[lens: u3ydauTh BUBI cOOEceIOBaHMS M OCOOEHHOCTH UX NPOBE/ICHHS
Buo pabomer: pabota ¢ iHTepHET-pecypcamMu

CamocrosTensHas pabota no teme Ne 7.

[Mpuauuns othopa kaapos
[enn: H3y4uTh NPUHIMITBI OTOOPA KaJApOB
Buo pabomer: NOAroTOBKA K 3a4eTy, paboTa ¢ yueOHo# nuteparypoi

Camocrostensnas padora mo teme Ne 8.

ILmocel 1 munycs! ayreradpdunra
[{ens: n3yunts ocobennoctu ayreradduura
Buod pabomui.: 3anonneHne TabauIb]

Camocrostenbnas pabora no Teme Ne 9.

‘ IIpaBuannoe pesrome
[{ean: HayuUTHCS COCTABIATH Pe3foMe 10 BceM TpeOoBaHHIM
Buo pabom: pabota ¢ JeKIIHOHHBIM MaTepPHATIOM



3. YCJIOBUS PEAJIM3ALINY ITPOTPAMMBI JINCHIATIJIUHBI

3.1. O6pa3oBaTe/LHbIE TEXHOJIOTHH

3.1.1. B y4eOnom mpolecce, MOMUMO TeoperTudeckoro obydenns, koTopoe cocrasiser 75 %
AYJMTOPHBIX 3aHATHH, MHPOKO HCTONL3YIOTCA aKTUBHBIC W HHTEpakTHBHBIE (hopMmbl 00yueHus. B
COUeTAaHHU C BHEAYIMUTOPHON caMocTosTeIEHON paboroil 310 crocoOcTByeT (OPMUPOBAHHMIO H
pazBUTHIO O0IIMX U NPOdeCCHOHATBHBIX KOMITETEHIIUH 00yqatonmxcs.

218 ok AKTHBHEIE H UHTEpPaKTURHBIE oOpaszoBarelibHbIC TEXHOJIOTHH.
UCIIONB3YEMBIC B ayAUTOPHBIX 3aHSTHAX:

Hcnonb3yembie aKTHBHBIC H HHTEPAKTHBHBIC
Bun zansgamag*

obpasoBarelibHble TEXHOIOIHH

TO ITpoGiemHuast nexus, TpyHoBble IHCKYCCHH, pa3dop KOHKPETHBIX ’
\ CUTyallul, ceMUHap, MyIbTUMEANNHHAS TIPe3eHTall, Pa3bIrPhIBAHHE
] CHTYal#H, MPOEKTHAS TEXHOJIOTHS |

Henosast wrpa, pasdop KOHKPETHLIX CUTyauuil, HHIMBUIYaANbHBIC | |
HP prlIHOBhIe HpoeKTBI, AaCTHYHO-TTOUCKOBAs H HCCHEA0BATCIbLCKAA
TEXHQIIOTHH, CO3JaHHE HpOGHCMHOﬁ CHTyaLLHl{, Tecmponanue ‘
JIP 1= |

*) TO — TeopeTnueckoe obyueHue,
TP — mpakThnyeckue 3aHATHS,
JIP — nabopaTtopHble 3aHATHS

1.2. TpeGoBannsi K MUHHMAJbHOMY MaTePHAIbHO-TEXHHYCCKOMY obecrieteHuio

Peanunsanus nporpaMMsl AHCHHITHEEI TpeOyeT HanHuus yyedbHoro kabuuera Pexpyriura
Obopyoosanue ywebnozo kabunema.
- 10CA/I04YHbIC MECTa 110 KOJHYECTBY ClyliaTeneii;
- paboyee MeCTO TpernoaaBaTes;
-MarHUTHO-MapKepHas JA0ckKa.
Texuuueckue cpeacTna oOyyeHus:
- KOMIIBIOTEP € JUIIEH3UOHHBIM MPOTPaMMHBIM 00eCTIeueHNEM
- MYJIbTUMEANATPOCKTOP;

3.3. Undopmanuonuoe obecrniedenue ooyueHusi 2

Ilepevenns yuebubix nzpaunii, Murepuer-pecypcos, J0NMOJdHHTEILHOI JTHTEPATY PhbI

OCHOBHBIE HCTOYHHKH:

I. backuna T.B. Texauku ycriemnoro pexpytmenta. M3a. Ansnuna busnec byke, 2008.

2. I'aper PoGepre. Pexpyt™ent u otbop. [Toaxoa, ocHoBanHbi Ha koMmneteriusx (Recruitment and
Selection). Cepusi: Ipaktuueckoe pykoBozactro. [lep. ¢ anrn. Msa.: TUIITIO, 2009.

3. Kubanon, A.fl. YnpasieHue nepcoHasoM OpraHu3aliy: CTPaTerus, MapKeTHHT,
m-rrepuaunonanmaum' yuebHOe nocobue /Utd By30B MO CHENHAIBHOCTIM "MeHeKmenT
oprannszaunn” n "Ynpasnenue nepconanom” / A, 5. Kubanos, M b. Jlypakosa.

-M.: Uudpa-M. 2010

JloNONHHUTENLHEIE HCTOUHHKH:

I Hosak b.B.Ilouck nepconana Ha KOMIBIOTEPE: KaK COKOHOMHTEL Ha KAZAPOBOM areHTCTBE. -
CII6.: T1utep, 2007.




2 Opneros, 10.1". Ynpasnenue nepcoHanoM B CTPYKTYPHO-JIOTHUECKUX CXEMax: YUeOHHK JIsi

BY30B 110 akoHoMHueckuM cnenuanpHocTsM / 1O, I'. Ozeros. -2-e U3z, ne-pepad. u non.-M.: Anba-
ITpecc, 2008.

-

3 Jlyxaesu4, B.B. OcHOBE! yIpaBieHus nepcoHanoM:yqeGHOoe 1ocodue Mo CnelHaibHOCTH
"Ynpasnenue nepconanom” / B. B. Jlykamesny. 2-e usj., nepepad. u pon.-M.: KuoPyc, 2010



4. KOHTPOJIb H OHEHKA PE3YJBLTATOB OCBOEHUS JUCITHUITTJIMHBI

KonrpoJn
npenojapateleM B IMPOLECCE MPOBEAEHHS MPAKTHYECKHX 3aHATHH M KOHTPOJBHBIX
YCTHBIX ¥ MUCBMEHHBIX

TECTHPOBaHHMA,

H OLEeHKA PE3ylIbTaTOB

HHJIMBHIYAITLHBIX 3a[aHUH.

OIIPOCOB,

OCBOCHHA JHCIHHUTITHHBI OCYHICCTRIACTCI

pabor.
CYIIATENAMH

d TakKiKe  BLITIOJIHCHHA

PesyabTarsl
obyueHns
(ocBoennbie
KOMITeTeHIIIHN)

PezyabraTsl o0yuenus
(ocBOEHHBIE YMEHMNS,
YCBOEHHbBIE 3HAHHS)

| ®opmbr 1 MeTOaBI KORTPOIS 1 OLIEHKI
pe3yabLTaToB o0yuenus

I

2

-

B pesyibraTe u3ydeHus
JMCLMILIMHBI CIYIIATe b JOJKCH:

YMETh:

I[TK 2, TIK 15,

|
|
|

paspabaTbiBaTh MEPOIPHATHS 110

AHanu3 PE3yIbTaTOB TECCTUPOBaHH

[TK 18 MPUBJIEYECHUIO U OTOOPY HOBBIX Ouenka goMatHux padoT |
1R COTPYAHHKOB Huddepenuuposannslii 3aver
[K 2, IIK 15 aHaJM3MpOBaTh BHEIIHHE U AHaIHU3 pe3yIbTaTOB TECTHPOBAH Hsl
BHYTPEHHHE UCTOYHUKH Halima OrneHKa BBIMOJHEHHBIX MPAKTHHECKHX
nepcoHand, uX T10CTOMHCTBA U pabot
| HEI0CTaTKHU Ouenka goMamnux paboT
' JddepennmpoBanneiii 3ayer
3HATK! o
[IK 18 CYLIHOCTb ¥ OCHOBHBIE YcTHbiid oripoc
XapakTepPUCTHKH pBIHKA Tpy/a Onenka gomarinux padoT .
OneHka BBIIOJIHEHHBIX IIPAKTHYECKHX |
paboT i'
Jndpepennmponanipii saver
IK 2, 11K 15 TEXHOJOrHK Haitma, otT6opa u YeTHBIH onpoc |
npuema rnepcoHana AHanu3 pe3yabTaToB TeCTUPOBAHMUS
JuddepenurpoBaHnbli 3a4er
[ O1neHKa BBITOMHEHHBIX TPAKTHYECKHN
| pator
[K 15 npoueaypsl ¥ MeTtoasl Habopa, YerHblii onpoc

orbopa 1 Halima repcoHanta

JinddepenunporaHielii 3auet 1
OneHKa BBIMOJTHEHHBIX NMPAKTHHECKHX
pabor

Orenka JoMallIHux EEES_O_T___ _




BOHPOCBI AJIf MOATOTOBKH K 3K3aMcEHY ITO Kypcy.

I. KazpoBoe ninannpoBanue kak 6asa [11s onpeaeaeHus mnoTpedHOCTH B MepcoHalle.

2. Oprauuzaigs mpoueayps! orbopa nepconaia. OCHOBOIOJAraoIIMe NPHHLUIIEI TEXHOJIOTHH
perpytmenTa. KiroueBbie MOHATHS U TEPMHUHBL

. MeTosbl o1eHKy 1 ux Kiaccuukanus. [IoHaTHe # OCHOBHBIC LEIH UCITIOIB30BAHMSL.

. KayecTBeHHBIE METOIBI OIEHKH U UX (P PEKTHBHOCTD.

. KonndecTreHHBIE METO/IBI OLEHKH U UX 3PGEKTHBHOCT.

. KomOHHHpOBaHHBIE METOB! OLEHKH 1 HX 3P (EKTHBHOCTD.

. Kpurepuu >(pexkTHBHOrO HHTEPBEIO M HanbOoJee YacTo BCTpeUaronnecs oumoKH.

. buorpadnueckas nHGopmalus 1 IpaBuiia COCTABICHUS pe3loMe.

. MnTepsbro. Bump! 1 TeXHHKH.

0. KomrieTeHIHs: [TOHATHE, 0COOEHHOCTH, IIKala KOMIIETEHIIHM.

11. MnrepBbio o komneTeHusM no texuuke STAR: cymHocTs, 1eib, 30Ha IpUMEHEHNS.
12. UuTeprbio o kommneTeHIHsaM 1o Texuuke PARLA: cyllHOCTE, L€/, 30Ha IPUMEHEHHS.
13. TlpoekTHBHbIE METOIUKH B OLIEHKE ITepCoHaa.

14, Ananus MeTanporpamMM M JJMHTBUCTUYECKUH aHAIA3 PEYH.

15. Tunel peepeHumu: MOHITHE U INArHOCTUKA IPHMEHCHHS.

16. MeranporpaMma «mpoiecc-pe3yiasTar.

17. MerarnporpamMmma « AKTHBHOCTb — AHATHTH3M - [TaCCHBHOCT.

18. JloctoBeprocTs uudop™Marin.

19, LlenTpbl OLIEHKH KAaHMIATOB.

20. TecrnpoBaHue Kak crocod OUEHKN KaHIUAATOB.

21. Tunonorus BoIpocos.

22. Pons cnyx6bl nepconana B 21 Beke.

23. Pa6oTa peKpyTHHIOBBIX ¥ KOHCAJITHHTOBBIX KOMIAHHH HAa COBPEMEHHOM PBIHKE TPY/a.

— oo ~] OGN Lh B W



MaTepHﬂJIbl TEKYHIICro, NPOMENRYTOHYHOI0O H HTOIOBOIro KOHTPOJIA

BapHanThl KOHTPOJBLHBIX paboT A1 OCYIIeCTBIACHISI TEKYIICI0 KOHTPOJIS yPOBHS 3HAHI
CTYAEHTOB (aTTECTALlNN).

Bapuanr 1.

1. PekpyTHHI nepcoHaia 31o:

A) KOMIJIEKCHAs! MPoLIe/lypa IPUBJICUCHHS HOBBIX paOOTHHKOB B OPraHHU3aIHIO, KOTOPAas BKIIQUAET
nabop. otbop 1 Haém nepcoHaa.

b) nayka ynpasieHus:

B) crparerust u nmpakTHkKa yrpaBiicHUs IEPCOHATIOM;

2. Ouenka repcoHasna 3To:

A) iporeypa CON3MEpPEHHs YPOBHS pa3BUTHS MPOYECCHOHANBHEBIX, JIEOBBIX M IMYHOCTHBIX
KayecTB C Olpe/leIEHHBIM 3TATOHOM;

b) nporro3 juist KasipoBoro NJaHUPOBAHHUs MEPCOHAA B OpraHu3alim;

B) oqun 13 610k0B nipu popMupoBaHUK IPOQUIIL UIEAIBHOTO COTPYAHUKA.

3. K MeTozaM O1leHKH He OTHOCHTCS:

A) cTpecC-MHTEPBbIO;

b) XenxanTunr;

B) npoeKTHBHbIC METOAMKH.

4. Banmanocts 3T0:

A) 0JIH U3 OCHOBHBIX KPHTEPHEB OIIEHKH TECTOBBIX PE3y/IbTATOR;

b) oMK 13 METO/IOB OLIECHKH;

B) oana u3 nanboiiee yacTo BCTpevaeMbIX OMIMOKA P MPOBEIACHHH HHTEPBBIO.

5. Komnerenuus 370: _

A) Habop MoBeICHYECKHX XapaKTEPUCTHK, HEOOXOIUMbBIX HEJIOBEKY JUIsl BBINOJIHEHHA TOH WK HHOI
padoThl HITH KakuX-1udo yHKIHiL,

b) Habop noBeieHYSCKUX XAPAKTEPUCTHK, HEOOXOANMBIX YeJJOBEKY /ISl BBITIOIHEHUS TON WiH HIOH
paboTbl HIH KaKUX-TH00 QYyHKIHIL;

B) nabop xapakTepucTHK, HEOOXOIUMBIX YEJIOBEKY /ISl YCIEIIHOrO BBITOAHEHUs TOH MM MHOH
paboThl UK Kakux-1u00 QyHKIIHi,

6. IloBetenyeckoe UHTEPBBIO ITO:

A) 3TO NPOBOKAIIMOHHOE HHTEPBBIO;

B) uHTEPBHIO 0 KOMITETCHIMSIM |

B) HHTEPBBIO C IPUMEHEHHEM MTPOEKTHBHBIX BOMTPOCOB.

7. K meranporpaMmam He OTHOCATCS:

A) Tin pedepeHIny: BHYTPEHHSSI-CMEIIaHHas-BHEIIHSIS

b) crpemnenne-n3beranue

B) HOpMaTHR-OTKIIOHEHHE OT HOPMATHBA *

8. K ocHoBHBIM (yHKIMAM MEHEKEPA N0 NEPCOHANY HE OTHOCATCS:

A) obyuenue nepconana;

B) MoTHBALMS TIEpCOHANA;

B) KOHTPONL HCMONHEHUS CTpaTerHuecKuX 3a1a4 no pazBUTHIO OU3Heca.
9.,I[OJ]}KHOéT.]-!aaillfIHCpr](L[Hﬂ 3TO:

A) IOKYMEHT, B KOTOPOM OTpPakaeTcs TPyA0Bas AeSTelbHOCTh PabOUMX U CITY KAIIIX;

b) IOKyMEHT, KOTOPBIM YCTAHABIMBACT OPraHA3ALNOHHO-IPABOBOE MTOIOIKEHHE OTACILHOIO
paGOTHHUKA B CTPYKTYPE OpPraHU3alluy WIH B €€ CTPYKTYPHOM MOAPa3/ICIeHHH.

B) onpocHblii JIMCT 1718 MOJY9eHUs CBEIEHUH O NPETEeHIeHTax Ha paboTy, 3aMoIHIEMBbIi JTHHHO.
10. Kaxux Bornpocos crreji'yeT n3berars MpU TPOBEACHUH HHTEPBBLIO:

A) HanpapasoUMx; |

b) ncerneoBarenbckue BONPOCH;

B) anbTepHaTHRHBIX.

wn



Bapuanr 2.

1. KapoBbiii KOHCANTUHT — 3TO:

A) nomolus B peliteHuH GpUHAHCOBBIX podIeM.

b) koncynsTHpOBaHKE MO crioco0am COKpanieHus TEKYHeCTH KaJlpoB.,

B) obyyenue MeTo1am yrpaBlieHHS TePCOHATOM.

2. PekpyTuHr nepcoHana — 3to:

A) nabop nepconana;

b) npuB/icueHne nepcoHana B OpraHu3aiuio;

B) or6op nepconana.

3. Ilesib MHTEPBBIO MO KOMIIETEHITHSIM:

A) OLEHHTH MOBEICHUECKIE KOMITETeHIIUH YeTOBEKa ¢ BRICOKOH TOUHOCTHIO;

b) ontennTh ocobeHHOCTH criocoba MbIIIIEHHS YeI0BEKa, KOTOPhIe ONpedesIoT ero MoBeeHHe:
B) oueHnTh NOBeCHHE YenOBeKa B OYAYLIEM KaK HHAMBHIYAILHOE [1POSBICHHE THHYHOCTHRIX
0COOEHHOCTEN, O KOTOPHIX JENAIOTCS! BBIBO/IbL.

5.MeTanporpamMmsl 3To:

A) ocobennocTy cnocoda MBIIIIEHUS YeI0BeKa, KOTOPbIe ONPEASIIIOT €ro NoBe/IeHNe;

b) AMyHOCTHBIE XapaKTEPUCTHKHU, C TOMOLIBIO KOTOPAIX MOXHO BBLISSBHTE U MPEACKA3aThH

3¢ deKTHRHOS TN BRLIAIONIEECS HCITOTHEHUE KOHKPETHON paboThl B KOHKPETHON opranu3ariu:
B) emoienuposanmbie paboure CHTYAIHH, BRI3BIBAIOLIME TUCKYCCHIO, TPeOyIONIyIO aHann3a 1
npenoxenHui no 3pPeKTuBHOMY petIeHHIO MPOoGIeMb

6. Kimouessle nokazareny 3pHeKTHBHOCTH 3TO:

A) IOKa3aTeNH, T0CTHKeHHE KOTOPBIX HeOOXO0MUMO OpraHu3aiiuu JUts MpubIHIKeHHS K
MOCTABJICHHBIM LEJISIM;

b) coueranne 3HaHul, HABBIKOB U MOTHBAIIMH, OTIMCAHHOE B TEPMHUHAX HAOIMIOAaeMOro MoRe/ICHHSI,
KOTOPOE OTNHYaeT Xopouiero paboTHMUKA OT MJIOXOro Ha ONPEACICHHON MO3HIMHK:

B) Tepmun s 0603HaveHHs MOJHOTO HAOOpa KOMIETEHLMH (€ YPOBHSAMH MM Oe3 HUX) H
MHHKATOPOB NOBECHUS,

7.1lensio npumenenus texuuku STAR grnsiercs:

A)) aHanau3 MpoULIOro yCIelnHoro onpita KaHAuaara;

b) ananus pesysibTaToB paboThl KaHAMIATA,

B) ananus HacTOSIIMX AOCTHIKEHHH KaHIWIAaTA.

8.Ilpodunb HOMKHOCTH HE BKITIOUACT:

A) uenu, 0053aHHOCTH, MOKA3aTENN eI Te/IbHOCTH;

b) 0TBETCTBEHHOCT, TOIHOMOYHS, OCHOBHBIE TPEOOBAHNS,

B) nanBuayanbHBIH MIaH pasBUTH, MpeToXeHne mo pabore.

9. X9JIXaHTHHT ITO:

A) METOJ1, KOTOPBIH MOIpasyMeBaET MOMCK CHENHATMCTOBR, KOTOPBIE YiKe YCIemHo paboTaloT i, KaKk
MpaBuIio, He HIyT paboty;

B) METO, KOTOPBIHA MOApa3yMeBaeT MOUCK CHEeIHAIUCTOB, KOTOPhIE CaMOCTOATENLHO NIPUCIIAIN CBOES
pesioMe B KOMITaHHIO;

B) MeTon 0T00pa CnenHanicToB BHYTPH KOMIIAHUA IS QOPMUPOBAHMS KAIPOBOTO pe3epsa.

10. K pyHkimsiv KagpoBoit ciryObl B TPaAHIIMOHHOH MOEH YIIPABICHHs OTHOCHTCS:

A) BBIUCKA DONBHUYHBIX JIHCTOB:

B) O?l)OpMﬁBHHE JHIHBIX Jen pabOTHUKOB;

B) pazpaborka METOZI0B CTHMY/IHPOBAHHSA TPy /a.



BJIAHK OTBETOB
CrienuanbHOCTh
Jlpermmimaa
['pynna
®amunusg MUmsa OtuecTBo

No Bonpoca 12345678910
byksennoe o603HaueHHE OTBETA

CioBapb 0CHOBHBIX TePMHHOB (rJjoccapuii)
Ankera Juis nipuema Ha paboTy — ONPOCHbIH JIMCT JUIS NOXYYEHHS CBEJCHNUH O NIPETEH/IEHTAX Ha
paboTy, 3anoJHsAEeMBIH THHHO.

AcceccMenT-IieHTp (Assessment-center) - OIMH W3 METOI0B KOMILJIEKCHOM OLEHKH TIEPCOHAIA,
OCHOBAHHBIH HA WCITOB30BAHUH B3aHMOIOMOIHSIOIINX METOMK. OH OPHEHTHPOBAH HA OLEHKY
pealibHbIX KAYECTB COTPYIHHKOB, HX TICHXOJIOTHYECKUX M NpoeccHoHalbibiX ocobennocTei.
COOTBETCTBHS TPeOOBAHUSAM JOJIKHOCTH. @ TAKIKE Ha BBISBICHHE MOTEHIIHAJILHBIX BO3MOMKHOCTEH
CHCIHAIIUCTOB.

AtrecTanus nepconana - (0T jar. attestatio] - 9T0 mpoBepka Jies10Bo¥H KBamH(puKaln paboTHHKa B
1eIsIX ONpe/IesIeH!sl yPOBHS €ro Mpo(hecCHOHaNbHON NOArOTOBKM M COOTBETCTBMS 3AHNMAEMOH
JIOJIKHOCTH MJIM BBITOJIHSIEMOH paboTe.

Atrecraiusi paboynux MeCT - KOMILJIEKCHAsI OlleHKa paboyMX MeCT Ha COOTBETCTBUE TEXHHUYECKHM,
TEXHOJIOIHYECKHM M OPraHH3allHOHHBIM PELIeHHAM, TpeOOBaHUAM OXPAHBI H YCIIOBHI TPy 4.

AYTCOPCHHT — Npoleaypa nepenayd KOMIaHHHA-TIPOBAHIIEPY OTIPEIeTICHHEIX HENPOPHILHEIX
(hyHKIHH, HapUMep: peKliama, MapPKeTHHT, pacyer 3apaloTHON I1aTh., KaJIpoRoe
aenonpouseosactso, HR, IT u np. OcHoBHAs 11e1h HCIOIB30BAHUS ayTCOPCUHITA — BO3MOIKHOCTE
CKOHIIEHTPHPOBATHCA HA PA3BUTHH OCHOBHOrO GH3Heca KOMIIAaHHH, 00eceYrB 3a cueT nposaiijepa
npogeccuonalibuyo 1 Oecniepeboiinyio paboTy BeeX HenpohHIBHLIX (hYHKIIHHA.

BI/I:BHEC-'HPOL[ECC - ycTOH4YKBad, 1eeHanpaBiIeHHas COBOKYITHOCTh B3aUMOCBSA3aHHbIX BHIOB
NESTEITLHOCTH, KOTOPast 110 ONpeaeIeHHOM TEXHOMOTUH Mpeodpasyer BXOIL B BLIXO/bI,
[Pe/ICTaBISIONIME LEHHOCTD s ToTpebuTess.

buxeBnopanbHOe HHTEPBBIO (MHTEPBBIO TI0 KOMNETEHINAM) - [0T anri. behavioral - nosenenveckoe].
Mn1epBbio, Mo3BONAIONIEE ¢ BRICOKOH TOYHOCTBIO OHEHUTE MOBEICHYCCKHE KOMIETEHIUN YEI0BEKa.

Banuanocers TecTa - fedCTBUTEIBRHAS CITOCOOHOCTE TECTA U3MEPSTH TY MCUXOIOTHUECKYIO
XapaKTEePUCTHKY, ULt AHArHOCTHKH KOTOPO# OH 3asBIIEH.

['peiin - [oT anrn. grade] — crenens, paHr, Kace, 3BaHKe, YPOBEHb; Ipyrna mojeil paBHoro
COIHATBHOrO CTaTyca, paBHOTO 3BAHMA.

['peiiunr - [oT auri. grade — cTeneHs, Kiace, paHr] — 310 CO3/1aHNUE CHCTEMBI PAHTOB.
JIo/mKHOCTHAsE MHCTPYKIHS - IOKYMEHT, KOTOPBIH YCTaHABIMBAET OPraHH3allMOHHO-TIPABOBOE
HOAGKCHHE OTACTBHOTO PabOTHHKA B CTPYKTYPE OPraHU3aliK HIIH B €¢ CTPYKTYPHOM
NOJpa3iCIeHNH. '

Murepssio-raia - [gide 1OCIOBHO HA aHII. — TUJA] - NYTEBOAUTENb UHTEPBHIOEPA, PYKOBOACTBO JUTA
MPOBEJICHHS HHTEPBBIO C LETBIO OLIEHKH OIThITA YeI0BEKA, €10 3HAHHH. HABLIKOB U T.1. MHTECPBHIO-
raiijL NOMOraeT 3alaTh CTPYKTYPY HHTEPBBIO M BKJIIOYACT B CeOA KOHKPETHBIE BOIPOCHI,
HalIpaBJICHHBIC Ha BBISIBJICHHE NPEAMETA OLECHKH (€10 HAJIMUUE MM OTCYTCTBHE) U BAPHAHThI
HHTEpIPETallii OTBETOB (MONOKHTENIBHbIE / OTPULIATENIbHbBIE MHAMKATOPKI).



Hauie BCero UHTEPBBIO-TAN COCTABNACTCA UL IPOBEICHUS UHTEPBLIO 110 KomneTenuumsm. Jls
Ka¥KI0# KOMITETEHIIHH BLIOHPAETCs HEOOXOMUMBIH U 0CTATOYHBIN CIIHCOK BOTTPOCOB, HAMIYUIIHM
00pa30M MO3BOIAIOUIMX OUEHHTE YPOBEHb PA3BUTHSA 3aaHHBIX KoMIeTeHIH, Kpome camux
BOIIPOCOB KpalHe BaXXHO c(POPMHPOBATE NPaBHUIA HHTEPIPETALIHH OTBETOB HHTEPBLIOMPYEMOTO. 15l
Yero B HHTEPBLIO-Tal/Ie OMUCHLIBAIOTCS BAPHAHTEL COACPIKAHUS OTBETOR. [TOATBEPIKAAIONIHE HITH
ONPOBEPralolne HANAYHE JaHHOH KOMIIETEHIIHH Y co0eceIHHKa.

Henvrratensueiii cpok - cormacHo cratbe 70 TK P® penbrrarenbhblii cpok — 9T0 npoBepka
COOTBETCTBUS COTPYAHHMKA Mopyyaemoii paboTe, KoTopasi yCTaHaBIMBACTCS MO COMMAIISHUIO CTOPOH
1 00s3aTeILHO YKA3bIBAETCS B TPYAOBOM JOTOBOPE.

WIIP - U auBuayanbuelii naad pa3sutis. COCTaBISIeTCs MO Pe3yJbTATaM OLEHKH KOMIETEHLHI,
Wy usuayanbHblil U1aH pa3BUTHS TOMOXKET:

eUeTko chopMyTHPOBATE 1Ie/IH pa3BUTHS COTPY/IHHKA, TIPUBS3AHHBIC K ON3HEC-OKA3ATEIsIM,
JOCTHIKEHUE KOTOPBIX MPUBEAET K POCTY €ro pe3yabTaTUBHOCTH.

e[ 1OBBICHTE MOTHBAIHIO, paboTaTh Hall COOCTBEHHBIM PA3BUTHEM.

e('ies1aTh PA3BUTHE COTPYAHHMKA CHCTEMHBIM, HEMPEPHIBHBIM, OLEHUTD POrPeCce B PasBUTHH.
eBhIiTH B Pa3BUTHH JTIOJEHt 32 PaMKH TOJIBKO JIMIIb 00YUAIOUIMX MEPOTIPUATHI (TPEHUHTH

M CeMHHApbI), UPOKO UCTIONH30BAThH BCE BOIMOIKHOCTH /ISt passuTus (camoolyuenue, oGparuas
CBSI3b, 00YUEHHE Ha ONBITE APYTHX, Pa3BHBAIOLINAE [TPOEKTHI U T.11.).

Kanporas nonuTuka, M CTpaTeris nepcoxana - nporpamMma GopmMupoBanus, passuTus u
PaIHOHAILHOTO MCIIOJIB30BaHUsS YEI0BEYECKHX PECYPCOB OpraHu3aliiu.

Kaaposas cnyx6a, unu cnyxba ynpaBineHus nepcoHanoM - 000011eHHOE MOHATHE, KOTOpOE
0003HauaeT CTPYKTYpPHOE NMoApasielicHHe B OpraHus3alliy. 3aHuMaiolleecs paspaboTkoil u
peasinsaluen KapoRoil MOMUTHKH | YIIPABICHUS IEPCOHAIOM.

KaipoBbiit KOHCATTHHT — MpopecCHOHANbHAS AESTeNEHOCTh M0 OKa3aHHIO YCIYT PYKOBOAUTEISM 1
crelanucTaM oprauusanuu B cdepe yrnpapieHus nepcoHaioM.

Kaznpel — ocHOBHO# (IITaTHBIH) cOCTaB KBaJIM(PUIIMPOBAHHBEIX pabOTHUKOB Opralnu3aliy.
Kapsepa — HHAMBH/IyalbHBLH TPYIOBOH 1MyTh pabOTHUKA, CBA3AHHbIH ¢ HAKOIMJICHHEM
1poheccHonanTbHOTO ONbITa H/MITH JOIKHOCTHBIM NPOBHIKCHHEM.

Keiic (Kefic-meton) -[auri. case study — nccienoBanme, aHaau3 ciydas| — 9T0 CMOJIeIHpoBaHHas
pabouas cuTyalus, BbI3bIBAIONIAs AUCKYCCHIO, Tpedytolas ananusa ¥ npeaioKeHuii no

s dextuBHOMY pemrenuio npobiemsl. Kefic conepkuT UCUEPITBIBAIOLLYIO HHYOPMALIUIO O TOM, YTO
MPOUCXOANT, KTO B 3TOM YUYaCTBYET, KOTAa A0JIKEH ObITh MOMYUEH PE3yJIhTaT U KaKUMU pecypeamy
pacriosiaraer 4e/oBeK, peluarluii JaHHYIO 3aaaqy.

Kouncantuur - yenyra, KoTopas, KaxK npasuiio, npeaoctTapigeTcs Ha MAATHON OCHORE KOMITAHUAM W
MPEeJUTPHATHSM. 3a1adeil yCayri KOHCAJITHHTA SBISETCS KOHCYJIbTHPOBAHHE KOMITETCHTHBIMH
CrielHaIMCTaMu [IepCcoHala ¥ pyKOBOACTBA KOMMAHUH 110 ONTHMU3AIUYN PAdOTH! KOMIAHHH B LIE/IAX
YMEHBIICHUS 3aTPaT U NOBbIIeHUS d3QPekTHBHOCTH €€ paboThl, NYTEM BHEIPEHUS T¢e CXHIHECKHX
HOBUIECTB U HOBBIX KOHIlENIUH B padoTe.

KonTeHT-aHaim3 - METO/1 Ka4eCTBEHHO-KOTMYECTBEHHOTO aHAI3a COJIEPIKaHNS IOKYMEHTOB C
1e/1bI0 BHIABJICHHS WM M3MEPEHUS PasIUIHBIX (DAKTOB ¥ TEHACHINH, OTPAKEHHBIX B STHX
HOKyMeHTaxX. .

Komnerenius - couetanne 3HaHMH, HAaBBIKOB U MOTHBALIMH, OTTMCAHHOE B TEpMUHAX Habionaemoro
MoBEJeH s, KOTOPOE OTINYACT XOpoliero pabOTHHKA OT TLIOXOr0 Ha ONPeAeHeHHON NO3HILHN,

Kiouessie [okaszarenu Ddpexrusroctn (KI13) - KPI - Key Performance Indicators - - mokasateu.
JIOCTHIKEHUE KOTOPBIX HEOOXOAUMO OpraHu3aluy /Ul NPUOINIKEHHUS K TOCTABICHHBIM LE/IIM.

Jlnzep — naubosiee aBTOpPUTETHAS JIHYHOCTD, 38 KOTOPOH NPU3HAETCS NPABO IPUHUMATH
OTRETCTBEHHbIE PEIICHUS B 3HAUUMBIX JUIS TPYMIIbI CHTYaIHsX.




JITIP — nuuo, npuHuMaroniee peienue. Peus uaer o 1uie, KoTopoe NpuHUMaeT peteHus o naiime
nepcoHasa.

Menenzep no nepcosairy — CenuannucT, o01atatoni 3HaHUAMHA, YMEHHAMH 1 HABbIKaMH.
HEOOXOAMMBIMH JIJIsl OCYIIECTBIICHHS BCETO IIMKIA paboT ¢ EPCOHATIOM: OT H3YHEHUs PhIHKA TPY/1a
W peKpyTHHTa MepcoHaia J0 yXoa Ha MEHCHIO H YBOJIbHEHHS.

MeranporpaMmbl -cCOGEHHOCTH Crtoco6a MBILIIEHUS YeJIOBEKa, KOTOPBIE ONPEICSIOT €T
noseaeHue. OHM GOPMUPYIOTCS HA TPOTSIKEHUH HU3IHH, HCTIOMb3YIOTCs 6ECCO3HATENBHO, TP ITOM
HX MTPaKTHYECKH HEBO3MOIKHO CHMYIHPOBATS.

MunHecoTcknit MEOroda3HbIH THIHOCTHLIH OMPOCHHK - Minnesota Multiphasic Personality
Inventory (MMPI) - MeTO MCHXOAMATHOCTHUECKOTO HCCICAOBAHMS MHIMBUAYAIBHBIX
0COOEHHOCTEH U IICHXUYECKUX COCTOSIHMI JInuHOCTH. PazpaboTan B koHue 44-46-X IT.
amepukanckumn yuyensivu C. Xateyeiiem u Jx. MakkuHIN B Ka4eCTBE BCIIOMOTATENBHOIO Cpe/icTBa
KITMHUIHCTA-TICUXUATPA C HeNbio obneryenus auddepeHunaniy pa3inHuHbiX NCHXHATPUUECKHUN
zabosiepaHuil. Bornpocs! Tecta momoranu AngepeHiupoBaTh 310POBLIX MOAeH 0T OOILHBIX H
00BHBLIX Pa3HbIMK BUAAMHU NCUX030B. MakCHMyM Ha COOTBETCTBYIONICH LIKaJIe 1103B0JIsUI
MICUXHATPY Cpa3y COCPENOTOYNUTh BHUMAHHE Ha CAMOM BEPOSITHOM HarpaBIeHHH.

B coseTckue BpeMeHa Hallld ICHXOJI0MH afanTHPOBaJIH U PECTaHAapTU3HPOBAIIH OIPOCHUK € YHETOM
Hallel COMO-KYJIBTYPHOH CelH(PUKH, MOSBUIACE BO3MOMWKHOCTE €r0 UCTIOJIB30BAHUS JUIs

JMarHOCTHKH NCUXUYECKH 3I0POBLIX JIHIL, @ TaKike ObLIN paspaboTaHbl COKPAIIEHHBIC BAPHAHTE
tecra - MMUJL, CMUAIL, CKJIO.

Monens KOMIETEHIMH - TEPMHH A1 0003HaYEHNS TIOJHOTO Habopa KoMIeTeHIIHH (C YPOBHAMM HITH
0e3 HUX) 1 MHIMKATOPOB MOBEICHHS.

Habop nepconaiia — nporeypa MpuBIeHeHKs MPETEHISHTOB Ha paboyuure MecTa U3 BHYTPEHHHX H
BHEITHHX HCTOYHHKOB.

Haém nepconana — 3aBepmaromuif Npoiece peKpyTHHTa, KOTOPbIH BRIPAKACTCS B 3aAK/IIOUCHIH
TPYI0BOT0 JIOTOBOpa (CiTyKeOHOro KOHTpaKTa).

HajiesxnocTh TecTa - [test reliability] - BoctipouzBoanmMocTh pe3yiibratoB Tecta. CrnocoGHOCTE TecTa
NPH WICHTHYHBIX YCIOBUAX /1aBaTh OJIMH U TOT K€ Pe3yJbTar.

Onucanue Bakancuu - Job description - opuiManbHbI JOKYMEHT, KOTOPBLIH ONpenenseT kpyr
OCHOBHBIX 00s13aHHOCTEH, chepbl OTBETCTBEHHOCTH M MOJTHOMOYHH, KOHEYHBIE PE3YILTATH
ACSTS/ILHOCTH, JTMHAM TIOIMHHEHNS U TIOJOTYETHOCTH, @ TAK)KE OCHOBHBIE TpeGoBaHusl.
[PE/IBABISEMBIE K COTPYIHUKY HA TAHHOH J0JIIKHOCTH.

OT60op repcoHana — MpoLeaypa BhISBIEHHS B KAAPOBOM pPe3epBe KaHIMIAATOB, B HAMGObIICH
CTEMEeHU COOTBETCTRYIOMUM TPeOOBaHUAM OpraHU3alliH.

Odpep - (Job-offer) - obnnnaneroe npeanokenne o padore. [lonamucesiBaeres noce NpoBepKH
pekomenaumi 1 uHGopMmanuu o kanauzaate. Kak npasuio, odpdep cocrapiserces Juis NO3UIHIL He
HioKe PykoBoauTess moapasaeeHus Win IUist peAKUX CIEeHHaTUCTOR. SBIsSETCs CTPOro
KOH(pUAeHIIMATEHOH nHGOpMaIHei.

Ouenka nepcoHana — mpolieaypa CON3MEPEHUA YPOBHS Pa3BHTHS MPOHECCHOHAIBLHDIX, IRIOBBIX U
JHMHOCTHBIX KAQYECTB C OMPEICIICHHBIM dTATOHOM.

Omnenxa 360 rpaaycos - mponeaypa OLEHKH NepcoHaa, B KOTOPOH COTPYIHHKOB OLUEHHBAIOT IPYTrHe
COTPYAHMKH (MHOrAa KiuenTsl). Hazsanue 360 rpanycos no{4epKUBaeT, YTO OLEHKA [IPOUCXOHUT CO
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BCEX CTOPOH:

. Camoonenka

. Homunnenusivu onienuBaeMoro

. Konneramu

. PykoBosurenem

. Mnorna rakxe KavMeHTamMu

Onenka IPOMCXOUT 1O CHEHUANBHO pa3palboTaHHBIM KPHTEPHSIM (HALIE - KOMICTEHIHAM). H TE Ke
PE3YJILTATHI.

(AT S TS I

[Tapeto npuruun (3akon) - 3akoH [lapeto, unu [punnun [apero, unu npunuun 20/80 —
IMITHPHYECKOE TIPaBHIIO, BBEAEHHOE cornosioroM Buibdpeno Ilapeto, B HanboJiee obiiem Buie
thopmyaupyercs kak «20% yeunnii gaot 80% pesyasrata. a octaibubie 80% yenmuit — st 20%
pesysbTaTan

Ilepconan — nuyHBN COCTAB OPraHU3alliy, KOTOPBIH BKIIOYART HAPSLY C KaApamMH BPEMCHHbIX
pabOTHUKORB, CTAKEPORB, COBMECTUTENEH, KOTOPBIE PACCMATPUBAIOTCS HE TOJBKO KaK HCIIOMHUTCIH
TPYJOBBIX (DYHKIIMH, HO HOCHTEH COMANBLHBIX MOoTpebHOCTEH B O0IIEHUH, NPU3HAHNH, VBAJKEHHH.

[TpoexTUBHbLIE METOAMKH - TPUHIIUIT TPOEKIIHHU, TEKAUUN B OCHOBE 3THX METOJIMK, OCHOBAH HA TOM,
4TO B pa3HOOOpa3HbIX NPOSBICHUAX YeOBEKa — B ero paboTe, B MHTEPNPETAIMH PA3IHYHBIX
COOBITHH, NPEANOYTEHHUSIX ¥ T. JI. - IPOSBJISETCS €ro JIMYHOCTD, B TOM YUCJIE CKPBITHIE,
Heoco3HaBaeMble MOOYKACHUS, CTPEMIICHUSL, IEPEIKUBAHMSL, KOHDAUKTDI.

ITpoexTrBHBIC METOIHKH HANPaBJIEHbl HA CO3JAHNUE JUISl 0DCIIEYEMOTO JOCTATOUHO
HEONpe/Ie/IeHHOH CHTyaliy, OCTaBIsiomei emy cBo0OAy AeHCTBUI (B paMKaX MHCTPYKLMIL), 4TO
JI0ITyCKaeT BHIGOP OTBETA B 0UEHb MIMPOKHX Tipeaenax. OTBeTaMu MOTYT OBITh (hpashl, TECTHI,
pHcyHKH. OHH He MOTYT HHTEPIPETHPOBATECS KaK [PaBHIILHBIC HIIM HENPABHIILHBIE, OHH
MHTEPIPETHPYIOTCS KaK MHIMBUIYAIBHOE MPOSBIEHHE IHYHOCTHBIX 0COOCHHOCTEIH HeOBeKa. O
KOTOPBIX U JIENAI0TCS BBIBOIBL.

Hpodune nomxnocty - [Job Profile] - crannaptizosannas dhopma onvcanms JOHKHOCTH,
BIITIQUAIOIAN CIEAYIOLIHE PAa3ACbL:

o] [enn.

eO0s3anHOCTH.

e[Toxaszareny aesTeLHOCTH.

¢OTBETCTBEHHOCTE.

e[lonHomouwms.

ecHOBHBIE TpeOOBaHHS (K/TIOUEBBIC 3HAHUS, YMEHUS, HABBIKH H JINYHOCTHBIC KAYECTRA).

PassuTtue nepcoHaia — COBOKYIIHOCTh OPraHH3alHOHHO-9KOHOMUYECKHX MEPOIpHsITHIl B 00J1acTH
obyyeHus nepconana, MOAroTOBKY U MOBBIIICHUs KBATH(PUKAIINH,

Pekpytep - coTpyanuk JlenapraMeHTa Mo YIpaBieHuio IEPCOHANIOM, OTBEHAIOMIMI 3a n10/100p
nepecoHana.

PexpyTuHr nepcoHana — KOMIUIEKCHAs MPOUEAYpa MPUBIACUEHUA HOBBIX pabOTHHKOB B
oprauMsanmio, Kotopas BKJIrogaeT Habop, otbop ¥ HaéM nepcoHana.

PyikoBOAMTENH — AOMKHOCTHOE TUI0, OCYIICCTBIAIONIEE YITPABICHHUE EPCOHATIOM Oprasu3alliu
b0 e€ nonpasieneHus. '

Cemuunap (ot nar. seminarium — paccajHuK, NEPEHOCHOE 3HAUSHHE — (IUKOJIA» ) — O[UH H3
OCHOBHBIX BHIOB y4eOHBIX TPAKTHYECKHX 3aHATHIL.
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Ckpunnnr - Contingent recruitment - cyuaiiHblii peKpyTHHT, MACCOBBIH 110160p, «MOBEPXHOCTHBIH
noadop».

CTpecc-HHTEPBBIO - MHTEPBBIO, TIPH KOTOPOM HHTEPBLIOEP HAMEPEHHO CO31aeT 00CTAHOBKY
HEPRO3ZHOCTH ¥ CMYIIAET MOCTYMAIOINEro Ha padoTy.

SMART - crioco6 nocranosku neneit. «SSMARTY - ab6pesrarypa, 06pa3oBanHas OT 3arIaBHbIX
OyKB aHTIHICKOTrO:

eSpecific - KOHKPETHBII

eMeasurable - usmepumbIii

sAchievable — nocTsKuMbIi

eRealistic - peanHCTHUHBI/ TparMaTHYHBIH

e[imed - onpe/ieneHHBIH O BPEMEHH.

Boepsbie SMART-kpuTepun 00ocTaHOBKH LeIed npe ok ucnonbszosars [Tutep Apykep (Peter
Drucker) B croeit padorte “TIpakrtuka menemamenta” ("The Practice of Management™, 1954).

CrpyKTypa KafipoBo# CirykOb1 — KOMIUIEKC MOApa3AeneHni/CrieHaTncToB, obecneunBaomx
YIIPABJACHUE TIEPCOHATIOM OPraHU3aIHH.

TecT nocTHHKEHHUH - METOMUKH AMArHOCTHKHU, BRISBIISIONINE CTEHEHD BIANCHHUS HCI BITYCMBIM
KOHKPETHBIMH 3HAHWAMHK, YMCHHAMHUW, HABBIKAMH.

Tect KpuTepHaIbHO — OPHEHTHPOBAHHEIH - (1T0-aHrMHHCKH criterion-referenced) nossosiser
OUEHUBATD, B KAKOH CTENEHU MCTIBITYEMbIC OBJIAACIN HEOOXOAUMBIM Y4eOHBIM MATEPUAIIOM

TecT HOPMATHBHO — OPUEHTUPOBAHHBIN - (TTO-aHrIHiickH norm-referenced) no3ponsieT cpaBHUBATD
y4cOHbIC 10CTHREHUS (YPOBEHD NNOATOTOBKH, YPOBEHD MPOPECCHOHANBHBIX 3HAHWN U yMEHMUIT)
OT/IC/IbHBIX HCTIBITYEMBIX PYT C APYTOM.

Tect cnocobuocTeit - crielHanbHO MOAOOpAHHbI CTaH AP TH30BAHBIH Habop 3a/1anmii, ciryKaumui
JUTS OIIEHKH [OTEHIHAIBHOH CIIOCOOHOCTH HeOBeKa pellaTh pas3inyHbIe 3a/1a4H.

YipasjieHue NepcoHanoM — HayuyHas JHCLUIIIMHA, y4eOHBIi mpeamer u npodeccnonanbiad
JeATeNBHOCTE, 0Oecne rBaloas NpHBICYeHHE IEPCOHaa B OPranu3alinio, ero passuTHe.
palMoHaNIbHOE HCIIOIB30BaHHE U CBOEBPEMEHHOE BBICBOOOKIEHHE.

DyHKIIMOHAIBHBIE KOMITETEHIIMY - OMHCHLIBAIOT HABBIKK, 3HAHUS W KaYeCTBA, KOTOPhIE HEODXOIHMbI
COTPYAHUKY IJIs1 yCTIenIHO# paboTel Ha AaHHOH QYHKINY (TO3MIIH). .
DYHKIHY KaJpOBOH ¢i1yKObl — TPYAOBBIE ONEPAIHH, HAITPARICHHBIE HA OPraHH3allMOHHOE,
METOJ/IMHECKOe, JOKYMEHTAIIHOHHOE, ITPaBoBOe H HHpOpMaLlMOHHOE obecredeHne ypaBieHus
IEPCOHANIOM.

Xauxanruur - Headhunting - MeToz1, KOTOPBIH MOAPa3yMeBaeT NOUCK CIELUATIHCTOB, KOTOPHIE YIKe
YCIIENIHO paboTaroT U, Kak MPaBuiIo, HE UILYT padoTy.

[ masnoe ornuuue Headhunting o1 TpaguiiMOHHOTO PEKPYTMEHTA SIBJISCTCS €r0 «TOMEHHOCTEY 110
CPABHEHHIO ¢ MACCOBBIM ITOMCKOM (KOT/a 3aKa39MK XOUET KOHKPETHOIO YeJIOBEKA W3 KOHKPETHOH
KOMIAHHM).



